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State of New Hampshire 

 Public Employee Labor Relations Board 
 

Guidelines for WebEx Video Hearings 
 
Introduction: These are general guidelines applicable to PELRB WebEx video hearings which 
are subject to revision, and which may be altered, amended, or supplemented in a pre-hearing 
order. 
 

1. Record: The PELRB shall make and maintain the official audio recording of WebEx 
video hearings using the PELRB’s existing digital recording equipment. The presiding 
officer will indicate when the proceedings are being recorded by stating “on the record,” 
“off the record,” or similar phrases. The PELRB record shall be used by the parties for all 
purposes in the case. 

 
2. Exhibits: All hearing exhibits shall be exchanged, marked, and filed with the PELRB 
as follows: 
 
a. At least 7 days prior to hearing the parties shall exchange exhibit lists and exhibits. The 
parties shall determine whether each exhibit will be marked for identification only, as one 
party’s full exhibit by agreement, or as a joint exhibit.  
 
b. An exhibit marked for identification only shall be marked “Union Ex. 1 id” or “City 
Ex. A id,” depending on which party is offering the exhibit. 
 
c. An exhibit marked as one party’s full exhibit by agreement shall be marked “Union Ex. 
1” or “City Ex. A,” depending on which party is offering the exhibit. 
 
d. A joint exhibit shall be marked “Joint Ex. 1.” 
 
e. Each party’s final exhibit list shall indicate which exhibits are only marked for 
identification. 
 
f. A separate joint exhibit list shall be prepared if applicable. 
 
g. All final exhibit lists and exhibits must be emailed to the PELRB at least 3 business 
days prior to hearing. Any exhibit that cannot be emailed must be delivered to the 
PELRB at least 3 business days prior to hearing. The Admin. Rule Pub 203.03 (c) 100 
page limit on electronic submissions is suspended until further notice. 
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3. Witnesses:  
 
a. The parties are responsible for ensuring witnesses are familiar with WebEx and have 
access to technology and connections necessary to participate in a WebEx proceeding. 
 
b. The parties are responsible for ensuring witnesses are available for examination at all 
times throughout a WebEx proceeding unless excused from the proceeding by the 
presiding officer. 
 
c. No one else shall be present in the room where a witnesses is testifying by WebEx, and 
witnesses may not consult with anyone during testimony and should not look at or make 
references to notes or any other documents other than pre-marked exhibits except as 
permitted by the presiding officer.   
 
d. The parties are responsible for ensuring that witnesses have access to any exhibits 
about which they are questioned. 
 
e. Witnesses shall only respond to questions asked by party representatives, the presiding 
officer, or PELRB members. In the event of an objection, witnesses shall refrain from 
answering the pending question until the presiding officer has ruled. 
 
f. Any witness whose testimony cannot be presented in accordance with these 
instructions shall be directed to appear at the PELRB on the hearing date, where they will 
be provided with WebEx access in the PELRB hearing room. The parties shall notify the 
PELRB of all such witnesses at least three business days prior to the hearing date. 
   
 
4. Party Representatives: 
 
a. Only representatives who have filed a case or have filed an appearance on behalf of a 
party may address the PELRB on behalf of a party. Others may address the PELRB only 
with the presiding officer’s permission. 
 
b. In the event multiple representatives attempt to speak at once, the party whom the 
presiding officer recognizes shall speak first. 
 
c. Representatives should raise any anticipated technical issues or difficulties with a 
scheduled WebEx hearing prior to any pre-hearing conference or, in the absence of a pre-
hearing or status conference, at least 14 days prior to the hearing date. 
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