Guidelines for Archaeological Report Formats
Archaeological investigations conclude with written report(s) including minimally the following topics:
1. Description of the study area;

2. Relevant historical documentation/background research;

3. Research design;

4. The field studies as actually implemented, including any deviation from the research design and the reason for the changes;

5. All field observations;

6. Analyses and results, illustrated as appropriate with tables, charts, figures, etc.;

7. Evaluation of the investigation in terms of the goals and objectives of the investigation, including discussion of how well the needs dictated by the planning process were served;

8. Recommendations for updating the relevant historic contexts and planning goals and priorities, and generation of new or revised information needs;

9. Reference to related on-going or proposed treatment activities, such as additional documentation, etc.

10. Information on the location of original data in the form of field notes, photographs, and other materials.

Reports that pertain to specific phases of investigations may vary in content.
If the objectives of the documentation effort are such that a report containing confidential information such as specific locational information then it may be appropriate to prepare a separate report for public distribution.  The additional report should summarize that information that is not under restricted access in a format most useful to the expected groups of potential users.  

Reports prepared for mitigation or data recovery should be made available to the full range of potential users.  This can be accomplished through a variety of means including publication of results in monographs and professional journals and distribution of the report to libraries or schools.  Please contact the DHR for further discussions.   

