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Inventory of Managed Properties (IMP) Tutorial 2-11: IMP
Inspection Document Batch Upload: Step-hy-Step by f W Pope

Background:

Prior to the creation and implementation of this feature, inspection documents that were used for more
than one tank at a time had to be uploaded several times, in the Testing and Compliance Inspection table
for each applicable tank. With the implementation of this new feature, a savings of time, effort, and disk
storage space is realized.

Procedure:

[The examples below are shown using a fictitious parcel called “DEMO SITE,” located in a District
called ““Archive.” Demo Site has 2 tanks: a gasoline tank (#1) and a diesel tank (#2)]. From the
individual Shed/Parcel listing in IMP, select USTs, then Testing and Compliance Inspections. A
compliance table will be shown for each tank.

Logout :: Home :: District/Bureau :: Facility :: USTs :: Testing and Compliance Inspections
Highway District or Bureau: Archive (Mo longer owned by DOT) Bk this Fackiy
i Select a
e e e e e Facility: | DEMO SITE | Concord | TEST-DEMO SHED | | v 7
Tank and Dispenser Details :: Testing and Compliance Inspections
Facility Inspections :: Inventory Monitoring :: Repairs :: Notifications :: Reports
Inspection Document Batch Upload
Step 1: Select “Inspection
=1}
Document Batch Upload”
Tank No.: 1 Type: UST p Lo
Tank in Compliance? Product: Gasoline
Baseline Cathodic Altomalic, Tank ‘ Piping | Leak e Visual
NHDES 2 Tank 2 A | A Leak Inventory
Inventory . Protection Tightness | Tightness | Monitor Monthly S Through
: Inspections : Gauge = ; Detector i Monitoring
Inspection Testing 5 Testing Test Testing = Inspection
Testing Testing
'Regulations | 1401.32 | 1401.29 | 140120 | 1401.30 |1401.31 |1401.30 | 1404.05 | 1401.11 1404.1!
: Required? Yes | | | Yes Yes |
| | | | | |
Frequency facess ; ‘ ‘ | Annually ‘
Required: ITr|enn|aIIy Monthly
Last : : .
Inspection: 1/12/2011 ‘ 1/15/2011
Tnsperten A. Tester R. Malcolm
By:
: Result: Fail Pass
| Notes: Anode bag
needs
replacement. i
& i | >
[§ & meermet | 100% <
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Inventory of Managed Properties (IMP) Tutorial 2-11:
Inspection Document Batch Upload: Step-hy-Step

Steps 1-3:

'
_M‘.!:w ,[‘C:-i..-ﬂ-:.l_;;;.,-“,:'-t.; 22

Step 1: Select the Inspection type to upload.

Logout :: Home:: District/Bureau :: Facility :: UST, «and Compliance Inspections :: Document Batch Upload

Inspection
Type:

File:

Description:

Tanks:

| Wisual Monthly Inspection ’(r

) Step 2: Browse files for the PDF file to upload

| H Browse.(l

VMIFs for Tanks 1&2, 2-10-2011

Step 3: Add a brief description, including
the tanks affected (example shown).

Tank Selected: 0

District Parcel
\ § v

Highway District 1 114 | LISBOM | PATROL SHED 114 | |
Highway District 1 114 | LISBON | PATROL SHED 114 | |
Highway District 1 115 | LINCOLN | PATROL SHED 115 | |
Highway District 1 115 | LINCOLN | PATROL SHED 115 | |
Highway District 1 115 | LINCOLN | PATROL SHED 115 | |
Highway District 1 115 | LINCOLN | PATROL SHED 115 | |
Highway District 1 115 | LINCOLN | PATROL SHED 115 | |
Highway District 1 124 | FRANCONIA | PATROL SHED 124 | |
Highway District 1 124 | FRANCONIA | PATROL SHED 124 | |
Highway District 1 125-L | LITTLETON | PATROL SHED 125-L | |

Change page: < = | Displaying page 1 of 26, items 1 to 10 of 251,

Upload Document ]

>

|
(8 & mntermet &, 100%
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File:

Description:

Inventory of Managed Properties (IMP) Tutorial 2-11:
Inspection Document Batch Upload: Step-hy-Step

Step 4: Filter for desired parcel

Logout :: Home:: District/Bureau :: Facility :: USTs :: Testing and Compliance Inspections :: Document Batch Upload
Inspx?ctmn |Visua| Manthly Inspection |
Type:

|S:"\TEf'u"IF'SCAN‘wmif_demu_batch_upload.pdf |[ Browse... ]

VMIF=s for Tanks 1l&2, 2-10-2011

Tanks: Tank Selected: 0
Dis_trict =

e | |

Archive (Mo longer owned by DOT) ! Concord | TEST-DEMO SHED | |

Archive (Mo longer owned by DOT) DEMO SITE | Concord | TEST-DEMO SHED | |

[ Uplead Document ]

Step 4: Enter District and Parcel (e.g.
Shed #) to find specific parcels and
CO (13 7 -
tanks. Press “Enter” to filter for the
parcel you are looking for. Each tank is
listed as a separate line item.

< | >
Done

EB e Internet

*100%
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Inventory of Managed Properties (IMP) Tutorial 2-11:
Inspection Document Batch Upload: Step-hy-Step

Step 5: Select applicable tanks

s 11 Testing and Compliance Inspections :: Document Batch Upload

Step 5: Scroll to the right of the screen,
and select the applicable tanks.

ad pdf |[ Browse... ]

it Parcel Tank
oo v

b l DEMOQ SITE | Concord | TEST-DEMO SHED | | 5000 gal.Gasaoline

b DEMO SITE | Concord | TEST-DEMO SHED | | 5000 gal.Diesel

page | NHDOT Home | Contact Us | Privacy Statement

£ 2009. Stantec Inc. and NH Department of Transportation

(Scroll to the right) h
< |

Daone EA e Internet Fl00% v

[Proceed to Page 5
for the last step]
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Inventory of Managed Properties (IMP) Tutorial 2-11:
Inspection Document Batch Upload: Step-hy-Step

Logout :: Home:: District/Bureau

1z Facility 1z USTs :: Testing and Compliance Inspections :: Document Batch Upload
Insp?ctlnn |Visua| Monthly Inspection
Type:
File: |S:"\TEPu'1F'SCAN‘\vmif_demo_hatch_upload.pdf

|[ Browse... ]

Description:

VMiFs for Tanks 1&2, 2-10-2011

e e g Scroll back to trlfe left side of the )
s | SCreen, click on “Upload Document, "
lachive |7 and you’re done!
Archive (No longer owned by DOT)

== T o= SHED | |
Archive (No longer owned by DOT) DEMO SITE | Concord | TEST-DEMO SHED | |
[ Uplead Document *

Homepage | NHDOT Home | Contact Us | Privacy Statement

Copyright 2009, Stantec Inc. and NH Department of Transportation

“ (Scroll back to the left)

|
EB e Internet

>
H100% -

The document is now uploaded and stored once in IMP, but is retrievable from either tank’s
Testing and Compliance table.
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