New Hampshire State Coordinating Council for Community

Transportation: Bylaws

Article I: Name

The name of the Council shall be the State Coordinating Council (SCC) for Community Transportation in New Hampshire. These bylaws shall provide the procedures for conduct of business of the Council.

Article II: Purpose

Established by RSA 239, the SCC is organized to:

    1. Develop, implement, and provide guidance for the coordination of shared ride transportation options within New Hampshire so that all users, specifically including low income people, commuters, 
senior citizens and persons with disabilities, can access local and regional transportation services and municipalities, human service agencies, and other organizations can purchase shared ride coordinated transportation services for their citizens, clients, and customers. 

    2. Set statewide coordination policies for community transportation, establish community transportation regions, encourage the development of regional coordination councils, assist other regional efforts as needed, and monitor the results of statewide coordination. 

    3. Assist regional coordination councils regarding their designations for regional transportation coordinators in order to ensure that the coordinators chosen will be able to meet any federal or state requirements associated with major funding streams. 

    4. Solicit and accept donations for funding to implement and sustain regional transportation coordinators. 

There is established in the office of the state treasurer a non-lapsing fund to be known as the regional transportation coordination fund kept distinct and separate from all other funds. All moneys in the so called regional transportation coordination fund shall be continually appropriated to the SCC for the purpose of making grants to regional transportation coordinators. The treasurer shall deposit all donations received pursuant to RSA 239-B:3, IV in the regional transportation coordination fund.

    5.  The SCC will oversee the final decisions of the Regional Coordination Councils regarding their designations for Regional Transportation Coordinators, in order to ensure that the agencies chosen will be able to meet any federal or state requirements associated with major funding streams.

Article III: Membership of the Council

    1. The SCC shall consist of the following members: 

       (a) The commissioner of the department of health and human services, or designee. 

       (b) The commissioner of transportation, or designee. 

       (c) The commissioner of the department of education, or designee. 

       (d) The executive director of the governor's commission on disability, or designee. 

       (e) The chair of the New Hampshire Transit Association, or designee. 

       (f) A representative of a regional planning commission, appointed by the commissioner of transportation. 

       (g) A representative of a philanthropic organization, such as the Endowment For Health or the United Way, appointed by the commissioner of the department of health and human services. 

       (h) Eight representatives from transportation providers, the business community, and statewide organizations, such as Granite State Independent Living, AARP, Easter Seals, and the UNH Institute on Disability, appointed by the governor and council. 

    2.  Rights and Responsibilities of Membership

Each member is afforded one full vote on any decision put to a vote. Each member can designate an alternate with full voting rights in the bsence of the regular member.

A member must attend at least 75% of the regular monthly

meetings, and miss no more than two consecutive regular monthly meetings in a calendar year; and (2) must participate in some facet of the SCC's work program. The Chair may determine if a missed meeting is excused; an excused miss shall not count as nonattendance.

Article IV: Officers of the Council

    1. Officers and Terms of Office

The Officers of the Council shall be as follows:

· Chair or Co-chair

· Vice Chair or Co-chair

· Treasurer

· Secretary

The term of each officer shall be one year. Officers may serve multiple terms.

    2. Election of Officers and Operating Year

The Council’s operating year shall follow the state fiscal year (July 1 to June 30).

Officers will be elected by majority vote on an annual basis at the Council's first regular meeting of the new fiscal year.  Nominations for officers must be given to the Secretary no later than at the Council's last regular meeting of the fiscal year.

    3. Responsibilities of the Officers

The Chair, or in the event of his/her absence, the Vice Chair, shall preside at all meetings of the Council; but neither shall be deprived of his/her right to vote.

The Chair or Vice Chair shall have such other powers and perform such other duties as may from time to time be voted by the Council, including the establishment of committees and appointment of committee members as may be necessary or convenient for carrying out the business of the Council.

The Treasurer shall be responsible for regular reporting on the status of the regional transportation coordination fund.
The Secretary shall be responsible for disseminating information to Council members, writing Council correspondence, keeping meeting attendance records, and taking minutes of meetings. It is not required that the Secretary be a member of the Council.

Collectively, the Chair, Vice Chair, and Treasurer shall comprise the Executive Committee.

    4. Vacancies

If an officer vacates an office for any reason (non-attendance, resignation), the Chair (or Vice Chair if the vacancy is the Chair) shall declare the vacancy at the next regularly scheduled meeting. The Chair (or Vice Chair if the vacancy is the Chair) can wait until the next nomination/election period or may accept nominations from the floor at the meeting at which the vacancy has been declared. If nominations from the floor are accepted, voting will take place at the next scheduled meeting.

    5. Removal of Officers

Members, by 2/3 vote of members present, may remove an officer. An officer under consideration for removal should have the opportunity to be advised and be able to speak to the concerns of the membership. Such matters and discussions should take place in an executive session according to RSA (91:A). The officer under consideration for removal may be given a 30-day period to correct any deficiencies before the vote is taken.

Article V: Meetings of the Council

    1.  Regular Meetings

The Council shall meet monthly at the call of the Chair. The Council may vote at a prior meeting not to hold the next regular monthly meeting. The Chair may also cancel a regular monthly meeting.

At the regular meetings, the Council may take such actions, pass such resolutions, or conduct such other business as are on the agenda or may otherwise be properly brought before it.

    2.  Special Meetings

The Chair, or in the event of his/her absence, the Vice Chair may call a special meeting of the Council as required and shall call a special meeting at the request of one-third (1/3) of the members. Business at special meetings shall be limited to the subjects stated in the call for them.

    3.  Information Meetings

The Chair may call an informational meeting as may be required for the presentation and dissemination of reports, analyses, or other data, and for the informal discussion thereof by the Council. No formal action by the Council shall be taken at such meetings. Resolutions may be introduced and discussed at such meetings, but formal debate and action on such resolutions may take place only at future regular or special meetings.

    4.  Meeting Notice and Agenda; Open Meetings

Not less than five days advance notice in writing of regular or informational meetings shall be given to all members. Not less than three business days advance notice in writing of special meetings shall be given to all members. Such notices shall contain the time, place, proposed agenda, proposed resolutions on substantive matters, and the substance of any matter proposed to be voted on.

    5. Quorum

Fifty (50%) of the membership constitutes a quorum.


    6. Structure and Conduct of Meetings

Parliamentary discretion for the conduct of meetings shall be vested with the Chair. Council procedures shall provide an opportunity for all members to be heard on any given issue and for the efficient conduct of business.

    7.  Public Participation at Meetings

Any person is welcome to attend all regular and special meetings of the Council, excluding any required executive sessions, and be permitted to address the Council under direction from the Chair.

There shall be two separate opportunities for public comment in these meetings – the first shall be specific to agenda items, the second specific to other business. The Chair shall dictate when these opportunities shall occur in the agenda. Each public comment shall be limited to 3 minutes. This limit may be extended at the discretion of the Chair.

Article VI: Voting

No vote on a substantive matter shall be taken unless the issue to be voted on has been listed in the proposed agenda, and timely notice (see Article V.4) has been given to all members. Elections of Officers and Citizen Members are considered to be substantive issues.  A quorum must exist before any formal vote is taken (see Article V.5).

Each member is afforded one vote on any decision put to a vote and must be present to vote. In the absence of a voting member, a designated alternate may cast the vote if present at the meeting. 

Proxy voting is not permitted.

All decisions put to a vote, with the following exceptions, require a majority vote of all members present to pass. The exceptions, which require a 2/3 vote of all members present to pass, include changes or amendments to these by-laws (see Article VIII) and officer removals (see Article IV.4).


Article VII: Committees of the Council

The Chair, or in his/her absence, the Vice Chair, shall establish ad-hoc committees and appoint committee members as may be necessary or convenient for carrying out the business of the Council. Non-members, because of their special expertise or association with particular issues, and at the discretion of the Chair, may be appointed to ad-hoc committees.

Article VIII:  Reports
The SCC shall annually report its findings, progress, and any recommendations for proposed legislation to the governor, the speaker of the house of representatives, and the president of the senate by November 1 of each year. The report shall cover the state fiscal year ending June 30 of the same year.
Article IX: Amendments

These by-laws may be amended by the affirmative vote of 2/3 vote of the Council present at a regular meeting thereof, if the notice of such meeting has contained a copy of the proposed amendment. Amendments are considered a substantive issue.

Article X: Effective Date

These by-laws will become effective upon adoption by 2/3 vote of the Council members present at a regularly called meeting.
Approved at State Coordinating Council meeting on October 2, 2008. 

Section 239-B:1

    239-B:1 State Coordinating Council (SCC) for Community Transportation Established. – There is hereby established a state coordinating council (SCC) for community transportation in New Hampshire.

Source. 2007, 351:2, eff. July 1, 2007.

Section 239-B:2

    239-B:2 Membership and Compensation. – 

    I. The SCC shall consist of the following members: 

       (a) The commissioner of the department of health and human services, or designee. 

       (b) The commissioner of transportation, or designee. 

       (c) The commissioner of the department of education, or designee. 

       (d) The executive director of the governor's commission on disability, or designee. 

       (e) The chair of the New Hampshire Transit Association, or designee. 

       (f) A representative of a regional planning commission, appointed by the commissioner of transportation. 

       (g) A representative of a philanthropic organization, such as the Endowment For Health or the United Way, appointed by the commissioner of the department of health and human services. 

       (h) Eight representatives from transportation providers, the business community, and statewide organizations, such as Granite State Independent Living, AARP, Easter Seals, and the UNH Institute on Disability, appointed by the governor and council. 

    II. Members of the SCC shall receive no compensation through the SCC when attending to the duties of the SCC. 

    III. The first meeting of the SCC shall be held within 45 days of the effective date of this section. The members of the SCC shall annually elect a chairperson and vice-chairperson from among the members. The SCC shall meet on a quarterly basis, or as needed. Eight members of the SCC shall constitute a quorum.

Source. 2007, 351:2, eff. July 1, 2007.

Section 239-B:3

    239-B:3 Duties. – The SCC shall: 

    I. Develop, implement, and provide guidance for the coordination of shared ride transportation options within New Hampshire so that senior citizens and persons with disabilities can access local and regional transportation services and municipalities, human service agencies, and other organizations can purchase shared ride coordinated transportation services for their citizens, clients, and customers. 

    II. Set statewide coordination policies for community transportation, establish community transportation regions, encourage the development of regional coordination councils, assist other regional efforts as needed, and monitor the results of statewide coordination. 

    III. Assist regional coordination councils regarding their designations for regional transportation coordinators in order to ensure that the coordinators chosen will be able to meet any federal or state requirements associated with major funding streams. 

    IV. Solicit and accept donations for funding to implement and sustain regional transportation coordinators.

Source. 2007, 351:2, eff. July 1, 2007.

Section 239-B:4

    239-B:4 Reports. – The SCC shall annually report its findings, progress, and any recommendations for proposed legislation to the governor, the speaker of the house of representatives, and the president of the senate by November 1 of each year. The report shall cover the state fiscal year ending June 30 of the same year.

Source. 2007, 351:2, eff. July 1, 2007.

Section 239-B:5

    239-B:5 Fund Established. – There is established in the office of the state treasurer a nonlapsing fund to be known as the regional transportation coordination fund which shall be kept distinct and separate from all other funds. All moneys in the regional transportation coordination fund shall be continually appropriated to the SCC for the purpose of making grants to regional transportation coordinators. The treasurer shall deposit all donations received pursuant to RSA 239-B:3, IV in the regional transportation coordination fund.

Source. 2007, 351:2, eff. July 1, 2007.
�Added as draft  by MHS 11/4/08, per 10/2/08 vote.





