   Office of Federal Compliance - Municipal Contract Review Checklist

Project Name & Number:       
Date Draft Contract Rec’d for Review:                         Date Draft Contract Rtn’d to P&CA:    
 FORMCHECKBOX 

Does the contract cover sheet have the following items?   

Project Name  FORMCHECKBOX 
    State Project # FORMCHECKBOX 
        Federal #  FORMCHECKBOX 
      County FORMCHECKBOX 
    (items not checked are needed)
 FORMCHECKBOX 
        Check contract – ensure no mention of retainage.  Pages where noted:       
Davis Bacon Wage Rates:   FORMCHECKBOX 
   Were correct      FORMCHECKBOX 
  Were not correct – the following rates








 were inserted:        
The Construction Contract Provisions Package needs to be included. The following items need to be included and current from the website. 

 FORMCHECKBOX 
   Wage Rates – Federal Aid Projects document  
 FORMCHECKBOX 
   Notice to all Bidders document

 FORMCHECKBOX 
   Affirmative Action Req. (Source 41 CFR 60-4.2 & CFR 60-4.3)
 FORMCHECKBOX 
   FHWA 1273 – Electronic Version – May 1, 2012 (12 pages) 
 FORMCHECKBOX 
   Disclosure of Lobbying Activities (Standard Form – LLL) (Rev: 7-97)

 FORMCHECKBOX 
   Disclosure of Lobbying Instructional Page  
 FORMCHECKBOX 
   Special Attention – DBE Directory Info. (Rev:  4-1-09)  

 FORMCHECKBOX 
   Special Attention - DBE Policy (Rev:  7-2-13)  

· Is There a Specified DBE Goal?     FORMCHECKBOX 
  Yes  (     )      FORMCHECKBOX 
  No

 FORMCHECKBOX 
   Special Attention - Buy America (Rev. 6/2/10)   

 FORMCHECKBOX 
   Special Attention - Contract Affidavit – Certification Regarding Debarment Suspension

 FORMCHECKBOX 
   Special Attention – Lobbying (Rev: 1/2001)

 FORMCHECKBOX 
 NHDOT Office of Federal Compliance: Special Attention- Summary of   

     Requirements for Federal Aid Projects (effective 3-26-10) 

 FORMCHECKBOX 
   Supplemental Specification Amendment to Section 109.09 Prompt Pay (9-6-11)  
 FORMCHECKBOX 
   TE/CMAQ – Construction Proposal (Contract Affidavit Form) 

 FORMCHECKBOX 
   Supplemental Specification to Section 107 (Bulletin Board Requirements) w/Diagram
 FORMCHECKBOX 
   Special Attention – Convict Produced Material
Does the Office of Federal Compliance require a another review?   FORMCHECKBOX 
 Yes      FORMCHECKBOX 
 No     
Comments:    

_________________________________                                                         
Federal Compliance Officer Signature      
                                                    Date

Review #








Rev: August 6, 2013


