New Hampshire
Department of Safety
Road Toll Bureau

E-file tutorial: [For EDI and non-EDI filers]
Accessing a Copy of Your
Company’s License Certificate
In the NH AFTS



OVERVIEW

This section discusses how to access a copy
of alicense certificate in the NH AFTS, for
any current license your company holds, for
a user with the proper authorization role.

This feature allows your company to do any
of the following: save an Adobe™ PDF copy,
print a copy, or e-mail a copy of the license
certificate.



To start, after you log in click on Account, then Registration,
then Registration Status as shown below.
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NOTE: This example uses the Motor Fuel and Aviation Fuel Distributor
license certificate; however, the process is the same for all licenses.

Click on the line with Motor Fuel & Aviation Fuel Distributor Application.

Then click on View Certificate; the license certificate will appear.
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Select the Printer Icon to print the license certificate;
select the Diskette Icon to save a copy; or select the
Envelope Icon to e-mall a copy of the certificate.
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