STATE OF NEW HAMPSHIRE
OFFICE OF ENERGY AND PEARNING *
4 Chenell Drive
Concord, NH 03301-8501
L Telephone: (603) 271-2155

JOHN H. LYNCH Fax: (603) 271-2615
GOVERNOR

March 19, 2009

His Excellency, Governor John H. Lynch
and the Honorable Council

State House

Concord, New Hampshire 03301

REQUESTED ACTION

1) Authorize the Office of Energy and Planning (OEP) to enter into a SOLE SOURCE contract with Community
Action Program of Belknap-Merrimack Counties, Inc. (VC #92450), Concord, NH in the amount of
$3,661,355.00 for the Weatherization Assistance Program effective upon Governor and Executive Council
approval through March 31, 2012. 100% Federal Funds.

Funding is available in account, American Recovery and Reinvestment Act Weatherization, with the authority to
adjust encumbrances in each of the State fiscal years through the Budget Office if needed and justified:

FY 2009 FY 2010 FY2011 FY2012
010-002-0851-074-0587 Grants for Pub Assist & Relief $592,442.00 $1,115,969.00 $1,115,968.00 $836,976.00

and allocated by Job # as follows:

FY 2009 FY 2010 FY2011 FY2012

02RRWB09 (ARRA WXN Base Grant) $543,168.00 $689,154.00

02RRWT09 (ARRA WXN T&TA) 49,274.00  147,823.00

02RRWB10 (ARRA WXN Base Grant) $229,718.00 $689,153.00

02RRWT10 (ARRA WXN T&TA) 49,274.00  147,823.00

02RRWBI11 (ARRA WXN Base Grant) $229,718.00 $689,154.00
02RRWT11 (ARRA WXN T&TA) 49,274.00 147,822.00

2) Further request authorization to advance to the vendor a one-time amount of $287,329.00 of the above-
referenced contract amount.
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EXPLANATION

The New Hampshire Weatherization Assistance Program is normally funded by a grant from the U.S. Department
of Energy (DOE) with supplemental funding provided by the U.S. Department of Health and Human Services.
This funding is by a grant from the DOE through the American Recovery and Reinvestment Act (ARRA).

The Office of Energy and Planning is responsible for administering New Hampshire’s statewide Weatherization
Assistance Program. The objective of the program is to weatherize homes to reduce energy consumption and the
impact of energy costs in low-income households. Priority is given to the elderly, disabled, households with
infant children and households with high-energy usage.

OEP contracts with New Hampshire’s Community Action Agencies to provide weatherization services at the
local level. OEP estimates that from April 1, 2009 - March 31, 2012, the ARRA funds will allow for a minimum
of 2,600 and more likely 3,500 or more homes to be weatherized throughout the state.

The one-time advance of funds will enable the Community Action Agency to operate between monthly
reimbursements from the State.

This contract is sole source because of the Department of Energy’s grant guidance (10 CFR 440.15) requiring the
Community Action Agencies be given preferred status (due to their nonprofit status) as well as their historical
performance in the Weatherization program. The services performed under this contract are in addition to the
standard Weatherization Assistance Program and will be accounted for separately in accordance with the ARRA
requirements.

In the event that the Federal Funds become no longer available, General Funds will not be requested to support
this program.

Respectfully submitted,
Amy Ignatius
Director

Al DMR/AG:eawl
Enclosure

G&C 04/01/09
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FORM NUMBER P-37 (Version 1/0¢

Subject; Community Action Program Belknap-Merrimack Counties, inc. — Weatherization Program
AGREEMENT QHRESYQ'\YIER\
The State of New Hampshire and the Contractor hereby mutually agree as follows: B o
GENERAL PROVISIONS
1. IDENTIFICATION. o
1.1 State Agency Name 1.2 State Agency Address
4 Chenell Drive
Office of Energy and Planning Concord, New Hampshire 03301
1.3 Contractor Name 1.4 Contractor Address
Community Action Program Belknap-Merrimack 2 Industrial Park Drive, Concord, NH 03302-1016
Counties, Inc.
1.5 Contractor Phone No. 1.6 Account Number 1.7 Completion Date 1.8 Price Limitation
205.3205 010-002-0851-074-0587 March 31, 2012 $3,661,355.00
Job # 02RRWB(0S &
02RRWT(9
1.9 Contracting Officer for State Agency 1.10 State Agency Telephone Number
Andy Gray, Weatherization Program Manager (603) 271-2155
1.11 Contractgr Signature 1.12 Name and Title of Contractor Signatory
A Ralph Littiefield, Executive Director
1.13 Acknowledgment: State of New Wampshire County of Merrimack
On 3/25/09 , before the undersigned officer, personally appeared the person identified in block

1.12., or satisfactorily proven to be the person whose name is signed in block 1.11., and acknowledged that sthe executed
this document in the capacity indicated in block 1.12.

i

1.13.1 Signature of Notary Public ar.Justice of the Peace

[SEAL] Zédw‘ﬁ f %

1.13.2 Name an%ﬁ rﬂaﬁa‘%@

My Commission Expires September 27, 2011

1.14 State Agency Signature 1.15 Name and Title of State Agency Signatory

' / : Amy Ignatius, Director
E("J ' Office of Energy and Planning

i

i 1.16 Approval by the N.H. Department of Administration, Division of Personne! (if applicable)

By: Director, On:

1.17 Approval by Attorney General (Form, Substance and Execution)

By: Jy— {ferww on: 3/97/05

1.18 Approxalby the Governor and Executive Council

DEPUTY SECRETARY OF STATE

APR 0 1 2
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2. EMPLOYMENT OF CONTRACTOR/SERVICES TO

BE PERFORMED. The State of New Hampshire, acting
through the agency identified in block 1.1 (*State”), engages
contractor identified in block 1.3 (“Contractor”) to perform,

and the Contractor shall perform, the work or sale of goods, or
both, identified and more particularly described in the attached
EXHIBIT A which is incorporated herein by reference
("Services”).

3. EFFECTIVE DATE/COMPLETION OF SERVICES.

3.1 Notwithstanding any provision of this Agreement to the
contrary, and subject o the approval of the Governor and
Executive Council of the State of New Hampshire, this
Agreement, and all obligations of the parties hereunder, shall
not become effective until the date the Governor and
Executive Council approve this Agreement (“Effective Date”™).
3.2 If the Contractor commences the Services prior o the
Effective Date, all Services performed by the Contractor prior
to the Effective Date shall be performed at the sole risk of the
Contractor, and in the event that this Agreement does not
become effective, the State shall have no liability to the
Contractor, including without limitation, any obligation to pay
the Contractor for any costs incurred or Services performed.
Contractor must complete all Services by the Completion Date
specified in block 1.7.

4. CONDITIONAL NATURE OF AGREEMENT.
Notwithstanding any provision of this Agreement to the
contrary, all obligations of the State hereunder, including,
without limitation, the continuance of payments hereunder, are
contingent upon the availability and continued appropriation
of funds, and in no event shall the State be liable for any
payments hereunder in excess of such available appropriated
funds. In the event of a reduction or termination of
appropnated funds, the State shall have the right to withhold
payment until such funds become available, if ever, and shall
have the right to terminate this Agreement immediately upon
giving the Contractor notice of such termination. The State
shall not be required to transfer funds from any other account
to the Account identified in block 1.6 in the event funds in that
Account are reduced or unavailable.

5. CONTRACT PRICE/PRICE LIMITATION/

PAYMENT,

5.1 The contract price, method of payment, and terms of
payment are identified and more particuiarly described in
EXHIBIT B which is incorporated herein by reference.

5.2 The payment by the State of the contract price shall be the
only and the complete reimbursement to the Contractor for all
expenses, of whatever nature incurred by the Contractor in the
performance hereof, and shall be the only and the complete
compensation to the Contractor for the Services. The State
shall have no liability to the Contractor other than the contract
price.

5.3 The State reserves the right to offset from any amounts
otherwise payable to the Contractor under this Agreement
those liquidated amounts required or permitted by N.H. RSA
80:7 through RSA 80:7-c or any other provision of law.

5.4 Notwithstanding any provision in this Agreement to the
contrary, and notwithstanding unexpected circumstances, in
no event shall the total of all payments authorized, or actually
made hereunder, exceed the Price Limitation set forth in block
1.8.

6. COMPLIANCE BY CONTRACTOR WITH LAWS

AND REGULATIONS/ EQUAL EMPLOYMENT
OPPORTUNITY.

6.1 In connection with the performance of the Services, the
Contractor shall comply with all statutes, laws, regulations,
and orders of federal, state, county or municipal authorities
which impose any obligation or duty upon the Contractor,
including, but not limited to, civil rights and equal opportunity
laws. in addition, the Contractor shall comply with all
applicable copyright laws.

6.2 During the term of this Agreement, the Contractor shall
not discriminate against employees ar applicants for
employment because of race, color, religion, creed, age, sex,
handicap, sexual orientation, or national origin and will take
affirmative action to prevent such discrimination.

6.3 If this Agreement is funded in any part by monies of the
United States, the Contractor shall comply with all the
provisions of Executive Order No. 11246 (“Equal
Employment Opportunity”), as supplemented by the
regulations of the United States Department of Labor (41
C.F.R. Part 60), and with any rules, regulations and guidelines
as the State of New Hampshire or the United States issue to
implement these regulations. The Contractor further agrees to
permit the State or United States access to any of the
Contractor's baoks, records and accounts for the purpose of
ascertaining compliance with all rules, regulations and orders,
and the covenants, terms and conditions of this Agreement.

7. PERSONNEL.

7.1 The Contractor shall at its own expense provide all
personnel necessary to perform the Services. The Contractor
warrants that all personnel engaged in the Services shall be
qualified to perform the Services, and shall be properly
licensed and otherwise authorized to do so under all applicable
faws.

7.2 Unless otherwise authorized in writing, during the term of
this Agreement, and for a period of six (6) months after the
Completion Date in block 1.7, the Contractor shali not hire,
and shall not permit any subcontractor or other person, firm or
corporation with whom it is engaged in a combined effort to
perform the Services to hire, any person who is a State
employee or official, who is materially involved in the
procurement, administration or performance of this
Agreement. This provision shall survive termination of this
Agreement.

7.3 The Contracting Officer specified in block 1.9, or his or
her successor, shall be the State's representative. In the event
of any dispute concerning the interpretation of this Agreement,
the Contracting Officer’s decision shall be final for the State.

8. EVENT OF DEFAULT/REMEDIES.

8.1 Any one or more of the following acts or omissions of the
Contractor shall constitute an event of default hereunder
(“Event of Default”):

8.1.1 failure to perform the Services satisfactorily or on
schedutle;

8.1.2 failure to submit any report required hereunder; and/or
8.1.3 failure to perform any other covenant, term or condition
of this Agreement.

8.2 Upon the occurrence of any Event of Default, the State
may take any one, or more, or all, of the following actions:
8.2.1 give the Contractor a written notice specifying the Event
of Defauit and requiring it to be remedied within, in the
absence of a greater or lesser specification of time, thirty (30)
days from the date of the notice; and if the Event of Default is
not timely remedied, terminate this Agreement, effective two
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(2) days after giving the Contractor notice of termination;

8.2.2 give the Contractor a written notice specifying the Event
of Default and suspending all payments to be made under this
Agreement and ordering that the portion of the contract price
which would otherwise accrue to the Contractor during the
period from the date of such notice until such time as the State
determines that the Contractor has cured the Event of Defauit
shall never be paid to the Contractor;

8.2.3 set off against any other obligations the State may owe to
the Contractor any damages the State suffers by reason of any
Event of Default; and/or

8.2.4 treat the Agreement as breached and pursue any of its
remedies at law or in equity, or both.

9. DATA/ACCESS/CONFIDENTIALITY/

PRESERVATION.

9.1 As used in this Agreement, the word “data” shall mean all
information and things developed or obtained during the
performance of, or acquired or deveioped by reason of, this
Agreement, including, but not limited to, all studies, reports,
files, formulae, surveys, maps, charts, sound recordings, video
recordings, pictorial reproductions, drawings, analyses,
graphic representations, computer programs, computer
printouts, notes, letters, memoranda, papers, and documents,
all whether finished or unfinished.

9.2 Ali data and any property which has been received from
the State or purchased with funds provided for that purpose
under this Agreement, shall be the property of the State, and
shall be retumned to the State upon demand or upon
termination of this Agreement for any reason.

9.3 Confidentiality of data shall be govermned by N.H. RSA
chapter 91-A or other existing law. Disclosure of data
requires prior written approval of the State.

10. TERMINATION. In the event of an early termination of

this Agreement for any reason other than the completion of the
Services, the Contractor shall deliver to the Contracting
Officer, not later than fifteen (15) days after the date of
termination, a report (“Termination Report”) describing in

detail all Services performed, and the contract price earned, to
and including the date of termination. The form, subject
matter, content, and number of copies of the Termination
Report shall be identical to those of any Final Report
described in the attached EXHIBIT A.

11. CONTRACTOR’S RELATION TO THE STATE. In

the performance of this Agreement the Contractor is in all
respects an independent contractor, and is neither an agent nor
an employee of the State. Neither the Contractor nor any of its
officers, employees, agents or members shall have authority to
bind the State or receive any benefits, workers' compensation
or other emoluments provided by the State to its employees.

12. ASSIGNMENT/DELEGATION/SUBCONTRACTS.

The Contractor shall not assign, or otherwise transfer any
interest in this Agreement without the prior written consent of
the N.H. Department of Administrative Services. None of the
Services shall be subcontracted by the Contractor without the
prior written consent of the State.

13. INDEMNIFICATION. The Contractor shall defend,
indemnify and hold harmless the State, its officers and
employees, from and against any and all losses suffered by the
State, its officers and employees, and any and all claims,
liabilities or penalties asserted against the State, its officers
and employees, by or on behalf of any person, on account of,

based or resulting from, arising out of (or which may be
claimed to arise out of) the acts or omissions of the
Contractor. Notwithstanding the foregoing, nothing herein
contained shall be deemed to constitute a waiver of the
sovereign immunity of the State, which immunity is hereby
reserved to the State. This covenant in paragraph 13 shall
survive the termination of this Agreement.

14, INSURANCE.

14.1 The Contractor shall, at its sole expense, obtain and
maintain in force, and shall require any subcontractor or
assignee to obtain and maintain in force, the following
insurance:

14.1.1 comprehensive general liability insurance against all
claims of bodily injury, death or property damage, in amounts
of not less than $250,000 per claim and $2,000,000 per
occurrence; and

14.1.2 fire and extended coverage insurance covering all
property subject to subparagraph 9.2 herein, in an amount not
less than 80% of the whole replacement value of the property.
14.2 The policies described in subparagraph 14.1 herein shall
be on policy forms and endorsements approved for use in the
State of New Hampshire by the N.H. Department of
Insurance, and issued by insurers licensed in the State of New
Hampshire.

14.3 The Contractor shall furnish to the Contracting Officer
identified in block 1.9, or his or her successor, a certificate(s)
of insurance for all insurance required under this Agreement.
Contractor shall also furnish to the Contracting Officer
identified in block 1.9, or his or her successor, certificate(s) of
insurance for all renewal(s) of insurance required under this
Agreement no later than fifteen (15) days prior to the
expiration date of each of the insurance policies. The
certificate(s) of insurance and any renewals thereof shall be
attached and are incorporated herein by reference. Each
certificate(s) of insurance shall contain a clause requiring the
insurer to endeavor to provide the Contracting Officer
identified in block 1.9, or his or her successor, no less than ten
(10) days prior written notice of cancellation or modification

of the policy.

15. WORKERS’ COMPENSATION.

15.1 By signing this agreement, the Contractor agrees,
certifies and warrants that the Contractor is in compliance with
or exempt from, the requirements of N.H. RSA chapter 281-A
(“Workers’ Compensation”).

15.2 To the extent the Contractor is subject to the
requirements of N.H. RSA chapter 281-A, Contractor shall
maintain, and require any subcontractor or assignee to secure
and maintain, payment of Workers’ Compensation in
connection with activities which the person proposes to
undertake pursuant to this Agreement. Contractor shall
furnish the Contracting Officer identified in block 1.9, or his

or her successor, proof of Workers' Compensation in the
manner described in N.H. RSA chapter 281-A and any
applicable renewal(s) thereof, which shall be attached and are
incorporated herein by reference. The State shall not be
responsible for payment of any Workers' Compensation
premiums or for any other claim or benefit for Contractor, or
any subcontractor or employee of Contractor, which might
arise under applicable State of New Hampshire Workers’
Compensation laws in connection with the performance of the
Services under this Agreement.
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16. WAIVER OF BREACH. No failure by the State to
enforce any provisions hereof after any Event of Default shaff
be deemed a waiver of its rights with regard to that Event of
Default, or any subsequent Event of Default. No express
failure to enforce any Event of Default shall be deemed a
waiver of the right of the State to enforce each and all of the
provisions hereof upon any further or other Event of Default
on the part of the Contractor.

17. NOTICE. Any notice by a party hereto to the other party

shall be deemed to have been duly delivered or given at the
time of mailing by certified mail, postage prepaid, in a United
States Post Office addressed to the parties at the addresses
given in blocks 1.2 and 1.4, herein.

18. AMENDMENT. This Agreement may be amended,
waived or discharged only by an instrument in writing signed
by the parties hereto and only after approval of such
amendment, waiver or discharge by the Governor and
Executive Council of the State of New Hampshire.

19. CONSTRUCTION OF AGREEMENT AND TERMS.

This Agreement shall be construed in accordance with the
jaws of the State of New Hampshire, and is binding upon and
inures to the benefit of the parties and their respective
successors and assigns. The wording used in this Agreement
is the wording chosen by the parties to express their mutual
intent, and no rule of construction shall be applied against or
in favor of any party.

20. THIRD PARTIES. The parties hereto do not intend to
benefit any third parties and this Agreement shall not be
construed to confer any such benefit.

21. HEADINGS. The headings throughout the Agreement
are for reference purposes only, and the words contained
therein shall in no way be held to explain, modify, amplify or
aid in the interpretation, construction or meaning of the
provisions of this Agreement.

22. SPECIAL PROVISIONS. Additional provisions set
forth in the attached EXHIBIT C are incorporated herein by
reference.

23. SEVERABILITY. in the event any of the provisions of

this Agreement are held by a court of competent jurisdiction to
be contrary to any state or federal law, the remaining
provisions of this Agreement will remain in full force and
effect.

24, ENTIRE AGREEMENT. This Agreement, which may

be executed in a number of counterparts, each of which shail
be deemed an original, constitutes the entire Agreement and
understanding between the parties, and supersedes all prior
Agreements and understandings relating hereto.
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L.

EXHIBIT A

Scope of Services

Community Action Program of Belknap-Merrimack Counties, Inc. hereinafter “the Contractor” or
“Subgrantee” agrees to perform Weatherization Services, and all such Services and other work necessary to
operate said Services for low income individuals in accordance with the regulations set forth by the U. S.
Department of Energy in 10 CFR 440 dated February 1, 2002 and 10 CFR 600 as amended, and in
accordance with the provisions and procedures contained in the most recent New Hampshire Weatherization
Assistance Program (NHWAP) State Plan, Administrative Manual, Weatherization Standards and as
otherwise administered by the Office of Energy and Planning (OEP).

Periodically OEP may issue Subgrantee Guidance (SG) and Subgrantee Notices (SN) or other clarifications
as necessary. All such changes shall be considered as incorporated into the NH Weatherization
Administrative Manual and Weatherization Standards. The Contractor agrees to alter the Program
procedures in accordance with a SG, SN or other instructions.

The subgrantee will agree to abide by changes in the Weatherization Program designed to improve program
delivery and further, will agree to perform Weatherization Program services in a manner that will
successfully interact with utility energy efficiency programs for low-income households in order to provide
the best services for New Hampshire’s low-income households.

The contract will commence upon approval of Governor and Council and will have a completion date of
March 31, 2012.

The Contractor agrees to perform Weatherization Services on a minimum of four hundred forty-two (442)
dwelling units according to the standards outlined in the most recent NH Weatherization Administrative
Manual and Weatherization Standards.

(a) Weatherization Services are intended to improve the energy efficiency of the home by conserving
energy and to also improve comfort and safety. An energy auditor, who is certified for the program by
OEP, first performs a NHWAP energy audit on the home using scientific test equipment. Specific
energy conservation measures and heating source repairs are then implemented in order of priority and
cost effectiveness. This integrated activity is carried out in accordance with provisions and procedures
outlined in the most recent NH Administrative Manual and Weatherization Standards.

(b) The number of units and the amount of funds to be expended shall conform to the Management Plans
submitted and approved by OEP. Deviations of more than 20% from expected production goals in any
given quarter may result in a reduction of the contract amounts and a reallocation of funds to other
contractors.

(¢) Technical and Training Assistance, Audit Compliance and Leveraging funds are to be spent in
accordance with similarly pre-approved activities. Requests to deviate from the plan must be made in
writing and approved by OEP as prescribed in the most recent NH Administrative Manual.

(d) Units shall be weatherized as prescribed in the most recent NH Administrative Manual and
Weatherization Standards. Any units determined to not meet minimum standards shall, at no cost to
OEP, be improved to meet said standards within 30 days of notification or the costs associated with such
unit will be disallowed by OEP and the unit will not count as a production completion.

P37 Exhibits A, B & C
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EXHIBIT B

Methods and Conditions of Payment

In consideration of the satisfactory performance of the Services, the State agrees to pay the Contractor,
Community Action Program Belknap-Merrimack Counties, Inc., in total, the sum of:

$3,661,355.00 (which hereinafter is referred to as the “Grant™), of which
$ 287,329.00 will be issued as a cash advance,

$ 196,780.00 may be expended for administrative costs,

$ 591,290.00 may be expended for Training & Technical Assistance,
$2,873,285.00 (the balance), to be spent on weatherization activities.

Drawdowns from the total contracted amount will be paid to the Contractor only after written documentation of
cash need is submitted to OEP. Disbursement of the Grant shall be made in accordance with the procedures
established by the State and as detailed in the most recent NHWAP Policy and Procedures Manual.

Administrative costs are provided in exchange for a specified number of unit completions at minimal standards.
Administrative funds may be pro-rated by OEP if production unit completions do not meet expected production
goals.

All obligations of the State, including the continuance of any payments, are contingent upon the availability and
continued appropriation of funds for the services to be provided.

OEP will also be allowed, as a function of its administrative oversight, to modify contracted budget amounts as

necessary to ensure the efficient operation of the NHWAP as long as these modified expenditures do not exceed
the “Grant” total amount as specified above.

P37 Exhibits A, B & C
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1.

EXHIBIT C

Special Provisions

10 CFR 600 as amended (Financial Assistance Rules), 10 CFR 440 dated February 1, 2002 (Weatherization
Assistance Program), the New Hampshire Weatherization Assistance Program State Plan, Weatherization
Assistance Program Administrative Manual, and Weatherization Standards are all considered legally binding
and enforceable documents under this contract. OEP reserves the right to use any legal remedy at its disposal
including, but not limited to, disallowance of costs, withholding of funds, suspension of agency personnel,
disbarment of agency personnel, disbarment of agencies and/or subcontractors from present or future
contracts, and such other legal remedies as determined to be appropriate by the New Hampshire Department
of Justice in the enforcement of rules and regulations pertaining to the Weatherization Assistance Program.

An audit shall be made at the end of the Contractor’s fiscal year in accordance with the audit requirements of
the Office of Management and Budget Circular A-133 “Audits of Institutions of Higher Education, and other
Non-profit Organizations™. (10 CFR 600.126)

This audit report shall include a schedule of revenues and expenditures by contract or grant number of all
expenditures during the Contractor’s fiscal year.

The audit report shall include a schedule of prior year's questioned costs along with a response to the current
status of the prior year's questioned costs. Copies of all management letters written as a result of the audit
along with the audit report shall be forwarded to OEP within one month of the time of receipt by the
Contractor accompanied by an action plan, if applicable, for each finding or questioned cost.

The following paragraph shall be added to paragraph 9 of the general provisions:

“9.4 All negotiated contracts (except those of $5,000 or less) awarded by the Subgrantee shall allow
OEP, DOE, the Comptroller General of the United States, or any duly authorized representatives, access
to any books, documents, papers, and records of the Subgrantee or their subcontractors, which are
directly pertinent to the Weatherization Assistance Program for the purpose of making audits,
examinations, excerpts and transcription.”

In paragraph 10 of the general provisions, the following sentence shall be deleted: “The form, subject matter,
content, and number of copies of the Termination Report shall be identical to those of any Final Report
described in EXHIBIT A.”

The costs charged under this contract shall be determined as allowable under the cost principles detailed in
the DOE Financial Assistance Rules 2 CFR 215 and OMB Circular A-110.

Program and financial records pertaining to this contract shall be retained by the Contractor for 3 (three)
years from the date of submission of the final expenditure report or, for awards that are renewed quarterly or
annually, from the date of the submission of the quarterly or annual financial report, as authorized by DOE.
(10 CFR Subpart B Part 600.153)

Andrew Gray, Weatherization Program Manager, of OEP has been designated with the responsibility for
overseeing this contract.

P37 Exhibits A, B &
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10.

Paragraph 14.1.1 of the general provisions shall be modified to read:

“comprehensive general liability insurance against all claims of bodily injury, death or property damage,
in amounts of not less than $1,000,000 per occurrence and $2,000,000 excess; and”

The following paragraphs shall be added to the general provisions:

“25. RESTRICTION ON ADDITIONAL FUNDING. It is understood and agreed between the parties that
no portion of the “Grant” funds may be used for the purpose of obtaining additional Federal funds
under any other law of the United States, except if authorized under that law.”

“26. ASSURANCES/CERTIFICATIONS. The following are attached and signed: Nondiscrimination in
Federally Assisted Programs, Certifications Regarding Lobbying; Debarment, Suspension and Other
Responsibility Matters; and Drug-Free Workplace Requirements, and Disclosure of Lobbying
Activities.”

“27. COPELAND ANTI-KICKBACK ACT. All contracts and subgrants in excess of $2,000.00 for
construction or repair shall include a provision for compliance with Copeland “Anti-Kickback” Act (18
USC 874) as supplemented in Department of Labor Regulations (29 CFR, Part 3). This Act provides
that each contractor, subcontract or subgrantee shall be prohibited from inducing, by any means, any
person employed in the construction, completion or repair of public work, to give up any part of the
compensation to which he is otherwise entitled. The subgrantee should report all suspected violations
to OEP.”

“28. PROCUREMENT. Subgrantee shail comply with all provisions of 10 CFR 600.140-600.148 with
special emphasis on financial procurement and property management.”

“29. CLOSE OUT OF CONTRACT. All final required reports and reimbursement requests shall be
submitted to the State within sixty (60) days of the completion date (Agreement Block 1.7).”

Paragraph 1.6 Account Number

Program Fiscal Year Job Numbers
04/01/09 - 03/31/10 02RRWB09 & 02RRWT(9
04/01/10 - 03/31/11 02RRWB10 & 02RRWT10
04/01/11 -03/31/12 02RRWBI11 & 02RRWTI 1
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Exhibit C

American Recovery and Reinvestment Act Special Provisions

Notwithstanding any provision of this Agreement to the contrary, the following terms and conditions shall
govern and take precedence over any conflicting provision in this Agreement.

1. The Contractor or Grantee shall comply, and require any subcontractor or subgrantee to comply, with ali
applicable statutes, laws, regulations, and orders of federal, state, county or municipal authorities which
shall impose any obligation or duty upon the Contractor or Grantee and subcontractor or subgrantee,
including, but not limited to:

a. The Contractor or Grantee shall also comply, and shall require any subcontractor or subgrantee to
comply, with applicable provisions of the American Recovery and Reinvestment Act of 2009,
Public Law 111-5 (“Recovery Act” or “Act”), and applicable standards, rules, orders, regulations
and guidelines issued pursuant thereto, as amended from time to time, including, but not limited
to:

1. Transparency, Oversight and Accountability requirements under the Act, including without
limitation, applicable reporting requirements in the Jobs Accountability Act in Section
1512,

2. Whistleblower protections in Section 1553;
3. Limit on Funds in Section 1604;

4. Buy American requirements in Section 1605;
5. Wage Rate Requirements in Section 1606;

6. Emergency Economic Stabilization Act of 2008 requirements (as amended in Section 1608
of the Recovery Act);

7. National Environmental Policy Act requirements in Section 1609, including requirements for
plans and projects to be reviewed and documented in accordance with those processes;

8. Employ American Workers’ Act requirements in Section 1611; and
9. Records and employees access requirements in the Act, including, but not limited to:

a. In accordance with Section 1515 of the Act, cooperating with and providing any
representative of an appropriate inspector general appointed under section 3 or 8G of the
Inspector General Act of 1978 (5 U.S.C. App.) to:

i. Access to any records of the contractor, any of its subcontractors that pertain to and
involve transactions relating to, the contract and subcontract; and

ii. Interviews with any officer or employee of the contractor, and subcontractor or
subgrantee regarding such transactions; and

b. All anti-discrimination and equal opportunity statutes, regulations, and Executive Orders that
apply to the expenditure of funds under Federal contracts, grants, cooperative agreements, loans,
and other forms of Federal assistance, inciuding but not limited to: Title VI of the Civil Rights
P37 ARRA Exhibit C
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Act of 1964, Title IX of the Education Amendments of 1972, Section 504 of the Rehabilitation
Act of 1973, the Age Discrimination Act of 1975, and any program-specific statutes with anti-
discrimination requirements; generally applicable civil rights laws also apply, including (but not
limited to) the Fair Housing Act, the Fair Credit Reporting Act, the Americans With Disabilities
Act, Title VII of the Civil Rights Act of 1964, the Equal Educational Opportunities Act, the Age
Discrimination in Employment Act, and the Uniform Relocation Act.

c. The National Historic Preservation Act, and related statutes, including requirements for plans and
projects to be reviewed and documented in accordance with those processes.

2. The Contractor or Grantee, and any subcontractor or subgrantee, shall immediately refer to an appropriate
inspector general within the U.S. Department of Justice, Office of the Inspector General, any credible
evidence that a principal, employee, agent, contractor, sub-grantee, subcontractor or subgrantee, or other
person has submitted a false claim under the False Claims Act or has committed a criminal or civil

violation of laws pertaining to fraud, conflict of interest, bribery, gratuity, or similar misconduct
involving those funds.

3. The Contractor or Grantee, and any subcontractor or subgrantee, shall furnish the State with monthly
reports no later than the first day of each month on the number of newly hired employees and the number
of existing employees, including, but not limited to:

i. Number of employees (subtotal by new-hire and existing);
ii. Total hours of employees (subtotal by new-hire and existing); and
iii. Total wages for employees (subtotal by new-hire and existing).

4. Any funding provided to the Contractor or Grantee pursuant to the Recovery Act that is supplemental to
an existing grant is one-time funding.

5. The Recovery Act funds are not eligible for costs incurred prior to the date of obligation.

6. The Contractor or Grantee shall, and require any subcontractor or subgrantee to, obtain DUNS numbers
(www.dnb.com), and register with the Central Contractor or Grantee Registry (CCR, www.ccr.gov) or

complete other registration requirements as determined by the Director of the Office of Management and
Budget, no later than May 1, 2009.

7. The Contractor or Grantee shall cause the provisions of this Exhibit C of the General Provisions to be
inserted in all subcontracts for any work or project activities covered by this Agreement so that the
provisions will be binding on each subcontractor or subgrantee. The Contractor or Grantee shall take
such action with respect to any subcontract as the State, or, the United States, may direct as a means of
enforcing such provisions, including without limitation, sanctions for noncompliance.
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New Hampshire Office of Energy and Planning

STANDARD EXHIBIT D

The Contractor identified in Section 1.3 of the General Provisions agrees to comply with the provisions of
Sections 5151-5160 of the Drug-Free Workplace Act of 1988 (Pub. L. 100-690, Title V, Subtitle D; 41 U.S.C.
701 et seq.), and further agrees to have the Contractor’s representative, as identified in Sections 1.11 and 1.12 of
the General Provisions execute the following Certification:

CERTIFICATION REGARDING DRUG-FREE WORKPLACE REQUIREMENTS
ALTERNATIVE I - FOR GRANTEES OTHER THAN INDIVIDUALS

US DEPARTMENT OF HEALTH AND HUMAN SERVICES - CONTRACTORS
US DEPARTMENT OF EDUCATION - CONTRACTORS
US DEPARTMENT OF AGRICULTURE - CONTRACTORS
US DEPARTMENT OF LABOR
US DEPARTMENT OF ENERGY

This certification is required by the regulations implementing Sections 5151-5160 of the Drug-Free Workplace
Act of 1988 (Pub. L. 100-690, Title V, Subtitle D; 41 U.S.C. 701 et seq.). The January 31, 1989 regulations were
amended and published as Part II of the May 25, 1990 Federal Register (pages 21681-21691), and require
certification by grantees (and by inference, sub-grantees and sub-contractors), prior to award, that they will
maintain a drug-free workplace. Section 3017.630(c) of the regulation provides that a grantee (and by inference,
sub-grantees and sub-contractors) that is a State may elect to make one certification to the Department in each
federal fiscal year in lieu of certificates for each grant during the federal fiscal year covered by the certification.
The certificate set out below is a material representation of fact upon which reliance is placed when the agency
awards the grant. False certification or violation of the certification shall be grounds for suspension of payments,
suspension or termination of grants, or government wide suspension or debarment. Contractors using this form
should send it to:

Director, New Hampshire Office of Energy and Planning,
4 Chenell Drive, Concord, NH 03301

(A) The grantee certifies that it will or will continue to provide a drug-free workplace by:
(a) Publishing a statement notifying employees that the unlawful manufacture, distribution,
dispensing, possession or use of a controlled substance is prohibited in the grantee’s workplace
and specifying the actions that will be taken against employees for violation of such prohibition;

(b) Establishing an ongoing drug-free awareness program to inform employees about—-

(1) The dangers of drug abuse in the workplace;

2) The grantee’s policy of maintaining a drug-free workplace;
3) Any available drug counseling, rehabilitation, and employee assistance programs; and
@) The penalities that may be imposed upon employees for drug abuse violations occurring

in the workplace;

©) Making it a requirement that each employee to be engaged in the performance of the grant be
given a copy of the statement required by paragraph (a);

(d) Notifying the employee in the statement required by paragraph (a) that, as a condition of
employment under the grant, the employee will—

1) Abide by the terms of the statement; and
3 Notify the employer in writing of his or her conviction for a violation of a criminal drug
statute occurring in the workplace no later than five calendar days after such conviction;
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CERTIFICATION REGARDING DRUG-FREE WORKPLACE REQUIREMENTS
ALTERNATIVE I - FOR GRANTEES OTHER THAN INDIVIDUALS, cont’d

US DEPARTMENT OF HEALTH AND HUMAN SERVICES - CONTRACTORS
US DEPARTMENT OF EDUCATION - CONTRACTORS
US DEPARTMENT OF AGRICULTURE — CONTRACTORS
US DEPARTMENT OF LABOR
US DEPARTMENT OF ENERGY

(e) Notifying the agency in writing, within ten calendar days after receiving notice under
subparagraph (d)(2) from an employee or otherwise receiving actual notice of such conviction.
Employers of convicted employees must provide notice, including position title, to every grant
officer on whose grant activity the convicted employee was working, unless the Federal agency
has designated a central point for the receipt of such notices. Notice shall include the
identification number(s) of each affected grant;

® Taking one of the following actions, within 30 calendar days of receiving notice under
subparagraph (d)(2), with respect to any employee who is so convicted—

0" Taking appropriate personnel action against such an employee, up to and including
termination, consistent with the requirements of the Rehabilitation Act of 1973, as
amended; or

2) Requiring such employee to participate satisfactorily in a drug abuse assistance or
rehabilitation program approved for such purposes by a Federal, State, or local health,
law enforcement, or other appropriate agency;

(2) Making a good faith effort to continue to maintain a drug-free workplace through implementation
of paragraphs (a), (b), (), (d), (e), and (f).

B) The grantee may insert in the space provided below the site(s) for the performance of work done in
connection with the specific grant.

Place of Performance (street address, city, county, State, zip code) (list each location)

2 Industrial Park Drive, Concord, Merrimack County, NH 03301

Check [ ] if there are workplaces on file that are not identified here.

Community Action Program Belknap-Merrimack Counties, Inc. April 1, 2009 to March 31, 2012

Contractor Name Period Covered by this Certification

Ralph Littlefield, Executive Director

Name and Title of Authorized Contractor Representative

4

3/25/09

Contrattor Re Date
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New Hampshire Office of Energy and Planning

STANDARD EXHIBIT E

The Contractor identified in Section 1.3 of the General Provisions agrees to comply with the provisions of
Section 319 of Public Law 101-121, Government wide Guidance for New Restrictions on Lobbying, and 31
U.S.C. 1352, and further agrees to have the Contractor’s representative, as identified in Sections 1.11 and 1.12 of
the General Provisions execute the following Certification:

CERTIFICATION REGARDING LOBBYING

US DEPARTMENT OF HEALTH AND HUMAN SERVICES - CONTRACTORS
US DEPARTMENT OF EDUCATION - CONTRACTORS
US DEPARTMENT OF AGRICULTURE - CONTRACTORS
US DEPARTMENT OF LABOR
US DEPARTMENT OF ENERGY

Programs (indicate applicable program covered):
Community Services Block Grant
Low-Income Home Energy Assistance Program
Senior Community Services Employment Program
Weatherization Program

Contract Period: April 1, 2009 to March 31, 2012

The undersigned certifies, to the best of his or her knowledge and belief, that:

) No Federal appropriated funds have been paid or will be paid by or on behalf of the undersigned, to any
person for influencing or attempting to influence an officer or employee of any agency, a Member of
Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection
with the awarding of any Federal contract, continuation, renewal, amendment, or modification of any
Federal contract, grant, loan, or cooperative agreement (and by specific mention sub-grantee or sub-
contractor).

?) If any funds other than Federal appropriated funds have been paid or will be paid to any person for
influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an
officer or employee of Congress, or an employee of a Member of Congress in connection with this
Federal contract, grant, loan, or cooperative agreement (and by specific mention sub-grantee or sub-
contractor), the undersigned shall complete and submit Standard Form LLL, “Disclosure Form to Report
Lobbying, in accordance with its instructions, attached and identified as Standard Exhibit E-I.

3) The undersigned shall require that the language of this certification be included in the award document
for sub-awards at all tiers (including subcontracts, sub-grants, and contracts under grants, loans, and
cooperative agreements) and that all sub-recipients shall certify and disclose accordingly.

This certification is a material representation of fact upon which reliance was placed when this transaction was
made or entered into. Submission of this certification is a prerequisite for making or entering into this transaction
imposed by Section 1352, Title 31, U.S. Code. Any person who fails to file the required certification shall be
subject to a civil penalty of not less than $10,000 and not more than $100,000 for each such failure.

Ralph Littlefield

Executive Director

Contractor’s Representative Title

Conthactor Representati

Community Action Program Belknap-Merrimack Counties, Inc. 3/25/09
Contractor Name Date
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New Hampshire Office of Energy and Planning

STANDARD EXHIBIT F

The Contractor identified in Section 1.3 of the General Provisions agrees to comply with the provisions of
Executive Office of the President, Executive Order 12529 and 45 CFR Part 76 regarding Debarment, Suspension,
and Other Responsibility Matters, and further agrees to have the Contractor’s representative, as identified in
Sections 1.11 and 1.12 of the General Provisions execute the following Certification:

CERTIFICATION REGARDING DEBARMENT, SUSPENSION, AND OTHER
RESPONSIBILITY MATTERS - PRIMARY COVERED TRANSACTIONS

Instructions for Certification

(1) By signing and submitting this proposal (contract), the prospective primary participant is providing the
certification set out below.

(2) The inability of a person to provide the certification required below will not necessarily result in denial of
participation in this covered transaction. If necessary, the prospective participant shall submit an explanation
of why it cannot provide the certification. The certification or explanation will be considered in connection
with the NH Department of Health and Human Services’ (DHHS) determination whether to enter into this
transaction. However, failure of the prospective primary participant to furnish a certification or an
explanation shall disqualify such person from participation in this transaction.

(3) The certification in this clause is a material representation of fact upon which reliance was placed when
DHHS determined to enter into this transaction. If it is later determined that the prospective primary
participant knowingly rendered an erroneous certification, in addition to other remedies available to the
Federal Government, DHHS may terminate this transaction for cause or default.

(4) The prospective primary participant shall provide immediate written notice to the DHHS agency to whom
this proposal (contract) is submitted if at any time the prospective primary participant learns that its
certification was erroneous when submitted or has become erroneous by reason of changed circumstances.

(5) The terms “covered transaction,” “debarred,” “suspended,” “ineligible,” “lower tier covered transaction,”
“participant,” “person,” “primary covered transaction,” “principal,” “proposal,” and “voluntarily excluded,”
as used in this clause, have the meanings set out in the Definitions and Coverage sections of the rules
implementing Executive Order 12549: 45 CFR Part 76. See the attached definitions.

(6) The prospective primary participant agrees by submitting this proposal (contract) that, should the proposed
covered transaction be entered into, it shall not knowingly enter into any lower tier covered transaction with a
person who is debarred, suspended, declared ineligible, or voluntarily excluded from participation in this
covered transaction, unless authorized by DHHS.

(7) The prospective primary participant further agrees by submitting this proposal that it will include the clause
titled “Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion - Lower Tier
Covered Transactions,” provided by DHHS, without modification, in all lower tier covered transactions and
in all solicitations for lower tier covered transactions.

(8) A participant in a covered transaction may rely upon a certification of a prospective participant in a lower tier
covered transaction that it is not debarred, suspended, ineligible, or involuntarily excluded from the covered
transaction, unless it knows that the certification is erroneous. A participant may decide the method and
frequency by which it determines the eligibility of its principals. Each participant may, but is not required to,
check the Nonprocurement List (of excluded parties).

(9) Nothing contained in the foregoing shall be construed to require establishment of a system of records in order
to render in good faith the certification required by this clause. The knowledge and information of a
participant is not required to exceed that which is normally possessed by a prudent person in the ordinary
course of business dealings.

(9) Except for transactions authorized under paragraph 6 of these instructions, if a participant in a covered
transaction knowingly enters into a lower tier covered transaction with a person who is suspended, debarred,
ineligible, or voluntarily excluded from participation in this transaction, in addition to other remedies
available to the Federal government, DHHS may terminate this transaction for cause or default.

2% ¢ 2 &<
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CERTIFICATION REGARDING DEBARMENT, SUSPENSION, AND OTHER
RESPONSIBILITY MATTERS - PRIMARY COVERED TRANSACTIONS, cont’d

Certification Regarding Debarment, Suspension, and Other
Responsibility Matters - Primary Covered Transactions

n The prospective primary participant certifies to the best of its knowledge and belief, that it and its
principals:

(a) are not presently debarred, suspended, proposed for debarment, declared.ineligible, or voluntarily
excluded from covered transactions by any Federal department or agency;

(b) have not within a three-year period preceding this proposal (contract) been convicted of or had a
civil judgment rendered against them for commission of fraud or a criminal offense in connection
with obtaining, attempting to obtain, or performing a public (Federal, State or local) transaction
or a contract under a public transaction; violation of Federal or State antitrust statutes or
commission of embezzlement, theft, forgery, bribery, falsification or destruction of records,
making false statements, or receiving stolen property;

(©) are not presently indicted for otherwise criminally or civilly charged by a governmental entity
(Federal, State or local) with commission of any of the offenses enumerated in paragraph (1) (b)
of this certification; and

(d) have not within a three-year period preceding this application/proposal had one or more public
transactions (Federal, State or local) terminated for cause or default.

(2) Where the prospective primary participant is unable to certify to any of the statements in this
certification, such prospective participant shall attach an explanation to this proposal (contract).

Certification Regarding Debarment, Suspension, Ineligibility and
Voluntary Exclusion - Lower Tier Covered Transactions
(To Be Supplied to Lower Tier Participants)

By signing and submitting this lower tier proposal (contract), the prospective lower tier participant, as defined in
45 CFR Part 76, certifies to the best of its knowledge and belief that it and its principals:

(a) are not presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily
excluded from participation in this transaction by any federal department or agency.

(b) where the prospective lower tier participant is unable to certify to any of the above, such
prospective participant shall attach an explanation to this proposal (contract).

The prospective lower tier participant further agrees by submitting this proposal (contract) that it will include this
clause entitled “Certification Regarding Debarment, Suspension, Ineligibility, and Voluntary Exclusion - Lower
Tier Covered Transactions,” without modification in all lower tier covered transactions and in all solicitations for
lower tier covered transactions.

Ralph Littlefield
(it — Executive Director
\Contractdr Represe}&t@mt re Contractor’s Representative Title
3/25/09

Community Action Program Belknap-Merrimack Counties, Inc.
Contractor Name Date
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New Hampshire Office of Energy and Planning

STANDARD EXHIBIT G

CERTIFICATION REGARDING THE
AMERICANS WITH DISABILITIES ACT COMPLIANCE

The Contractor identified in Section 1.3 of the General Provisions agrees by signature of the Contractor’s
representative as identified in Sections 1.11 and 1.12 of the General Provisions, to execute the following
certification:

By signing and submitting this proposal (contract) the Contractor agrees to make reasonable efforts to
comply with all applicable provisions of the Americans with Disabilities Act of 1990.

Ralph Littlefield
ol ‘ \\ Ly Executive Director

dontracto Represgtgﬁs%ature Contractor’s Representative Title

3/25/09

Community Action Program Belknap-Merrimack Counties, Inc.
Contractor Name Date
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New Hampshire Office of Energy and Planning
STANDARD EXHIBIT H

CERTIFICATION
Public Law 103-227, Part C
ENVIRONMENTAL TOBACCO SMOKE

Public Law 103227, Part C Environmental Tobacco Smoke, also known as the Pro Children Act of 1994, requires
that smoking not be permitted in any portion of any indoor facility routinely owned or leased or contracted for by
an entity and used routinely or regularly for provision of health, day care, education, or library services to
children under the age of 18, if the services are funded by Federal programs either directly or through State or
local governments, by Federal grant, contract, loan, or loan guarantee.

The law does not apply to children's services provided in private residences, facilities funded solely by Medicare
or Medicaid funds, and portions of facilities used for inpatient drug or alcohol treatment.

Failure to comply with the provisions of the law may result in the imposition of a civil monetary penalty of up to
$1000 per day and/or the imposition of an administrative compliance order on the responsible entity.

By signing and submitting this application the applicant/grantee certifies that it will comply with the
requirements of the Act.

The applicant/grantee further agrees that it will require the language of this certification be included in any
subawards which contain provisions for the children's services and that all subgrantees shall certify accordingly.

Ralph Littlefield
Executive Director
Contractor’s Representative Title

3/25/09
Community Action Program Belknap-Merrimack Counties, Inc.
Contractor Name Date
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New Hampshire Office of Energy and Planning
STANDARD EXHIBIT I

U.S. DEPARTMENT OF ENERGY

ASSURANCE OF COMPLIANCE NONDISCRIMINATION IN FEDERALLY ASSISTED
PROGRAMS

OMB Burden Disclosure Statement

Public reporting burden for this collection of information is estimated to average 15 minutes per response,
including the time for reviewing instructions, searching existing data sources, gathering and maintaining the data
needed, and completing and reviewing the collection of information. Send comments regarding this burden
estimate or any other aspect of this collection of information, including suggestions for reducing this burden, to
Office of Information Resources Management Policy, Plans, and Oversight, Records Management Division, HR-
422 - GTN, Paperwork Reduction Project (1910-0400), U.S. Department of Energy, 1000 independence Avenue,
S.W., Washington, DC 20585; and to the Office of Management and Budget (OMB), Paperwork Reduction
Project (1910-0400), Washington, DC 20503.

Community Action Program Belknap-Merrimack Counties, Inc. (Hereinafter called the "Applicant™)
HEREBY AGREES to comply with Title VI of the Civil Rights Act of 1964 (Pub. L. 88-352), Section 16 of the
Federal Energy Administration Act of 1974 (Pub. L. 93-275), Section 401 of the Energy Reorganization Act of
1974 (Pub. L. 93-438), Title IX of the Education Amendments of 1972, as amended, (Pub. L. 92-318, Pub. L. 93-
568, and Pub. L. 94-482), Section 504 of the Rehabilitation Act of 1973 (Pub. L. 93-112), the Age
Discrimination Act of 1975 (Pub. L. 94-135), Title VIII of the Civil Rights Act of 1968 (Pub. L. 90-284), the
Department of Energy Organization Act of 1977 (Pub. L. 95-91), the Energy Conservation and Production Act of
1976, as amended, (Pub. L. 94-385) and Title 10, Code of Federal Regulations, Part 1040. In accordance with the
above laws and regulations issued pursuant thereto, the Applicant agrees to assure that no person in the United
States shall, on the ground of race, color, national origin, sex, age, or disability, be excluded from participation
in, be denied the benefits of, or be otherwise subjected to discrimination under any program or activity in which
the Applicant receives Federal assistance from the Department of Energy.

Applicability and Period of Obligation

In the case of any service, financial aid, covered employment, equipment, property, or structure provided, leased,
or improved with Federal assistance extended to the Applicant by the Department of Energy, this assurance
obligates the Applicant for the period during which Federal assistance is extended. In the case of any transfer of
such service, financial aid, equipment, property, or structure, this assurance obligates the transferee for the period
during which Federal assistance is extended. If any personal property is so provided, this assurance obligates the
Applicant for the period during which it retains ownership or possession of the property. In all other cases, this
assurance obligates the Applicant for the period during which the Federal assistance is extended to the Applicant
by the Department of Energy.

Employment Practices

Where a primary objective of the Federal assistance is to provide employment or where the Applicant's
employment practices affect the delivery of services in programs or activities resulting from Federal assistance
extended by the Department, the Applicant agrees not to discriminate on the ground of race, color, national
origin, sex, age, or disability, in its employment practices. Such employment practices may include, but are not
limited to, recruitment, advertising, hiring, layoff or termination, promotion, demotion, transfer, rates of pay,
training and participation in upward mobility programs; or other forms of compensation and use of facilities.

Subrecipient Assurance

The Applicant shall require any individual, organization, or other entity with whom it subcontracts, subgrants, or
subleases for the purpose of providing any service, financial aid, equipment, property, or structure to comply
with laws and regulations cited above. To this end, the subrecipient shall be required to sign a written assurance
form; however, the obligation of both recipient and subrecipient to ensure compliance is not relieved by the
collection or submission of written assurance forms.

Data Collection and Access to Records /Q —6
Bestet



The Applicant agrees to compile and maintain information pertaining to programs or activities developed as a
result of the Applicant's receipt of Federal assistance from the Department of Energy. Such information shall
include, but is not limited to the following: (1) the manner in which services are or will be provided and related
data necessary for determining whether any persons are or will be denied such services on the basis of prohibited
discrimination; (2) the population eligible to be served by race, color, national origin, sex, age and disability; (3)
data regarding covered employment including use or planned use of bilingual public contact employees serving
beneficiaries of the program where necessary to permit effective participation by beneficiaries unable to speak or
understand English; (4) the location of existing or proposed facilities connected with the program and related
information adequate for determining whether the location has or will have the effect of unnecessarily denying
access to any person on the basis of prohibited discrimination; (5) the present or proposed membership by race,
color, national origin, sex, age and disability in any planning or advisory body which is an integral part of the
program; and (6) any additional written data determined by the Department of Energy to be relevant to the
obligation to assure compliance by recipients with laws cited in the first paragraph of this assurance.

The Applicant agrees to submit requested data to the Department of Energy regarding programs and activities
developed by the Applicant from the use of Federal assistance funds extended by the Department of Energy.
Facilities of the Applicant (including the physical plants, buildings, or other structures) and all records, books,
accounts, and other sources of information pertinent to the Applicant's compliance with the civil rights laws
shall be made available for inspection during normal business hours on request of an officer or employee of the
Department of Energy specifically authorized to make such inspections. Instructions in this regard will be
provided by the Director, Office of Civil Rights, U.S. Department of Energy.

This assurance is given in consideration of and for the purpose of obtaining any and all Federal grants, loans,
contracts (excluding procurement contracts), property, discounts or other Federal assistance extended after the
date hereof, to the Applicants by the Department of Energy, including installment payments on account after
such data of application for Federal assistance which are approved before such date. The Applicant recognizes
and agrees that such Federal assistance will be extended in reliance upon the representations and agreements
made in this assurance, and that the United States shall have the right to seek judicial enforcement of this
assurance. This assurance is binding on the Applicant, the successors, transferees, and assignees, as well as the
person(s) whose signatures appear below and who are authorized to sign this assurance on behalf of the
Applicant.

Applicant Certification

The Applicant certifies that it has complied, or that, within 90 days of the date of the grant, it will comply with
all applicable requirements of 10 C.F.R. § 1040.5 (a copy will be furnished to the Applicant upon written
request to DOE).

Ralph Littlefield, Executive Director ~ Signature Date 3/25/09

Community Action Program Belknap-Merrimack Counties, Inc.
2 Industrial Park Drive, NH 03302-1016
225-3295
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State of Netr Hampshive
Bepartment of State

CERTIFICATE

[, William M. Gardner, Secretary of State of the State of New Hampshire, do hereby
certify that COMMUNITY ACTION PROGRAM BELKNAP AND MERRIMACK
COUNTIES, INC. is a New Hampshifc nonprofit corporation formed May 28, 1965. I

further certify that it is in good standing as far as this office is concerned, having paid the

fees required by law.

In TESTIMONY WHEREOF, I hereto
set my hand and cause to be affixed
the Seal of the State of New Hampshire,
this 30"™ day of August, A.D. 2007

% M/
William M. Gardner
Secretary of State




CERTIFICATE OF VOTE
(Corporate Authority)

1, Den{sf]v}artino Clerk/Secretary of Community Action Program Belknap-Merrimack Counties,
Inc. (hereinafter the “Corporation™), a New Hampshire corporation, hereby certify that:  *(CAPBMCT)

(1) T am that duly elected and acting Clerk/Secretary of the Corporation;

(2) I maintain and have custody and am familiar with the minute books of the Corporation;

(3) 1 am duly authorized to issue certificates with respect to the contents of such books; %

(4) That the Board of Directors of the Corporatio ve authorized, onJanuary 15, 2009 ,such
authority to be in force and effect until March™~31, 2012 the person(s) holding the below
listed position(s) to execute and deliver on behalf of the Corporation any contract or other
instrument for sale of products and services: (See attached)

Ralph Littlefield, Executive Director

(5) The meeting of the Board of Directors was held in accordance with New Hampshire law and the
by-laws of the Corporation; and

(6) Said authorization has not been modified, amended or rescinded and continues in full force and
effect as of the date hereof. Excerpt of dated minutes or copy of article or/ section of authorizing
by-law must be attached.

IN WITNESS WHEREOF, I have hereunto set my hand as the Clerk/Secretary of the Corporation
this 25thday of March , 2009.

Clerk/Secretary
Dennis T. Martino
STATE OF NEW HAMPSHIRE
COUNTY OF MERRIMACK
On this the 25tHay of March , 2009, before me, Elaine N. Roundy | the
undersigned Officer, personally appeared, Dennis T, Martino-: , who acknowledged
ker/himself to be the Secretary-Clerk of CAPBMCI(*) ,a

corporation, and that ghe/he as such Secretary-Clerkbeing authorized to do so, executed the
foregoing instrument for the purposed therein contained.

IN WITHNESS THEREOF, I hereunto set my hand and official seal.

Notary Publlc/Jusue@reﬂh@-P-eace

My Commisston expires:
ELAINE N. ROUNDY, Notary Public
My Commission Expires September 27, 2011



COMMUNITY ACTION PROGRAM
BELKNAP-MERRIMACK COUNTIES, INC.

CORPORATE RESOLUTION

The Board of Directors of Community Action Program Belknap-Merrimack Counties,
Inc. authorizes the Executive Director, Deputy Director, President, Vice-President(s) or
Treasurer of the Agency to sign contracts with the State of New Hampshire, including, but not
limited to the following:

e Department of Administrative Services for food distribution programs
e Department of Education for nutrition programs
¢ Department of Health and Human Services
— Bureau of Elderly and Adult Services for elderly programs
— Bureau of Homeless and Housing Services for homeless/housing programs
— Division of Children, Youth, and Families for child care programs
— Division of Family Assistance for Community Services Block Grant
— Division of Public Health Services for public health programs
Department of Justice for child advocacy/therapy programs
Department of Transportation-Public Transportation Bureau for transportation programs
Public Utilities Commission for utility assistance programs
Workforce Opportunity Council for employment and job training programs
Governor’s Office of Energy and Planning for Head Start, Low Income Energy
Assistance, Weatherization and Block Grant programs
¢ and other departments and divisions as required

This Resolution authorizes the signing of all supplementary and subsidiary documents
necessary to executing the authorized contracts as well as any modifications or amendments
relative to said contracts.

This Resolution was approved by the Board of Directors of Community Action Program
Belknap-Merrimack Counties, Inc. on January 15, 2009, and has not been amended or revoked

and remains in effect as of the date listed below.
March 25, 2009 ﬂ % i

Date Dennis Martino
Secretary/Clerk

SEAL

Agency Corporate Resolution



4OACQRD_ CERTIFICATE OF LIABILITY INSURANCE coSR X | " oe/iesn

.JFerdinando Insurance Assoc Inc

637 Chestnut Street

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION
ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE
HOLDER. THIS CERTIFICATE DOES NOT AMEND, EXTEND OR
ALTER THE COVERAGE AFFORDED BY THE POLICIES BELOW.

Manchester NH 03104
::;:;ex 603-669-3218 PFax:1603-645-4331 INSURERS AFFORDING COVERAGE NAIC #
INSURER A: Philadelphia Insurance Cos.
Communit: Iz\_g %‘ggkpéggrﬁs I INSURERB:  Wausau Ins Co.
unties Inc
Mr A an Hof fman INSURERC: Hanover Insurance Company 22292
gogcogg 038502 |nsurerD:  N. H. M. M. JUA
| INSURERE: __Markel American Insurance |

COVERAGES

THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD INDICATED. NOTWITHSTANDING
ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DQCUMENT WiTH RESPECT TO WHICH THIS CERTIFICATE MAY BE ISSUED OR
MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, EXCLUSIONS AND CONDITIONS OF SUCH

POLICIES. AGGREGATE LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.
ROUT

LTR NSRE TYPE OF INSURANCE POLICY NUMBER WW wwmw?vc)) N LIMITS
GENERAL LIABILITY EACH OCCURRENCE $1,000,000
A E COMMERCIAL GENERAL LIABILITY | PHPK240746 06/17/08 06/17/09 PREM:ﬁsgmgnce) $100,000
j CLAIMS MADE OCCUR MED EXP (Anyoneperson)  [$ 5,000
Directors/Officer | PHSD320210 04/01/08 04/01/09 | PERSONAL&ADVINJURY 51,000,000
GENERAL AGGREGATE $2,000,000
GEN'L AGGREGATE LIMIT APPLIES PER: PRODUCTS - COMP/OP AGG ($ 2,000,000
"] Pouicy ST Emp Ben. 1,000,000
AUTOMOBILE LIABILITY COMBINED SINGLELIMIT |5 3 000, 000
A X | ANYAUTO PHPK240746 06/17/08 | 06/17/09 | Eaaccsent
ALL OWNED AUTOS BODILY INJURY s
SCHEDULED AUTOS (Per person)
HIRED AUTOS BODILY INJURY s
NON-OWNED AUTOS (Per accident)
PROPERTY DAMAGE $
(Per accident) ]
GARAGE LIABILITY |"AUTO ONLY - EA ACCIDENT | §
ANY AUTO [ommerTian  EAACSC|S
AUTO ONLY: AGG | §
—_
EXCESS/UMBRELLA LIABILITY EACH OCCURRENCE $2,000,000
A occur [ | clamsmaDE | PHUB0B7572 06/17/08 | 06/17/09 | AGGREGATE _1$2,000,000
3
DEDUCTIBLE s
X | RETENTION $10,000 L
WO STATU-—[ JOTH-
WORKERS COMPENSATION AND X |TORYLIMITS ER
EMPLOYERS' LIABILITY
B.| oy pROPRETORPARTNEREXECUTIVE WCKZ91446010017 06/17/08 | 06/17/09 | EL EACHACCIDENT $500,000
OFFICER/MEMBER EXCLUDED E.L. DISEASE - EA EMPLOYEE| $ 500,000
SPECIAL BROVISIONS below J E.L. DISEASE - POLICY LIMIT | $ 500, 000
OTHER
C | Blanket Crime BDV1649128 03/27/08 03/27/09 Blanket $200,000
D | Professional NHJUA11882 12/31/07 12/31/08 Prof Liab 1,000,000

JESCRIFTION OF OPERATIONS / LOCATIONS / VEHICLES / EXCLUSIONS ADDED BY ENDORSEMENT / SPECIAL PROVISIONS

SERTIFICATE HOLDER

CANCELLATION

STATNO1
State of NH, Off. of Energy &
Planning. Senior Community
Service Employment Program
57 Regional Drive
Concord NH 03301

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE THE EXPIRATIO
DATE THEREOF, THE ISSUING INSURER WILL ENDEAVOR TO MAIL 10 DAYS WRITTEN
NOTICE TO THE CERTIFICATE HOLDER NAMED TO THE LEFT, BUT FAILURE TO DO SO SHALL
IMPOSE NO OBLIGATION OR LIABILITY OF ANY KIND UPON THE INSURER, TS AGENTS OR

REPRESENTATIVES.
7 L) s |
© ACORD CORPORATION 1988

ACORD 25 (2001/08)



IMPORTANT

If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must be endorsed. A statement
on this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

if SUBROGATION 1S WAIVED, subject to the terms and conditions of the policy, certain policies may
require an endorsement. A statement on this certificate does not confer rights to the certificate
holder in lieu of such endorsement(s).

DISCLAIMER

The Certificate of insurance on the reverse side of this form does not constitute a contract between
the issuing insurer(s), authorized representative or producer, and the certificate holder, nor does it
affirmatively or negatively amend, extend or alter the coverage afforded by the policies listed thereon.

ACORD 25 (2001/08)



Leone
cDonnell
Roberts

PROFESSIONAL ASSOCIATION
CERTIFIED PUBLIC ACCOUNIANTS

WOIFEBORO ® NOR'TH CONWAY
DOVER * PEMBROKE,
EXETER

REPORT ON INTERNAL CONTROL OVER FINANCIAL REPORTING AND ON COMPLIANCE
AND OTHER MATTERS BASED ON AN AUDIT OF THE FINANCIAL STATEMENTS
PERFORMED IN ACCORDANCE WITH GOVERNMENT AUDITING STANDARDS

To the Board of Directors
Community Action Program Belknap — Merrimack Counties, Inc.

We have audited the financial statements of Community Action Program Belknap - Merrimack
Counties, Inc. (a New Hampshire nonprofit corporation) as of and for the year ended February 29,
2008 and have issued our report thereon dated November 14, 2008. We conducted our audit in
accordance with auditing standards generally accepted in the United States of America and the
standards applicable to financial audits contained in Government Auditing Standards, issued by the
Comptroller General of the United States.

Internal Control Over Financial Reporting

In planning and performing our audit, we considered Community Action Program Belknap-Merrimack
Counties, Inc. internal control over financial reporting as a basis for designing our auditing procedures
for the purpose of expressing our opinion on the financial statements, but not for the purpose of
expressing an opinion on the effectiveness of the Community Action Program of Belknap-Merrimack
Counties, Inc.'s internal control over financial reporting. Accordingly, we do not express an opinion on
the effectiveness of the Agency’s internal control over financial reporting. A control deficiency exists
when the design or operation of a control does not allow management or employees, in the normal
course of performing their assigned functions, to prevent or detect misstatements on a timely basis. A
significant deficiency is a control deficiency, or combination of control deficiencies, that advergely
affects Community Action Program of Belknap-Merrimack Counties, Inc.’s ability to initiate, authon;e.
record, process, or report financial data reliably in accordance with generally accepted account;ng
principles, such that there is more than a remote likelihood that a misstatement of Community Acthn
Program of Belknap-Merrimack Counties, Inc.'s financial statements that is more than inconsequer)tlai
and will not be prevented or detected by Community Action. Program of Belknap-Merrimack Counties,
Inc.’s internal control. A material weakness is a significant deficiency, or combination of sgmﬂcapt
deficiencies, that results in more than a remote likelihood that a material misstatement of the fmancnal
statements will not be prevented or detected by Community Action Program of Belknap.-Merrlmack
Counties, Inc.'s internal control. Our consideration of internal control over financial reportl.ng was for
the limited purpose described above in the paragraph and would not necessgrlly identify all
deficiencies in the internal control that might be significant deficiencies and, accordingly. w;uld not
necessarily disclose all significant deficiencies that are also'cons'ldered to be mat\terlangesai\d;\?f;ebsé
We did not identify any deficiencies in internal control over financial reporting that we

material weaknesses, as defined above.

15



Compliance and Other Matters

As part of obtaining reasonable assurance about whether Community Action Program Belknap-
Merrimack Counties, Inc. financial statements are free of material misstatement, we performed tests of
its compliance with certain provisions of laws, regulations, contracts, and g,ran't agret_emen@s,
noncompliance with which could have a direct and material effect on the determuqqtnon of financial
statement amounts. However, providing an opinion on compliance with those provisions was.not an
objective of our audit and accordingly, we do not express such an opinion. The results of our tests
disclosed no instances of noncompliance or other matters that are required to be reported under
Government Auditing Standards.

This report is intended for the information and use of management, federal awarding agencies and
pass-through entities and is not intended to be and should not be used by anyone other than these

specified parties. .

/((f/w/ /}7c Dom?xﬂé \ Kabw/a/
November 14, 2008 : / . ' .
Pembroke, New Hampshire /7"/5”’””“/ 4‘406(4;/0%
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SOMMUNITY ACTION PROGRAM BELKNAP - MERRIMACK CQUNTIES, INC,

STATEMENTS OF FINANCIAL POSITION
FEBRUARY 29, 2008 AND FEBRUARY 28, 2007

ASSETS
2008 2007
CURRENT ASSETS
Cash 3 773,062 614,434
Accounts receivable, trade less allowance for doubtfull accounts 2,495,789 2,935,034
of $0 and $19,000 for 2008 and 2007, respectively
Accounts receivable - Pembroke Elderly Housing 402,196 378,086
Prepaid expenses 248,791 273,148
Total current assets 3,919,818 4,200,682
PROPERTY
Land, buildings and equipment 9,221,835 8,572,681
Construction in process 88,998 88,998
Less accumulated depreciation (4,069,025) (3,667,813}
Property, net 5,241,808 4,993,866
OTHER ASSETS
Investment 33,250 32,250
Due from related party 139,441 139,441
Total other assets 172,691 171,691
TOTAL ASSETS $ 9334317 9,366,239
LIABILITIES NET ASSET
CURRENT LIABILITIES
Current portion of notes payable $ 132,055 100,354
Accounts payable, trade 780,506 1,252,074
Accrued expenses 1,522,487 1,358,038
Refundable advances 1,169,040 872,173
Total current liabilities 3,604,088 3,582,639
NONCURRENT LIABILITIES .
Notes payable, less current portion shown above 2,667,551 2,540,062
Total liabilities 6,271,639 6,122,701
NET ASSETS
Unrestricted 2,517,875 2,686,419
Temporarily restricted 544,803 857,119
Total net assets 3,062,678 3,243,538
TOTAL LIABILITIES AND NET ASSETS $ 9334317 9,366,239

See Notes to Financial Statements

3
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COMMUNITY ACTION PROGRAM BELKNAP - MERRIMACK COUNTIES. INC.

STATEMENT OF ACTIVITIES
FOR THE YEAR ENDED FEBRUARY 29, 2008
WITH COMPARATIVE TOTALS FOR THE YEAR ENDED FEBRUARY 28, 2007

Temporarily 2008 2007
Unrestricted Restricted Total Total
REVENUES AND OTHER SUPPORT
Grant awards $ 16,206,934 $ 16,206,934 $ 15,380,154
Other funds 3,305,076 $ 2,358,508 5,663,584 5,451,512
In-kind 1,459,329 1,459,329 1,328,439
United Way 193,217 193,217 199,200
Total revenues and other support 21,164,556 2,358,508 23,523,064 22,359,305
NET ASSETS RELEASED FROM
RESTRICTIONS 2,370,824 (2,370,824)
Total 23,535,380 (12,316) 23,523,064 22,359,305
EXPENSES
Compensation 7,533,140 7,533,140 7,038,899
Payroll taxes and benefits 2,058,879 2,058,879 2,120,077
Travel 285,901 285,901 280,479
Occupancy 862,913 862,913 784,627
Program services 9,016,056 9,016,056 8,553,433
Other costs 1,910,749 1,910,749 2,062,031
Depreciation 576,957 576,957 526,714
In-Kind 1,459,329 1,459,329 1,328,439
Total expenses 23,703,924 23,703,924 22,694 699
CHANGES IN NET ASSETS (168,544) (12,316) (180,860) (335,394)
NET ASSETS - BEGINNING OF YEAR 2,686,419 557,119 3,243,538 3,578,932
NET ASSETS - END OF YEAR $ 2517875 § 544803 $ 3062678 $ 3243538

See Notes to Financial Statements
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Effective 1/15/09

COMMUNITY ACTION PROGRAM
BELKNAP-MERRIMACK COUNTIES, INC.

BOARD OF DIRECTQORS

Sara A. Lewko, President

Human Resources Coordinator
Merrimack County Admin. Building
4 Court Street

Concord, NH 03301-4306

228-0331 (work)

228-5585 (direct fax)

Charles Russell, Esq., Vice-President
P.O. Box 2124

Concord, NH 03302-2124

225-3185 (work) / 225-3166 (fax)
Charles-a-russell@verizon.net

Dennis Martino, Secretary-Clerk

4 Pinewood Drive

Contoocook, NH 03229

271-2793 (work) / 746-7506 (home)

Marilyn Ross, Treasurer
411 Grandview Road
Pembroke, NH 03275
485-3474 (home)

Heather Brown

90 Main Street, Apt. 2
Pittsfield, NH 03263
848-9660

Kathleen Crane

121 Prospect Street
Franklin, NH 03235
621-3456 (work)
934-7039 (home)

enr
Agency Board of Directors

Philip Daigneault

Belknap Cty. Commissioners Office
34 County Drive

Laconia, NH 03246

527-5400 (work)

527-5409 (fax)

Deborah LaPierre

270 South Main Street
Franklin, NH 03235
934-1956 (home)

John Hoar

74 Fairfield Drive
Concord, NH 03301
219-0779

Wanda Bourgeois

15 Hutchinson Street
Franklin, NH 03235
455-3557

Karen Painter

25 Old Wolfeboro Road
Alton, NH 03809
875-6252 (home)
934-2541 (work)

Theresa M. Cromwell

2 Sandogardy Pond Road
Northfield, NH 03276
856-6649

Kristen Hewey

78 Broadway Street
Concord, NH 03301
219-1345



Community Action Program
Belknap-Merrimack Counties, Inc.

WEATHERIZATION (WXN) PROGRAM
04/01/09-03/31/10

KEY PERSONNEL
PERCENTAGE PAID
NAME AND TITLE ANNUAL SALARY BY CONTRACT
Dana Nute, Director $ 64,000 30%
Housing Rehabilitation
and Energy Conservation
Ralph Littlefield $110,999 0%

Executive Director

enr
WXN-Key Personnel Sheet



By

115 Weeks Rd Phone 603-934-0353

Sanbornton, NH 03269 E-mail dtnute@metrocast.net
Summary of 26 years of site, utilities, building construction management including
Qualifications project design; budget derivation and control; on site inspections and

evaluations; writing, negotiating and procuring of contracts; supervision
and leadership of personnel; sales and business development.

Work experience 2000-Present Community Action Program
Belknap-Merrimack Counties Concord, NH

Director, Energy/Housing Rehab
Responsibilities include acquisition and administration of federal and
state grants. Administration of statewide annual grant through HUD
HOME funds for housing rehab. Administered statewide $4M lead grant
with New Hampshire Housing Finance Authority. Responsible for daily
operation of weatherization auditors and crews performing energy
efficiency measures for DOE, and gas and electric utility programs for 2
counties.

1999 - 2000 Jewett Construction Raymond, NH
Project Manager

Responsibilities include estimating, subcontractor procurement, contract
writing, budget derivation and control, management of field personnel, client
relations, and management of company safety program.

Proficient in use of computer in Excel, Word, Project Management, Star
Builder

1998 - 1999 CPM Associates Brentwood, NH
Project Executive

Responsible for heading of Project Managers and Engineering Department
for the construction of numerous building projects and architectural millwork
projects for retail stores and various commercial institutions.

1996 — 1998 DCN Corporation Franklin, NH
Owner, Self Employed

Consulting management and sales of numerous building construction and
site development projects.



Education

Certifications

Operating Systems
& Software

References

1987 - 1996 Wellington Companies Westborough, MA
Construction Manager & Property Manager

Re§poqsibilitigs included management of all construction activities consisting
of interior build-out to complete construction of industrial, manufactuning,
office, and residential structures, and site work.

Managed properties in both the commercial and residential condominium
markets. Portfolio included over 60 properties totaling more than 1,500,000
SF. and 1000 residential units.

1984 - 1987 Baker Roofing inc. Hollywood, FL
Corporate President/Co-owner

Coordinated and handled all sales, contract, construction, scheduling and
subcontracting activities. Roofing firm produced sales and construction of
approximately 1.5 million dollars annually.

1981 - 1984 Al-Hoty Establishments Al. Khobar, Saudi Arabia
Lead Engineer, Roads and Wellsites Dept.

Supervised engineering department, which was responsible for deriving and
implementing an annual budget of approximately 5 million dollars for
construction and maintenance of facilities, road system and utilities for
Aramco OQil Company.  Other department responsibilities included
administering of contract documents, designing of roads and utilities,
securing of contractor payments.

1978 - 1980 Tuner Construction Company Boston, MA
Chief Fleld Engineer

Responsible for training, work assignments and management of field
engineers during construction of eleven story John F. Kennedy Memonal
Library.

1973 - 1978 Northeastern University Boston, MA
Bachelor of Science - Civil Engineering

E.I.T. Registration, State of NH Energy Auditor, HUD Lead Renovator

MS Project, Word, Excel, Star Builder, TREAT, Access

References will be provided upon request.



