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2019 New Hampshire Aeronautics
AIP Grant Documentation Workshop

Workshop Agenda (times are approximate) Monday, October

28, 2019
NHDOT Offices

7 Hazen Drive
9:00 am Welcome Message Concord. NH

8:00 am Conference Registration
(light refreshments provided)

9:10 am Overview of AIP Project Funding
9:20 am Grant Applications

Topics will focus on the
9:45 am Grant Offers/Grant Obligations FAA's Airport Improvement
Program (AIP) processes for
both Block Grant and non-
10:30 am Break Block Grant airport projects

10:40 am Grant Reimbursements in New Hampshire.

10:15 am NH Governor &Council Process

11:15 am Grant Amendments/Closeout Documentation

11:45 am Workshop Closing Comments/Questions & Answers

For more information or to RSVP, please contact Carol Niewola at
603-271-1675 or carol.niewola@dot.nh.gov 2
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AIP Project Funding

* FAA authorization act sets the target amount of AIP funding
authorized by federal fiscal year.

* FAA appropriations act makes the funding available.

* May not contain the full target amount previously authorized.

SBGP Projects Non - SBGP Projects

90% 5% 5%

Non-Primary
Entitlements

Primary
Entitlements

Local Match




AIP Project Funding

CONDITIONS

G rq n‘l‘ Ty p e S . Maximum Obligation. The maximum obligation of the United States and State payable under this Offeris
$511,252.00.

* Planning
* Cannot get amendments.

* Project Examples: dasquisilon.
planning studies, environmental studies, statewide studies.
* Development

* Can get up to 15% funding in amendment if funding is available
change the scope of work™.
* Project Examples: design only, design-construct, equipment purchase.
* Noise Program
* Can get up to 15% funding in amendment if funding is available.

* Project Examples: Part 150 Study/Map, noise mitigation, noise
monitoring.

* Land or Easement Acquisition
* Can get up to 15% funding in amendment if funding is available.

* FAA Order 5100.38D, Table 5-23(f).




AIP Project Funding

Grant Obligations and Certifications

* Grant Assurances
* Airport Sponsors must maintain and operate the airport in a safe and efficient manner.

* Some conditions that must occur before a grant is issued.
* Specific to grant implementation.

* Grant Conditions
* Standard conditions apply to all project types.
* Special conditions are specific to project type.
* Comprehensive general liability insurance is required for SBGP projects.

* Sponsor Certifications
* Some are specific to project type.
* Some apply to all projects.

* Other Certifications
* Conflict of Interest
* Drug-Free Workplace
* Certification Regarding Lobbying




Grant Applications

ltems to be covered:

Overview Unique budget items
Contents of grant applications Program narrative
Budget sheets Agency review of grant

applications

OMB Number: 4D40-0004
Espiration Date: 12312018

Application for Federal Assistance SF-424

* If REVision, 5esect appropriate leeris)

~ oiner (specty)

|

. Name and contact information of person to be contacted on matters involving this application:




NHDOT needs 1 copy of
GI‘CI ni' Applicqfion everything sent to the FAA.

SBGP Non-SBGP

NHDOT FAA NHDOT
Copies needed 4 3 1
Deadlines April 1 May 1°¢

Signatures At least one with 2 1 Copy
original signatures Original
+1 Copy

Permits in hand at Optional Required
application

Bid tab at application Required Required® Required

Q: Do you submit the Certification of Final Project Acceptance with the
grant application? YES (SBGP) and OPTIONAL (non-SBGP)

* Bid tabs are required for all construction/equipment projects but they are optional for grants that are
submitted on estimates to the FAA (grants on estimates are a rare occurrence). 8




NEW HAMPSHIRE

Grant Application — SBGP e

* One checklist for all projects.
[CHECKLIST FOR GRANT APPLICATION COMPLETENESS

® CheCinST fOUﬂd On NHDOT Alrport Name: F‘ruecJameJqumber_
website. m——

Based on FAA checklist

SBGP: Double-sided grant
application

Non-SBGP: Single-sided grant
application

SBGP: Don’t include section
separation pages

Don’t include instruction pages!

See also FAA ARP SOP No.
6.00




¢ ANE AIP Development - Construction Pro
applicat

For ANE AIP Environmental or Planni

farm (pages 1,
st be submitted)
SF-424 (OB form; Please dong
pag
S100-101 form (pages 1,
submitied) For ANE AIP Land and)/or Easement Acquisition Project Application Submission
Appication Set &3
Application Content 1

struction pages)
$100-100 form (pages 1, seven pages
must be submi

Certification Regarding Lobbying.
(also known as Certification of C
Cooperative. Azreem&nlr form)

when submiting an Ex
draving
(http:/orwv.faa.gov/air

AIP Application Submission Requirements for Development-Construction
4 0 size drawings .
ahlgni and/or easem Projects
Exhibit A Reminders pertaining to all application subm
when submiting an Ext
I

bttp:/ /s Aaa.gov i

Centfication of Con:
Sponsor Certification for Project

form

This regional office’s deadline to receive AIP application submissions is May 17 {on bid)

Sort Spansors must rent forms as part of their application subr nnot accept

Sponsor Certfcation or Equips - ) Cartcationof Consutan Sk LRdatea]otd forme (1 & sponeorcarahcamons, FAA Form 100,101, FAA Form S100.100 6
Construction Contracts form ication for Projecy

Do ot combine 3 construction project with either  planning project, a land/easements project,

Sponsor Certification for Project and/or an environmental project in one application.

o e
Rule of thumb — keep the applications “clean.” So, one “stand alone” application for construction, ene
for planning, one for equipment, one for land/easements, and one for environmental. When in doubt,

Standard DOT Title VI Assuran please contact our AIP Airports Program Speciaist

‘There are certain projects/work elements that we do not want (nmhmeﬂ with other elements intoa

single application. These projects/work elements will need to be submitted as 3 “stand-alone”

T AP e P A | spplaten, The projects hat wil needa “sand-sone’ a[w\lcunonirt

ipctio o o Wildife Hazard s

Land andor asemem

— A Application descriptions must b clear on what will be done with the requested AIP funcs. Anyone
e e Feading e projec descrption shod b able o gure ot Wt he applca

TP D e o or 3 phase of an overall project, than the des

St e willbe funded for that particulsr phase.

¥ an Airport Sponsor is required to submit an updated Exhibit A Property Map, then the Airport
st
n Exhibit A Standard Operating Procedure (SOP);

OP Checkiist;
nature block is for FAA staff only
submit 2 D size paper Exhibit A drawings (24 x 36 inche:
with @ PDF version of the Exhibit A drawing.

Importqnt information too I e 1 S rossry e enpsse

onal office has five different application requirements documents, one for each “project type” (e.¢.
quipment acquisition, etc.). These documents are located on our regional website
. Fvonn .o irparts mewenglond].

If you have questions regarding application submission requirements, then please contact this regional office’:
FAA AIP Program Speci

e o mmeENvETE  FaEied

When in doubt, contact your FAA Project

Manager!

Grant Application — Non-SBGP

4 unique checklists

* https://www.faa.gov/air
orts/new_england/aip/

* Make sure you follow the
correct checklist for your
project.

* Read the whole document,
not just the charts.

* Don’t include instruction
pages!

* See also FAA ARP SOP
No. 6.00

10




Grant Application

* FAA Form 5100-100 *“Budget Sheets”

* For development, equipment, & land projects

* Answer questions with full sentences

* FAA Form 5100-101 “Budget Sheets”

* For planning & environmental projects

2. Defaults - The Sponsor is nol in Gefault on any Bigbon 1o e Unied States or sny agency of he Unted Stsiss
‘Government relative 1o e development.operatan. o ‘any arpon, except as stated erewin

3. Possible Disabilites — There ave no facts or g T mostence o efectve or proposed leases.
s or oher lega strumenss or the exstence of pencing igaton or her
le0al prucaedngs) which in reasanabie prabakbilty might make It moosaiic for he Sponsor o carmy out and compiete
the Project or sarmy out the provisions of e Grant Assurances, efher by fmiing & legalor frnancial sty or
ae. except o3 folows

cy with Local Plans — The project & reasonably conais s exising si e e of submsson
of ths application) of putic agencies Mt are BUMONZad by the Stats in Which the project 5 kocsted to plan
development of the area sumounding e aiport

5. Consideration of Local Interest— I has grven far cor OB CoNTROL NUSER: 24
Droject may be located SXPIRATION DATE: 8312013

PART Ill - BUDGET INFORMATION — CONSTRUCTION

* Fill out all “Sections”

Part Ill - Budget Information
6 Consultation with Uscra — In making 5 Gecan fo unt SECTION A

‘Stales Gode, 1t hes consuted wih sirgart users iat wil 2

Section A~ Budget Summar
y 1. Faderal Domestc Assistan

New or Revised Budget 2 Functional or Other Breakout:
arded o

ONTROL NUMBER s aflorsed the
effocts of the airport o runway

€3 U= ot Tz

I -ecorn mvsion ramimtston SXPRATIONDATE:

cormed out by on

newrings to he Secretry. Furiher, for sueh prjests. £ SECTION 8 - CALCULATION OF FEDERAL GRANT
The commates where the projec s localed o has chs

rtary ceneeming 8 sropesed projct ot Classitestion

Application for Federal Assistance (Planning Projects) et

+ or o) Amount
Part Il - Project Approval Information
“Raminsiration expense

‘Section A - Statutory Requirements.
The term “Sponsor refers o the applicant name as provided in box 8 of the assosiated SF44 form.

D0es Sponsor maintain an tive regisration i the System for 4ward Management
(e sam gov?
temz

Gan sponsor commence the wark ideniiied inthe application n the fiscal year the grant s
mad o vithinsix months afer the grant s made, whichever i later?

tems
Are there any foreseeable events that woulddelay comy
provide attachment o this form that st the events.
wema

the project covered by another Federal assstance program? If yes, please identiy ather
funding sources by the Catalog of Federal Domestic Assistan i

cron:
hems
Will the requested Faderal assstance include Sponsor indirect costs as described in 2 CFR.

~Appendix Vi o Part 200, States and Local Government and Indian Tibe Indirect Cost
proposals?

Ifihe request for Federal assistance includes a caim for allowabe indirect cosis, select the applicable indirect cost rate
the Sponsor proposes to apply:
1D Minimis rste of 10% as permited by 2 CFR § 200414

[CNegotiated Rate squai to___%as approved by the Cognizant Agency)

Date) (2 CFR part 200, appendix I}

Note: Refer o the instructions for imitafons of application associated with ciaiming Sponsor indireot Go:

FAL Form 5100101 (4/18) SUPERSEDES PREVIOUS EDITION Page tos

8 Al and Water Quality Standards - In projects vob
Iocaticn, & wil peovice for the Gavemor of e state n whid
Ehat the proect wil be located. dessgred consinucled and
qualty Slandards In any cass where such standards havl
‘quality standards have been promuigated by the Adminsi
‘shal be oblafed rom such Adminsirator. Nobce of cent

o the Se

FAAFom 513 Eomon

Page 30ft

2 Land, srucures, ightatay
4 A tectural engingerng basc fees

Otner Arehtectursl enginearng faes
B

1
Frefiminary sxpense

18, Subtotal (Lnes 18 rough 17)

Total
Amount

e ] I
frowwe [

11




Grant Application Key

Points!

* Sponsor Administration Cost

* FAA Order 5100.38D, paragraph 3-60:

“By FAA Policy, a line item for estimated administrative costs can be included in
the grant application if the sponsor cannot accurately calculate the total
administrative costs. However, these estimated administrative costs must not
exceed 2% of the grant amount or $10,000, whichever is less.”

* Sponsor Force Account

* |s allowed under 2 CFR Part 200

* Sponsor must request to use force account and have approval in advance of
grant offer.

* Documentation of the request and approval must be maintained by the
Sponsor.

* Written request must meet requirements in FAA Order 5100.38D, Table 3-33.

* Work Effort Scope, Justification, Personnel Qualifications, Detailed Cost
Estimate, Sponsor’s Resources, Cost Analysis.

* Sponsor-furnished or donated materials/supplies are force account and are
not used to offset local share (FAA Order 5100.38D, paragraph U-3).

12




Grant Application

* Non-SBGP projects have a minimum grant threshold
amount of $25,000 unless justified to go lower.

* FAA Order 5100.38D, paragraph 5-20a.
* No project amounts may be included for contingencies.
* Make sure to use the project title from the scoping
meeting.
* Use the latest version of the grant forms.

* Fill out all forms completely...don’t forget to sign in all
the right places (and dates too).
* Check to see if the blanks are supposed to be blank.

* Double (and triple) check that the certifications match

the project and circumstances for that project...NHDOT
and FAA check these!




Grant Application

* Program narrative

* FAA needs enough to describe the project.
* NHDOT needs to know:

Why the project is needed?
What will the end product be?
Are there any unique circumstances?

Is this project the result of a safety
inspection, elected official’s request,
Runway Incursion Mitigation effort?

Are the project shares anything other
than the usual 90%-5%-5% split?

Is this project retroactive?

* Make sure the project cost matches SF 424
and FAA Form 5100-10X.

* Refer to FAA SOP 6.00 FMI.

14




Additional NHDOT Reviews of SBGP > 1=

NEW HAMPSHIRE

AIRPORT BLocK

Grant Applications s P

* If permits or CSPP and OE/AAA case
approvals are not in hand at the time
of the grant application, then there will
be a grant condition added to the offer
withholding grant reimbursements until
permits are received.

[CHECKLIST FOR GRANT OFFER READINES S

fes, No, NIA MHDOT Initials Date

* Note: If the engineering cost is greater
than 25% of the construction cost, then
NHDOT will require justification for
engineering cost to be included into the
program narrative.

* Bids must remain valid through the
entire G&C process.

* No grant will be issued for projects that
can’t meet the Buy American Preference
requirements (100% or waiver®).

*Only FAA has authorization to review and approve BA waivers.




Grant Offers

Il




Key

Grdnf Offer Points!

The grant agreement is a binding agreement obligating the sponsor
and the FAA or NHDOT to the terms and conditions of the grant
agreement.

* Offer valid for 30 days usually. Extensions must be requested in
writing.

* Grant offers cannot be modified in any way.

* FAA issues 2 duplicate AIP grant offers per project for non-SBGP.

* FAA needs 1 original back. The sponsor keeps the other copy.
* NHDOT needs a .pdf of grant offer to submit to Governor and Council.

* NHDOT issues 3 duplicate SBG grant offers per project for SBGP.
* NHDOT must have all 3 back with original signatures.
* Grant offer must fit in G&C binders

17




Grant Offer

* Special Conditions may be included with the grant offer
depending on the project type or required documentation.

* e.g. permits not issued yet, pavement maintenance management plan,
CSPP approval, other unique circumstances

- . P —
:
. e
i

S—

Planning Grant

Arport Deveiopment Grant

MU Vear Grants - Later of Agreement
ARFF and SRE: Equipment Acquisiion
ARFF and SRE: Equipment Replacement

]

Lighting: Operations and Maitenancs

cton on Land Not Vet Acquired: No
Gonstrucson on Land Not Yet Acquéed:
Design Only Grans|

Force Account-FriorApprovalRequreel | ]
1

DeEPln
Enveonmentsl Approval/Permiting
EMAS: PrePurchase
Equpment Acquistion - Use for Aiport Purposas.
Equipment: Frcton Measurng Devis

[

Fusi Famms: Use snd Operstionsl Requrements|
we-Produeing Frojec|

Future Developmen of Land Acquired wih AFF Funds

Master Plan: Coordination wih Local Planning Agencies

New Runmay, New Arport. or Malor Extension Coerdinaton
NAVAIDS: Operaton and Maintenance of Arpor-Owned Navaids
Naw or Replasement Aport - Site Selction

ABIS Suvey Requrements

Non-AP Uthty Proration

‘Sponsors Procursment.
Claiming Real Property 32 Cri
GrantReimbursements: No Payments Unti
Land Acquisiton: Listof Farosls to be Acqured|
Favement Mainiznancs Mansgement Program
Constructon Management Flan (pavement exceeding $500.000)
Preiminary Engins2ring - Design Only Projects
Use of Staie Highay o
Favement Maintenance: 5-Y
Land Acquiiton: RPZ Protactons on Amsor Propsrty

s for Pavement




NEW HAMPSHIRE

Grant Offer - SBGP e

* Order of signatures

: Grant off
st Airport Sponsor S
for property

L Sponsor’s A1‘1‘orney acquisition must
be recorded at

1
2

* 3" Certificate of Vote Registry of
4 Deeds

" Notary

Part | - Acceptance for non - and/ easement projects.
(Geiete bax before printing) ~ONLY USE IF NOT DOING A LAND PROJECT [SAMPLE CERTIFICATE OF VOTE
PanTll - Acceprance
The Sponsor does hereby ratify and adopt sil
goreemens corcied i the Prjec Ao
e 291 this Offer ang by such acceptance agrees 1o comply withail
ofthe terms Chions nthes Offer andin he roect Aplcation

warantes

| Gectare unc hury Shat the foregoing i true and correct
ia aayof

CERTIFICATE OF SPONSOR'S ATTORNEY
CERTIFICATE OF SPONSOR'S ATTORNEY acting as Attarey fo
acing a3 Attomey for the Sponsor do hereby cersify NOTARY STATEMENT

s etain] eredtsemes e oreoing Crar Areement under th s
oonsar's artorne i

miedite oy

s Nokary Public andioe Justi fered inthe state of New Hampshire,

uponthis da = ap

\ine Sporsor i empowered 1o enter into the foregoing Grant Agreement under the.
urtner, | have examined the foregoing Grant Agreement and

lawes of the:
Sponsor 30aSponsor's il represenative has been ddyautharized snd hat

the sctions ta
the execution|
himes

iy han

e ofhe Peace

mmesin

ntoineeers gormment s olatoncf 18

* Knowingly and willfulty providing false informaticn tothe Federal governmen
Section 1001 (False Statements) and could subject you to fines, imprisonment, of both.

19




™
Share | NEW HAMPSHIRE

Grant Offer - SBGP executed e
agreement

with
* Contents (certificate of vote, LG

insurances — except for DAW IEE

* Make sure you understand the
special grant conditions (if any)

REPLACE THIS PAGE REPLACE THIS PAGE

WATH ABPORY SPONSQR'S INSUBANCE CERTHICATE AND ENDORSEMENTS HERE, AS APPROPRIATE W AEPONT COMSULTANT'S I SURANCE CIRTIFCATE AND ENOORSIMENTS K 45 APROPIATE
Note: mustinduse sl of thefollowing
2. Comprehersive general iabilty insurance against all caims of bodily mjury,
death orproperty damuge, in amourts of notless than' 1,000,000 per
occumence and$2,000,000inthe ageregate.
‘The pobeies describedin this section shall be the standard foem employedin The:
the State of New Hampstie,issued by undervriters accepiable o the State,
and ausharizedto do business nthe State ofNew Harpslare Sinthorizedto da b N Hamgeti
Eachpobicy shallcontain a clause profsbiting cancelationormodifications of e probibiting canc lationor modificatiors ofthe
thepecycaes han 10 daya s vtennotc hreofbasbensecied than 10 days aBer witten norice ereofhas beenveceivedby the
The designation of the State of New Hampshire Departmert of Transportasion
a5 an addtoral maured 1f an endorserent is required forthis o be vabd.
inchude 3 copy of the endorsemere. 1fa cortractprovision s equed forthis - i requined fon this o be
tobe valid, please inchude a copy ofthe cortract. ] h *
‘The print date of the msurance certificate must be recent (withinthe last 4
weeks)
The expiration date of the pobicy mustnot have expired

B e agaregats
policies describedin this section shallbe the sandard form emplovedinthe
State of New Hampshire, issued by undersiters acceptable to the State, and

epartment of Traneportation.as.
andditional maured. 1 an endorsement i vequired forthis to be valid, inchude 3
alid,

The expiration date ofthe policy mustnot have expire

20




Grant Offer — non-SBGP

Order of signatures

* 1 Airport Sponsor

* 2" Sponsor’s Attorne

Pantl - Accestance Accermance
The Sponsor does hereby ratify snd adopt all ssurances, statements, representations, warranties, , STatements, representations, warmanties,
i agreements contained inthe Project Appfication and Incorporated materfais referredtoin over ppiication and incorporated materias referred toin
e, and does hereby accept tis Offer and by such acceptance agrees to comply withall of fer and by such accegrance agrees 1o comply withall of
itions in th¥s Ofter andiin the Project Appiication. ject Application.
of perjury that the foregoing s true and correct. Is trueand corect

CERTIFICATE OF SPONSOR'S ATTORNEY

‘scting a5 Attorey for the Sponsor do hereby certify
Tratin my cffflon the Sponsar s empor
oftne State Furtner,
by saiaSponf
therecfisin n b
addition, for
o legalimp

CERTIFICATE OF SPONSOR'S ATTORNEY

acting s Attomey for the Sponsor do hereby certy
redito enter intothe foregoing Grant Agreement under the laws Tratin my opinion the Sponsor is empoweredto enter i
. 1 have examined the foregaing Grant Agreement and the actions taken ofthe Sutaof Further, | have eariedd
73 Sponsor's offioa| represencanive has been duly authonzed and that the execution el

the foregoing Grant Agreement under the [aws

the foregoing Grant Agreement and the actions taken
21 5ponsGr ana Sponsor's offiial representative has been duly autharized and That the execition

0 4l reSpects Gue and proger and in acCordance with the faws of the said State andthe ACL

‘addition,for grants involhing Projects to be carried out on property ot owned by the Sponsor, there are
o legal impediments that will prevers full performance by the Sponsar, Further, it is my opinion that the
51d Grane Agreement constitutes s legal and binding obligation of the Sponsor Inaccardar

anyof
oy

Knowingly ana wilfulty provicing faise Information to the Federal government s a violation of 18 U.5.C. o the Federal govermment i a wolation of 18 U.5.C
Section 1001 (Faise Statements)and could subject you 1o fines, imprisonment, or both. %o fines, imprisonment, or both.
18

Share
executed
agreement
with
consultant
team.

Grant offers
for property
acquisition must
be recorded at
Registry of
Deeds

21




Grant Offer

* Period of Availability: Funds that are available to be obligated
for grants. Entitlements are available as follows:
* SBGP and non-hub airports: 4 fiscal years

* Hub airports: 3 fiscal years

* Period of Performance: Time when project cost can be incurred.

* SBGP: 4 years (1,460 days) from the date NHDOT signed the FAA grant
offer.

. Period of Performance. The period of performance begins on the date the Sponsor formally accepts this
agreement. Unlessexplicitly stated otherwise in an amendment from the State, the end date of the

project period of performance is 4 years (1,460 calendar days) from the date of formal Block Grant
acceptance by the 5tate for federal funds that make up a portion of this project’s funding. For this
project, the period of performance end date is June 21, 2022.

* Non-SBGP: 4 years (1,460 days) from the date the grant offer is signed.

Period of Performance. The period of performance begins on the date the State formally accepts
this agreement. Unless explicitly stated otherwise in an amendment from the FAA, the end date of

the project period of performance is 4 years (1,460 calendar days) from the date of formal grant
acceptance by the State.

22




ASSURANCES

Airport Sponsors

A. General.

1. These assurances shall be complied with in the performance of grant agreements for
airport development, airport planning, and noise compatibility program grants for
airport sponsors.

. These assurances are required to be submitted as part of the project application by
sponsors requesting funds under the provisions of Title 49, U.S.C.. subtitle VIL, as
amended. As used herein, the term "public agency sponsor” means a public agency
with control of a public-use airport; the term "private sponsor” means a private owner
of a public-use airport; and the term "sponsor” includes both public agency sponsors
and private sponsors.

. Upon acceptance of this grant offer by the sponsor, these assurances are incorporated
in and become part of this grant agreement.

O O B. Duration and Applicability.
r q n I q I o n S 1. Airport development or Noise Compatibility Program Projects Undertaken by a
Public Agency Sponsor.

The terms, conditions and assurances of this grant agreement shall remain in full
force and effect throughout the useful life of the facilities developed or equipment
acquired for an airport development or noise compatibility program project, or
I throughout the useful life of the project items installed within a facility under a noise
Te m S 1-0 e C ove r e : compatibility program project, but in any event not to exceed twenty (20) years from
the date of acceptance of a grant offer of Federal funds for the project However,
there shall be no limit on the duration of the assurances regarding Exclusive Rights
. and Airport Revenue so long as the airport is used as an airport. There shall be no
1- I limit on the duration of the terms, conditions, and assurances with respect to real
Grant assurances (overview only) e

assurance shall be specified in the assurances.

. Airport Development or Noise Compatibility Projects Undertaken by a Private
Sponsor.

The preceding paragraph 1 also applies to a private sponsor except that the useful life

of project items installed within a facility or the useful life of the facilities developed
or equipment acquired under an airport development or noise compatibility program
project shall be no less than ten (10) years from the date of acceptance of Federal aid
for the project.

Airport Sponsar Assurances 32014

23



Grant Obligations

* Grant Assurances — 3 sections

* A. General —

Grant assurances
become part of the grant
agreement.

* B. Duration and Applicability —

generally 20 years. Some
exceptions apply.

* C. Sponsor Certification — laws,

rules, and regulations that the
sponsors has to follow.

Resources:

https://www.faa.gov/airports /aip /grant_assurances/
media/airport-sponsor-assurances-aip.pdf
https://www.faa.gov/airports /resources /publications/
orders/compliance_5190_6/

Grant
assurances must
match FAA
authorization
law. They are
updated
periodically.

U.S. DEPARTMENT OF TRANSPORTATION ORDER
FEDERAL AVIATION ADMINISTRATION 5190.6B

National Policy Effective Dat
fective Date
September 30, 2009

SUBJ:  FAA Airport Compliance Manual

The Airport Compliance Program ensures airport sponsors' compliance with their fec

in the form of prant assurances, suplus and nonsurplus obligations, or other applic

The Airport Compliance Program is administered by the FAA headquarters Airport anph:m ce
Division (ACO-100) based in Washington, DC.

This handbook provides guidance to FAA personnel on interpreting and administering the various
continuing commitments airport sponsors make (o the U.S. Government when they ac rpt grants of

obligations set forth in les vely mandated airport sponsor assurances, (i) addr namn: of the
assurances and the application of the assurances in the operation of public use airports. and (i)
facilitates interpretation of the assurances by FAA persomnel This mamal was designed to provide
guidance to FAA personnel pertaining to the Federal Aviation Administration (FAA) Airport
Compliance Program.

Bl 5. ity
Randall S. Fieriz
Director
Airport Compliance and Field Operations Division (ACO-1)

Distribution: AW(RP}-1 Initiated By: ACO-1

24




Grant

Gl‘ﬂnf Obligqfions assurances will

be it’s own
workshop in the
near future.

* 39 total sponsor certifications.

* Common compliance issues come from:
* 5. Preserving Rights and Powers
* 19. Operations and Maintenance
* 22. Economic Nondiscrimination (of aeronautical activities)
¢ 23. Exclusive Rights
* 24. Fee and Rental Structure
e 25. Airport Revenues
* Make sure you have the correct AC Checklist date!
* 34. Policies, Standards, and Specifications

* A copy of the current AC Checklist will be attached to grant offer.

25
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Official website of the New Hampshire Executive Council

This site provides information on the history, duties and responsibilities of the Executive Council, the five council
districts, and the individuals who are elected to represent those districts. You will also find Governor and Council
meeting schedules, agendas and minutes. We hope your visit here is informative and you find the content useful.

Governor and
Counci

District 1 District 2 District 3 District 4 District 5

Councilor Councilor Councilor Councilor Councilor
Michael J. Cryans Andru Volinsky sell E. Prescott Theodore L. Gatsas Debora B. Pignatelli




Governor and Council

* Approves:
* Grant offers (over $10,000 value)
* Grant amendments

* No money can flow to a sponsor
until G&C approval — State and
Federal Money

* Channeling Act R.S.A. 422:15

* NHDOT’s actions following G&C
approval:

* Notify the airport and consultant of

project approval and lapsing date of
funds.

* Now grant reimbursements can be
processed for payment to the
sponsor.

Upcoming G&C Meetings

NOVEMBER

Wednesday, 11/6/19 (10:00 a.m.) State House
**Monday, 11/25/19 (10:00 a.m.) State House

DECEMBER

Wednesday, 12/18/19 (10:00 a.m.) State House




Governor and Council

* Any project cost encumbered before G&C approval is at

sponsor’s own risk.

* FAA allows for some project cost/efforts to take place in advance of a
grant offer within the sponsor’s entitlement funding amount if it is
necessary, reasonable, and not in another grant.

* 49 U.S.C. §47110(c)(1) allows for cost such as field survey, plans and
spec development, property interest, administration, or other incidental
items that would not have been incurred except for the project.

* Retroactive G&C Approval

* Any project where work has already commenced or been completed.

* Except equipment acquisition, property acquisition, design-construct
projects through construction bidding or real estate closing.

* Scoping meetings and Independent Fee Estimates (IFE) are not
considered retroactive efforts.
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Coffee Break!




Grant
Reimbursemenis

ltems to be covered:
Components of grant reimbursement requests
How are grant reimbursement requests processed

Common mistakes made

Incorrect,
incomplete,
erroneous grant
reimbursement
requests may be
returned for
corrections.
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Grant Reimbursements — Partial Payment

* After all, this is a reimbursement program...
* Special exemptions apply.

* Grant Reimbursement contents: See NHDOT and FAA webpages

SBGP Non-SBGP
Copies of Invoice Requested

Invoice Summary Yes

FAA From 270/271 Requested

NHDOT Form 5555 Yes

Delphi Drawdown Confirmation Yes

* Make sure all forms are legiblell!

* Make sure reimbursement package is complete!

Sl




NHDOT starts

. with this form

Grdnf Relmbursements to confirm the

federal share
on all other

* Invoice Summary

* List every invoice included in
this grant reimbursement
request (preferred) or project
to date.

forms.

* Shows how much of each
invoice is AIP eligible.

* Usually the total invoice
amount.

* Must be signed and dated by
the sponsor or their
representative.

* Always truncate the FAA share
to the nearest whole cent.

* No duplicate invoices for
payment.
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Do NOT
include the

Grant Reimbursements

instruction
pages!
* FAA Form 270
* Reimbursement form used for planning and environmental projects.
* 1 signature
* Certifying Official - Airport sponsor

SIGNATURE OR AUTHORIZED CERTIFYING OFFICIAL DATE REQUEST SUBMITTED

TYPED OR PRINTED NAME AND TITLE

TELEPHONE (AREA CODE, NUMBER, EXTENSION)

* FAA From 271

* Reimbursement form used for development projects including design only.
* 2 signatures
* Certifying Official — Airport sponsor

* Certifying Official for percentage of physical completion of project —
Airport sponsor or their consultant




Federal Reimbursement Forms

SF270 (For Planning)

REQUEST FOR ADVANCE
‘OR REIMBURSEMENT

4 PEDERAL SPCNOORING AGENCY AND DROANIEATIONAL
ELEMENT TO WHICH THIS REPORT o5 SUBMTTED.

PAYMENT REQUEST
TAMOER Foh THE REGUEST

PERICO COVERED BY T
™

[T T p—T—E—— F] —
W Lovs Extrre b o Paceelcars o R 4 o e o e o | —

£ Amsust equesied (Le s sz 4he 5)

[ I
B cesnmcanon

ot 1 et of g wd e i o v o A Bl 4l e e 1 e el .k
s eBLien o lbas e tmaand A TLAL e 1 b el S el e

o i e — o] S—
il — — |
m———

e paesccor e B

 —

il spice fr wgancy sae

P i et o e s a8 o '
e g T e e g
s e i o o a1t SR et o T, PG b o LS 08B
e s vt 5 B PYER e R P S8 A0, et O 530

FLEASE 5 NOT RETURN YOUR COMPLETED FORM T0 THE GFFICE OF MANAGEMENT AND BUDGET. SEND (T 10 THE ADORESS
PROVIDED BY THE SPORSORMG ACENCY.

SF271 (For Development)

QUTLAY REPORT AND REQUEST FOR
REIMBURSEMENT FOR
CONSTRUCTION PROY

e
mimtion tat

By

16 PAYEE (Abars chack ¥

i
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Do NOT
Grant Reimbursements include the

instruction
pages!
NHDOT Form 5555

* Sponsor signs box 13.

New Hampshire

Deparmentof ansprson Application for AIP/SBG Grant Payment

Bureau of Aeronaufics

o
® N H D OT S I n S b OX .l 4 Must be used for all AIF and SBG grant reimbursement payments for which there is a NHDOT share.
L4 . A 3 2. Period Covered by this Application: 3. Sponsor Name:

6. Project Grant No.

* Make sure form is

Status of Funds

Ll
eg I eo | a FAA | b. NHDOT d._Total

°* Make sure the math is

8. Total Previously Reimbursed

CO r re C.l. . 10. Amount Spent This Period

11. Amount of Payment Request

12. Percent Project Completed to Date

tained in this grant payment are e
'or this project

Printed Name

NHDOT Asro F
Revised July 2013
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How Reimbursements are Processed y=

| NEW HAMPSHIRE

- SBGP san et

All Partial Grant Reimbursement Requests = NHDOT wiill...

* Review the invoices and invoice summary to reconcile total AlP-eligible reimbursement
EARNED to date.

Confirm FAA share based on invoices.
Review SF 270/271and check for rounding issues.
Review NHDOT Form 5555

* Match invoice totals.

* Validate amounts previously reimbursed.

* Check for rounding issues.

* Confirm airport sponsor’s signature.

* Calculate all shares to confirm accuracy of NHDOT Form 5555.

* Check if reimbursement request is greater than 90% of project costs.
* Send airport sponsor FAA and NHDOT reimbursement shares.
* Request Delphi drawdown for FAA share of request.

Final Grant Reimbursement Request — NHDOT will...
* All of the above.
* Review project closeout documentation.
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How Reimbursements are Processed
— Non-SBGP

All Partial Grant Reimbursements — NHDOT will...

Review Invoice Summary to reconcile total AlIP-eligible reimbursement EARNED to date.
Review NHDOT Form 5555 to validate amounts requested.

* Confirm the Delphi drawdown confirmation e-mail matches rest of paperwork.
* Wait for FAA funds to be deposited into NH Treasury.

Forward the FAA share with the NHDOT share to the airport sponsor.

Final Grant Reimbursements — NHDOT will...

Review Invoice Summary to reconcile total reimbursement EARNED to date.
Review NHDOT Form 5555 to validate amounts requested.
Review project closeout documentation to validate final reimbursement request.

Wait for FAA to approve final grant reimbursement request and authorize final Delphi
drawdown (FAA sends letter or e-mail).

Wait for airport sponsor to complete Delphi drawdown and FAA funds to be deposited
into the NH Treasury

Forward the FAA share with the NHDOT share to the airport sponsor.
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Common Reimbursement Errors:

* Incorrect Totals: Invoice Summary vs. NHDOT Form 5555 /FAA
Form 270/271.

AIP Eligible Invoice Total:

$183,643.94

10. Amount Spent This Period
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Common Reimbursement Errors:

* |ncorrect shares on NHDOT Form 5555:

| a FAA | b. NHDOT
- O 0 ]

:5155,27-9.54 5183,643.93
$165,279.54 + $9,182.20 + $9,182.20 = $183,643.94

* Rounding errors caused by Excel.
* $183,643.93 x 0.05 = $9,182.1965 which Excel rounds to $9,182.20

* Since FAA share is confirmed, NHDOT share or Local share is adjusted to
equal the Amount Spent this Period (needs to match invoices).

39




Common Reimbursement Errors:

* Incorrect shares (continued):
* Corrected shares may result in differing NHDOT or Local shares over
several reimbursement request.
* NHDOT tracks this error and works to cancel out (self-correct) this

differing share as soon as possible, ideally the next reimbursement
request. Offset shares can occur multiple times in a single grant. This is

OK.

GR #1 GR #2 GR #3 GR #4 GR #5 GR #6 GR #7

Requested Total $19,308.30 $32,399.26 $36,461.54 $32,380.11 $15,926.51 $23,867.80|
Requested FAA $17,377.47 $29,159.33 $32,815.39 $29,142.10 $7,469.93 $14,333.86 $21,481.02

596342\
Requestedlocal | saphall) 51,6 o7/ su619.01)  saiheel)/  sysezal  s1193.39)

| 02
RequestednHDOT | Seey@al\  Sieifisel)  S1,804008) SLe100\  smgool\  s7963al)  $1,193.39]
) .
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Common Reimbursement Errors

* Showing incorrect Previously Reimbursed Amounts on forms:

* Usually caused by previous reimbursement request containing incorrect
shares.

GR#1

10. Amount $1,000.00 $1,111.11
Spent this Period

GR#2

9. Total Previous  $1,000.00 $55.56 $O$1,1 11.12

Reimbursed ®Q~O
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Grant' Amendments

ltems to be covered:
Contents of amendment request
Limitations on amendments

Requesting final payment when there is an amendment

RECEIVED
JUL 26 2018

Aeports Dvian s
Fadoral Aviotion e Ry samre 200 Dkt e

otion, Hew England Buargian. A 61603
il R R

JuL 25 2018

Mer. Thomas Malafonte

Intetim Adrport Direetor

Manchester-Boston Reglonal Airpart
one

ster Alrport
-0011-102-20!

DUNS No 075339106
Letter Amendment (Amendment N

Dear Mr. Malafonte:

“This s in responsc to your et daied May 25, 2018, requesting an amenciment 1o the Grant
Agrecment for the ith:LI AIP project 10: increase the um obligation of the United

States as set forth in the Grant Agreement nccepted by the Sponsor an August 19, 20

This letter, together with your letter, the amendment, a5 requesied, and commils the
Federal Aviation Administration, acting forand on behatof ey smc of America. o
case he maximm United States by S: 8,345

Fthe total actual rwlsle nd -.u.mm» project costs.
the Grant Agreement, this document is incorporated into and constitut
1 No. Lo the sbove referenced Al other terms and eony

l)ep\m Bircior Airports Division

Page 10f 3 Pages

586 12:17-2016
AIP Grant Number
166055731
DUNS Number
Boire Fiel
rport/Planning Area
Nashua, New Hampshire
Location
January 9, 2019
Date Amendment is Offered

AMENDMENT NO. 170 GRANT AGREEMENT PROJECT NO. SBG 12-17-2016 Nashua Airport Authority/ ity of
Nashua, New Hampshire

WHEREAS, the State of New Hampshire acting through the New Hampshire Department of Transportation
(hereinafter referred to as the “State") has determined it 1o be in the interests of the United States and the
State that the Grant Agreement between the State, acting for and on behalf of the Federal Aviation
ed 10 as the “FAA"), the United States, the State of New Hampshire, and the
after referred to as the “Sponsor”), accepted by said Sponsor on Octaber 4,
2016, be amended in conformance with the Sponsar’s letter dated November 20, 2018 and as hereinafter
provided,

NOW THEREFORE, WITNESSETH:

That in consideration of the benefits to accrue to the parties hereto, the State on behalf of the FAA and United
States, and State of New Hampshire on the one part, and the Sponsor, on the other part, da hereby mutually
agree that the 521d Grant Agreement be and hereby is amended as follows:
Ta the maximum amount of the obligation of the United States, and State as set forth in paragraph 1of the
terms and conditions of the Grant Agreement between the United States, the State, and the Spenser, is
hereby increased from $1.562,750.00 to $1,632,352.23.

Al other terms and conditions of the Grant Agreement remain in full force and effect,
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Grant Amendments

* Coordinate with FAA and NHDOT well in advance of
amendment request

* Requested at end of project, usually

* Airport sponsor letter and supporting documentation required
requesting amendment

* Justification is required

* Work must be AlP-eligible

* What is the purpose of the amendment: Funding, time, or
deliverables

* FAA and NHDOT funding not guaranteed until it’s approved by
G&C

* Qualifying projects for amendments (land, design-only, construct
only, noise, design-construct, equipment)
* Planning projects don’t qualify for grant amendments
* Amendment limits: 15% max for development projects only

* Must go through G&C process for both SBGP and non-SBGP
projects

Grant
amendments are
subject to funding
availability and
limitations of the

original grant.
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Grant Amendments

Because of the required G&C process for grant amendments,
consider the following:

* Submit a grant reimbursement package to receive 100% of the
original grant amount PLUS a final grant reimbursement for the
10X% of the project costs to cover the amendment amount.

* NHDOT can flow the funding for 100% quickly.
OR

* Submit a final grant reimbursement package to receive 10X%
of the project costs and wait for G&C approval for NHDOT and
FAA funds.

* All requested funds will need to wait until G&C approval of amendment.

44




Grant Amendment

Sample grant reimbursements options when an amendment is needed.

[
GR#8 FINAL
FAA $ 9,000.00
NHDOT $ 500.00
Local $ 500.00
Total $10,000.00
% Complete 106.4%

Note: In the two-step process, the local
share is $0.01 more than in the one-step

method in this example due to truncating
FAA shares.
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PROJECT CLOSURE SUMMARY
I GENERAL INFORMATION

Afrport Name: Location:
AIP Project Ny ContractNo.: FANE-

Project description:

. FISCAL SUMMARY (ELIGIBLE costs only)

Amount Claimed Amount Approved
Sponsor Administration:

Sponsor Force Account
Eng/Cnstr

Censultant Engineering:

Construction:

Change Order(s):
Equipment:
Total:

Federal Share:

II. MISCELLANEOUS

Grant Amendmert Request- Letterattached | Request Amourt §,

Special Conditions, if applicable, mat? 5 No (ifno, explain)
ALPrevisions showing project As-Built conditions: (date)

Afrport Master Record (FAA Form 5010-1)update submitted to FAA- (date)

Project Closeou

Contract FAA Approval Date:

‘Engineering Amendment(s) Amount: (cligible only)

ltems to be covered:
Content for SBGP S

Date Electronic As-Buili Submiited:

Date Certlfications of Final Accepiance (atiachment 3) signed andsubmitied:

Content for non-SBGP st 1 5 e BTN L4258

Date Equipmert (ARFF/SRE) has beenreceived andinspected by Sporsor:

‘Equipment meets specification(s) Yes No (if no, explain)

FAA USE ONLY

Reported Accepted: as submittedC samatated

Project Manager:
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DON'T
Project Closeout - SBGP A,

. SUBMISSION
* Planning Study Closeout

* Sponsor closeout cover letter
* Final grant reimbursement request (1 copy)

* Electronic and Hardcopy of final
deliverables (2 copies)

Project Closeout (Planning Studies and Environmental Reports)

* Sponsor's closeout coverletter stating that the sponsor certifies that all project costs being claimed are eligible under AIP
requirements, the project is complete and the Sponsor has a ted or approved all deliverables.,

> N H DB E CIOSGOUT re pO rt form = One (1) copy of final grant reimbursement request package.

* Two (2} hardco and two (2} PDFs of the final deliverables to NHDOT/Bureau of Aeronautics (including airport master plan,

PY D eve I fo) p me n.l- P ro i e C.l- C I oseo UT I‘::«\.;irf:l:r:h‘::al:les. ment, airport layaut plan, wildlife hazard assessment, etc.). NHDOT will forward one copy of each to

* NH Airport Block Grant Program DBE Closeout Report Form E

* Sponsor closeout cover letter

< Finq I g ra nT I’eim bU rsement I‘eq UeST ( ] cOo pY) Proj_er:t Closeout_ (!)esig)m Only, Design/Construction, Construct Only, Property Acquisition,
Equipment Acquisiti

1 N H D B E CloseOUT re po rt fo rm * Sponser's closeout coverletter stating that the sponsor certifies that all project costs being claimed are eligible under AIP

requirements, the project is complete and the Sponsor has accepted or approved all deliverables.

O FAA p r0ieCT CIOSGOUT re po rt WiTh G ny # One (1) copy of the final grant reimbursement request package (up to 100% of original grant only)
ind icqted Reco rd D rq Wing S/AS- B Ui H_S ( 2 Sponsor's amendment request letter and grant reimbursement request package (if project exceeded 100%)

* NH Airport Block Grant Program DBE Closeout Report Form E‘\

.
Cop I es) # FAA's Project Closeout Report with any indicated attachments such as Record Drawings/As-Builts (one (1) full- paper copy

plus two (2) PDFs), project photos, testing results summary, change order summary, "as-built” ALP, final construction repert,
final equipment report, Exhibit A {two (2) full-size paper copies plus twe (2) PDFs), etc.

* Sponsor Certification for Construction
Project Final Acceptance

# FAA Form 5010 updates if the project improvements modified the existing data in

> FAA FO rm 5 O .I O if p rOieCf mOd ified, = Dne (1) originally signed Construction Project Final Acceptance )| sponseor certificati

O d d e d 0 o r re m ove d q ny O'F fh e existi n g FAA. ha:s star_ldardized the file-naming _conventlc:n it use._fs c_n the electronic versions of project record draww.ngs.r'asfbullt dra.wmgs.
Beginning with your next record drawing/as-built submission to FAA and/or NHDOT, ple: se the following file name: XXX AIP
d GTO YYY-ZZZZ7 AS-BUILT.AAA OR XXX 5BG YYY-ZZZZ AS-BUILT.AAA where XXX is the airpo -letter location ID, YYY is the
.

seque je ear the grant offer was made, and AAA is the DWG or PDF file extension. AIP is for AIP
project numbers and SBG is for Block Grant project numbers. FAA and NHDOT still prefer to receive both the DWG and PDF file
forma’ 's been noted that many AutoCAD drawings utilize Xref files with their own unique names; so long as the primary
AutoCAD file (*.DWG) follows this naming convention, the Xref files don’t have to follow the naming convention.

https://www.nh.gov /dot/org/aerorailtransit /aeronautics /programs/
blockgrants.htm##sfp 47




Project Closeout — non-SBGP

* Planning Study Closeout
* Sponsor closeout cover letter
* Final grant reimbursement request

* Electronic and Hardcopy of final
deliverables

* Development Projects
* Sponsor closeout cover letter
* Final grant reimbursement request

* FAA project closeout report with any
indicated Record Drawings/As-Builts

* Sponsor Certification for
Construction Project Final
Acceptance

https://www.faa.gov/airports /new_england /aip/

PIECEMEAL

SUBMISSION

One copy
to FAA;
One copy
to NHDOT

=====
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Top Ten Take Aways

Check math (frontways, sideways, backwards, up, and down).
Watch your pennies.

Check your resources, have a game plan, then call NHDOT or FAA.
Don’t piecemeal grant documentation submissions.

Watch order of signatures on grant documentation.

Watch grant deadlines.

Watch period of performance date.

Don'’t include instruction pages in grant documentation submissions.

NHDOT needs a copy of all project documents (if you sent it to the
FAA, send it to NHDOT).

10. There’s a checklist for that (or will be).

BONUS: It’s better to ask for help than struggle, so just pick up the
phone to reach out to NHDOT or FAA.

pelee R —

NHDOT's website: https://www.nh.gov/dot/org/aerorailtransit/aeronautics/programs/blockgrants.htm
FAA’s website: https://www.faa.gov/airports/new_england/ 4




Grant Documentation Workshop Wrap Up
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Thank you! Any questions?

NHDOT /Bureau of Aeronautics

Carol L. Niewola, PE, CM William R. Stanfield

Senior Aviation Planner Aviation Planner
603-271-1675 603-271-1677
carol.niewola@dot.nh.gov william.stanfield @dot.nh.gov

FAA /Airports Division

Luke Garrison John Kirkendall Jean LoGiudice
FAA Planner Civil Engineer Airports Program Specialist
781-238-7622 781-238-7629 781-238-7607

luke.garrison@faa.gov john.m.kirkendal@faa.gov  jean.logiudice@faa.gov
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