            Project______________________________

Operations

Checklist for NHDES Standard Dredge & Fill Permit Applications

Please address all checkbox components prior to submitting the final application package to the Bureau of Environment. If you have been working with an assigned Environmental Manager the application should be sent to them. If no Environmental Manager was assigned to the project submit the application directly to the Wetlands Program Manager. 
Application Requirements: 

 FORMCHECKBOX 
 Intra-department Project Informational Form (Revised October 2013)
 FORMCHECKBOX 
 Preferred order of application (Please assemble the application in the listed order)
 FORMCHECKBOX 
 Current Standard Dredge and Fill Application: 

(Available via DES Web site: http://des.nh.gov/organization/divisions/water/wetlands/categories/forms.htm)

 FORMCHECKBOX 
 Project Description (On Appliction form)

 FORMCHECKBOX 
 Application Signatures (On Application Form)

 FORMCHECKBOX 
 Indicate if project is within ¼ mile of  a Designated River Corridor (On Application Form)
 FORMCHECKBOX 
USGS Topographic Map

 FORMCHECKBOX 
1:24,000 or 1:25,000 scale


 FORMCHECKBOX 
Color USGS Topo with Project limits and wetland impacts clearly and precisely marked
 FORMCHECKBOX 
 DES Attachement “A”  20 questions Env-Wt 302.04 

Operations is to attempt to address the 20 questions to the best of their abilities. An electronic copy is to be provided to the Environmental Manager/Wetland Program Manager via electronic copy  for edits and additional information to be included as nessecary.

 FORMCHECKBOX 
 Natural Resource Agency Meeting Minutes (Printed copy, Indicates date of meeting, and if Draft or Final.)

 FORMCHECKBOX 
 As needed for Stream Crossing Assessments: 

 FORMCHECKBOX 
 USGS watershed boundaries area for stream crossings  

 FORMCHECKBOX 
 904 Form - Supplement 20 Q’s: Narrative addressing project Need , Avoidance, & Minimization 
Design is to attempt to address the supplemental questions to the best of their abilities. An electronic copy is to be provided to the Environmental Manager/Wetland Program Manager via electronic copy  for edits and additional information to be included as nessecary.
 FORMCHECKBOX 
 Documentation of Natural Heritage Bureau Review (Needs to include memo and map and needs to be current - Valid only 1 yr.)
 FORMCHECKBOX 
 IPaC Results – Official USF&WS Consultation – As applicable any follow-up coordination

 FORMCHECKBOX 
 NHDHR Effect Memo/Cultural Resource Review 
 FORMCHECKBOX 
 ACOE Appendix B

 FORMCHECKBOX 
 Color Photos: Labeled and showing all impact areas 
 FORMCHECKBOX 
  Construction Sequence – A narrative that describes the sequence of construction including pre-construction through post construction activities and their relative timing and progression of all work. 
 FORMCHECKBOX 
 Env-Wt 404 Rip-Rap  (As applicable)

 FORMCHECKBOX 
 Wetland Impact Plans
Plan Requirements:  (All of these elements must be shown on the plans)
 FORMCHECKBOX 
 A labeled North Arrow 

 FORMCHECKBOX 
 Date of most recent plan revision 

     (Note: Wetland Impact Plans are final and cannot be labeled as “Preliminary Subject to Change”)

 FORMCHECKBOX 
 NHDOT Wetland legend/Symbols
 FORMCHECKBOX 
 An accurate drawing with existing and proposed structure dimensions clearly annotated to document existing site conditions and to show the impact of the proposed activity on areas in DES jurisdiction and detailing precise location of the project.  (Include Existing and Proposed Contours as well as Structure Invert Elevations on plans when possible)
 FORMCHECKBOX 
 The scale, as printed or drawn, must use standard measures of whole units such as an engineering rule of 1 to 10.

 FORMCHECKBOX 
  Name of who completed wetland delineation and the Date it was completed.
 FORMCHECKBOX 
  Plans shall be:  A) stamped by a certified wetlands scientist (CWS) as certified by the New Hampshire board of natural scientists, when that individual prepares the plans.  B) Accompanied by a report that includes an existing conditions plan stamped by a CWS when another individual has prepared the plans.
 FORMCHECKBOX 
 The location of wetlands and surface waters and their relation to the proposed project, and distinction as whether any wetlands are designated as prime wetlands in accordance with RSA 482-A:15.
 FORMCHECKBOX 
 The location of the 100-year flood plain, if applicable to the proposed project (i.e. impacts within 100-yr floodplain = needed, no impacts within 100-yr floodplain = not needed).
 FORMCHECKBOX 
 Wetland impact summary table (should be on one sheet only, do not split between multiple sheets)

 FORMCHECKBOX 
 Erosion Control Plans – Show Perimeter Controls - The outermost limit of work including temporary phasing work. (This does not need to be a second plan sheet. It can be shown on the wetland impact plan).
Resource Specific Considerations (As Applicable):

Any Proposed Rip-Rap (Application Requirement)

 FORMCHECKBOX 
 Include - Env-Wt 404 CRITERIA FOR SHORELINE STABILIZATION with application. (Address all questions on the form.)
 FORMCHECKBOX 
 Non-Tidal Retaining Wall - Include Env-Wt 404.05(a) form

 FORMCHECKBOX 
 Tidal Retainiong Wall – Include Env-Wt 404.05(b) form
Stream Crossings (Application Requirement):

 FORMCHECKBOX 
 Appropriate Form for work : (Coordinate this with BOE)


 FORMCHECKBOX 
 904.09 Alternative Design


 FORMCHECKBOX 
 904.07 In-Kind Replacement of Tier 1 or Tier 2 Existing Legal Crossings

 FORMCHECKBOX 
 904.06 Repair or Rehabilitation of Tier 1 or Tier 2 Existing Legal Crossings

 FORMCHECKBOX 
 904.05 Design Criteria for Tier 2 and Tier 3 Stream Crossings

 FORMCHECKBOX 
 904.02 Tier 1 Stream Crossings
 FORMCHECKBOX 
 Copy of the Stream Crossing Analysis/Report for New/Replacement Tier 3 crossings.

(Excludes projects consisting of -Maintenance of Tier 3crossings)
 FORMCHECKBOX 
 A Topo Map with Watershed Boundary for projects with stream crossings involved

     (Use USGS Stream Stats Tool Include Drainage Area Information)

Vernal Pools (Plan Requirement):
 FORMCHECKBOX 
  Delineations of Vernal Pools shall be based on the characteristic listed in the definition of “vernal pool” in Env-Wt 100. To assist in the delineation, individuals may use “identification and Documentation of Vernal Pools in New Hampshire”, 2nd Ed.,2004, published by New Hampshire Fish and Game Department. 
Tidal Resources (Plan Requirement):

 FORMCHECKBOX 
 The boundaries of the tidal buffer zone, edge of salt marsh vegetation, and sand dunes in the project vicinity

Below For use by Environmental Manager or Wetlands Program Manager Only

Environmental Manager/Wetlands Program Manager

 FORMCHECKBOX 
 Review Application for completeness and appropriate use of froms
 FORMCHECKBOX 
 Verify USGS topo accurately depicts project area

 FORMCHECKBOX 
 Review and Edit DES attachment “A” 20 Questions as needed to ensure complete and thorough answers

 FORMCHECKBOX 
 Assist with any NHB or USFWS coordination as appropriate

 FORMCHECKBOX 
 Assist in obtaining NHDHR Effect Memo/Cultural Resource Review as needed

 FORMCHECKBOX 
 Assist with ACOE Appendix B as needed

 FORMCHECKBOX 
 Verify Photos clearly represent all impact areas and are labeled clearly

Wetlands Program Manager

 FORMCHECKBOX 
 Review Application for completeness and appropriate use of froms
 FORMCHECKBOX 
 Confirm Mitigation amount with DES and enter amount into Database. 

 FORMCHECKBOX 
 Process Payment Voucher wetlands application filing fee

 FORMCHECKBOX 
 Include Waiver of 120 day mitigation payment extended to 240 days if applicable

 FORMCHECKBOX 
Cover letter: DES (Yellow) BOE (Blue)


 FORMCHECKBOX 
overview of project and impacts


 FORMCHECKBOX 
dates of Natural Resource Agency Coordination meetings, if applicable

              FORMCHECKBOX 
indicate if mitigation is or is not required


 FORMCHECKBOX 
link to application on Wetland Bureau’s website


 FORMCHECKBOX 
payment voucher number and amount

 FORMCHECKBOX 
Cover letter to Town Clerk (letterhead) 4 copies via Certified Mail

 FORMCHECKBOX 
 Verify if project is within ¼ mile of  a Designated River Corridor – Send Certified as applicable
 FORMCHECKBOX 
Update Database 
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