New Hampshire
Department of Safety
Road Toll Bureau

E-file tutorial: Completing and
Electronically Submitting Account

Registration Applications in the
NH AFTS



OVERVIEW

These sections discuss how to complete and
electronically submit the Reqgistration for Electronic
Funds Payment, the Motor Fuel & Aviation Fuel
Distributor Application, the Motor Fuel Distributor
Bond, the Oil Discharge and Pollution Control
Application, and the Motor Fuel & Petroleum
Products Transporter Application. Click to jump to a
section. (Other applications are similarly completed as
the ones above.)

The remaining overview information discusses different
requirements for electronically completing / submitting
Registration Applications in the NH AFTS 1) Production
(Live) and 2) Certification (Practice / test) sites.



OVERVIEW (cont.)

For the NH AFTS Production (Live) site only: each
prospective licensee company is sent e-mail correspondence
to the company notifying that it must electronically complete
and submit applications as part of the licensing process.

Additionally, licensees must complete Renewal Registration
Applications as specified by the Road Toll Bureau; notification
related e-mail is sent to the mastercompany username

(yourcompany_admin).



OVERVIEW (cont.)

For the NH AFTS Certification (practice / test) site only:

applications must be submitted and approved in order to create related
company accounts, which allows each licensee to begin to file practice
tax returns in order to become certified to file electronically in the NH
AFTS Production (live) site. Licensees may use faux (made-up)
Information to complete Certification (practice) site registration
applications.

Reminder: the NH AFTS Certification site is a only a practice / test
system. It does NOT interface with any bank or the State of New
Hampshire accounting system.

This concludes the OVERVIEW. The remaining sections discuss
registration application forms, starting with the Reqistration for
Electronic Funds Transfer Payment.




Electronically completing and submitting the
Electronic Fund Transfer Payment application:

To start, click on Account, then Registration, then Registration Status
as shown below.

Welcome yourcompany_admin | Help | Sign Qut

New Hampshive

rtment of Safety

Zytax Home Tax Filing Maintenance Account

Registration Registration Status

Account Registrations

Company Mame Description Reagistration Type Registration Status
Your Company Motor Fuel & Aviation Fuel Distributor Application Initial Application Available
Your Company Motor Fuel Distributor Bond Initial Application Available
Yaur Company Biodiesel Distributor Application Initial Application Available
Your Company Qil Discharge & Qil Pollution Caontrol Application Initial Application Available
Your Company Motor Fuel & Petroleurmn Products Transporter Application Initial Application Available
Your Company Registration for Electronic Funds Transfer Payment Initial Application Available
“ ‘ |z| ' ¥ Page: 1 of1 | Go Page Size: 6 Change

Excel - Export




Click on the line with Registration for Electronic Funds Transfer
Payment. Then click on Generate Registration; the form will appear.

Account Registrations

| Descriptian

1
| Registration Type

Regislration Status

| Effective Dale DObzolete Dale

'\.( 1
i Ine:\ Biodiesel Distributor Application
i ing Registration for Electronic Funds Transfer Payment

ilne il Discharge & Ol Pollution Contral Application
iine otar Fuel & Avation Fuel Distributar Application
ilng Maolor Fuel Distnbutor Band

iinc Maotor Fuel & Pelroleumn Produds Transporter Application

id
Initial
Initial
[lED
Initizl
[nitial

Initial

.Ei

Application Available

Application Available
Application Available
Application Avallable
Application Available

Application Available

Geaate E«:ﬁslmﬁn

ViewiSubmit Registration
Manage Registration




Select Form Manual Entry tab to view the form.

Form Settings Form Manual Entry History Log
Country United States
Jurisdiction Mew Hampshire
Taxpaver Type Registration for Electronic

Tracking Mumber

EBegin Period Date aM14r2010
End Period Date SM42010 [EE]
Sequence 0

Criginal session

Filed Date Open

Save & Regenerate
Copyright @ 2005 - 2010 Zytax




Complete the form. 1) Select your Business Type. 2) Enter your
Financial Account Information. 3) Select the Contact for
Registration Form. 4) Enter the Title of Application Signer. 5) Click
Save and Regenerate to save the information in the form.

Fegistration Details

Form Settings Form Manual Entry History Log

Business Type 1) Financial Account Information:

@ Corporation Financial Insttution Mame: —
S LLC
} Routing Transfer Mumber: 2) ——
7) Partnership
_ Account Mumber: —]
1 Proprietorship
= Other Printed Mame: —

Contact for Registration Form: - | 3)

Title of Application Signer: <

4)

5) _* Save & Regenerate

Copyright © 2005 - 2010 Zytax




If the registration application form is filled out without any errors, the
message “Record updated.” appears. [If there are any error messages,
review your data / the History Log and adjust your data as needed.]

Close the registration application form by clicking on the Red X.

CERTIFICATION WEB1 PAGE
Registration Details

Record updated.

Form Settings Form Manual Entry History Log

Business Type ) . .
¥p Financial Account Informaton:

@ Corporation Financial Institution MHame: Centt to Dollary Bank
LLC
Fouting Transfer Mumber: 123456789
Partnership
) ) Account Mumber: 1234567890
Proprietorship
Other Printed Mame: Your Company Signee
Contact for Registration Form: | Your M. Mame -

Title of Application Signer: Title of Company Signee

Save & Regenerate

Copyright @ 2005 - 2010 Zytax




Go back to the Account Reqistrations screen to see the status of your application

form. The Form Status should show the word “Passed”.

In the example below, the Form Status shows “Pending”. Click on the word
Refresh until the Form Status changes to “Passed”.

elcome yourcompany_admin | Help | Sign Out

raneaaa Click on Refresh until status

By | ¥ Filter | 2 Refresh

changes to “Passed”.

Registration Type |

i Approved Date

Company Name Description .
Your Company Motor Fuel & Aviation Fuel Distributor Application Initial Application Available
Your Company Motor Fuel Distributor Bond Initial Application Available
Your Company Biodiesel Distributor Application Initial Application Available
Your Company Oil Discharge & Oil Pollution Control Application Initial Application Available
Your Company Motor Fuel & Petroleumn Products Transporter Application Initial Application Available
Your Company Registration for Electronic Funds Transfer Payment Initial Application Available Pending

/!

?2: Group By | W Filter | @ Refresh

W[ m

Excel -
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Once the Form Status is “Passed”, click on the
registration application and select View/Submit

Registration.

Company Name Description

Your Company Motor Fuel & Aviation Fuel D

Your Company Motor Fuel Distributor Bond
Your Company Biodiesel Distributor Applicd

Your Company Oil Discharge & Qil Pollutior

¥ Group By | ¥ Filter | 2 RefresH

e Date Obsolete Date

Form Status Approved Date

Pas

Your Company Motor Fuel & Petroleum Pro

Your Company Registration for Electronic F

"""'E"""'

Excel | [ Export |

Generate Registration
View Registration Form

Viewl3ubmit Registration

—

i il L

\

Passed

Generate Registration

iew Reagistration Form

i Group By | 'V Filter | 2 Refresh

fiew!Submit Registration \

Items 110 6 of &

AN

\_

N



You may now submit the Registration for Electronic
Funds Transfer Payment: 1) Click on the box to agree to
the conditions, then 2) click on Submit to submit the
Registration.

Account Registration Details ]

Registration Details

Registration Status:
Account Type:
Company Mame:

Registration Type:
Effective Date

DObsolete Date

License Mumber:

License Effective Date:

Electronic Acknowledgement

Bv checking the agreement and pressing Submit, | acknowledge that this submittal is treated as
an offical submittal to the State of Mew Hampshire. Submitting this account regisration shall
consttute the signature of the submitter as if the account registration were actually signed.

| agree to the conditions of this submittal: G—

[ Submit ] +———

Copyright € 2005 - 2010 Zytax



You will see Record Updated at the top of the screen. Your
registration has been submitted.
Click on the Red X to close the screen.

\

nclﬁminn Details “ (==

Record updated.

Fegistration Details

Fegistration Status:
Account Type:
Company Hame:

Registration Type:

Effective Date

Ob=zolete Date

License Humber:

License Effective Date:

Electronic Acknowledgement
By checking the agreement and pressing “submit’, | acknowledege that this submittal is treated as
an offical submittal to the State of New Hampshire. Submitting this account regisration shall
constitute the signature of the submitter as if the account registration were actually signed.

| agree to the conditions of this submittal:

Copyright © 2005 - 2010 Zytax




The Account Registrations table shows the Registration
Status is Requested.

Account Registrations

?:: Group By | W Filter | @ Refresh

Company Mame Description Registration Type Registration Status Effective Date Obsolete Date Form Status Approved Date
Your Company Motor Fuel & Aviation Fuel Distributor Application Initial Application Available
Your Company Motor Fuel Distributor Bond Initial Application Available
Your Company Biodiesel Distributor Application Initial Application Available
Your Company 0il Discharge & Qil Pollution Control Application Initial Application Available
Your Company Motor Fuel & Petroleumn Products Transporter Application Initial Application Available

Your Company Reagistration for Electronic Funds Transfer Payment Initial Requested / Passed

1 Group By | ¥ Filter | 2 Refresh

[ |1 [ » H»] Page: 1| of1 Page Size: B lterns 1 to 6 of &

Excel - Export

Description Registration Type Registration Status

Matar Fuel & Aviation Fuel Distributor Application Initial Application Available
Motar Fuel Distributor Bond Initial Application Available
Biodiesel Distributor Application Initial Application Available
il Discharge & Qil Pollution Control Application Initial Application Available
Motor Fuel & Petroleurn Products Transporter Application Initial Application Available

Registration for Electronic Funds Transfer Payment Initial ﬁ Fequested




The next example shows how to
complete and submit the Motor Fuel &
Aviation Fuel Distributor Application.

P~

NOTE: Your company should fill out and electronically
submit additional applications as required. When you
have completed and submitted all your applications, e-
mail the office that your company has submitted the

applications.

Whenever a registration application is either
approved or rejected, the NH AFTS system will

iInform your company via e-malil.




Electronically completing and submitting the Motor Fuel
& Aviation Fuel Distributor application

To start, click on Account, then Registration, then
Registration Status as shown below.

Welcome yourcompany_admin | Help | Sign Out

New Hampshire
rtment of Safety
Home Tax Filing eFiling Maintenance Account Admin
Your Company; 553555555 Registration » Registration Status
Management »

Account Registrations

Account Registrations Exports

All Registration Forms -
Company Name Description Registration Type Registration Status
Your Company Maotor Fuel & Aviation Fuel Distributor Application Initial Approved
Your Company Motor Fuel Distributor Bond Initial Approved
Your Company Biodiesel Distributor Application Initial Application Available
Your Company Cil Discharge & Oil Pollution Control Application Initial Approved
Your Company Motor Fuel & Petroleum Products Transporter Application Initial Approved
Your Company Registration for Electronic Funds Transfer Payment Initial Approved
Your Company Alternative Fuels Dealer Application Initial Application Available
Your Company Alternative Fuels Dealer Bond Initial Application Available
Your Company Motor Fuel & Aviation Fuel Distributor Application Renewa Renewal Available

Your Company Motor Fuel & Petroleum Products Transporter Application Renewa Renewal Available



Click on the line with Motor Fuel & Aviation Fuel Distributor
Application (in this case it is a “Renewal” application). Then
click on Generate Registration; the form will appear.

Home

Your Company; 555555555

Account Registrations

All Registration Forms

Tax Filing

eFiling

-

Exports

Maintenance

Account

Admin

Account Registrations

Company Name

Description

Registration Type

Registration Status

Effective Date

Obsolete Date

Your Company
Your Company
Your Company
Your Company
Your Company
Your Company
Your Company

Your Company

Your Company
Your Company.

Motor Fuel & Aviation Fuel Distributor Application
Mator Fuel Distributor Bond
Biodiesel Distributor Application

Qil Discharge & il Pollution Control Application

Motor Fuel & Petroleum Products Transporter App

Registration for Electronic Funds Transfer Payment
Alternative Fuels Dealer Application
Alternative Fuels Dealer Bond

Motor Fuel 8 Aviation Fuel Distributor Application

Maotaor Fuel & Petraleum Products Transporter Appl

cation

cation

Initial
Initial
Initial
Initial
Initial
Initial
Initial
Initial
Renewal

Renewsa

Approved
Approved

Application Available

Approved

Application Available
Application Available
Renewal Available

Renewal Available

-

7/172015

6/30/2011

6/30/2011

6/30/2016

v Generate Registration Form

View/Submit Registration



Select Form Manual Entry tab to view the form.

Country: LISA
Taxpayer Type: APMFD
Start Period: 4/27/2016

Jurisdiction: NH
Terminal Code:
Sequence: ORIGINAL

Form Settings Form Manual Entry | History Log

Scheduled Tasks

Country Inited States
Wurisdiction ew Hampshire
Taxpayer Type APMFD - Motar Fuel &
Tracking Number

Begin Period Date

End Period Date

Sequence

Filed Date

— Tax Session Options

Locked O
Prepared by djb_admin |'|

Submission Type |v|

Taxpayer Group

|v|

Save Options

| Save & Fegenerate




Complete the form, starting with the top part: 1) Select your Business
Type. 2) Enter the Address Information. 3) Enter MFD License
Information. 4) Select the Contact for Registration Form. 5) Select
the Estimated Monthly Gallons imported. 6) Enter the Title of
Application Signer. (continued)

Form Settings Form Manual Entry History Log Scheduled Tasks
1) 2) | Locations Where Records Will Be Available For Audit —— | - Enter MFD License iflicensed in:
i usiness Type Street Address 1 < Connecticut 3)
== @ Corporation o dr
T Street Address 2 — Maine
@ LLC S
- City / Town S
(O Partnership Count Massachusetts
] ountry i v
@ Proprietorship } United States | | PR o
- L de Islanc
© Other State Select a Jurisdiction | 7| —uum— e fsiEn
£ip Code G vermant
I — 4)
Contact for Registration Form:| Select g Taxpayer Contact G
Estimated monthly gallons imported into New Hampshire:| g » : 5)
Title of Application Signer: < 6)




Continue completing the form.

7) Principal Officers - Fill in the requested information. Continue with
additional principal officers as required.

Principal Officers

\L ki

Mame:

Title:

Resident Address:
City / Town:
Country:

State:

Jip:

Second Officer
Third Officer
Fourth Officer

United States

i [
Rl L

&&B\




Continue completing the form.

8) If your company has NH Bulk Storage Facilities, start by clicking on
Tank 1. Fill in the requested information. Continue with additional

tanks as required.

Tl R

Registration Details

&

Tank 1

Address:
City / Town:
otate:
Capacity:
Product:

Leased or Owned:

A A A

@ |Leased COwned

ank 12
ank 13
ank 14
ank 15
ank 16
ank 17
ank 13

4k

0 <N <M M <N M <

Save & Regenerate

Copyright © 2005 - 2010 Zytax
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9) After all your company information has been entered, click Save and
Regenerate to save the information in the form.

be advised that this software only supports browsers that still receive automatic fixes, updates, ors

Frincipal Umcers Country: | United States

| >

I
Stater | New Hampshire |'
Zip: | 93305
Second Officer
Third Officer

W[

Fourth Officer

Tank 1
Tank 2
Tank 3
Tank 4
Tank 5
Tank &
Tank 7
Tank 8

New Hampshire Bulk Storage | Tank 8
Facilities Tank 10

Tank 11
Tank 12
Tank 13
Tank 14
Tank 15
Tank 16
Tank 17

OH[EEEEE R EE R E R EE]

Tank 18

| saves Regenerate? |



If the registration application form is filled out without any errors, the
message “Return generation request was made.” appears. [If there
are any error messages, review your data / the History Log and adjust

your data as needed.]

Close the registration application form by clicking on the Red X.

E: be advised that this software only supports browsers that still receive automatic fixes, updates, orer

Return generation request was made.

Country: USA Jurisdiction: NH
Taxpayer Type: APMFD Terminal Code:
Start Period: 4/27/2016 Sequence: ORIGINAL
Form Settings | Form Manual Entry History Log Scheduled Tasks
- Locations Where Records Will Be Available For Audit —— - Enter MFD License iflicensed in:
E_”Sine“ Type Street Address 1 vour Address ¥ Connecticut | £T1245
@ Carporation Street Address 2 your Address 2 :
=1 - Maine
OLC i
. City / Town Your City 7
2 Partnership = Massachusetts | 12paH345
> Proor ) Country United States |~
(2 Proprietarship Rhode lsland
| @ Cther State New Hampshire |~ | node lsland
| Zip Code 03305 Wermont
Caontact for Registration Form:| your M. Name |v |
Estimated monthly gallons imported into New Hampshire sp ooo :
Title of Application Signer| cpo
T
| . X
First Officer |~

Name: | yvoyr first officer
Title: | First Officer
Resident Address: | Firct Officer's Address
City / Town: | First Officer's City/Town

Principal Officers Country: | United States |=

State: | New Hampshire |
Zip | 03305
I Second Officer =]




Go back to the Account Reqistrations screen to see the status of your application
form. The Form Status should show the word “Passed”. [If the Form Status shows

“Pending”, click on the word Refresh until the Form Status changes to “Passed”.]

You next need to submit the registration application.

Home

Your Company;

Account Re

All Registration Forms

Tax Filing
Tax Sessions
Transactions
Transactions Validation
View Tax Return

eFiling Maintenance

Admin

Account Registrations

If needed, click Refresh until

Company Name

| Description

‘ Registra

Your Company
Your Company
Your Company
Your Company
Your Company
Your Company
Your Company
Your Company
Your Company

Your Company

Mator Fuel & Aviation Fuel Distributor Application

Mator Fuel Distributor Bond

Biodiesel Distributor Application

Cil Discharge & Qil Pollution Control Application

Mator Fuel & Petroleum Products Transporter Application
Registration for Electronic Funds Transfer Payment
Alternative Fuels Dealer Application

Alternative Fuels Dealer Bond

Mator Fuel & Aviation Fuel Distributor Application

Mator Fuel & Petroleum Products Transporter Application

Initial
Initial
Initial
Initial
Initial
Initial
Initial
Initial
Renewal

Renewal

status changes to “Passed”.

p By | 'V Filter | & Refresh

Approved 7/1/2010
Approved 10/30/2010

Application Available

Approved 10/30/2010
Approved 7/1/2010
Approved 10/30/2010

Application Available
Application Available
Renewal Available 7/1/2015

Renewal Available 7/1/2015

6/30/2011

6/30/2016

6/30/2016

Form Status shows “Passed”.

Passed

Passed

Passe
Passe
Passq

tus | Approved Date
10/30/2010
10/30/2010
10/30/2010
10/30/2010
10/30/2010

Passed



Once the Form Status is “Passed”, click on the

registration application and select View/Submit

Registration.

Account Registrations

Account Registrations | Exports

All Registration Forms

|l

Ili Columns | s+ Group By | 7 Filter | # Refresh

Your Company

Motor Fuel & Petroleum

Ly
]

Viewrlsubmit Registration

-
—

Company Name | Description Registration Type Registration Status Effective Date Obsolete Date Form Status ‘ Approved Date
Your Company Mator Fuel & Aviation Fuel Distributor Application Initial Approved 7/1/2010 6/30/2011 Passed 10/30/2010
Your Company Matar Fuel Distributor B 10/30/2010 Passed 10/30/2010
Your Company Biodiesel Distributor Ap

Your Company Oil Discharge & Qil Pollu 10/30/2010 Passed 10/30/2010
Your Company Motor Fuel & Petroleum 2010 6/30/2011 Passed 10/30/2010
Your Company Registration for Electroni P ds 10/30/2010 Passed 10/30/2010
Your Company Alternative Fuels Dealer 4 GEnEratE HEQIStFEItI[Iﬂ

Your Company Alternative Fuels Dealer

Your Company Motor Fuel & Aviation F View HEQiS’[FEl’[i[Iﬂ Farm 7/1/2015 6/30/2016 Passed

Generate Registration Form
View Registration Form

View/5ubmit Registration

Group By | ¥ Filter | & Refresh




You may now submit the Motor Fuel & Aviation
Fuel Distributor Application. Click on the box to
agree to the conditions, then click on Submit to
submit the Reqistration.

— Registration Details

Reqistration Status:
Account Type:
Company Mame:
Registration Type:
Effective Date
COhbsolete Date
License Mumber:

License Effective Date:

— Electronic Acknowledgement

By checking the agreement and pressing 'Submit’, | acknowledge that this submittal is treated as
an offical submittal to the State of New Hampshire. Submitting this account regisration shall
constitute the signature of the submitter as if the account registration were actually signed.

#| | agree to the conditions ofthis submittal <

Submit <




You will see Record Updated at the top of the screen. Your
registration has been submitted. Click on the Red X to close the
screen.

Record updated.

~- Registration Details

Registration Status:
Account Type:
Company Mame:
Fegistration Type:
Effective Date
Obsolete Date
License Mumber:

License Effective Date:

~ Electranic Acknowledgement

By checking the agreement and pressing "Submit’, | acknowledge that this submittal is treated as
an offical submittal to the State of New Hampshire. Submitting this account regisration shall
constitute the signature of the submitter as if the account registration were actually signed.

[ | agree to the conditions of this submittal




The Account Registrations table shows the Registration
Status is Requested.

\ Account Registrations

ount Registrations Exports
All Registration Forms |' | il Columns | E Group By | 'V Filter | 2 Refresh
Company Name Description Registration Type Registration Status Effective Date Obsolete Date Form Status | Approved Date
Your Company Motor Fuel & Aviation Fuel Distributor Application Initial Approved 7/1/2010 /3072011 Passed 10/30/2010
Your Company Meotor Fuel Distributor Bond Initial Approved 1043072010 Passed 10/30/2010
Your Company Biodiesel Distributor Application Initial Application Available
Your Company 0il Discharge & Qil Pollution Control Application Initial Approved 10/30/2010 Passed 10/30/2010
Your Company Motor Fuel & Petraleum Products Transporter Application Initial Approved 7/1/2010 /3072011 Passed 10/30/2010
Your Company Registration for Electronic Funds Transfer Payment Initial Approved 10/30/2010 Passed 10/30/2010
Your Company Alternative Fuels Dealer Application Initial Application Available
Your Company Alternative Fuels Dealer Bond Initial Application Available
Your Company Mator Fuel & Aviation Fuel Distributor Application Renewal Requested /MEHS 6/30/2016 Passed
Your Company Motor Fuel & Petroleum Products Transporter Application Renewal Renewal Available 7/1/2015 6/30/2016
T T IS oIS -‘vﬂmrrw—
Account Registrations | Exports |
All Registration Forms |‘ |

Company Mame | Description Registration Type Registration Status

Your Company Mator Fuel & Aviation Fuel Distributor Application Initial Approved

Your Company Maotor Fuel Distributoer Bond Initial Approved

Your Company Biodiesel Distributor Application Initial Application Available

Your Company Cil Discharge & Qil Pallution Control Application Initial Approved

Your Company Motaor Fuel & Petroleum Products Transporter Application Initial Approved

Your Company Registration for Electronic Funds Transfer Payment Initial Approved

Your Company Alternative Fuels Dealer Application Initial Application Availakle

Your Company Alternative Fuels Dealer Bond Initial Application Available

Your Company Maotor Fuel & Aviation Fuel Distributor Application ﬁ Renswal Requestad

Your Company Mator Fuel 8 Petroleum Products Transporter Application Renewal Renewal Available




The next example shows how to
complete and submit the Motor Fuel
Distributor Bond application.

I~

NOTE: Your company should fill out and electronically
submit additional applications as required. When you
have completed and submitted all your applications, e-
mail the office that your company has submitted the

applications.

Whenever a registration application is either
approved or rejected, the NH AFTS system will

iInform your company via e-malil.




Electronically completing and submitting the Motor Fuel

Distributor Bond application

Click on Account, then Registration, then Registration

Status as shown below.

Welcome vyourcompany_admin | Help | Sign Out

Maintenance Account

Registration Reqistration Status

Account Registrations

Company Mame Description Registration Type Registration Status

Yaur Company Motor Fuel & Aviation Fuel Distributor Application Initial Application Available
Your Company Motor Fuel Distributor Bond Initial Application Available
Your Company Biodiesel Distributor Application Initial Application Available
Your Company Qil Discharge & Qil Pollution Control Application Initial Application Available
Yaur Company Motor Fuel & Petroleumn Products Transporter Application Initial Application Available
Your Company Registration for Electronic Funds Transfer Payment Initial Application Available

[ B

Excel - Export

Page: 1 of1 | GO Page Size: 6 Change




Click on the line with Motor Fuel Distributor Bond. Then click
on Generate Registration; the form will appear.

Welcome yourcompany_admin | Help | Sign OQut

B o
New Hampshi

Departm

Zytax Home Tax Filing Maintenance Account

Account Registrations

Company Name ‘ Description Registration Type Registration Status ‘ Effective Date Obsolete Date
Your Company WMotor Fuel & Aviation Fuel Distributor Application Initial Application Available
Your Company Maotar Fuel Distributor Bond Initial Application Available
/ o o o . o ) y izenerate Registration
Your Company Biodiesel Distributor Application Initial .-t.|:||:|l|c:at|-3n.i-.'v'allahle/
Your Company Qil Discharge & Qil Pollution Control Application Initial Requested - ) o
View/Submit Registration

Your Company Motor Fuel & Petroleum Products Transporter Application Initial Application Available
Your Company Reaqistration for Electronic Funds Transfer Payment Initial Requested

AR R R Page: 1 of1 | GO | PageSize: 6/| Change

Excel - Export




Complete the form. [Note: use a two-character state
abbreviation for Surety State and Incorporated state, i.e., NH,
MA, etc.]

! Farm Settings Form Manual Entry | History Log
I — Value / Overide System Value

Surety Company Name

1
|
|
|
| Surety Address 1

ISurcly Address 1
| Surety City/Town
|

| Surety State

|

| Surety Tip code

incorporated under the laws of the state of:

Bond Amount 0.00

| Signed, Sealed, and Delivered date

B

| Principal Mame
Witness Name

|Printlwl Title

| Principal Company

| MH Licensed Agent Mame

!NH Licensed Agent Attorney Mame

|

iNH Licensed Agent Attorney Title

Save & Regenerate |
Copyright © 2005 - 2010 Zytax

i



Example of filled in Motor Fuel Distributor Bond application.

Form Settings | Form Manual Entry | History Log | H
Value / Override System Value
Surety Company Mame Your Bank
Surety Address 1 Your Bank's address line 1
Surety Address 2 Your Bank's address line 2
Surety Citw/Town Your Bank's citytown
Surety State MH
Surety fip code 03305
Incorporated under the laws of the state of: MMH
Bond Amount 10,000.00
Signed, Sealed, and Delivered date TMIZ010
Principal Mame Your Principal's Mame |
Witness Mame Your Witness' Mame
Principal Title Your Principal's Mame
Principal Company Your Principal's Company
MH Licensed Agent Mame Your MH Agent's Name
MH Licensed Agent Attormney Mame Your MH Agent Attorney's Mame
MH Licenzed Agent Attorney Title our MH Agent Attorney's Title|
Save & Regenerate
Copyright © 2005 - 2010 Zytax E




After all your company information has been entered, click Save and
Regenerate to save the information in the form.

CERTIFICATION WEB1 PAGE

Registration Details E
Form Settings | Form Manual Entry | History Log | I
Ficld
Surety Company Mame Your Bank
Surety Address 1 Your Bank’s address line 1
Surety Address 2 Your Bank's address line 2
Surety City/Town Your Bank’'s cityftown
Surety State MH
Surety Zip code 03305
Incorporated under the laws of the state of: MNH
Bond Amount 10,000.00
Signed, Sealed, and Delivered date 2010 [EH|
Principal Mame Your Principal's Mame
Witness Mame Your Witness' Mame
Principal Title Your Principal’'s Mame
Principal Company Your Principal's Company
MH Licensed Agent Mame Your MNH Agent's Mame
MH Licensed Agent Attorney Mame Your MH Agent Attorney's Mame
MH Licensed Agent Attorney Title Your MH Agent Attorney’s Title
Save & Regenerate ] <
Copyright © 2005 - 2010 Tytax E




If the registration application form is filled out without any errors, the
message “Record updated.” appears. [If there are any error messages,
review your data / the History Log and adjust your data as needed.]

Close the Motor Fuel Distributor Bond form by clicking on the Red X.

B W W f&

-

Record updated. =

Form Setlings | Farm Manual Entry | History Log |

Value / Override System Value

Surety Company Mame
Surety Address 1
Surety Address 2

Surety City/Town

Your Bank
Your Bank's address line 1
Your Bank's address line 2

Your Bank's citytown

Surety State MNH

Surety Zip code 03305

Incorporated under the laws of the state of: MNH

Bond Amount 10,000.00

Signed, Sealed, and Delivered date THMIZ010 E

Principal Name

Witness Mame

Principal Title

Principal Company

MH Licensed Agent Mame

MH Licensed Agent Attorney Mame

MH Licensed Agent Attorney Title

Your Principal's Name

Your Witness' Mame

Your Principal's Name

Your Principal’s Company
Your MH Agent's Name

Your MH Agent Attorney’s Mame

Your MNH Agent Attorney’s Title

Save & Regenerate

B e T T 1= T T B Wi S S




Go back to the Account Reqistrations screen to see the status of your application

form. The Form Status should show the word “Passed”. [If the Form Status shows
“Pending”, click on the word Refresh until the Form Status changes to “Passed”.]

You next need to submit the Motor Fuel Distributor Bond application.

min | Help | Sign Out

sl |f needed, click Refresh until

status changes to “Passed”.

By| W Filte™= Refresh

Company Name Description Registration Type Approved Date
Your Company Motor Fuel & Aviation Fuel Distributor Application Initial Application Available

Your Company Motor Fuel Distributor Bond Initial Application Available Passed

Your Company Biodiesel Distributor Application Initial Application Available

Your Company Oil Discharge & Oil Pollution Control Application Initial Requested FPassed

Your Company Motor Fuel & Petroleumn Products Transporter Application Initial Application Available

Your Company Registration for Electronic Funds Transfer Payment Initial Requested Passed

V 4

W[ m

Excel - Export

E:: Group By | W Filter | @ Refresh

Form Status shows “Passed”.
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Once the Form Status is “Passed”, click on the
registration application and select View/Submit
Registration.

! Regi v
2 Group By| ¥ Filter | 2 RefresH
Company Name Description e Date Obsolete Date Form Status Approved Date
Your Company Motor Fuel & Aviation Fuel D F'ELE
Your Company Motor Fuel Distributor Bond H H Passed
Generate Reqistration herate Registiation
Your Company Biodiesel Distributor Applicd
- ) ) Registration Form
Your Company 0il Discharge & Qil Pollution 1 I 1 Passed
pany 0 View Registration Form frumineosian

L

[ ) Hn

Your Company Motor Fuel & Petroleum Pro S
Your Company Reqistration for Electronic F "u'mijubm” Regigtraﬁﬂn o \ Passed
\ \ ?:: Group By | ' Filter |  Refresh

= = A= ltems 1 to 6 of 6

Excel | [ Export |




You may now submit the Motor Fuel Distributor Bond. Click
on the box to agree to the conditions, then click on Submit
to submit the Reqistration.

Account Registration Details ]

Registration Details

Registration Status:
Account Type:
Company Mame:

Registration Type:

Effective Date

DObsolete Date

License Mumber:

License Effective Date:

Electronic Acknowledgement
Bv checking the agreement and pressing Submit, | acknowledge that this submittal is treated as
an offical submittal to the State of Mew Hampshire. Submitting this account regisration shall
consttute the signature of the submitter as if the account registration were actually signed.

| agree to the conditions of this submittal: [] G

[ Suomit | +——

Copyright € 2005 - 2010 Zytax



You will see Record Updated at the top of the screen. Your
registration has been submitted. Click on the Red X to close the
screen.

‘ Accnummrﬂtinn Details : @/

» Record updated.

Fegistration Details

Registration Status:
Account Type:
Company Mame:

Fegistration Tvpe:
Effective Date

Dbsolete Date

License Mumber:

License Effective Date:

Electronic Acknowledeement
Bv checking the agreement and pressing “Submit’, | acknowledge that this submittal is treated as
an offical submittal to the State of Mew Hampshire. Submitting this account regisration shall
constitute the signature of the submitter as if the account registration were actually signed.

| agree to the conditions of this submittal:

Copyright © 2005 - 2010 Zytax




The Account Registrations table shows the Registration
Status is Requested.

Account Registrations

?:: Group By | W Filter | @ Refresh

Company Mame Description Registration Type Registration Status | Effective Date | Obsolete Date Form Status Approved Date
Your Company Motor Fuel & Aviation Fuel Distributor Application Initial Application .AvailanV

Your Company Motor Fuel Distributor Bond Initial Requested Passed

Your Company Biodiesel Distributor Application Initial Application Available

Your Company 0il Discharge & Qil Pollution Control Application Initial Requested Passed

Your Company Motor Fuel & Petroleumn Products Transporter Application Initial Application Available

Your Company Registration for Electronic Funds Transfer Payment Initial Requested Passed

1 Group By | ¥ Filter | 2 Refresh

[ |1 [ » H»] Page: 1| of1 Page Size: B lterns 1 to 6 of &

Excel - Export

Company Mame Description Registration Type Registration Status
Yaour Company Motor Fuel & Aviation Fuel Distributar Application Initial Application Available
Your Company Matar Fuel Distributor Bond Initial ﬁ Requested

Yaour Company Biodiesel Distributor Application Initial Application Available
Yaour Company Qil Discharge & Qil Pollution Control Application Initial Requested

Yaour Company Motor Fuel & Petroleurn Products Transporter Application Initial Application Available

Your Company Registration for Electronic Funds Transfer Payment Initial Requested



The next example shows how to
complete and submit the Oil Discharge &
Oil Pollution Control Application.

P~

NOTE: Your company should fill out and electronically
submit additional applications as required. When you
have completed and submitted all your applications, e-
mail the office that your company has submitted the

applications.

Whenever a registration application is either
approved or rejected, the NH AFTS system will

iInform your company via e-malil.




Electronically completing and submitting the Oil

Discharge & Oil Pollution Control Application

Click on Account, then Registration, then Registration
Status as shown below.

Welcome yourcompany_admin | Help | Sign Qut

New Hampshive

rtment of Safety

Zytax Home Tax Filing Maintenance Account

Registration Registration Status

Account Registrations

Company Mame

Description

Registration Type Registration Status

Your Company

Motor Fuel & Aviation Fuel Distributor Application

Initial

Application Available

Your Company Motor Fuel Distributor Bond Initial Application Available
Yaur Company Biodiesel Distributor Application Initial Application Available
Your Company Qil Discharge & Qil Pollution Control Application Initial Application Available
Your Company Motor Fuel & Petroleum Products Transporter Application Initial Application Available
Your Company Registration for Electronic Funds Transfer Payment Initial Application Available

I < |E| ’ Y Page: 1 of1 | Go Page Size: 6 Change

Excel

- Export




Click on the line with Oil Discharge & Oil Pollution Control
Application. Then click on Generate Registration; the form
will appear.

Welcome yourcompany_admin | Help | Sign Out

. '.I
New Hampshire

New Hampshire

rtment of Safety Department

Zytax Home Tax Filing Maintenance Account

Account Registrations

Company Name Description Registration Type Registration Status Effective Date Obsolete Date Form Stat

Your Company Maotar Fuel & Aviation Fuel Distributor Application Initial Application Available

Your Company Mator Fuel Distributor Bond Initial Application Available

Your Company Biodiesel Distributor Application Initial Application Available

Your Company Qil Discharge & Qil Pollution Control Application Initial Application Available

Your C-Jmpan/ Motor Fuel & Petroleum Products Transporter Application Initial Application Available / Generate Registration

Your Company Reaqistration for Electronic Funds Transfer Payment Initial Requested d

View/Submit Registration _,

LR |E| b M Page: 1 of1 | Go | PageSize: 6| Change

Excel - | | Bxport




Complete the form, starting with the top part: 1) Select your Business

Type. 2) Enter your Address Information. 3) Select the Estimated
Gallons Per Year for each product type. 4) Select the Contact for
Registration Form. 5) Enter the Title of Application Signer.

(continued)
Form Settings Form Manual Entry History Log
1) 2) Estimated Gallons Per Year:
Automotive: 0 >
»  Business Type Locations Where Records Will Be Available For Audit Aviati 0 -
viation: -
_ g
@) Corparation Street Address 1 — — 5 N
&) LLC Street Address 2 G
) Jet Fuel: 0 >
) Partnership City / Town D ——
- Heating Oil: 0 -
() Proprietorship Ctate e
@ Other . Other Fuel (1) Desc. 0 -
E'II:I Code _
Other Fuel (2) Desc. 0 -
Other Fuel (3) Desc. 0 -
Contact for Registration Form: | < P -

Title of Application Signer: <

°)




Continue completing the form.

6) If your company has NH Bulk Storage tanks, start by clicking on
Tank 1. Fill in the requested information. Continue with additional

tanks as required.

Tl R

Registration Details

&

Tank 1

Address:
City / Town:
otate:
Capacity:
Product:

Leased or Owned:

A A A

@ |Leased COwned

ank 12
ank 13
ank 14
ank 15
ank 16
ank 17
ank 13

4k

0 <N <M M <N M <

Save & Regenerate

Copyright © 2005 - 2010 Zytax
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Example of filled in Oil Discharge and Pollution Control Application

‘ ‘ Registration Detailﬁ EI
Faorm Settings | Farm Manual Entry | History Log |

Estimated Gallons Per Year:

Automotive: 10,000 b
Business Type Locations Where Records Will Be Available For Aviation: 5000 -
= . Street Address 1 Your Address
© Corporation Diesel: £0,000 =
&) LLC Street Address 2 |Your Address 2
: Jet Fuel: 5,000 b
) Partnership City / Town Your City
_ . . Heating Oil: 40,000 e
O Proprietarship State New Hampshire — ~
- Other Fuel (1) Desc. 0 >
- Other Zip Code 03305
Other Fuel (2) Desc. 0 >
Other Fuel 0 =
Contact for Registration Form: | Your M. Mame -

Title of Application Signer: [CEQ

Tank 1 -
Address: Tank Address
City / Town: Tank City
State: | new Hampshire -
Capacity: 400,000 =
Product: | 065 - Gasoline -
Leased or Owned: @ Leased () Owned
Tank 2 -
Tank 3 -
Tank 4 -
Tank5s -
Mew Hampshire Bulk Tank & =
Storage Facilities Tank7 -
Tank 8 -
Tank 9 -
Tank 10 - S




7) After all your company information has been entered, click Save and
Regenerate to save the information in the form.

Registration Details (==

ir b

Contact for Registration Form: -

Title of Application Signer:

Tank 1
Tank 2
Tank 3
Tank 4
Tank 5
Tank B
Tank 7
Tank 8

Mew Hampshire Bulk Tank 9

Storage Facilities Tank 10

Tank 11
Tank 12
Tank 13
Tank 14
Tank 15
Tank 16
Tank 17

1 4 |4 1 1 4 1 1 < <l 1 1 < <l 1 1 4 |4

Tank 18

Sawve & Regenerate l ‘

Copyright © 2005 - 2010 Tytax




If the registration application form is filled out without any errors, the
message “Record updated.” appears. [If there are any error messages,
review your data / the History Log and adjust your data as needed.]

Close the registration application form by clicking on the Red X.

Registration Details

i

Record updated.
Form Settings Form Manual Entry History Log
Estimated Gallons Per Year:
Automotve: 10,000 -
1 | Wi A Wi i i
Business Type Locations Where Records Will Be Available For Audit Aviation: 5000 -
. Street Address 1 Your Address
Corporation Diessl: 60,000 -
LLE Street Address 2 Your Address 2
Jet Fuel: 5,000 -
Partnership City / Town Your City
) ) Heating Oil: 40,000 -
Proprietorship State Mew Hampshire -
0 -
Other Zip Code 03305
rFuel (2) Desc 0 -
0 -
Contact for Registration Form: | Your M. Name -
Title of Application Signer: |CEOQ
Tank 1 s
Tank 2 s
Tank 32 s
Tank 4 -
Tank & s
Tank & - (=1




Go back to the Account Reqistrations screen to see the status of your application
form. The Form Status should show the word “Passed”. [If the Form Status shows

“Pending”, click on the word Refresh until the Form Status changes to “Passed”.]

You next need to submit the registration application.

min | Help | Sign Out

seniessdl |f needed, click Refresh until ~—,
By | V¥ Filte'Te Refresh

status changes to “Passed”.

Company Name Description Registration Type | Approved Date
Your Company Motor Fuel & Aviation Fuel Distributor Application Initial Application Available
Your Company Motor Fuel Distributor Bond Initial Application Available
Your Company Biodiesel Distributor Application Initial Application Available
Your Company Oil Discharge & Oil Pollution Control Application Initial Application Available FPassed
Your Company Motor Fuel & Petroleumn Products Transporter Application Initial Application Available
Your Company Registration for Electronic Funds Transfer Payment Initial Requested Passed
/ E:: Group By | W Filter | @ Refresh
ML m Page: 1 of1 | Go | Page Size: 6 | Change / Iterns 1 to 6 of 6

Excel - Export
Form Status shows “Passed”.




Once the Form Status is “Passed”, click on the
registration application and select View/Submit
Registration.

Company Name

Description

Your Company
Your Company
Your Company
Your Company
Your Company

Your Company

Motor Fuel & Aviation Fuel D

¥ Group By | ¥ Filter | 2 RefresH

e Date Obsolete Date

Form Status Approved Date

Matar Fuel Distributor Bond

Biodiesel Distributor Applicg

Oil Discharge & Qil Pollutior

[ ) Hn

Generate Registration
View Registration Form

Viewl3ubmit Registration

L

Pas

(Generate Registration

iew Registration Form

Passed

Passed

\

Excel

Matar Fuel & Petroleum Pro
Registration for Electronic FH

- [ Export ]

ew/Submit Registration N
P i2 Group By | ' Filter | 2 Refresh
ltems 110 6 of &

\_

Y




You may now submit the OIl Discharge and Pollution
Control Application. Click on the box to agree to the

conditions, then click on Submit to submit the
Reqistration.

Accoumt Registration Details |

Registration Details
Registration Status:
Account Type:
Company Mame:
Registration Tvpe:
Effective Date
Obsolete Date
License Mumber:
License Effective Date:

Electronic Acknowledgement

By checking the agreement and pressing “Submit’, | acknowledge that this submittal iz treated as

an offical submittal to the State of Mew Hampshire. Submitting this account regisration shall

constitute the signature of the submitter as if the account registration were actually signed.
—

| agree to the conditions of this submittal:

—

Copyright © 2005 - 2010 Zytax



You will see Record Updated at the top of the screen. Your
registration has been submitted. Click on the Red X to close the
screen.

Account Registration Details |ﬂq/

» Record updated.
Registration Details

Fegizstration Status:
Account Type:
Company Mame:

Fegistration Type:

Effective Date
Dbzolete Date
License Mumber:

License Effectve Date:
Electronic Acknowledgement
By checking the agreement and pressing “Submit’, | acknowledge that thizs submittal i= treated as

an offical submittal to the State of Hew Hampshire. Submittng this account regisration shall
consttute the signature of the submitter as if the account registration were actually signed.

| agree to the conditons of this submittal:




The Account Registrations table shows the Registration

Status is Requested.

Account Registrations

t: Group By| ¥ Filter | 2 Refresh

Company Name Description Reqgistration Type Registration Status | Effective Date | Obsolete Date Form Status Approved Date
Your Company Motor Fuel & Aviation Fuel Distributor Application Initial Application Available

Your Company Motor Fuel Distributor Bond Initial Application Available

Your Company Biodiesel Distributor Application Initial Application Available

Your Company Qil Discharge & Qil Pollution Control Application Initial Requested / Fassed

Your Company Motor Fuel & Petroleum Products Transporter Application Initial Application Available

Your Company Registration for Electronic Funds Transfer Payment Initial Requested FPassed

?:: Group By | W Filter | 2 Refresh

[ ] r m]

Page: 1 of1 Page Size: B

Items 1to 6 of 6

Excel - | | Export

Description

Feqgistration Type

Reqgistration Status

Maotor Fuel & Aviation Fuel Distributor Application
Mator Fuel Distributor Bond
Biodiesel Distributor Application

il Discharge & Qil Pollution Contral Application

Mator Fuel & Petroleumn Products Transpaorter Application

Registration for Electronic Funds Transfer Fayment

Initial
Initial
Initial
Initial — e—
Initial

Initial

Application Available
Application Available
Application Available
Fequested

Application Available

Fequested




The next example shows how to
complete and submit the Motor Fuel and
Petroleum Products Transporter
Application.

NOTE: Your company should fill out and electronically
submit additional applications as required. When you
have completed and submitted all your applications, e-
mail the office that your company has submitted the

applications.

Whenever a registration application is either
approved or rejected, the NH AFTS system will

iInform your company via e-malil.




Electronically completing and submitting the Motor Fuel &

Petroleum Products Transporter application

To start, click on Account, then Registration, then

Registration Status as shown below.

Welcome yourcompany_admin | Help | Sign Out

New Hampshire

rtment of Safety

Home Tax Filing eFiling Maintenance

Your Company; 3555555535

Account Registrations Exports

Account Admip

Registration » Registration Status

Management »

Account Registrations

All Registration Forms g4

Company Name Description

Registration Type

Registration Status

Effective Date

Your Company Maotor Fuel & Aviation Fuel Distributor Application

Your Company Maotor Fuel Distributer Bond

Your

Company Biodiesel Distributor Application

Your

Company Qil Discharge & Oil Pollution Control Application

Your Company Maotor Fuel & Petroleum Products Transporter Application

Your Company Registration for Electronic Funds Transfer Payment

Your Company Alternative Fuels Dealer Application

Your Company Alternative Fuels Dealer Bond

Your Company Maotor Fuel 8 Aviation Fuel Distributor Application

Your Company Maotor Fuel & Petraleum Products Transporter Application

Initial
Initial
Initial
Initial
Initial
Initial
Initial
Initial
Renewal

Renewa

Approved

Approved

Application

Approved
Approved

Approved

Application

Application

T/1/2010
10/30/2010
Available

10/30/2010

10/30/2010
Available

Awvailable

Requested 7/1/2015
Renewal Available T/1/2015



Click on the line with Motor Fuel & Petroleum Products
Transporter Application (in this case it is a “Renewal”
application). Then click on Generate Registration; the form
will appear.

Welcome yourcompany_admin | Help | Sign Out

New Hamp:

Depart

Tax Filing eFiling Maintenance Account Admin
Your Company; 555555555 '
Account Registrations

Account Registrations Exports

All Registration Forms - e
Company Name Description Registration Type Registration Status Effective Date Obsolete
Your Company Mator Fuel & Aviation Fuel Distributor Application Initial Approved 1/1/2010 6/30/201
Your Company Maotor Fuel Distributor Bond Initial Approved 10/30/2010
Your Company Biodiesel Distributor Application Initial Application Available
Your Company Oil Discharge & Qil Pollution Contral Application Initial Approved 10/30/2010
Your Company Mator Fuel & Petroleum Products Transporter Application Initial Approved 1/1/2010 6/30/201
Your Company Registration for Electronic Funds Transfer Payment Initial Approved 10/30/2010
Your Company Alternative Fuels Dealer Application Initial Application Available
Your Company Alternative Fuels Dealer Bond Initial Application Available
Your Company Mator Fuel & Aviation Fuel Distributor Application Renewal Requested 7/1/2015 6/30/201
Your Company / Motor Fuel & Petroleum Products Transporter Application Renewal Renewal Available 7/1/2015 B/30/201

Generate Registration Form
— \
Wl A1) » ™ Page: 1 |ofl | Go | PageSizer 10 | Change o . .
|—| gE L@ age e L = View/Submit Registration

———— |




Select Form Manual Entry tab to view the form.

: be advised that this software only supports browsers that still receive automatic fixes, updates, or nli

Country: USA Jurisdiction: NH
Taxpayer Type: APFTEN Terminal Code:
Start Period: 4272016 Sequence: ORIGIMAL

\ 4
Form Settings Form Manual Entry History Log Scheduled Tasks

Country Inited States
Jurisdiction ew Hampshire

Taxpayer Type APTRM - Moter Fuel & Petroleum Products Transporter Applica
Tracking Number

Begin Period Date

End Period Date <

Sequence

Filed Date

~ Tax Session Options
Locked ]
Prepared by dib_admin |~ Taxpayer Group B 1

Submission Type |v|

] Save Options

| Save & Regenerate




Complete the form, starting with the top part: 1) Select your Business
Type. 2) Enter the Address Information. 3) Select the Contact for
Registration Form. 4) Enter the Title of Application Signer. 5) Click
Save and Regenerate to save the information in the form.

| Form Settings Form Manual Entry History Log Scheduled Tasks
1) - Locations Where Records Will Be Available For Audit
-LEUE"-'EEE Type Street Address 1 —
=@ Corporation Street Address 2 G
I L City / Town —— 2)
(2 Partnership
 Bronr . Country United States |7 | C—
(2 Proprietarship
@® Other State Select a Jurisdiction | v | <mmm——
Zip Code —
Contact for Registration Form Select a Taxpayer Contact [+ |<_ 3)
Title of Application Signer: < 4)

Save & Regenerate < 5)




If the registration application form is filled out without any errors, the
message “Return generation request was made.” appears. [If there
are any error messages, review your data / the History Log and adjust

your data as needed.]

Close the registration application form by clicking on the Red X.

E: be advised that this software only supports browsers that still receive automatic fixes, updates, or wnl

Return gensration reguest was mads.

Country: USA Jurisdiction: MNH
Taxpayer Type: AFTRN Terminal Code:
Start Period: 4/27/2016 Sequence: ORIGINAL

Form Settings Form Manual Entry History Log Scheduled Tasks
- Locations Where Records Will Be Available For Audit
- Business Type ——————— | giraet Address 1| your Address
© Corporation Street Address 2 yvour Address 2
DL B
. City / Town Your City
(2 Partnership
® Proor . Country United States |" |
(2 Proprietorship
D Other State New Hampshire |~ |
Zip Code 03305
Contact for Registration Form: Your M, Name |v |

Title of Application Signer| cgo

Save & Regenerate




Go back to the Account Reqistrations screen to see the status of your application

form. The Form Status should show the word “Passed”. NOTE: If the Form
Status shows “Pending”, click on the word Refresh until the Form Status

changes t0 “Passed”.

Welcome yourcompany_admin | Help | Sign Out

[ Nr\\ H \\u &.IIIRF gon
New Hampshire'®:"

Department'of Safe
Home Tax Filing eFiling Maintenance Account ~ Admin
Your Company; 5555535555 5
Accoun ] ]
ST — Click on Refresh until status |
All Registration Fo A h g 14 d N By | 'V Filter | # Refresh
Company Name | Regi C an IeS to P aSSIe - ‘ . us | Approved Date
\ Initial - 7. 6/3 Passed 1
Initial 10/30/2010 Passed 1
Initial ilable
Initial 10/ P 1
Initial 7. 6/3 P 1
Initial 10/30/2010 P 1
Initial Appli n Available
Your Company e Initial Application Available
Your Company Motor Fuel & Aviation Fuel Distributor Application Renewal Requested 7/1/2015 6/30/2016 Passed
Your Company Motor Fuel & Petroleum Products Transparter Application Renewal Pa edv

Form Status shows

Renewal Available 7/1/2015 6/30/2016 S5
" /

“Passed”.




Once the Form Status is “Passed”, click on the
registration application and select View/Submit
Registration.

Account Registrations

Account Registrations | Exports

All Registration Forms | = [ii Columns | ': Group
Company Mame ‘ Description tion Status Effective Date Obsolete Date Form 5Stat
Your Company Maotor Fuel & Aviatio G ‘t H . ‘t ‘t Fl a5 ed 7/1/2010 6/30/2011 Passed
Your Company Mator Fuel Distributg ENeraie e g IStraton =cl 10/30/2010 Passed
Your Company Biodiesel Distributor 'Il.lll . . ion Available

iew Reqistration Form
Your Company il Discharge & Qil Py g d 10/30/2010 Passed
Your Company Maotor Fuel & Petrolg 'lu|'| EW.'IEI-U t| M It RE g | Stratl an d 7/1/2010 6/30/2011 Passed
Your Company Registration for Elect d 10/30/2010 Passed
Your Company Alternative Fuels Deal f ||l__ Tl :: |—:_|'|:|f|:_3 B ion Available
Your Company Alternative Fuels Deal ion Available
Your Company Maotor Fuel & Aviatio ed 77172015 6/30/2016 Passed
Your Company Motor Fuel & Petraleum Products Transparter Application Renewal Renewal Available 7/1/2015 6/30/2016 Passed
Generate Registration Form (il Columns | %= Group
— View Registration Form
[ )] 4 llill | Page: | ofl Go| PageSize: 1)  Change View/Submit Registration




You may now submit the Motor Fuel & Petroleum
Products Transporter Application: 1) Click on the box to
agree to the conditions, then 2) click on Submit to submit
the Registration.

- Registration Details

Fegistration Status:
Account Type:
Company Name:
Fegistration Type:
Effective Date
Cbsolete Date
License Mumber:

License Effective Date:

- Electronic Acknowledgement

By checking the agreement and pressing "Submit’, | acknowledge that this submittal is treated as
an offical submittal to the State of Mew Hampshire. Submitting this account regisration shall
constitute the signature of the submitter as if the account registration were actually signed.

#| | agree to the conditions of this sUDMIta | «Gm———

| Submit | e




You will see Record updated at the top of the screen. Your registration
has been submitted. Click on the Red X to close the screen.

Fecord updatad.

~- Registration Details

Fegistration Status:
Account Type:
Company Mame:
Reagistration Type:
Effective Date
Chsolete Date I
License Mumber.

License Effective Date:

- Electronic Acknowledgement

b By checking the agreement and pressing "Submit, | acknowledge that this submittal is treated as
an offical submittal to the State of New Hampshire. Submitting this account regisration shall
constitute the signature of the submitter as ifthe account registration were actually signed.

[« |agree to the conditions of this submittal




The Account Registrations table shows the Registration
Status is Requested.

Account Registrations

Account Registrations | Exports |
All Registration Forms |v | [ Columns | ';: Group By | 'V Filter | 2 Refresh
Company Mame | Description Registration Type Registration Status Effective Date Obsolete Date Form Status | Approved Date
Your Company Motor Fuel & Aviation Fuel Distributor Application Initial Approved 7/1/2010 6/30/2011 Passed 10/30/2010
Your Company Motor Fuel Distributor Bond Initial Approved 10/30/2010 Passed 10/30/2010
Your Company Biodiesel Distributor Application Initial Application Available
Your Company Cil Discharge & Qil Pollution Control Application Initial Approved 10/30/2010 Passed 10/30/2010
Your Company Motor Fuel & Petroleum Products Transporter Application Initial Approved /1/2010 /30/2011 Passed 10/30/2010
Your Company Registration for Electronic Funds Transfer Payment Initial Approved 10/30/2010 Passed 10/20/2010
Your Company Alternative Fuels Dealer Application Initial Application Available
Your Company Alternative Fuels Dealer Bond Initial Application Available
Your Company Motor Fuel & Aviation Fuel Distributor Application Renewal Requested /”1;’2015 /30/2016 Passed
Your Company Motor Fuel & Petraleum Products Transporter Application Renewal Requested 7/1/2015 6/30/2016 Passed
Company Mame Descniption Registration Type Registration Status
Your Company Maotor Fuel & Aviation Fuel Distributor Application Initial Approved
Your Company Maotor Fuel Distributor Bond Initial Approved
Your Company Biodiesel Distributor Application Initial Application Available
Your Company Oil Discharge & Qil Pollution Control Application Initial Approved
Your Company Maotor Fuel & Petroleum Products Transporter Application Initial Approved
Your Company Registration for Electronic Funds Transfer Payment Initial Approved
Your Company Alternative Fuels Dealer Application Initial Application Available
Your Company Alternative Fuels Dealer Bond Initial Application Available
Your Company Maotor Fuel & Aviation Fuel Distributor Application Renewsal Requestad

Your Company Maotor Fuel & Petroleum Products Transporter Application Renewal ﬁ Requested




Your company should next fill out and electronically submit
additional applications as required.

NOTE: When you have completed and submitted all
your applications, e-mail the office that your company
has submitted the applications.

Whenever a reqistration application is either
approved or rejected, the NH AFTS system will
Inform your company via e-maill.
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	OVERVIEW�These sections discuss how to complete and electronically submit the Registration for Electronic Funds Payment, the Motor Fuel & Aviation Fuel Distributor Application, the Motor Fuel Distributor Bond, the Oil Discharge and Pollution Control Application, and the Motor Fuel & Petroleum Products Transporter Application. Click to jump to a section. (Other applications are similarly completed as the ones above.)��The remaining overview information discusses different requirements for electronically completing / submitting Registration Applications in the NH AFTS 1) Production (Live) and 2) Certification (Practice / test) sites.
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	If the registration application form is filled out without any errors, the message “Record updated.” appears. [If there are any error messages, review your data / the History Log and adjust your data as needed.] ��Close the registration application form by clicking on the Red X.
	Go back to the Account Registrations screen to see the status of your application form.  The Form Status should show the word “Passed”.��In the example below, the Form Status shows “Pending”. Click on the word Refresh until the Form Status changes to “Passed”.
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	Complete the form, starting with the top part: 1) Select your Business Type. 2) Enter the Address Information. 3) Enter MFD License Information. 4) Select the Contact for Registration Form. 5) Select the Estimated Monthly Gallons imported. 6) Enter the Title of Application Signer. (continued)
	Slide Number 20
	Slide Number 21
	9) After all your company information has been entered, click Save and Regenerate to save the information in the form.
	If the registration application form is filled out without any errors, the message “Return generation request was made.” appears. [If there are any error messages, review your data / the History Log and adjust your data as needed.] ��Close the registration application form by clicking on the Red X.
	Go back to the Account Registrations screen to see the status of your application form.  The Form Status should show the word “Passed”. [If the Form Status shows “Pending”, click on the word Refresh until the Form Status changes to “Passed”.]��You next need to submit the registration application.
	Once the Form Status is “Passed”, click on the registration application and select View/Submit Registration.
	You may now submit the Motor Fuel & Aviation Fuel Distributor Application. Click on the box to agree to the conditions, then click on Submit to submit the Registration.�
	You will see Record Updated at the top of the screen. Your registration has been submitted. Click on the Red X to close the screen.
	The Account Registrations table shows the Registration Status is Requested. 
	Slide Number 29
	Electronically completing and submitting the Motor Fuel Distributor Bond application
	Click on the line with Motor Fuel Distributor Bond. Then click on Generate Registration; the form will appear.
	Complete the form. [Note: use a two-character state abbreviation for Surety State and Incorporated state, i.e., NH, MA, etc.]
	Example of filled in Motor Fuel Distributor Bond application.
	After all your company information has been entered, click Save and Regenerate to save the information in the form.
	If the registration application form is filled out without any errors, the message “Record updated.” appears. [If there are any error messages, review your data / the History Log and adjust your data as needed.]��Close the Motor Fuel Distributor Bond form by clicking on the Red X.
	Go back to the Account Registrations screen to see the status of your application form.  The Form Status should show the word “Passed”. [If the Form Status shows “Pending”, click on the word Refresh until the Form Status changes to “Passed”.]��You next need to submit the Motor Fuel Distributor Bond application.
	Once the Form Status is “Passed”, click on the registration application and select View/Submit Registration.
	Slide Number 38
	You will see Record Updated at the top of the screen. Your registration has been submitted. Click on the Red X to close the screen.
	The Account Registrations table shows the Registration Status is Requested. 
	Slide Number 41
	Electronically completing and submitting the Oil Discharge & Oil Pollution Control Application
	Click on the line with Oil Discharge & Oil Pollution Control Application. Then click on Generate Registration; the form will appear.
	Complete the form, starting with the top part: 1) Select your Business Type. 2) Enter your Address Information. 3) Select the Estimated Gallons Per Year for each product type. 4) Select the Contact for Registration Form. 5) Enter the Title of Application Signer.�(continued)
	Slide Number 45
	Example of filled in Oil Discharge and Pollution Control Application
	7) After all your company information has been entered, click Save and Regenerate to save the information in the form.
	If the registration application form is filled out without any errors, the message “Record updated.” appears. [If there are any error messages, review your data / the History Log and adjust your data as needed.] ��Close the registration application form by clicking on the Red X.
	Go back to the Account Registrations screen to see the status of your application form.  The Form Status should show the word “Passed”. [If the Form Status shows “Pending”, click on the word Refresh until the Form Status changes to “Passed”.]��You next need to submit the registration application.
	Once the Form Status is “Passed”, click on the registration application and select View/Submit Registration.
	You may now submit the Oil Discharge and Pollution Control Application. Click on the box to agree to the conditions, then click on Submit to submit the Registration.�
	You will see Record Updated at the top of the screen. Your registration has been submitted. Click on the Red X to close the screen.
	The Account Registrations table shows the Registration Status is Requested. 
	Slide Number 54
	Electronically completing and submitting the Motor Fuel & Petroleum Products Transporter application
	Click on the line with Motor Fuel & Petroleum Products Transporter Application (in this case it is a “Renewal” application). Then click on Generate Registration; the form will appear. 
	Select Form Manual Entry tab to view the form.
	Complete the form, starting with the top part: 1) Select your Business Type. 2) Enter the Address Information. 3) Select the Contact for Registration Form. 4) Enter the Title of Application Signer. 5) Click Save and Regenerate to save the information in the form.
	If the registration application form is filled out without any errors, the message “Return generation request was made.” appears. [If there are any error messages, review your data / the History Log and adjust your data as needed.] ��Close the registration application form by clicking on the Red X.
	Go back to the Account Registrations screen to see the status of your application form.  The Form Status should show the word “Passed”. NOTE: If the Form Status shows “Pending”, click on the word Refresh until the Form Status changes to “Passed”.
	Once the Form Status is “Passed”, click on the registration application and select View/Submit Registration.
	Slide Number 62
	You will see Record updated at the top of the screen. Your registration has been submitted. 		Click on the Red X to close the screen.
	The Account Registrations table shows the Registration Status is Requested. 
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