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ON-THE-JOB TRAINING

 ACKNOWLEDGEMENT AND STATEMENT OF INTENT  

          
___________________


                   Date

To: 
External EEO Coordinator


Office of Labor Compliance


New Hampshire Department of Transportation

P.O. Box 483, 7 Hazen Drive


Concord, NH 03302-0483

Project Name and Number:______________________________________

________________________________(Company) has reviewed the OJT training requirements (Training Special Provisions) stated in the contract for the above noted project.  Based on these requirements, the availability of applicants within a reasonable area of recruitment, and in an effort to meet the minority and female participation goals outlined in the contract (Affirmative Action Requirements, 41 CFR 60-4.2- Solicitations), our company will select a qualified trainee(s) and conduct training under the classification(s) identified below in accordance with the __________________________________________________.  

(Name of OJT Program) 

*Submit copy of training program (training classification) to be used if other than NHDOT OJT Program


The undersigned has personally reviewed the content of each selected training classification in relation to the project scope and assures that all portions of training can be completed if initiated by the “no later than” (NLT) date indicated below.

	1

Selected Training Classification
	2

Number of Trainees

in Classification
	3

Projected Start Date
	4

NLT Start Date in Order to Complete Training

	1.
	
	
	

	2.
	
	
	

	3.
	
	
	

	4.
	
	
	

	5.
	
	
	


IMPORTANT:  Written justification is required to substantiate the selection of training classifications where company representation is below the minority and female participation goals specified in the contract.  Compare columns (i) and (j) of the table on page 2 of 2 with 41 CFR 60-4.2, Affirmative Action Requirements.

Please provide information regarding your company’s current workforce demographics in the trades listed below:

	(a)

Trade

Classification
	(b)

Total Employees
	(c)

Female
	(d)

Hispanic
	(e)

American Indian or Alaskan Native
	(f)

Black
	(g)

Asian

or Pacific Islander
	(h)

Total of columns (d) through (g)
	(i)

Minority

Percentage 

(h) / (b)
	(j)

Female Percentage

(c) / (b)

	Constr. Supervisors
	
	
	
	
	
	
	
	
	

	Constr.   Foreperson
	
	
	
	
	
	
	
	
	

	Carpenters
	
	
	
	
	
	
	
	
	

	Equipment Mechanics
	
	
	
	
	
	
	
	
	

	Equipment Operators
	
	
	
	
	
	
	
	
	

	Grade Foreman Asst.
	
	
	
	
	
	
	
	
	

	Ironworker
	
	
	
	
	
	
	
	
	

	Laborers
	
	
	
	
	
	
	
	
	

	Truck Drivers
	
	
	
	
	
	
	
	
	


The authorized representative below certifies that the information proved herein is accurate and is made in good faith: 


_________________________________


Company EEO Officer 






_______________________________________   Date:______________

Signature

Approval  FORMCHECKBOX 
  Disapproval  FORMCHECKBOX 

_______________________________________   Date:______________

NHDOT External EEO Coordinator

CONTRACTOR:  Submit in original to NHDOT External EEO Coordinator for review/approval.  Distribution:  1 (original) – External EEO Coordinator;  1 – Contractor;  1 – DOT Contract Administrator (for project records);  1 – Trainee.  

� EMBED MSPhotoEd.3  ���








                                                                                                                                   Page 1 of 2
OJT Form 1 - Training Acknowledgement and Statement of Intent

February 6, 2003


[image: image2.png]New Ham J/W'/f&

Department of Transportation



_1079353934.bin

