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ARTICLE 1 - PREAMBLE AND RECOGNITION

The Town of Hillsborough, NH is represented by its governing body, the Board of
Selectmen (hereinafter referred to as “Board”). New England Police Benevolent Association
(NEBPA) Local 51 is certified by the State of New Hampshire Public Employees Labor
Relations Board (PELRB) as the authorized representative of the Town of Hillsborough’s police
patrolmen, dispatchers and part-time dispatchers by PELRB Order dated July 27, 2010
(hereinafter referred to as “Local 51 7). The Board and Local 51 enter into this Collective
Bargaining Agreement in order to set forth terms and conditions of employment and a grievance
procedure.

The Board recognizes NEPBA Local 51 as the sole and exclusive bargaining for all
regular full-time police patrol officers and all regular full-time and regular part-time dispatchers,
excluding probationary, temporary and seasonal employees. Nothing in this Agreement shall
deprive or limit the parties to this Agreement in the exercise of any rights and libertics granted
them under the laws of the State of New Hampshire or of the United States of America.

The members of Local 51°s bargaining committee who are scheduled to work a shift
during negotiations shall be granted time off without loss of pay and benefits for all meetings
between the Board’s negotiating committee and Local 51 for the purpose of negotiating the terms
of an Agreement.

This Agreement becomes effective at 00:01 April 1, 2012, subject to approval of the

required funding and cost items by the Annual Town Meeting of the Town of Hillshorough.

ARTICLE 2 - DUES DEDUCTION
The Town agrees to deduct Union dues from all employees who are covered by this
agreement who are Union Members, membership being duly authorized by the signing of a dues
deduction authorization card by said employees indicating the amount to be deducted. The dues
along with a statement of which employees have paid dues shall be sent on a monthly basis to:

Treasurer
New England Police Benevolent Association’
7 Technology Drive, Suite 102
Chelmsford, MA 01863
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If an electronic transfer (ET) of said Union dues is made by the Town to the Union, then
the Town shall provide on a monthly basis a statement [isting those employees paying said dues.
If any employee has no check coming or if the check is not large enough to satisfy the
dues, then no deduction will be made from that employee. In no case will the Town attempt to
collect fines or assessments for the Union beyond the regular dues.
. The Union agrees to notify the Town of any change in the amount of dues one (1) month
prior to said change. The Union agrees to hold harmless the Town over any disputes arising out

of the collection of said dues.

ARTICLE 3 - UNION MEMBERSHIP

Membership in the Union is not mandatory. As such, the exclusive bargaining
relationship established a mutual obligation: A Union has the obligation to provide collective
bargaining and grievance representation to all employees in the bargaining unit whether
members or non-members, and the employee has a corresponding obligation to share in
defraying the costs of collective bargains services from which he or she directly béneﬁts.

Non-members who request that the Union provide grievance representation shall be
charged the full fair cost to the union of such non-member representation. The Union will
charge the {ull fair costs of the processing of grievances and/or representation services, said
charge set at $40.00 per hour for time incurred by the local and National Union officials and
stewards. The Union wﬂi charge the cost, up to $200.00 per hour for time incurred by attorneyq
retained by the Umon These charges are in lieu of agency fee? deductions for non<union
members. The Union will send an invoice for costs and expenses so incurred perlodmally and
such payment will be due within thirty days.
- The non-member may notify the Union, in writing, that they wish to withdraw the
grievance and will be responsible only for costs and expenses inciirred prior to the time of said
notice. |

Nothing herein shall enlarge or alter the Union’s duty of fair representation, and the
Union reserves.the right to evaluate the merits of any grievance proposed and to decline to

process such grievance consistent with its duty of fair representation.
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Nothing herein shall create an obligation on the part of the Town to collect charges made
by the Union to non-members or to take any actions whatsoever to enforce this article against

hon-members in the event of onpayment of charges by non-union members,

ARTICLE 4 - EMPLOYEE RIGHTS
4.1. When an employee is ordered to submit to an interview, answer questions or submit
areport in a non-criminal matter in which the employee is under invest; gation the employee’s
Tesponses and statements are given under threat of automatic dismissal and job forfeiture and the
employee has no alternative byt to abide by such order(s).
4.2. An employee ordered to submit to an interview, answer quesﬁons or submit a report
which might lead (0 his or her suspension and/or dismissal, shall have the following rights under

this contract:

the Town believes the suspect is involved in any investigation regarding a criminal offense or
misconducet which could lead to suspension and/or dismjssa] of the employee.

4.2 The employee will be informed of the nature of the investigation and the allegations
against him or her. The employee will be given the opportunity to consult with a representative
of Local 51 prior to any interview or ordered written report. The employee shall be afforded the
right to have the representative of Local 571 at any interview, The employee shall have the
Opportunity to review any Police reports on file to refresh his or hey memory prior to being
interviewed. | o

4.3 All interviews shall take place at the Employers facilities unless mutually agreed to
on an alternate site. The Town éhaii make a reasonzble good faith effort to conduct interviews
during normal business hours,

4.4 Any reports, statements of answers to questions in interviews conducted for non-
criminal matters are for internal purposes only.

4.5 The employee shall be zllowed reasonable intermissions to attend to personal
necessities and/or to consult with his or her Local 51 representative,

4.6 All interviews shall be reasonably limited in scope to activities, circumstances,
events, or conduct which pertain to the incident which is the subject of the invesﬁgation unless

during the investi ation a violation of olicy or a criminal offense surfaces.
8 Poey
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the interview shal] be furnished to the employee,

4.8 Interviews and investigations of employees will be completed without unreasonable

recordings, and any transcripts, The employee will he furnished the names, addresses and

telephone numbers of aj) complainants and witnesses who were interviewed in the investigation,
ARTICLE 5 - MANAGEMENT RIGHTS

5.1 Except as otherwise expressly and specifically limited by the terms of this

Agreement, the Towa retaing 3] their Customary usual and exclusive nghts, decision making,

functions, and rights not specifically Hmitad by the terms of thig Agreeme_:nt.

5.2 The Town shall have nq obligation to hegotiate with Logal 5 1 with respect to any

2. To determine the need forg reduction or an increase in the work force,
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[ %)

To establish, revige and implemeny Standards for hiring, classiﬁcaiion,
promotion, quality of work, safety, materials, uniforms, appearance,
equipment, methods and procedures. It is jointly fecognized that the Town
Must retain broagd authority to fulfil] ang implement jts Tesponsibilities and
may do so by oral and written work rules, existing or futyre,

4. To imp}ement.new, and to revise or discharge, wholly or in Part, old methods,
Procedures, materials, equipment, facilities and standards,

. n

To assign and distribute work.

ARTICLE § - NO STRIKE CLAUSE
6.1 Under no circumstances shall Local 51 cayse, encourage, sponsor or Participate in
any strike, sit-down, stay-in, stay-out, sick-out, work siowdown of any kind while op duty,

withholding of Services or any curtailment of work of restriction or interference with the
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2. AGGRIEVED EMPLOYEE shall mean e employee making the complaint,
3. TOWN shall mean the Board of Selectmen. '

7.4 A matter which is not Specifically covered by thig Agreement, or which is reserved

by laws s long as same is not in conflict with any provision of this Agreement ig not subject tg

7.5 Local 5 1, when requested by an employee, May assist him or her in Processing a

grievance, Inso assisting the empioyee, Local 51 shall be given the Opportunity tg discuss the

76 Grievance Procedyre.
el .
L Level 1. Oral (Supervisor): The aggrieved poljce employee shall first present the
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2. Level 2 - Written (Police Chief): Ifthe grievance is not resolved to the

satisfaction of the aggrieved employee by the Sergeant or Dispatch Supervisor,

then within five 5) working days, i shall be reduced to Writing, signed by the

Police Chief shalj then respand within seven (7) working days of sajd Ieeting,

3. Level3-— Written {Town Administratorg: Ifthe grievance is not resolved to the

satisfaction of the aggrieved employee by Leve] 2, then the aggrieved employee

Chief. The Town Administrator shaj) schedule and meet with the aggrieved
employee within ej ght (8) working days. The Town Administrator shaj] then
respond within seven (7) working davs of sajd meeting,

4. Level 4 - Written (Board of Selectmen): If the grievance is not resolved to the

(14) days of the meeting with a written dem_smzi.

7.7 Ifat any step/level of the Grievance Procedure g written responge i not rendered
within the time frame set forth, then the grievance shall broceed to the next step. Time frameg
set forth in this articje may be extended by mutual agreement between the parties.

' ARTICLE § ARBITRATION
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voluntary labor arbitration,

8.3 Arbitration shall be held at a mutually agreeable location within the Town of
Hillshorough,

8.4 The costs for the services of the. arbitrator, including fees, per diem expenses, if any,
and actual and necessary travel, subsistence expenses and the cost of the hearing room shaly be
borne equally by the parties. Any other exXpenses shall be paid by the party incurring same.

| 8.5 Questions of arbitratibiii{y are not waived and may be raised by either party in

nterpretation and application of specific terms of the Agreement. There shall be no r ghtin
arbitration to obtain and no arbitrator ghaj] have any power or authority to award or determine
any change in, modification or alteration of, addition to, or deletion from any other provisions of
this Agreement.

The arbitrator may, or may not, make his award retroactive to the initial filing date of the
grievance as the quities of the cage may require in the j udgment of the arbitiator.

8.6 Each grievance shall be separately processed to an arbitration proceeding unless the

parties agree otherwise.

The decision of the arbitrator, if within the scope of his or her authority and power within this
Agreement, shal] be final and binding upon Locaj 51 and the Town and the aggrieved employee

who initiated the grievance,

ARTICLE 10 — REDUCTION IN F ORCE
10.1' Should there be 4 reduction of police officers covered by this Agreement, the police

officer with least seniority, regardless of rauk, shall be laid off first and rehired in the inverse
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 time dispatchers covered by this Agreement, the full-time dispatcher with the least seniority shal}
be laid off first.

10.2 Notices of recall to work after layoff shall he sent by certified mail or delivered in
hand to the senior most employee’s last known address as shown on town tecords. The recalf
notice shall state the time and date on which the employee is to report back to work. A recalled
employee shall be given at least ten (10) calendar days notice, excluding Saturday and Sundays,
to report to work,

10.3 In the event a recalj is necessary on fewer than ten (10) days notice, the Town may
call upon the Iaid off senjor most employees, either personally or by telephone, unti] an
employee, who is qualified and able to return o work immedjateiy, is located. In such case, the

senior most employee able to return 1o work Immediately wil] be given a temporary assignment

report for work at the end of said ten (10} day period.

10,5 No new employee shall be hired until all employees whe have been laid ofF for
twelve (12) months or less have been given the Opportunity to return to work,

10.6 For the purposes of this Agreement, seniority shall be defined as the length of
continuous employment by the Town of Hillsborough Police Department, Unpaid leaves of

absence shall not he counted towards the compilation of seniority, except for military service,
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11.4 If there .'should be a long term temporary or Permanent change tg the schedule thay
impacts more than one employee, the department wil] be notified at least 3¢ days in advance,
During that 39 day period the ofﬁcers/djspatch.ers may request a m eeting with the Chiefto
discuss the changes. Unless it isan ®mergency situation, the meeting shal] be held before the

changes take effect.

This would include scheduled sChcoling/training outside scheduled working hours. Sajd
compensation shal] be gt the rate of one ang one half (1 44) tifeg the employee’s regular hourly
rate for the extra time actually worked, {o the next half-hour,

12.2 Full-time regular employees required to attend court or administrative hearings a5

ARTICLE 13 - HOLIDAYS
13.1 The following days shall be considered holidays: New Years Day, Martin Luther
King Day, Washington’s Birthday, Memorja] Day, Fourth of J uly, Labor Day, Columbug Day,
Election Day {Presidential elections only), Veterans Day, Thanksgiving, and Christmag Day,

13.2 All fulltime employees shal] recerve § hours pay for each of the above holidays., An

10
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14.1 Full time and permanent part-time employees with tep (10} years or more of service
shall receive twenty (20) days of anring] leave,

14.2 Annua) teave may be accrued to a maximyy of 34 days.

ARTICLE 15 - yNioN BUSINESS LEAVE
15.1 The officers and representati've.of Local 51 of the N.EPB.A. are ag follows:
President; Vice~President; Secretary/’l"reasurer.
15.2 An officer or Tepresentative of Loca] 5 i shall be allowed time off for negotiations
without loss of wages and/or benefitg. This shall also apply to attendance ant any hearing before

the Public Employees Labor Relations Board (PELRB) or other relateqd bodies for business
relative to this agreement,

any changes in the roster of officers ang Tepresentatives of Local 5 1.
of leave per Year without Fay to attend training classes to further management—employee
relations. Sych leave sha]] he granted upon reasonable notice to the Chief of Police,

15.5 Up to two {(2) union officers shal] be granted up to three (3) days leave without pay
lo attend the Quad-Annya] Convention of the New England Police Benevolent Association, The

11
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designee, an officer or fepresentative from the Loca] may process 4 matter through the Lrievance
Procedure whjle o duty,

17.1 Healin Insurance, The Town will continue o provide fulitime employees the
== fnsurance

®  Matthew Thornton Blye I01IPDED one PEIson, two persop or family plan, ag
provided by the NH LGC Health Trust; o :

*  The Blue Choice BC3T] 0 one Person, two person or family plan, as provided by
the NH LG Health Trygt.

17.1.2 Effective July 1, 2013, the Towp shall pay 9307 of the premiym of the Matthew
Thomton Bye I01IPDED plan for curren fulltime ¢mployees enrojleq in ejther of these plang.
Employees who elect the Matthew Thomton I01IPDED plan shai] pay the remai'ning_ 7% by
Payroll deduction, Employees who elect the Blue Chojce BC#T10 Plan shal] pay the differepce
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17.13 Effective Tuly 1, 2014, the Town sha]] pay 91% of the Premium of the Matthevw
Thornton Blue 101IPDED plan for Current fulltime emplovees eniolled in either of these plans.
Employees Who clect the Matthew Thornton 191 i’PDED pian shall pay the femaining 9o by
Payroll deduction, Empl_oyees who elect the Blue Chojce BC#T10 plan shali pay the difference
between the Prémium for the Blue Choice pblan and 9194 5 the premiym of the Matthew
Thornton Bjye 101IPDED Plan through payroll deductiop,

17.1.4 For fulltime employees hired after Apri] 1, 2012, the Town sha] Pay 87% of the
Premium of the Matthew Thornton Blue 1011PDED plan for firltime employees enrolleg in
either of thege plans. Employees who elect the Matthew Thornton I01IPDED plan shal pziy the

17.1.5 Fulltime employeeg Imay opt gyt of receiving the health insurance benefit ang

[eceive an anpya) payment of $375¢ iy June 2012, with proof of satisfactory alternate nsurance,

17.2 Dentay Insurance, The Town wij continue to provide fulltime *mployees with the

comparable to the Dejyy Dental Option 3 Plan.
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17.3 Long Term Disability Insurance.
—%MH___

the Police Department in a Long
disability.

The Town shall enroll all ful] time employees of
Term Disability Plan to take effect 90 days after the initig)

Retirement System for employees participating in the N4 Retirement System. F. or fullime

employees participating in the ICMARC 401 Retirement Program the Town wiil match the

employee’s contribution up to 5%,

ARTICLE 18 ~- WAGES

18.1 Police Department employees covered by this Agre

ement shall be paid hourly
wages per the following Table of Hourly Wages,

Table of Hourly Wages
FPosition Start 2Years 4 Years 6 Vears 8 Years
Police Officer $i9.16 20.90 22.63 24.38 26.14
FT Dispatcher  §14.38 15.48 16.60 - 17.70 18.79
PT Dispatcher  $17.82 13.89 14.96 16.02 17.20

year o.f the Table of Hours and Wages.
18.3 Effective the first pay period ending after Julv 1,2

012 the wages ag set forth in
Section 18.1 shal] be increased: 2.2%

for police officers and 2.5%

for FT and PT Dispatchers,
Table of Hourly Wages '
Position Start 2Years 4 Years 6 Years 8 Years
Police Officer $19.58 21.36 23.13 24,92 26.72
FT Dispatcher §14.71 15.87 17.62 18.14 19.26
PT Dispatcher $13.14 14.23 15.33 16.42 17.63

14



18.4 Effective the first pay period ending after July 1, 2013 the wages as set forth in

Section 18.3 shall be increased an additional: 2.2% for police officers and 2.5% for FT and PT

Dispatchers.

Position
Police Officer
FT Dispatcher
PT Dispatcher

Start
$20.01
$15.11
$ 1347

Table of Hourly Wapes

2Years 4 Years 6 Years 8 Years
21.83 23.64 25.47 27.31
16.27 17.45 18.59 19.74
i4.59 15.71 16.83 18.07

18.5 Effective the first pay period ending after July 1, 2014 the wages as set forth in

Section 18.4 shall be increased an additional: 2.0% for police officers and 2.2% for FT and PT
Dispatchers,

Table of Hourly Wages

Position Start 2Years 4Years 6 Years 8 Years
Police Officer $20.41 2227 2411 2598 27.86
FT Dispatcher $15.44 16.63 17.83 19.00 20017
PT Dispatcher $13.77 14.91 16.06 17.20 18.46

ARTICLE 19 - LONGEVITY
After January 1, 2013, an employee who has been employed 10 years by the town shall
receive an annual longevity stipend of $500. The longevity stipend shall be paid in weekly

increments beginning with the first pay period after the 10” anniversary of the emplo ee’s date
g 2 pay p Y p1oy

of hire or the first pay period after January 1, 2013, whichever is later.

ARTICLE 20 - EDUCATION RECOGNITION
Beginning December 1, 2013, employees shall be paid the following stipends in
recognition of the value to the Town of their education. This annual stipend shall be paid in the

first pay period ending after December 1 of each year.

Associates Degree = $200.
Bachelors Degree = $500
Masters Degree = $700.

15



This stipend is not cumulative. For example, the stipend for a Masters Degree is $700,
not $1400.

ARTICLE 21 — FIELD TRAINING OFFICER DUTY
An officer assigned to Field Training Officer (FTO) duty shall be paid $25 per each day

they are assigned FTO duties for the added duties and responsibilities of said assignment.

ARTICLE 22 — UNIFORMS
Uniforms will be provided to police department employees in accordance with the
existing practices and policies. The following uniform maintenance allowance shall be paid

annually: Potlice Officer - $500.

ARTICLE 23 ~ DISCIPLINE

23.1 The Disciplinary System in the Police Department shall be a progressive system as
established and posted by the Chief of Police. Nothing contained in this Agreement shall in any
way limit the Town from dismissing any employee for just cause pursuant to the disciplinary
actions and procedures provided for herein. Articles 5 and 6 of the Town’s Personnel Rules and
Practices is pre-empted by this Article 23.

23.2 Warnings, reprimands and relief from duty are subject to the grievance procedures
of Article 7.

ARTICLE 24 - GENERAL

24.1 Local 51 recognizes the prerogatives of the Town to operate and manage its affairs
in all respects, except as specifically covered by this Agreement. As to every matter not
expressly covered by this Agreement and except as expressly or directly modified by clear
language and a specific provision of this Agreement, the Town retains, exclusively to itself, all
rights and powers that it has, or may hereinafier be granted by law, as shall exercise the same
without such exercise being made subject of grievance or arbitration.

24.2 The parties acknowledge that during negotiations which resulted in this Agreement
each had the unlimited right and opportunity to make demands and proposals with respect to any

subject matter not removed by law from the area of collective bargaining and that the

16



understandings and agreements arrived at by the parties after the exercise of that right and
opportunity are set forth in this Agreement. Therefore, the Town and Local 51, for the life of
this Agreement, each voluntarily and unqualifiedly, waives the right and each agrees that the
other shall not be obligated to bargain collectively with respect to any subject or matter not
specifically referred to or covered by this Agreement, even though such subject or matter may
not have been within the knowledge or contemplation of either or both parties at the time that
they negotiated or signed this Agreement.

243 The waiver or breach of conditions of this Agreement by either party shall not
constitute a precedent with respect to future enforcement of any, or all, of the terms of this
Agreement.

24.4 The Town and Local 51 herein agree that this document represents the entire
agreement between the parties and that no other agreement, understanding or past practice exists,
except as is specifically enunciated in this Agreement.

24.5 Notwithstanding any other provisions of this Agreement, any written grievance
resolved at a grievance level below that of the Board of Selectmen (Level 4) shall be specifically
subject to their review.

24.6 If any article, section or term of this Agreement shall be held invalid by operation
of law or by any government agency or tribunal or court of competent jurisdiction, the remainder
of the Agreement shall be construed as remaining in full force and effect. In the event that any
article, section or term of this Agreement is held invalid or without force of law, the parties
herein agree to enter into negotiation, upon the written request of either party for the purpose of
arriving at a mutually satisfactory replacement for said article, section or term.

24.7 The Town and Local 51 hereby reaffirm and maintain the policy of
nondiscrimination against any person because ot sex, race, creed, national origin, martial status
or participation in activities of Local 51, and agree to abide by the provisions of RSA Chapter
273-A, and particularly RSA 273-A:5 which enumerates unfair labor practices.

24.8 The articles of this Agreement govern over the all provisions of similar articles in

the Town’s Personnel Rules and Regulations.

17



ARTICLE 25 - DURATION

251 This Agreement shall be for a term of three (3) years. It shall be in full force and
effect from 00:01 April 1, 2012 until 23:59 March 31, 2015.

25.2 If a successor agreement has not been negotiated and approved by March 31, 2015,
the terms of this agreement shall remaining effect in accordance with the status guo docirine as
established by New Hampshire law, which does not include continuation of the Step Plans of
Article 18,

25.3 The parties understand and agree that the cost items included in this Agreement
must be approved by the Hilisborough Town Meeting. This Agreement shall be null and void if

the cost items are not approved by the March 13, 2012 Annual Town Meeting.

IN WITNESS WHEREOF, THE PARTIES HERETO HAVE CAUSED THIS
AGREEMENT TO BE EXECUTED THIS 5 [ DAY OF JANUARY, 2012.

TOWN OF HILLSBOROUGH N.E.P.B.A. LOCAL 51
BOARD OF SELECTMEN

0 s, )%// @Q/a /7 ya o1 M‘/ 2

Rue.seli Galpin, Chair Officer Derck Brown, President

L ou AnnRous Vlce Chan

Sea.%/éu

V
Stev th .ud Selectman
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APPENDIX A

Article §. Leave

SECTION ANALYSIS

. Annual Leave

. Sick Leave

. Injury Leave

. Maternity Leave

. Leave of Absence

. Military Leave

. Civil Leave

. Absence Without Leave

. Procedures in Requesting Leave

10. Waiver of Workmen's Compensation Rights
11. Leave Accrued Prior to Regulations
12. Bereavement Leave

e le RN B e N L

1. Annual Leave

Ia. All full-time and permanent part-time employees with at least one but less than five (5)
vears of service will be entitled to ten (10) days of paid annual leave. All qualified employees
with five (5) or more years service will be entitled to fifteen (15) days of paid annual leave. All
qualified employees with fifteen (15) or more years of service will be entitled to twenty (20) day
of paid annual leave. The number of hours earned for each scheduled vacation day off shall be
proportional to the base schedule of each employee. All days will be calculated as defined in
Article 2.

1b. More than five (5) days in a non-pay status during any single calendar month will constitute
the loss of a month worked for annual leave credit purposes. Non-pay status will mean an
employee being absent from work without approved leave. Annual leave may be taken at any
time subject to approval by the department head.

le. Anmual leave may be accrued to a maximum of thirty (30) days, as defined 1n Article 2. No
accrued leave can be paid in Heu of taking days off.

" 1d. 1f a full-time or permanent part-time employee, while in the Town's service, dies and there
is remaining to his/her credit days of annual leave, it will be payable to the following classes in
the following order of priority:

(1} A named beneficiary whose name has been filed by said employee with the head of
the department in which he is employed, and has been placed in the employee’s
personnel file. :

(2} When not having so filed a named beneficiary, to his or her spouse.



(3} Or not having a named beneficiary or not being survived by a spouse, 1o the estate of
the deceased.

fe. i & full-time or permanent parl-time emplovee retires or resigns from the service of the
Town or is otherwise discontinued there from except for canse, he will be entitled to receive ina
lump sum paymeni all accumulated annual leave.

If- IV a paid holiday occurs during the vacation period, the employes will be entitled to an
addrional day's vacation. as defined in Article 2. (o compensate for the holiday.

1g. Annual leave will be computed as of the employee's anniversary month of hire.
2 Sick Leave

2a. Al full-time. probationary and permanent part-time employees of the Town will be entitied
o one (1) day's sick leave, as defined in Article 2. for cach calendar month worked. More than
five (5) days in a non-pay status during any single calendar month will constitute the oss of a
month worked for sick leave purposes.

2h. All Town employees may accumulate a maximum of ninety {90) days sick leave. as defined
1n Article 2,

2c. Sick leave will be allowed only in case of necessity and aciual sickness and disability ol the
employee,

2d. To receive compensation while on sick [eave. an emplovee must notify his or her
department head prior (o the time set tor the beginnj ng of his or her regular duties.

2Ze. Proot of illness may be required by a department head. Absence of more than three {3} days
may require prool of care by a physician be substantiated or a statement by a physician certifying
that the employee is it 10 return to work.

2f. Sick leave will not be payable to uny employee who is injured while in the employ of an
outside employer.

Zg. Accumulated sick leave will not be paid on termination of employment for any reason.

2h, All employees entitled to sick leave may take three (3) personal days, as defined in Article
2. per year which are subtracted from their aceumulated sick time.

3. Injury Leave

Sa. Definition. Injury arising out of and in the course of his or her employment with the Town
of Hillsborough.



3b. Payment

(1) Employees of the Town of Hillsborough are covered by workmen's compensation
insurance.

(2) In the case of such injuries, providing that the employee will have accumulated sick
leave io his or her credit, the sum paid by the insurance company will be so supplemented
that the employee will receive his or her average weekly wage until such time as the
amount due said employee for accumulated sick leave will have been exhausted. Any
amount paid under this provision will not reduce the amount to be paid under workmen's
compensation schedule by the workmen's compensation carrier.

(3) At the election of the employee, upon the exhaustion of all accumulated sick leave
due said employee, compensation due from accumulated ammual leave may be paid to the
employee in the manner and under the same conditions as apply to the payment of
accumulated sick leave.

(4) The total amount of the supplemental payments will in no case exceed the amount of
the employee's Accumulated sick leave and annual leave.

(5) In no case will be the total of workmen's compensation payments plus the
supplemental payments charged to sick and/or annual leave be greater than the
employee's regular average wage. '

4, Maternity Leave. Disability relaied to pregnancy will be treated as any other sickness or
disability in accordance with Federal Statute. Such absence may be treated as sick leave, annual
leave, leave without pay or a combination of the three. The Board of Selectmen may also grant a
leave of absenee for a period needed to make arrangements for the care of the child. Such
absence may be treated as annual leave or leave without pay. Upon return from leave for
maternity reasons, an employee will be reinstated to her previous position or its equivalent and
retain the same status, rights, and benefits earned prior o taking such leave. Any employee who
desires a leave of absence for childbirth must apply in writing to the Board of Selectmen for such
leave at least one (1) month prior to expectancy. '

5. Leave of Absence

5a. With Pay. Leave of absence may be granted by the Board of Selectmen to permit an
employee to attend professional meetings or conferences in the interest of the Town, or
for other mutually agreeable reasons.

5b. Without Pay. Leave without pay may be granted by the Board of Selectmen when requested
by an employee when such leave is deemed to be justified. Such leave may be granted where,
due to extended illness, accumulated sick leave and annual leave have been used or for the
extension of vacation time where circumstances will permit. The Board of Selectmen may also
grant leave without pay for such purposes and under such conditions as they deem necessary
in the best interest of the Town.

5e. Personal Days. Any full time or permanent part time employee of the Town of
Hilishorough will have three (3) personal days per calendar year, as defined in Article 2,



provided such employee has at Jeast three (3) sick days accrued. Requests may be made for the
following reasons:

(1) Home emergencies.
(2) llness of a member of the employee's immediate family requiring the personal care of
the member by the employee. |
" (3) Court appearance.
(4) Major religious obligation.
(5) Business matters requiring immediate attention.

Requests for personal days must be (with the exception of emergencies) submitted twenty-four
(24) hours prier to the regularly scheduled start of the shift from which the employee 1s
requesting leave. Personal days will be paid at the employee's regular rate and may be as time
worked for all employee benefits. A personal day may not be taken to extend any holiday or
vacation time. Personal leave is deducted from accrued sick leave. If an employee has no
accrued sick leave then a personal day cannot be granted.



6. Military Leave. Any full time or permanent part time employee within the classified system of
the Town of Hillshorough who is a member of any reserve component of the Armed Forces of
the United States or of this state will upon request be entitled to no more than fifteen (15)
consecutive calendar days leave of absence in any twelve (12) month period, for the purpose of
engaging in military drill, training, or other temporary duty under military or naval authority.
While on military leave such employee's military base pay will be supplemented by the Town to
such amount so that the employee will receive his or her average weekly wage. This provision
will not be considered his or her annual leave.

7. Civil Leave. Any full time or permanent part time employee will be given time off without
loss of pay or anmual leave when performing civil leave, when called for jury duty, subpoenaed
to appear before court, public body or commission. While on civil leave said employee's civil
compensation will be supplemented by the Town to such amount so that the employee will
receive his or her average weekly wage. This section will not include police officers when
appearing in their capacity as a police officer.

8. Absence Without Leave

8a. Definition. An absence of an employee from duty, including any absence for a single day or
part of a day, that is not authorized by a specific grant of leave of absence under the provision of
these rules, will be deemed an absence without leave.

8b. Disciplinary Action. Any such absence will be without pay, and may be subject for
disciplinary actions,. In the absence of such disciplinary action, any employee who absents
himself for three (3) consecutive days without leave will be deemed to have resigned. Such
action may be reconciled by a subsequent grant of leave if the conditions warrant.

9. Procedures in Requesting Leave
9a. All requests for leave must be submitted to the employees department head for approval.

9h. Upon notification in writing of the leave granted the employee, the Selectmen's office will
determine the amount of leave remaining after the employee has taken the requested leave. This
will be forwarded to the employee and the department head concerned.

10. Waiver of Workmen's Compensation Rights. In the event an employee entitled to sick leave
benefits herein, or benefits under workmen's compensation act policies, elects to waive his or her
rights under the compensation act, and institutes legal action against the Town of Hillsborough at
common law, the sick leave benefits set forth herein will not become payable until final
disposition of said legal action, and 1f said employee obtains judgment against the Town of
Hillsborough, in the prosecution of said legal action, the total amount payable as sick leave
benefit will be deducted from said judgment, provided, however if said judgment is less than the
sick leave benefit, so much more than the judgment will be paid to the employee to make his or
her total amount, including his or her judgment and sick leave payment, and total of the sick
leave benefit he would have received had he not instituted said legal action.



11. Leave Accrued Prior to Regulations. All leave accrued prior to the adoption of the rules and
reguiations will in no way be affected by these rules and regulation.

12. Bereavement Leave

In the event of the death of an employee’s immediate family, the Town will provide up to three
days off. Full-time employees will be paid at their regular rate of pay on the days taken. Part-
time and temporary employees will take the time without pay. “Immediate family” includes
spouse or domestic partner, children, step children, parents, brothers, sisters, step parents, step
brothers, step sisters, mother-in-law, father-in-law, grandparents, and grandchildren of the
employee.

Additional unpaid time off due to bereavement may be granted for a specific and limited period
of time with the approval of the Department Head and the Town Administrator. The employee
must demonstrate the need for additional bereavement leave.

In the event that an emplovee is on paid leave at the time of death of the relative, the employee
may replace such paid leave with bereavement leave. Paid bereavement leave does not count
toward the calculation of overtime pay.

(Adopted 09/09/2008)



APPENDIX B

3. Compensaitory Time

3a. Those employees whose positions are determined to be executive, administrative or
professional, and are not covered by the Fair Labor Standards Act requirement for overtime pay
for hours worked in excess of forty (40) hours per week, are not eligible for compensatory time.
All other employees will have the option of being compensated for overtime hours worked by
receiving compensatory time or money. Compensatory time will be compensated at a one and
one-half rate after forty (40) hours of work; therefore, one and one-half hours off will be granted
for each hour of overtime worked.

3b. State holidays, for police and dispatch only, and compensatory time off, for all employees,
are not to be included when calculating the total number of hours worked to determine the
number of hours for which overtime compensation is due.

3¢ The maximum accrual of compensatory time effective July 1; 2000 is eighty (80) hours for
ail employees as of that date.

3d. Compensatory time is to be used within a reasonable period of time in a manner that is not
disruptive to the department. To request compensatory time off the employee will fill out a leave
request in the usual manner for requesting other time off.

3e. The employee may carry up to forty (40) hours of unused compensatory time into the next
calendar year. Any compensatory time exceeding forty (40) hours at the end of the calendar
year will be paid at the regular hourly rate received by the employee at that time. If the employee
intends to be paid for all his/her accrued compensatory time, then the employee needs to notify
the Town of his/her decision by December 1.

3f. Compensatory time that remains unused at the time of termination from the service of the
Town will be paid at the reguiar hourly rate being received by the employee at the time of
termination of services.

3g. Each department, as well as the Town Payroll Clerk, will maintain records concerning
compensatory time. Reconciliation of compensatory time acernals between Departments and the
Town Payroll Clerk will occur momnthly. (Effective June 14, 2000)

4. Attendance & Leave. Employees will be in attendance at their work in accordance with these
rules and departmental regulations. All departments will keep daily attendance records of
employees which must be submitied to the Town Payroll Clerk on the first business day of each
week.



