How to Correctly Fill Out a WH-347 Payroll Form

The completion of the WH-347 Payroll Form is optional; contractors may utilize their own payroll system as long
as it conforms to the WH-347 Payroll Form and contains all the necessary information. If you utilize
WH-347 Payroll Form as a pdf, saving it electronically aids in making any needed corrections.

Fill out completely with contractor or
subcontractor address

The last day of the
payroll period.

Check one of the boxes and
list name of contractor or
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Indicate the days and
dates of the pay period.
(should match week

ending directly above)

The prime contractor
should include the
project number as
listed in the loan

Payrolls must be numbered
sequentially and should be based
on the weeks worked under a
contract.

The name and
location of project.

Type the word "Final" when the
last payroll is submitted for the
project.

Sample WH-347 Payroll Form Page 1 of 5 WHEDA Rev. 02/2010




List each worker's name.

Only laborers and mechanics
performing construction work
under the contract should be
listed.

Please note: Business Owners
need only include their name,
work classification including
"owner" and the daily total
hours worked.

Specify the job classification
located in the contract wage
decision and/or the
corresponding job title.

{not those paid to plans)

List hourly wage rate and
fringes paid in cash
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If part of a worker's weekly wage was
earned on projects other than the project
described on this payroll, enter the gross
amount earned on this contract in the top
half of column 7. Enter the gross amount
earned during the week for all projects in
the bottom half.

Alex Driver worked 29.5 hours on
this contract and 12.5 hours on
another contract.

The gross wages earned on this
project, $1,422.84, is entered in the
top half of column 7.

The gross wages earned on all

[ projects, $2,012.46, is entered in the
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if an employee performs multiple work

classifications under the contract, use

two or more lines to distinguish the
different job classifications, hours
worked, and hourly wage earned for
each.
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A registered apprentice performing
work under a contract must be
reported. The payrol! must include the

Provide explanation of
"other" deductions on
signatory page.

current pay scale & provide a copy of
the apprenticeship agreement.
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Fringe benefits are not paid as cash to
Bart Turner: explanation is included

under "(c) exceptions" on signatory
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