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Continuing Education Process

The following information is provided only as a synopsis of selected Guardian ad Litem Board rules relating
to continuing education. It is not a verbatim recitation of those rules. Persons interested in information
concerning continuing education should consult the rule provisions at issue, since it is those provisions that
are controlling.

Alls required forms and the list of Board approved CEUs can be found on the Board’s website
www.nh.gov/gal .

l. neral ntinuing E tion R irement for Renewals.

A GAL seeking to renew an existing certification will be required to complete at least 30 continuing
education credits within the expiring period of certification. See GAL 403.

Continuing education requirements that are different from the foregoing apply to GALs who have allowed
their certification to expire, who are involved in a settlement or agreement with the Board, who have been
suspended, or who have had their certification revoked. Persons in those circumstances should consult
the rules of the Board for specific requirements.

" . lifying f - ucation: : !

Persons seeking to renew an existing certification will be required to complete 30 continuing education
credits of the particular types specified by the Board in Gal 403.03. Generally, activities qualifying for credit
include:

(a) Attendance at a GAL certification course described in Gal 303.02 (b) (1) or (c), in addition to the
training taken to obtain initial certification (qualifies for a number of credits equivalent to the actual
number of hours, or portion of an hour, of attendance);

(b) Attendance at a review course sponsored by the Board, as described in Gal 403.07 (qualifies for a
number of credits equivalent to the actual number of hours, or portion of an hour, of attendance);

(c) Participation in a training session approved by the Board according to Gal 403.04 (qualifies for a
number of credits equivalent to the actual number of hours, or portion of an hour, of attendance.
Note: Persons wishing to seek general approval of a particular training session for credit that
may be utilized by all GALs in attendance may ask the board for such approval, as described in
Section 1V B below);

(d) Instructing a course or training listed in (a), (b) or (c) above (qualifies for a number of credits 2 times
the number of hours, or portion of an hour, spent in actual classroom instruction);

(e) Instructing or mentoring supplemental training, supervised training or supplemental education
described at Gal 402.01 (qualifies for a number of credits 2 times the number of hours, or portion of an
hour, spent in actual instruction or mentoring activity);

(f) Participating in an activity approved under Supreme Court Rule 53 [i.e., continuing legal education]

that meets certain requirements (qualifies for a number of credits that is equivalent to the number of
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credit hours that would be allowed if submitted by an attorney for the purposes of continuing legal
education);

(9) Instructing an activity approved under Supreme Court Rule 53 [continuing legal education] that
meets certain requirements (qualifies for a number of credits that is equivalent to the number of credit
hours that would be allowed if submitted by an attorney for the purposes of continuing legal
education);

(h) Attending a college or university class or course that meets certain requirements and in
which applicant received a grade of “B” or better (qualifies for a number of credits equivalent
to the number of hours, or portion of an hour, of actual attendance in the class or course);

(i) Instructing a college or university class or course that meets certain requirements (qualifies for a
number of credits equivalent to 2 times the number of hours, or portion of an hour, spent in
actual classroom instruction); and

(J) Serving as a presiding officer or investigator for matter before the Board (qualifies for 10 continuing
education credits for each matter assigned);

Under Gal 403.02, all continuing education activity claimed for credit must:
(1) Relate to activities undertaken by GALSs in New Hampshire;
(2) Unless allowed for the purposes of continuing legal education under (f) and (g) above, not simply
involve independent reading or study;
(3) Not merely introduce members of the general public to the activities of GALS;
(4) Not simply involve the experience of actual service as a GAL; and
(5) Accomplish one or more of the following objectives:
i. Update or enhance the professional knowledge, skill or competence of the GAL; or
ii. Provide the GAL with opportunities for professional growth and development
specifically related to GAL practice.

. D mentation of Continuing E ion.

A GAL seeking renewal will record his or her continuing education activity on the “Continuing Education
Activity” Form 10a .

For courses that do not appear on the Board’s approved CEU list the GAL will be required to submit
additional documentation in the form of the agenda, presenter bios, and course descriptions. See Gal 403.08.

GALs must submit a certificate of attendance for all courses being claimed.

V. Special Requests for Approval of Items for Continuing Education Credit.

Special Approval of Activities Not Listed in Gal 403.03

The rules of the Board allow some activities to be claimed for continuing education credit even if not of the
specific type listed in Gal 403.03. See Gal 403.05. In order for unlisted activities to be accepted for credit,
however, the Board must first have approved the activity for the purposes of continuing education. GALSs
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seeking to have an unlisted activity that they have participated in, or will participate in, approved for credit
can do so by following the procedures set forth at Gal 403.06. For the convenience of GALSs wishing

to make such a request, a “Request for Approval of Continuing Education Activity Not Listed in Gal
403.03” Form 16. Such approval is individual to the person requesting it and approval of an unlisted activity

by the Board in this context means only that the GAL making the request may use the specific activity
towards his or her continuing education requirement. There is a separate procedure for obtaining overall
approval of a training session for use toward credit by all GALSs in attendance. See Section 1V B below.

Individual requests for approval of unlisted activities may be made before or after the activity has occurred,
but should normally be submitted well in advance of actually claiming the activities for credit. Doing so will
allow the Board to consider whether the activity qualifies for credit and thereby help to avoid the possibility
that the item might not be accepted toward the applicant’s continuing education when claimed. If you have
not received approval of an unlisted activity for use as continuing education credit at the time of an
application for renewal, a request for such approval, available on the GAL website, must be included
with the renewal application materials. See Gal 401.09 (aa). Persons claiming unlisted activities at the time
of renewal are asked to verify whether or not the requisite approval has been obtained. See :Other

Continuing Education” form 12.

GALs submitting requests for approval of unlisted activities only at the time of their application for renewal
run the risk that the request may not be granted, which may in turn result in a failure to meet the
continuing education requirements required for renewal.

Separate requests for approval should be submitted for each unlisted activity.

Special Approval of Training Sessions for Continuing Education Credit (Gal 403.03 (c) and Gal
403.04).

Gal 403.03 (c) lists training sessions that have been approved by the Board as one of the types of items that a
GAL may generally claim for credit. The Board’s rules contain provisions for petitioning for approval of
such training sessions. See Gal 403.04. A fee of $50 is required, see Gal 304.01 (g), and Form 18 “Petition
for Approval of Training as Qualifying for Continuing Education Credit”. Once a training session has
been approved by the Board under Gal 403.04, GALs who attend the session may claim it as a “listed”
continuing education activity under Gal 403.03 (c).

Requests for approval of training sessions must be submitted to the Board at least 120 days before the
anticipated date of the training. The training itself must be of the nature described in Gal 403.02 and the
request for approval must meet certain other requirements addressed in Gal 403.04 and reflected on the
Board’s petition form.

V. Requests for Alterations of Time to Complete Continuing Education

In some circumstances, GALs, may require an alteration of time in which to complete continuing

education requirements. The circumstances in which requests for an alteration of time would be allowable are

addressed in Gal 403.01 (m). Form 17 entitled Request for Alteration of Time in Which to
mplet ntinuing E tion’, would need to be submitted with an on time renewal application.

If the request for an alteration of time is granted, a GAL is required to notify the Board when he or she has
completed the continuing education requirements by submitting Form 25 “Notification of Completion of
Continuing Education Pursuant to Request for Alteration of Time”
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