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INTRODUCTION 
 
The US Department of Transportation, Federal Highway Administration (FHWA) requires that states have an 
approved Current Billing System (CBS). This system calculates and bills the State’s Federal Highway Fund 
grants for federally approved State transportation project expenses.  At a high level, CBS simply bills federally 
approved transportation project expenses to NHDOT’s FHWA grants.  In practice there are a large number of 
components, variables and a multitude of exceptions to account for. At any given time NHDOT has thousands 
of projects and scores of funding sources open with FHWA. The new NHDOT CBS system was developed by 
the NH Department of Information Technology (NHDoIT) in partnership with NHDOT and the FHWA.  
 
This Sample Screenshots document is intended to provide a high level overview of the look and feel of the most 
common aspects of CBS functionality. It is not a system documentation or training document. 
 
 
 

Home Screen – Batch Detail Tab 

 
The menu bar across the top of the Home screen accesses all CBS functionality. The left frame of the Home screen 
displays all CBS batches. The rest of the Home screen is dedicated to accessing all the information on the selected batch 
via four tabs. The Batch Detail Tab above displays the status and totals of the selected batch.  
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Home Screen – Transactions Detail Tab 

 
The Transactions Detail Tab accesses the transactions for the selected batch. The transactions can be filtered by 
transactions type and sorted by clicking any column heading. There are also Search and Export (to Excel) 
functions. The Details button displays the detail of the selected transaction and all transactions related to it (i.e. 
Indirect Costs, Toll Credit, Percentage Billing). The Notes button shows how many notes are associated with a 
transaction and accesses them. The Notes feature is particularly useful with Exception and Accrued Unbilled 
transactions that may have been researched to explain why the transaction did not bill. 
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 Home Screen – RASPS File Tab 

 
The RASPS File is what CBS generates and transmits to FHWA via FTP. It is FHWA’s method for states to bill 
for reimbursement for allowable expenses on approved FHWA funded transportation projects. The RASPS 
billing basis is rolled up on a Project and App Code (funding source) basis. Selecting a summarized RASPS file 
transaction at the top of the screen displays its source transactions at the bottom of the screen 
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Billings – Select Billing Parameters 

 
CBS supports four type of Billing processes.  

- CURRENT BILL is the normal FHWA billing process for project expenses in a user defined date range. 
- ACCRUALS is used to only reprocess transactions that previously were accrued for some reason. 
- PRIOR INDIRECT COST is used when for some reason Indirect Costs had not been billed in prior CBS 

runs. This relates to the check box options at the bottom of the screen where the user can choose to 
either ACCRUE or OMIT Indirect Cost billings for the batch they are running. A typical scenario for 
this would be if the Indirect Cost rate for the billing period had not yet been approved. 

- SWEEP is a special function that will “sweep” up and bill any transactions for already billed period 
dates that somehow got missed by the prior CBS run for that period. This is only used rarely for unusual 
exceptions. 

 
Before initiating a CBS run, the user must verify that the FMIS file date is correct (validation data downloaded 
nightly from FHWA) and that the NHDOT Data Warehouse has been reconciled (to the State Lawson ERP 
system). 
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Billings – Batch Set Up Parameters 

 
In order to handle the various needs and complexities involved with managing FHWA billings, CBS has a 
number of setup options that allow the user to invoke something other than the default processing in a particular 
case. The setup parameters in place for the batch the user is running are displayed here. In addition, the setup 
parameters for any previously run CBS batch are archived and may be accessed on this screen. 
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Set Up Data Menu 

 
The Set Up Data menu accesses various facilities that control CBS processing. All setting add/change/delete 
actions are archived with the user and date/time stamp.  
 
The sample Set Up screen above display names assigned to CBS processing Reason Codes, Reason Code 17 
being one that sends an expense transaction to the Exceptions table rather than billing it because it is a 
construction related expense dated before the construction authorization date and thus not allowable for billing. 
 

Set Up functions cover issues like not trying to bill something that would normally be billable; billing 
something that would not ordinarily be billable; controlling the order in which various FHWA funding sources 
are billed against; controlling how much of an expense is billed in cases where project costs are being shared 
with another government agency; controlling where associated revenue gets posted to the general ledger; and 

adjustment billings. 
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Reports Menu 

 
The Reports Menu gives the user access to over a dozen CBS generated reports. Most of the reports are simply 
the files downloaded nightly from FHWA that are the basis for most of the CBS processing edits. A couple of 
the reports assimilate the information from a number of the FHWA files into one report. 
 
All reports may be sorted by any column, searched and exported to Excel. 
 
Please Note: There are a few other sources of reports for CBS. Since CBS is Oracle based, reporting off CBS 
tables is facilitated by a variety of Oracle compatible reporting tools such as Oracle Report Writer, Oracle 
Discoverer and Crystal Reports. At this time there are over two dozen reports of this nature. All reports have 
user defined parameters such as date range, CBS batch(s), project(s), transaction type, etc.  
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Admin Menu- Security 

 
CBS Security is controlled via rights assigned to User/Password. As is the case with all CBS setup, all security 
add/change/delete activity is archived. 
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CBS Info Menu 

 
The CBS Info Menu includes information such as the Transaction Number Key above. 


