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ARTICLE 1
PREAMBLE

Pursuant io New Hampshire RSA 273-A, and other applicable laws and statules, this
Agraemeant has bean enlersd into by the Nashua Board of Police Commissioners, hereinafter
referred to as the "Commission™ and the Teamsters, Local 833, and the civilian employees of
the Mashua Police Department, as listed under the current PELREB Cerfification of
Representative, hersinafter referred to as the "Union." Both patties agree to be bound by the

provisians of this Agreemeant.

NOTE: All references herein to the masculing gender shall be construaed to include the
feminine, and all singular o include the plural.

ARTICLE 2
RECOGNITION

As defined in Article 1 above, the Commission recognizes, in accordance with RSA 273 -A only,
the Teamsters Union 25 the sole and exclisive representative for the includsd chvilian
emplyyess of the Nashua Polics Department excluding probationary empisyees as defimed in
Article 3 of this contract, for the purposes of collective bargaining with respect to wages, hours,
and other terrms and conditions of emplovment.

ARTICLE 3
DEFINITIONS

A COMMISSION: The Mashia Board of Poiice Commissioners.

B. CHIEF: Chief of Police of the Nashua, New Hampshire, Police Department.

C. DEPARTMENT: The Nashua, New Hampshire, Police Depariment.

C. CITY OF NASHUA: The City of Nashua, New Hampshire,

i EMPLOYEE: As identified on State of NH, Public Employees Labor Relations
Board's Certinication of Represantative farm in accordance with RSA 273-A

r. GRIEVANCE: A written complaint signed by ons or more employees and the
Union, or the Commission or Depariment which alleges a violation,
tisirderpretation or misapplication of any grigvable provision of this Agreement.

G, GRIEVANT: The person or party filing and signing the grievance.

H. MANAGEMENT: The Nashua Board of Police Commissioners, the Chisf of
Palize, the Dreputy Chief of Operations, Bureau Commanders, or their designes.

PARTIES: The Cornrmissian; the Union.
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J. RESPONDING AUTHORITY: The psrsan or party to whom the grievance is
nresantad.

K. UNION: Teamsters Union, Loca' 833,

o PROBATIONARY EMPLOYEE: An emplayee who has besn hired, recently
promoted, or transfarmed and serving @ six {8) month probationary period. The
probationary period may he extended another six months (one year fotal
probationany period) due 1o the performance of the empioyes. The probationary
perion for & mon-experienced Detention Snecialist is one year.

. ESSENTIAL EMPLOYEE/PERSONNEL: An empioyes that is essential to
maintain she 24-haur oparations of the Nashua Police Departmenti as determined

by the Chief of Polise of designee.

. NON-ESSENTIAL EMPLOYEE/PERSONNEL . An empioyes that is not usbally
scsariial to maintain the 24-hour oparations of the MNashuz Police Department as
determined by the Chief of Police or designes; howevar. this condition may
shange dus o eMergenciss that coulo ooour,

REGULAR EMPLOYEE: A fulidime empioyee tnat has completed 2
probationary period.

0

r. ADMINISTRATIVE BUREAU: A bureau within the Nashua Police Departmeani
responsible far the compensaiion a7 geparment enpioyess.

3 DETENTION SPECIALIST: £ non-exempt, and esseniial position that is
trained. or must qualify at specifizd times, 0 perform specialized duties. The
positien shall perform thoss dutizs in the hooking, care, and cusiody of
prisaners. Additionally, the position has the responainility of assuring the Lipkeep
and maircenance, 1o includs perindic zegrches, of ths Detention Area.

F. MERIT EMPLOYEE: A Nashua Palice Department civilian employee who is not
coverad under this Agreement.

ARTICLE 4
STABILITY OF AGREEMENT

Nz amendment to, modification of, of change in, the igrms of provision of this Agreemert shall
hind the Commission or the Union unless mare and exesuted in writing and signed by an
authorized reprasantative of each party.

ARTICLE §
OPEN SHOP

Wermbershin i the Union i not carmrpulsary. Employees may join or not, maintain, or resign
membership in the Union at their sole diecrstion. Nothing in this Agresment shall be sonstrued
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to require that any employes of the Departrnent join the Union as a condition of being hired or
refained in employmant

Employees whe are not members of the Union shall not be required to pay dues to the Union.
Naither the Union nor the Commission shal! discriminaies in faver of, or against, any employes
by reason of membership or non-membership i tha Union,

The wages and benefits provided under this Agreemeni shal! apply 1o all employees.

ARTICLE 8
DEDUCTION OF BUES

An empioyee, who is or who may bacome a member of the Unian, may exscute a written
authorization providing that a portion of his salary repressnting monthly duss be withheld
weskly and forwarded io the Union. Upon receiving a proparly executed Authorization and
Assignment Farm from an empioyes, the Commission or appropriate dasignee shall notiy the
Chief Financial officer or appropriate desfgnee to deduct from safary des, the amount

authorized.

Zach montn, a check for the amouni of all dues deduciad, aiong with a current fist of members
from whose salary dues deductions have bsen made, shall be dransmitted to the
SecretaryTressurer of the Union as follows: Comptroller -Teamsters Local 333 2685 Maple
sirest Manchesier, NH 03103, The ceduction shall be anly in the amount ceriiied in writing by

the Presidsnt or the Secretary/Treasurer of the Union, as representing monthly dues uniformly
reguired as g condidion of acoulring or relaining membership,

An employes who executss such auihor ization form shall continue to have such deductions
mage from his saiary during the term of the Agreement or until he notifies the Comimission or
dasighee in writing, with 2 copy to the Union, that the Authorization and Assessment Form is
haing revoked, and the employae thus withdraws the authority for the dedustion of dues. Dues
dzductions shall be made without cost fo the smpinyaa or the Union.

Dues deductions shall be subordinaie to deductions required by law. No deductions shalt be
made if an employee hag insufficient salary in any pay period. The Commigsion nor the City of
Mashua shall not be respensible for dedusting any amearage in dues owed to the Union by &
member. Deductions shall automatically terminate upon the ocourrence of any of the folio wing

events:

1 Terminatton of employment;

2. Transfer ocut of the bargaining unit;

o Lay-off or reduction in foros;

4 Revocation by the employee of Dues Authorization.

The Union shall indemnify and save hammless the Comrmssion, the Nashua Palice Department,
or the City of Nashua from any and all suits and damages arising out of, or in connection with,
auch rdueg deductions.
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ARTIGLE 7
EMPLOYEE RIGHTS

It is agraed thai neither the Commission nor the Departrmeant will

A Dorhinate of interfare i the formation of admin istrasion of the Union:

E. Discriminate in the hire, ienure, or the terms and conditions of emalayment of
employees, for the purpose of cnenuraging or discouraging membership in the
LInion;

LE Discharge, suspend, discivling, or othenwise discriminate against any employes

because the employee has given infarmation or iestimonry oh & grievance, as Bet
forth in RS4 273-A;

s Ressain cosroe, of othenwise infertere with the Union in the exsrcise of thiz
Agraemedt.

it i the intention of the parties that s article provides that the Linion zhall enjoy all of the
fights secured fo it by RSA 273-4 only.

ARTICLE 8
NMANAGEMENT RIGHTS

The Comrmission and iis designees shall have, whether exercised or not, al! of the rights.
powers, and authority vested it it by wriue of ihe Statutss of ihe State of New Hampshire and
ne Nashua City Charter and oréinances. including, bu not fimited 1o, the specific rights to:

A Control $he management and administration of the Nashua Polics Dreparimsnt,

5. Hire, promote, transier, assign. retain, {ay off, and direat employaes within the
Nashua Police Department;

G Suspend, demote, discharge, and take othar disciplinary actions against
employess for just cause;

C. 1esue, modify, and enforce Rules and Regulations which de not exprassly violate
the terms of this Agreement;

E Determine the mathods. means, and personnel by which Nashua Police
Department operations are to be conducted, as well as to determine those
operations;

k. Datermine the Job Classifications and Cotnpensation based on a sysiem which

classifies positions based on the sidll, effort, responsibility, and working
conditicns reguired:
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&, Exercise completz contro! and discretion over the Nashus Polce Department, is
organization, and the technoiogy of performing its work,

H. Determine the standa ds of selection for employment and the standards of
service to be offersd by the Nashua Police Depariment;

i Exarcise managetial policy az set forth in RBA 272-A1, Xl, and other pertingnt
laws.

Mone of the rights. respansibilities, and preragatives that are delegated to the Commission by
vitue of statute and Charter provisionz and ordinancss shall be subject to the grievance
procedira haraundar,

The foregoing Management Righis are set ouf for purposes of illustration and nat fimitation; the
Commission refaine all such rights, powers, and autharity not otherwise specifically
relinguished, restricied. or modifisd by the terms of this Agresment whether exercised or not.

ARTICLE &
STRIKES AND WORK STOPPAGES

The Union shaf not instigate, sponsor, or encourage any activicy or action in contravantion of
the provisions ar intant of thie Article.

Mo emplovee shall, alons or in concert, engage in, initiate, sponsar, supdott ar Girect a stke,
work stoppags, or refuse in the course of employment to perform as signed duties; or withhold,
curtail or restriz? servises or otherwisa mteriere with the operations of the Dapartment or
gncolrage others to do 30, or engage, of padticipate in any other form of jok: action.

ARTICLE 10
COLLECTIVE BARGAINING MEETINGS AND CONTRACTS

MNe more than three (3) representatives of the Union shall be designated fo attend collective
bargaining meetings with the Commission ot its representatives. No essential employes shall
attend negotiating meatings who are normally scheduled for d vty during the time the meeting is
being held unless approved previously by the Bureau Commander or designee.

No more than two {2) such representatives atiending negotiating mestings shall be employses
who are normally scheduled for duty during the fime the mesting is being held unltess
authorzed by the Chief of Polize. No more than one (1) such representative attending
negotiation meetings shall be amployess who are normally scheduled for duly during the time
the meeting is being held who are in the same bureau/division. if there is anly (1) employee
who works in a bureau/division or due to vacations, ilinesses, etc., and the employee will be the
only person available in a bureaufdivision for that date or the area is severely short -handed that
particutar day, he shall not attend the negotiation meeting until the conditinn ne longer exista.

The designated represeniatives of the Union shall be given a reasonable opportunity to meet
with the Commission or its representatives during working hours withowt los ¢ of compensation

unless any of the conditions above exist.



Tesrstors Conbact, Iy 08, 0910 1 -

The Commission agrees to make arrangements for and assume ane -half the cost of printing
this Agresment, The Union agrees o provide a copy of the Agresment to each employee it

reprasents.

ARTICLE 11
SHOP STEWARD/INVESTIGATION OF ISSUES

WManagerent agreas to recagnize one (1 Shop Siaward and two (21 Alemnate Shop Stewards,
and the union agress to provide managsment with an updated tist of namee of the individuals
whe ghall filt these positions.

Ar off duiy Shop Sreward or Aliernate Shop Steward shall investigate all situatiohs/issuss
srought to his attantion. Unian representalives normally condust investigations and all ofher
phases of grisvance handling during off -dufy hours. F the nature a7 the grievance ie sueh thai
axpedited handling wil result ir prompt disposition thereof withou® interference o department
pparations, oF sequire the neet 0 hire ovettime personnel, or 10 reagsign persapnel from
outside of headguariers to supply cOvera ge, management, at s digcration, may allow
mvastication and processing sheraof during working time.

k¥ & zetbemsnt cannot bs reached. the Sraward shall repori the maiter by iziephone is the
rion Busingss Agent I the issue canngt be setiled amicably between the parties, ihe

Crievance Procedure shal: be foliowed.

It is undersiosd thai time spent by union stewards  witnessss, of a repressntative of ine
emplovee's choise in seiiing issues, Processing matters throuph the grigvance prosedure,
attending disciplinary sassions with supanisors. and atiending disginlinary and administrative
hearings before appropriaie asnorties shall not be paid for f they ars 7 odusy. They shalt only

be paid for their ragulary scheduisd waorkweek,
k

ARTICLE 12
GRIEVANCE PROCEDURE

vGrievance” means an alleged violation, misinterpretation, of risapplication with respect to
one or more employees, of any provision of this Agreement.

This grievance procedura shall mot lisnit the normal process of discussions betwesn employ ess
andfor the union and managemsnt in which minar issues are sasily resolved. If setttement
oceurs between the parties, such discussions shall not be considered "grievances” and, as
such, shall not need to be documentad. If settierment does not oooUr het ween the pariies, such
discugsions, if deemed necessary by the union, shail be sonsidered a "grievance” and shall

begin at STEP 1. uniess otherwise noted below.

A grievance musi start at STEP 1, Unless otherwise noted, and proceed through the procedurs
at sach STEP thereafter until a setflement is reached, or the grievance will be considerad as
ceitflzd on the last answer given. If a grievance is settled in any one of the STEPS, it wili be
considered clesed, and the grievance will not be subject to the Gri evance Procedure thereafier.
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if the grievanse s not answearad within the time limits isied, the grievani may proceed to the
next STEP.

SECTION A,

ETEP 1. An amployee heving the grievance and the Union will present the grievance in writing
to his immediate supsrvisar within fen (10} caizndar davs of iis ocourrence. The supervisor will
refly in writing to the grievant within ten (10} calendar days after the grievance is presented, |f
tha grisvance ig with the employee's immediate supervisor, he may go fo STEP 2.

STEP 2. Saling a sattemant at 8TEP 1, the grievant may present the grievance i wriiing to
the Chvisiona! Supenvisor, Bureay Commander, or Deputy Chief within ter {10) calendar days
after the reply in STEP 1. If the grisvance is with e employee's Divisional Sunervisor, Bureau
Commande:, or Deputy Chief, he may go to STEFP 3. The Divisional Supenvisor, Bureay
Commander, or Deputy Chief wil! reply in writing 1o the grievant within ten (10) calendar days
after ihe arievance is presented in wrifing.

STEP 3. Failing a setflement at STEP 2, the grievant may prasent the grizvance to the Chief in
writing within ten {10] calendar dave after the reply in STEP 2. If the grievance is with: the Chisf
of Folice, the grievance will still start 22 STEP 3. The grievant wii shacily the following:

The naturs and facte peraining 1o the grievancs;

The nature ahd exdent of injury, loss, or inconvenience,
The alleged violation of the Agreement:

The basis for dissatisfacion with STEPS 1 and 2;

Tha remedy that is desired!;

The sighature of the grievan:.

MY oW

The Chief wili repiy to the crievant in writing within ien (10) calendar dave after the grievance is
presentad.  |f the Chisf is unavailable for response, this time period shall be auiomatically
exterded unill his retum or until he has othenvise communicaed his response through bis
desicnee.

STEP 4 Failing o settflement at STEP 3, the grievant may prasent in writing within ten {10)
calendar days afier the reply in STEP 3, the grievance io the Board of Police Commissioners
which is the final step of the grievance procedure. The Board of Police Commissioners will
receive all grievances at its regular monthly meetings or & special haaring will be scheduled.
The Board of Police Commissioners will reply in writing to the grisvant within fifteen {15)
working days afier the grievance is presented ai a hzaring.

SECTION E.

The Union may file grievances on its own behalf, on behalf of its members, and if requested, on
behalf of non-membsrs; any grisvant may be represented at all stages of the Grievance
Procedure by himeelffherself and by a representative selected and approved by the union, i the
grievant desires.

SECTION C.

Each grievance will be separately processed under the Grievance Procedure.
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SECTION D.

The parties recognize ihat afier STEP 1 of the grievance procedurs, additional time may be
recuired by both pariies to process the grisvance. The parlies may agies in writing to extend
any of the time limits set forth in amny steps of the grievance procedure.

1. Im all other circumstances, management’s faiure o raspohd  within  the
established iime limits shall automatically advance the grievance to the next
step.

& Tha Unior's failure to respond within eatablished time limits, the grisvanse shall

he considered settled on the basis of management's |ast answear.

(5]

Urian representatives notmally shall concuct investigations angd ail oher ohasas
o¢ grigvance handling dusing off -duty hours.  [f the nature af the grievance is
suzh that expedited handling Wil r2sult in orompt dispesition thereof withaout
interferance to department cparations. o require the nesd to hire overtime
personnel. or to reassign nersonnel from outside of headquarters to supphy
coverage, management, ai its discration, may alleny invast igation and processing
therea® during waorking Sme.

4. During any step invotved in the grievance proscedure, ths grisvant, Wlallaly
represemiatives, or witnesses for the grievant, shall nat ne paid cvenime i not
dons during on-Guty houre.

STEP &. Failing 2 settlement at STEP 4 the grievant may present the grigvancs in writing 12
the Jnion within thizy (30 working days after the reply in STEP 4. T 2 Union feeis thal ths
grievence has merit and that submitting it fo arbitration is in the best interes: of the Deparment,
tha Lmion may subrit the grievancs 1o the Public Employes Laber Relations Baard within thirty
(301 working days aite” reselving the grisvance frem the arievart.

SECTION A,
Expenses incurred under STEP 5 wili be shared squally by the Commission and the Union.
SECTION B.

The Commission, or its designate, will have the right fo fiie grievances against the Unicn and/or
2 member thereof. The grievance will be presented in wiiting to the Union and the member, if
applicable, within ten (10) calendar days of its gccurrence, or when knowledge was oblained
that a grievance existed, The Union will reply within thirty {3C) working days after the grievance
iz presented. Failing 2 sottlernent betwaen the Commission or its designates and the Union,
the grisvance may be presented to the Pubiic Emploves Labor Relations Board within sixty (50}
working days aftsr the reply.
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SECTION C,

Mo party actian ungar STEP § will have any powser to awara any monetary damages (other than
back wages), make any changas in, modification or alterafion of, addiion to, or subtraction

from, any of the terms of this Agreemeant.

ARTICLE 13
VACATIONS

Part-Time Positions (work 34 hours & week or uhderh:

WVacation time is acorued for any month in which the individual has been employed at least
fiftean {197 caizndar days, beginning the first of any month. The accrual rate is based upon
continuols departmers employment on the fifteenih of svery momb.  After satisfactory
sornletion of a prokationary period as geterminad by the © hief of Police or designse. but not
excaeding one (1} year, employeas are sligible o take vagation leavs. The maximum vacation
0 be accruad par calendar year is fwo wesks of thelr nommal weskly work scheduis. A vacation
kaiance of not mare than twe times the annaal accrual can be samed by the membears
anniversary daie.” On the 13" of the month closest to ihe anniversary date, should the
vacafion balancs be over the twe times maximam accrual, the balance will be decreasses 10 two
times the annueal accrual. The emproves will then be aliowed io accrue vacation for that month
ang the following months up to the "anniversary date.

Full-Time Posifions (works 35 holrs a week or more).

Vacation time is accruzd for any month in which the individual has been e mployad at least
fiffesr (15} calendar days, baginning the firgl of any manth. The acorual rate is based upon
confingous full-time ij‘[’JB.I"t"'I"IB'"I employment on the fifteenth of every month, Alier satisfaciony
completion of the probationary period as determin 2d by the Chisf of Palice or designes, bui not
excseding one {1} vear and ciassification as 2 "regular emploves ™ ful time employees covarsd
by this Agreement are elivible to iske vacaion leave. Full-Time employees shall ascrue
vacadon in accordance with the following schedule:

A Less than S years of continuous service: 11 days per year

B Frve (5) years, bui less than Ten (10} years of continuous service: 15 days per
year

C. Tan (10} years. but less than Friteen {15; years of contmuous service: 22 days
per year

B Fitean [15) years, bt less than Twenty {20) years of continuous service: 23
tays per year

£ Twenty (20) Years or More of Continued Service: 28 days PEr year

Vacation Policies:

A, The fulltime {works 35 hours a week or over) anniversary date of ce ntinuous
Depariment employment shall be used ta calcutate a full-fime employes’s length
af service with respect to paid vacation eligibility. Lengih of service shall be
measured from the empioyse's most recent full-time date of hire with the

Drepartment.
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\acation time s accrued for any month in which the individuai has been
employad at isast ffisen (35) calendar days. beginning the firsi of any month.
The accrus) rate is based upon the years of full -time, conttnuous depariment
ermployment on the fiftsenth of every monih.

Paid sick leave and absences for jury or military resane duty are considered
time warlked for vacation accrual purpasss.

If a holiday Talls durtng & vacation week halidav pay wifl be giver in lieu of a
vacatior day.

Any regular employes who e |aid-off refires, or resigns s enitied to receve
accrued vacation pay prorated to the date when astive employmem ceasss.
Upaon retirgmeanm a maximum of 2 times the annual amount of vacatior: asorua!
will be paid at that time. When calculating acorued vacation iime, fractional hours shal!
be ropnded s to the next fui hour,

Al acorued vasation time shall be paid in & lump sum to the employss’s
heneficiary as soscified in writing by The emoloyae on an eaproved jorm, ¥ death
cecurs while ernpioyed by the Nashula Balice Deparimant, i no beneficianes are
gesignated by the employes, the ascried vacation igave wil be paid to the
ampioyees's astate.

Transfers from another City Bargaining Unit or other City Department:

A

Ful-Time Emplovees: I a full-ime empioyes tansiers fremn another City
bargaining unit or other Gity Department, he sihall be paid for all accruesd
vacation lzave by the appropriate Gity Department and shall not transfer any
wanatian accruals. The full-time anniversary date o7 continuoes City employment
shall be used to saicuiate 2 full-time employee's length of service ior accrual
purposes.

Part-Time Emplovees; If a part-time employee transfers from anather Ciky

bargaining unii or other CGity Department, he shall be paid for all accrued
vacation leave by the appropriate City Depariment and shall not transfer any
vacation mccruals.  The fullime anniversary date of conifinuous depariment
employment shall be used to calculate a part-time employes's length of service
for acerual purposes.

Loss of accrued vacation time:

A

if @ probationary employee resigns, I8 laid -off, or is discharged any time bafore
somplating his probationary period not exceeding one (1) year, he shall lose ali
accrusd yacation time. :

During an unpaid leave of absence, an employse does hoi garn any vacation
time.
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A vacahon halanss of not more than twao fimeas the annual acorual can be sarned
by the member's “anniversary date” ©On the "anniversary date,” should the
vacalion balance be over the fwo times maximum actrual, the balansce witl be
derreased to two fimes the annual accrual. The employee will then be allowed
tn accrue wvacalion for that month and the following months up to the

"anniversary date.’

Reqguesting use of vacation time:

Employees must complete sir months of continucus service before tzking any
accrued vacation fime unlese otherwise designated in this Article.

Employees wil have the approoriaie time accrued bafore use of vacatior time is
approved. An emplovee may be allowed to take vacaticn time i f it has not yat
been accrued if authorized by the Chief of Police ar designee.

Requesis far the use of vacation shali be in 5-day (40 hours, 37 1/2 hours or 35
hours per wesk) blocks.

Empleyvees are allowed tc use vacaiion in one- or half-gay incremams of
vacation leave at a tims only upon approvai of their bureau commander or
desigres.

Employess may use partial vacation days in any incremeant for payment of time
used for valid FMLA incidents.

Excep: az approved by the Chief of Police or designee, amplo yees cannoi take
more fhan two (23 consecutive work wes ks of vazation at any one time.

Approval of Block Weeks: Inwritten form, empiovaes are {0 raguest 12 use of
block week vacations at least thres (3) weeks priar to the date of use, unisss
walved by the Cnisf of Police. Employees may request Lse of vazaiion one {1}
year in advance. Said requests for less sanior employess in a buraay, division,
of shift shall have their vacation reguest for block weeks and individual vacatian
days signed off by all senior employees in the bureau, division, or shift before
subrnitting same to the Bureau Commander or designee for initial approval.
Uipon being requested to sign off the vacation use, the senior employee(s) will
have one week to finalize this process. The appropriate Bureau Commander or
designes may extand the one-week [imit due fo the unavailability of the senior
amploves(sl. The only valid reason far a8 senior employes not 1o sign off the
vacation reguest is due to a conflicting vacation usage by the seni or employee,
if not completed previously, the senior employee must complete a vacation
request within one (1) week. K the senior employes does not complete his
vacation reguest or sign off the less senior employee's vacation reguest, the
requesting employes will document the circumstances via an intradeparimental
memorandum, attach it fo the vacation raguesi, and submit it o his Bureau
Commander or designee for initial approval.
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Approval of Individual Vacation Days: tr written form, empiovees are to
redquest individual vacation days at ieast 3 days prior to their use, however,
supsrvisors may waive this time rastriction .

Responsibilities  of  Supervisors: Potential  workloads,  manpower
requirements, or any possibility of an emargency situation are consi derations of
a supervisor befors approving usage. Unon taceiat of the vacation reguest,
supervisers will respond as s00n as possible, but within twe {2) waaks of recaipt
~f the blozk week vacation request. Due 13 the lirmitad fime frame of bdwidual
vacation days, supsrisore will respond to the vacation request pricr to the date
of the requested vse,

Number of Employees Allowed at One Time: The number of employees
allowed on vacation at ane time shall be detarminad by #he Ghief ar his designee
and sha!l not be affectad by the avatiability of poiice officers.

Final Approval: Befors final agproval by the employes's susenisor. the accrual
o the necessary vacation time needed musi ha verified by the appropriate
persoanal in the Administrative Bursau.

s The appropriate form will be sorpletec by the sunsrvisor or employes,
and forwarded o the appropriate sdministrative bureau parsonnel.

2. tfter approval, the form wili be sent back to iz employes's Burzau
Commandsr and the employee wil be notified.

Resolving Conflicts: ¥ a conlict arises in the uss of vacatior time among
employess, the Bureay Commandar or designae will resofve any conflict, The
Bureau Commanger of desighes will use the following hierarchy in order to
resoive conflicts:

MWarit Superviscrs

Senior Full-Time Employees
Junior Fuil-Time Empioyees
Part-Time Empioyees

ChangediCanceled Approved Vacation: Once a vacation is approved and the
dates are to be changed or canceled by the employes, the employee must
reapply. The employee must complete the appropriate form canceling the
vacation and the entire process began aga in.

Recall of Yacation: Any approved vacation is subject to recall by the Chief of
Police or designee dus fo workloads, manpowsr requirements, and any
emergencies that arise. Employees shall be paid time and half of their regular
rate of pay for a callback when on vacation and granted an equivalent amount off
vacation time, but ne less than one day, which may be banked far future use.
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ARTICLE 14
HOLIDAYS

Part-Time Empioveess:

After complefing the first thirty (30) calencdar daye of empioyment, part -iime employses will
receive a day's pay at their regular straight time rats for the beiow helidays. The 30 -day. periad
is waived for new emplovees whe were previously empioyed ful l-time by the City Sor a period
ionger than 30 days and lransferred w0 the depariment without any break in service. For
ascrual purposes, a "holiday” for part-time employees means a day of their normal weekly wor k
schedule. The holidays ars:

NEW YEAR'S DAY LABOR DAY
MEMORIAL DAY THANKSGIVING DAY
FOURTE OF JULY CHRISTMAS DAY

Fuil-Time Employees:

After completing ihs first shify (30) calendar days of employment, full dime employees wil:
receive a day's pay at their ragular straight time rate for the below holidays. The 30-day period
is waived for new emplovess who wers previously emploved full -time by the City Yor a period
jcnger than 30 days ane transfened fo the departrment withoust any break in service. Faor
accrual purposes, a "haiiday” for full-time employess means an eight (8) haur day for 40 -hour a
wesk employees, a 7 42 hour day for 37 1/2 -hour & weak employees, and & 7-hour day for 3&-
hour a wesk employess. Full-time empleyess are eligible to recsivs eleven {11} holidays per
year, alus the Presidential Elzction Day (avery fourth year).

Standard Holidays: FEigat (55 of the holigays are the same srom y=ar to y=ar. The eight
standard hodidavs are:

NEWY YEAR'S DAY INDEPENDENGCE DAY THANKSGIVING DAY
CIVIL RIGHTS DAY LABOR DAY CHRISTMAS DAY
MEMORIAL DAY VETERANS' DAY

Floating Holidays:

Three (3) holidays are dstermined by the Board of Police Commissioners or the Chief of Police
in January of each year. These replace the fraditional Fast Day, Presideri's Day and

Columbus Day holidays.

Holiday Policies:

A In order to quaitfy for holiday pay. full-ime and part-time employees who are off -
duty on the day of the holiday, must have worked their [2st schaduled duty day
prior to the holiday and the first scheduled duty day after the holiday, of been
absent on authorized leave on either or both of these days. “Authorized leave” is
definad as an occupational injury, bereavement leave, vacation or sick leave,
jury duty, military reserve or Nationsl Guard duty, court appearance by
subpoena, or other compensaiory time off, determinad by your suparvisor.
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B. Holidays that fali on Saturday are celebrated on Friday, and ones that fall on
Sunday are celebrated on Monday.

Holiday Pay for Non-Essentigl Empioyess:

Non-essential fuli-time employees de not work holidays, but receive a paid cay off.

Holiday Pay for Essential Employees:

Essattial ful-time arnployess are requirsd to work holicays if they sall on thair regulary
scheduled work day. Essantial fLi-time gmpleyees shatl receive one day's nay ai the it regular
rate for the above holidays in addition to theit requiar pay. The Chief of Polics of designee shall
have the authorty to add positions to this fist of essenial parsonns! a2 warrantsd in order Lo
maintain effsient depariment operatans. Esse ntial parsonnel are, but are not limited o,
Resestionists and Datention Spaciatisis .

ARTICLE 15
UNIEORMS, DRESS & GROOMING CODE

General Policies:

It iz the policy of the Mashua Police Deparmen: 3o provide sartain guidelines o insure a
professionat image in the groaming and dress of its emplovees. Due 10 w0Urs and visits fram
official repressntatives and public contacts, police headguarars iz often open ta outsiders. ¥ is
the policy of tha Nashua Foiice Department that s empioyass arpjsct 8 prof essional image in
their grosming and dress.

Uniforms/Specialized Apparel:

Ceraln empioyess are designated by the Chiet of Police or designee to wear uniforms or
specialized apparsl.  They shall conform to the unform requirements and specificadions as
fister under the Nashus Police Depattment Rules and Regulations Manual. Upon amploymant
with the Nashua Police Department, designatec employees will recelve initial issue of uniforms
a5 determined by the Chief of Police or designee. Needed replacement wil | be issued as
authorized by the Chief of Police or designee.

Civilian Clothing:

Male and female members psrmitted to wear civilian clothing shall conform to standards
normally worn by cifice personnal in professional, private busingss firms uniess gther wise
directed by a supervisor. 1t will be at the discretion of the Chief of Police or designee 1o make @
determination of acceptable or nonacceptable atirs.

Grooming:

Personal appearances of all maie and female employess should be clean and neat
Mustaches. beards, and hairstyles should be neatly trirnmed and groomed.
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ARTICLE 16
INSURANCES

EDICAL & HEALTH {NSURANCE

All employess covered by this Collective Bargaining Agraement shall receive benefits under ihis
Atticle. The provider shall be Northern New England Benetdi Trust POS Plan A with BN 7,
prescription drug, vision, hearing, health club and life insurance. The Cry shali be responsibie
for 100% of premium far the durstion of this Celisctive Bargaining Agraemeant.

The "salth insurancs fhrough Northern New England Benefit Trust shall anly be available io
slrrent members that are enrolled i the City of Nashua health insurance plans or smployzes
hired after the date of ratification of this Agreement. In the svent of a spouse’s death, divores,
of & job loss resuliing it 2 members Ines of health insurance coverage Lnder that spouse’s
nlan, the member shafi be alowed to join Northern New Englanc Benafit Trust.

Current Rates Upon Ratification

Single £ 545
Two Person 51174
Farmiky 31,436

TAz City shall be responsible for raie increases for this plan, out not io excesed the following:

Effective T/01/08 = Rate increase na mare than 5%
Effective 7/07/09 = Rate incréase no mare than 2%
Effective 7/01/10 = Ratz ingrease no more than 103

In addition, should $he % rate increases set forth above sxeeed for any year of this Agreement
the average % rate increases for any Cliy offered point -of-service pians with similar benefits,
the City shall only be responsible for a % rats increase which equais the average® rate
incraases for Gity offered poist-of-servize plans with similar penefits. In determining the overall
average Y% rate increases for City offered point-of-services plans, the City shall also faciar in
any % rate increase o the City offered dental plan for that year.

Northern New England Benefit Trust {NNEBT) shall retain the right o modify said Plan should
experfence become unmanagaable.

Upon retirernent, members shall be entitled o enroll in the City's health and dental pla ns so that
they will receive the same benefits as other similarly situated reiired City employees.

LIFE INSURANCE

Full-time employees, 35 hours or more a week, are eligible to parlicipate in the city's group term
life insurance banefit. The benefit is e qual to one and ane-half times the annual basic rate of
pay of each amployse. if an employee elects to participate, the City will pay 100% of the
premium cost. This benefit also provides for optional term life insurance and is 100% employee
paid. The benefit amounts are determined by the insurance carrier, and the cosi of optional

coverage is determined by your age.
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ARTICLE 47
SICK LEAVE

Part-Time Employees:

For the purpeses of this aricls, zick leave deducions during ane workday shall be the
empioyes's normal workaay. Part-time empiovees who work 34 hours of less per wesk shali
veceive protated sick days and reach maximum accrual caps based on full -time accruals for
empiovesas hired prior to the signing of this contract, For emoloyess hired afiar t he signing of
the carfraci, they will be allowsd to accrus an unlimited amount of gick leave time. (AN

wample is balow.)

34 hours = 8.5 Hours each Month or 162 hours a year, cumutative to @ maximum
of 612 hours.

Transfers from Another Bargaining Unit o ¢ other City Depariment:

Full-tme and pari-time employzes who wgnafer from anothsr bargaining Lnit or from another
City Departrment without any breaks in City service will be parmitted to redain thair sicx izawe
accrua’ balances, Howsver, they wil not be permitted o usa them as sick daye under thiz
ariicle until completion of six (8} months of sontinuous employrment,

Fuli-Tims Empicyees:

Fuilfime employess mus: bs employed for o laast 15 caiendar days. beginning the frst of any
FRonih, o on aporoved S of wacation leave, to acerue sick time jor that particular month. For
the nurposes of this article, sick leave deductions during ons workday shali be 8 hours for 40 -
hour-a-week emplovess, 7 U2 hows for 2% 42 mour-g-wesk emplovess, asnd 7 hours for 35-
hour-a-week employeas. Sick izave for fuil time employees (35 hours @ week of mare}. an tha
actve payroll, coverac by this Agrasment snall accurmulaie at the raie below per calendar
month (1 144 Days or 15 Days pav Year), except as noied below for em nloyees hired after the
signing of this contract:

. 10 hours each month or 120 hours a year, cumulative to a maximum of 720 hours for
A0-hour-a-week amployges:

. 9.38 hours each month or 112.58 hours a year, cumulative to 2 maximum of 675 hours
for 37 1/2-a-hour-week employ2es:

. B75 hours each month or 105 hours a }r'ear, cumutaiive to a maximum of 830 hours for
35-hour-a-week emplocyges. -

. Far Employees hired affer Septamber 16, 2003: Ermployaes hired after Septamber 16,
2003, shall be aliowed to accrie an Lrlimited amount of sick leave time and shatl not be
limited fo the maximum amounts listed above.
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Sick Leave Policies:

An employes is not entitled to payment for sick lzave until complstion of a six -month
probationary paricd, and such payments may not be ap piied reiroastively. Employees must
hiave the appropriate time accrued bsfore use of sick time is approved. At ne ime shall an
employes be paid sick time if i bas not yet been acerued. Dudng an unpaic lsave of absence,
an emnloves does net accroe any sick time.

Use of Sick Leave:

1. . Sick leave shall net be considered as a privilege which an employee may use at
his discretion. |t shal be allowed ordy in the case of necsssity and actual
sickness or disability of the =smployes, the employes’s =povse or domestic
partner and caildren or to taks physical and demal examinations or other
sickness orevention measurss,

2, Eszsential and non-essenttal employess shall noet make physical and dental
examinations during their tour of duty if possible. If these types of examinations
cannol be made during ofi-duly fimes, essential personnel must make
arrangements with thelr Bureau Commandar or designee ic assure that
coverage is available dufng their absencs from dity. If no coverage is avaiiabls,
tive physical ang denial examination will be rescheduizc when the employes s
off duty or when coverags is avaiiable.

All absences from work or absencas during their four of duty due fo illhess,
dizability, physicalicental examinations or other stickness prevention measuras
shall be deducted from the non-exempt employee's accumuiatad sick isave by
actua hours missed. if the eamployes is exempt (saianed). he shall not have this
time, dedusted from sick leave; howssver, the fime mzy be required to be
documentad and aliosated o FMLA  the absence is a qualifying FMLA evsnt.
This incildes the Agkt 1o reguire the empioyes o submit 2 physician's statement
verifying the need for the uss of the sick leave, irrespeciive of the number of sick
hours taken. The Commission reserves the right 1o verify all claims for paid sick
leave.

raa

Notification of Sick Leave:

Non-zssential empleyees are to make arrangements to notify their immediaie supervisor or the
Desk Sergeant at headguarters daily and in a timely manner prior to scheduled duly tim & of
their irtantion to be on sick leave. Essential employses shall make the nscessary notifications

at least one (1) hour bafore their nommal scheduled duly time.

Use of | eave:

The appropriate supervisor will compiete NPD Form #02 -08, "Use of Leave,” upon notification
of an employee's requesting sick leave. Employess faking sick isave are required to fill out
NPD Form #02-G7, "Use of Leave Time," the next working day from the use of leave,
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Doctor's Slip Reguired:

Motwikatanding the frequency, inal! cases a dnctor's slip is required for smploysas iaking three
of more sucesssive sick days within five (5 daye after returning to wor k.

Loss & Reinstatement oi Sick Leave:

£l

Txcept in the cese of death, seariad sick leave shall be fost if the emplayse
resigns, is discharged, releasad  or laid off.  If Ul time employess |save
amploymant with the Nashua Polise Department, but retire within thres (3) years
of your date of termination, sheir acorued sick leave will be reinstated.

Employses wno have reachad their sick l=ave cap shall he alipwac iz an
additional year's sick leave acerua: howaver, said days shali not be aflowed to
carty into s ensuing year 4t the start of every new year, the sick leave
walance shall be brought bask 9 e employes’s maxim um accrual amount.
Employess wifl be able to again accrue sick days as gutiinad in this Articie
beyend their cap up 1t an additional year's accrual for that year, and ths Process
will begin again.

Fuli<time amplovees who anuse sick isave, shall forfel 80 hours (for 40-heour-a-
week empioveas), 75 hours (for 37 412 hour-g-week employess), or 70 hours ifor
a5-hour-g-wesk employess) o accrazd sick leave for a first oifense. fIf the entive
a0, 75, or 70 hours as spacified previously cannot bz deducted from th e
aceumulates total due to ths asorusi armoun:, the nzgative bazanse will be carnen
avar uhtil the entire 8C, 75, or 70 hours can e cestoed)

=or the second offense. full-ime emplovass shail forfal 05 hours (for 4C-hour-a-
week amployess), or 80 hours (for 57 + 13 hour-a-week emaloyees), of 84 hours
{far 35-hour-a-wesk amployess) of accrued sick l2ave. {If the entire 9&, 2C, ar 84
hours 85 specified praviously canna: be dedusted from the accurnulated total
Aue to the accrual arnount, the negaiive maiaree wil be camied over unti the
entire 98, 90, or 84 heurs can e deducted ) For the third offenss, the employes
will be immadiately discharged.

Death/Retirement Payments for Full-Time Employees.

1

Acorued sick leave, up 1o the designated amount listed in the following
paragraphs, shall be paid in a lump sum o the employee's beneficiary, as
specified in vaiting by the emplovee on an approved form, if death occurs while
employed by the Nashua Pofice Department. If no paneficiaries are desighated
by the employee, the ascrued sick leave will be paid to the emplovee’s estate.

Eor Employess hired hefore September 16, 2003: Upon retirement under the
NH Retresment System, an employee wil receive payment for the accrued sick
leave balance in his account (up to 720 hours for A0-hour-a-wesk employaes, up
to B75 hours for 37 1/2-hour-a-week employses, and up 1o 520 hours for 35-
hour-a-week employeas), calculaied at the current rate of pay on the day of
retirement.
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Sick Bank:

4
.

Lo

Definifions:

For Employees hired after September 16, 2003: Upon retirement under the
NH Retiremert System, employess hirsd afier September 16, 2003. shal! be
artitted to mayment for fwenty percani (20%) of all unused accrued sick leave,
saloulated at the current rate of pay on the day of redirement.

All empiovees covared under this Collsctive Bargaining Agresmeant may mainiain
and cantibute to a sick leave bank o 8 voluniary sasis from their unused sick

leave cradits,

£ Sick leave Banmk Committee appointed by mambers oF the Union shall
establish ths rules and procedures of the sick leave bank.

A copy of #e rules and procedures under which the sick l2ave bank aperates
must be provided to the Chisf of Police by the Union

The Sick Leave Bank Aricle or the procadures and standards estadlished by the
Sick Leave Bank Committee shall not be subject to the grisvancs procadure.

ARTICLE 18
BEREAVEMENT LEAVE

For the pumoses of this Article:

A

The term: "bareavemsrt feave” means 'a leave of absence granied 1o an
empioyes upon a daath occurring i the employee's Immediate Family.”

The Chisfs "dasinnee” is the Deputy Thief of Operaticng or the Bureau
Commander. In the absence of the Deputy Chief of Operations or the Bureau
Cornmander. the Chiefs designes may be the Divisicnal Superviscr.

"Domeastic partner” is defined as an individual:

1. Who had a long-term intimate relationship with an employae;

2. Who was living in the same household as the employee at the time of
death; and

3 Wih whom the empioyes had an intent to remain in a long-term
relationship.

Fufl-Time/Part-Time Employees;

Up to & maximum of thres consecutive (3) days lzave (24 hours for 40 -hour-a-week employees,
22 5 hours for 37 1/2-hour-a-week employees, 21 hours for 35-hour-a-week employees, or 25.5
hours for 34-hour-a-week employees working 8.5 hours per day} beginning the day after the
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natification of the death, per occumence Ir any fiscal vaar shall bs permitted 10 & regular full -
time employes (over 35 hou's a week; and regular part ime (34 haure 2 week) Tor & death ot a
member of the immediate family of ar aMmpnyes.

Bareavement Leave Policies:

A Such leave shall normally commence Lpon the day foliowing the death of the
immediate family mamoer.

B Cmplovegs may ctilize sick leave ior the hours rmssed whan first nolified of
deaths, unless it 15 at the heginning of their =artnal tour of auty .

. i for reasons which would reguire out -of-siate travel to the funeral services or
due to the actual date of the funeral services, the Chief of Police or designee
may allow a deway it the semmencement af the three consecutive bereavement
leave days for full-timeipart-time erployess,

4 the discretion of the Chief of Polics or & Deouty Chiaf, the three sonssoutive
days may be broken up natween *he inital notification and the actua! day of the
Tunerai services.

t

Employees on Authorized Leave:

Emplayaes on normal day off, an vacation leave, ar other autho-ized sbsence shall not be
efiginle for payment for bareayement leave during such ttme of. The appropriate NFD Form
shal be completed for all usage of hereayemen: leave.

immediate Family Defined:

The nmedate family inciudss your spouse and fhe foilowing relatives of you or your speuss:
Cridrer, Stepchidran, Brother, Stepbrotier, SisiEf Stepsisier, Parents, Step -Parents,
Grandparents, Grandshicran, Miother-in-Law, Father-in-Law, Brolhar-in-Law. Sister-ir-Law,
Daughtar-in-Law. Son-in-Law, or Ward/Ralative living in the home.

Domestic Partner:

The immediate family may also include an empicyee's domestic partner, however, Management
raserves the right 1o determine the cirsumsiances under which a “domestic partrer” qualifies

under this Article,
Disputes:

Dienutes concerning Bereavement Leave shall be subject to the Grievance Procedure through
aTEP 2 at which paint the decision shall be final and binding upon the parfies.
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ARTICLE 18
LEAVES OF ABSENCE

Military L eave of Absence:

K a reguiar full-time employes or Detention Spacialist mesl |lzave city employrnent to enter
direcily into active service in ths armed forces of the United States inveiunt arity, he shall be
granted a milizary isave of absence for the ancipated iangth of such service. The employee
will be allewed seniorily credit for the time spent in ihe armed forses.

The employee is entitled io reinstatement to e position he held or ons of like status and pay if
& vacancy s apen within the city, providsd that the employee accepis relsase from actve
service at the earlies! possible date and reguest reinsiatement within ninety (90) days after
refaase.

If a reguiar full-time employee is called to serve not mare than a saveniesn day annual training
tour of duty with the National Guard or Armed Farces Resarve, he shall bs paid the difference
betwean hic pay for such govemment sarvice and the amount of straight time sarnings lost by
“him by reason of such servics, if any, based on the employse's fegularly scheduled straight
fime rata. Such paymearrs zhall be made following the showing of satisfatiory evidence of the
amount of pay received for such sarvice. The smpleyes will continue accru ai of sick and
vacation time during this fime and shail not lose any banefs. '

[¥ & reguiar full-time emplovee is calisd inta active duty with the National Guard ar Armed
Forces Reserve for more than 17 days, he shall not be paid the gifference batwaen hi s pay for
SUCA govemmam: service and the amount of reguiar straight time eamings. The employee may
reclast payment of his sick and vacation accrual balanses (suhjedt to accumulaiion feetrictions)
o these accruals may remain as balances until he retume o oty employment. He shall not
accrue sick and vacaton time during the military leave of absence, and his benefits wilt be a3
indicated heiow:

A More than 17 days, less than & months..Fuli bensiits
B. Morg than 8 monihs:
1. No beneiits,
2 Allowed senionty credit for the time spent in the armed forces;
3. Insurance benefifs available under COBRA provisions.
Part-Time Employees:

Part-time employees {(work 34 hours or less per week) are not sligible for paid or unpaig
personal leaves of absance. By law, employees are eligible for Family Madical Leave If they
have been employad at ieast twelve (12) monihs and worked &t least 1,250 hours during the
twelve {12) months immediately preceding the commencement of the |eave.
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Paic Leaves of Ahsence:

With prior approval, and at the anle discretion of the Chigf of ~olice, paid leavas of absence
may be granted to regular full ime employess due to peraonal llnsss up 2 six (B} weeks, The
pait lzaves of absence are limited 1o an emplovee's toial ascrua s of SIK and wacation tims.
Fui-sime ermployees continue i accTUe sick and vacation tims.

Fulitime employess cantinug 1o acorue si=k and vacation titme while on paid leaves of abhssnce.
A jeave of absence shall be charged s’ against the employes's aGoum uiated sick zave and
{hen against the empioyees scoumulated vacatiar tme.

Unpaid Leaves of Absence:

1. Wisn prior approval, and at fha snle disoretion of the Chisf of Polics, unpaid
leavas of absence may be gramtad to reguar full Sime amployess due to
persona! illness up 1o furty ~five (£53] comtinuous days. Full-time empioyees do
not ancrus sick and vacation time while on unpaid leaves of absence, During an
uppaid leave of absence far personal iiness, the City wifl continug o pay s
portion of appiicable instrancs premiums Up o six (€] months. An employes will
continue io pay thelr portion(s; of applicable insuranca premiume during this six -
month period. Thersafter, the employee shall pay 100% cof the cost i he wishes
to continue applicabls insurance coverage.

To sontinue any applicable insurancs henefts during an unoaid [eave of azsence
for other reasans than persona. linsss. i shall be the empioyee's responsibilites
to assume pavment of the mull premiums [100%] at the time of igave, Paym ent
of applizable insurance premiums during an unpzid leave of ahzence musi be
arranged in advance with ihe “umar Resource Deparment and the Insurance
Departrmernt.

Iy

At e time shall an unpaid leave of amsense sxiend pevond 45 confinuous davs
Unless authorized by the Chief of Police. I the membzar can meaet the eligibility
requirements as set by the City's Disability Income Plan, e may apply for the
Long Temm Disability Benefit. {Cite Article 31.)

3

5 tha Department's operatichs are sffacted due to the len gih of the unpaid leave af absence
and 3 medical authority cannot determine when the empioyee is able to work, i shali be the
Chiefs of Police discretion to hire @ iemporary o7 regular replasement. if the empioyee is able
to recover from the disability during the liritation period of the long -ierm disability benefit and
the Commission is satisfisd with the recovery. he will have preference over applicants outside
the City to apply for any positici within the City that he is gualified for. If the emplays & cannot
recover during the limitation petiod as desaribed above, ihe employse shail be terminated.
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ARTICLE 20
PERSONAL DAYS

Reqular Full-Time Emplioyees {35 hours a week or over):

A For the purpose of this Article the words "personaf day” means a day {8 hours
for 40-hour-a-week amployees, 7 1/2 hours for 37 1/2 -hour-a-week employses,

and 7 hours for 35-hour-a-week empioyess), when an employes is excused from
active duty for persenal reasons.

B. Sain time is deducied from the amployee's accumuiated sick lsave. I no sigk
ieave i available, the empioyes is not eligible to receive a personal day, unless
the employee opts to ake an available accrued vacation day.

c. A fudl-tirne regular emoloyee may use 4 days ("daye” as defined under Paragraph
“£" above). of sick leave per calendar year for personal leave.

Regular Part-Time Emplioyees {24 hours 2 week of less):

A For the purpose of this Aricle the worcs “personal day” means a normal
workday, when an employes is excused from active duty for personal reasons.

B Said time iz dezducted from the amployes's yearly sick 'eave baianse. If no sick
lagve iz available, the employee i nx eligibie to recaive & persanat day, uniess
the employee oois to take an available vacation day.

& Only uporn the discretion of the Chisf of Palice {or a Deputy Chief i his absence)
will & pari-time emnloyes be allowed o taks a day off for personal reasons
withalt pay,

0. Part-time employses may use up to 4 days {"days" as cefined under Paragraph

"4% under this section), sick days as parsonal days.

Approval of Personal Leave:

Personal Leave must be approved by your supervisor not more than fifteen (19) days, nor less
than five (5) days prior, to the date of such personal day, except in an emergency. If approved,
the approprdate form will be completed by the supervisor or employes. The form will be
forwarded 1o the Administrative Bureau. FExcept in cases of emergency, the {form will be
approvad/disapproved {pending the availability of accrued sick leave), and the employee will be
notified by the Bureau Commander or designee of its approval or disapproval

Provizsions:

. A personal day's approval is subject o poiential workloads, manpower requirements,
and any possihilty of an emergency situation as determined by the Chief of Police ar

-desigree.
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. Omce a personal day 15 approved and tne date i tn be changed or cancaled by e
ampioyes, the employes st reanply.

. The approved persenal day is subject to recal by the Chief o designee due to poteniial
W cans, MAanoower requirsments, and &ny SMergencies that may arise.

. Perscha days shalt not be taken mote than two al a srne uniess approved by the Chisf
of Polize or designaé.

Dighutes:

Cisputes conceming nersonal days shal: folow the Grievance Procsdure through STEP 3, al
whick paint, the decision shall be %inai and binding upon ihe parties.

ARTICLE 21
EXCHANGE OF WORKDAYS

Far the pumposes of this Aricle. the wards "Exchangs of Wiorkdays® means ore normal warkday
and such exchange shail be for sach other's position's duties, urless othenwi se approved oy the
~hiz® of Palice or his designes.

£ Sychanges of workdays are ireited te individuals who nold the same pogition: and
iahor grade in & particular division/brsad and have been cross -rained to
ageauataly cover the rthar position as determine ¢ and aporoved Ry their bursai!
cormmanders or SUpsvisor.

E. The number of swaps albowed per individua! chall be timited ic three per guarter
if approvad in advance hy hig supervisor/ouresu commander and it does not
irta-fare with normal opsrations, training conducted by e department, causs
she nead to hire overtime, and if maid back with 30 days.

£

An erpleyes s atiowed to swap with himsed, Limited to thres par guarter , if
approved in advance y his supervisorfbureau commander and it does not
interfere with normal operations, training conducted by the department, cause
the need to hire ovartime, and if paid back within the sams work week.

. Written advanced notice signed By hoth employees involved in he exchange is
given to the Chief or his designee two [2) days ptior to each exchange orf
workday desired; (The twe {2) day notice period may he waived at the discretion
of the Chief or his designee.}

E. The swap of either employee involved does not result in an employee Wwarking
canescutive shifts or working a 1ot af of 16 hours in one work day,

F. Tha swaps do not result in mmterference with scheduled training or otherwise
interferes with othet duties or agsignmants or the operations of the department;

G. If an employse involved in such exchange calis in sick on the ex change day. that
employse shall lose one normal work day of sick leave;
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. No additional swaps wil be sllowed far the ariginai swap date; and.

l. An employse paving back & swap will not be eligible to receive a personal day or
vacation day for the original swap date.

Detention Specialists:

Detention Specialisis may exchangs workdaye (considered a "swap"y with other Detention
Spacialists in the same bargaining Uit on other shifis upen approval of the appropriate Uniform
Fizid Operations Bureau Gommandars or designees ag delinsated in the policies listed above.
Dietentior Spedialists cannot exchange workdays with Policg Officers.

Disputes:

Disautes concerning Exchange of Workdays shall follaw the Grievance Procedure through
STEP 2, at which point, the decision shall be final and binding upor: the pariies.

ARTICLE 22
SHIFT EXCHANGES

For the purpesas of this Ariicle, the word "shift" means, "in excess of one neomal workcay "
This Article shall periain only to personna! whe hold the pasition of Receptianist { Clerk Typist |1}
and Datentic:: Speciaiists.

With prior approval and at the sole discretion of the Chief or his dasignes, smployess may
exchange shifts if both employses involved agree; provided that:

A Witten advanced notice signed by both empleyses invelved in the exchangs iz
givah to the Chief or his designes twe (2) weeks prior to each exchange of shiit
desirad and included are the reasons thereof, The two (2] weex notice period
may be waived at the discrafion of the Chief of Police or his designze.

B. Both employees have the same position or have heen cross -trained ‘o
adequately cover the other position as determined and approved by their bureau
commander o supsrvisor,

C. Detention Specialisis cannot exchange shifts with Police Officers;

. No more than two (2) shift exchanges involving four (4; employees shall be
afiowed at any ane (1) time;

E Baoth employess agree 1o swap day off groups of each other and shall not be
eligible to receive compensatory time off due to the change of days oif or to

receive overdime;

s Both employees shall not work two consecutive shifts in gne workday.
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ARTICLE 23
WAGES
Wage Compensalion Ranges:

The corapensation rangs for sach position is set forth it this article u=der Schedule "A -F" based
an labar grade assignments and Fisca. Years.

Nawly hiren or samcfarren employess shall siart 4 the approprisle wage step haszed On
pertirent years of expatience that can be diractly relaizd to the new nosifion's duties, as wel ag
tha wages o other hargaining unit members it, “ne same iabo* g rads. Managemsnt resenves
the right to dstermine the number of years of directly -elated experience based on the
informatiar suppried by the employee and verfied by NManagamsan:.

VWage Increases:

A Fiscal Year 2008 On July 1. 2097, Schaduls A shall becoms effective.
Employess on the active sayroll shali recelve 2 0% COLA increase.

B. Fiszal Year 2008: On July 1. 2008, Schedule B shall basoms gffective.
Employses on the active nayroll shall receive a 4% COLA Increase.

i Figeal Year 2010 On July 1, 2006, Scheduls C shal become efiscive.
Employess on the active nayroll shal receive a 4% GOLA Increase. :
[ Fiscal Year 2041, On July 1, 5010, Schedule [ shali become efieclive.
Emplovees on ihe active payroll shali receve & % 5% COLA ingrease.
SCHEDULE A - FYD3
EFFECTIVE 7-1-07 {Increased 0% A
T | !
Gr. Minimum ; houry Maximum Houtly
i 5 23447 | 8 112704 | L & 327336 (8§ 15.74620 |
2 | i _»EATE . B 4Gl | 3 3334368 .. § 16,0308
|3 | |5 24488 1 § 117586 1 | §_ 3418213 | % 165 4241 ]
4] |3 ssipe |8 _dzose | | § _ 25a3a7C S 15,8012 |
5 | |s 25556 § gasss || § 3815705 | B 17.3832
- 5 osep7 | §  _1z@e7e | i 8 ITaeaTC 8 18,5013 |
7| 18 77940 § 13326 | | % 3953338 | § 19,0641
- g 28926 | % 1aose ) | § _ 4t4eroe 13 59,9468 |
5 |8 30108 | % 144760 | ] 8 _43637.78 | § 20,9797
10_ | $ 34,102 ¢ 8 idose | | § _ 4B309.47 | 8 21,7934 |
a1 | 5 umagas | g7000 § | § __SOATRO0Z. § 24 4817
12 5 27e78 | 8 152107 | | &  G51E178 |3 26,5297
13 | 8 4137z -5 gmeeca | | 9 ep2m2ar I E 28 5777 |
P14 3 45352 | % s1eone | |5 8605054 )% 31,7642 ]
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SCHEDULE B - FY(08
EFFECTIVE 7-1-08 [Increased 4%}
Lb. |
Gr. i Minimuim Hourty Maximum Haourly
1 & 24,380 & rena ] 0550 § 16,3717
I N I 24827 ¢ & 110360 §_ 24E7FIE 3 i6.5775
- - 25436 & 12,2289 § 35788l % 17.05%"
2 3 260 & 1m57ET 1 555390L 8 47,5665
5 | 1§ 22873 . % 12.5437 t o 3780334 0 & 160785
2 ¥ DTETE L § 14034 § gawanst | s 16724
¥ s 20058 | § 13.970% _E 41238246 | & 16.3267
8 5 aobge | $ 144820 B énlasds | S 20 7436
I § 3312 | 8 *5.054% | £ 4538300 | 5§ 21.5150
Az 3 37346 | 5 58503 | 15 4712185 | S 52 637
14 § az322 | & 474635 | § 5081425 | € 3% 4385
: s 26335 ' § 1£.834" f 5738805 ¢ § | ZF.ae08
! K 508 & pEss2 | | B mneA3ds | § 321367
14 5 47188 § zzovso ¢ | & sRTizaa g 33.0348
SCHEDULE C - FYD
EFFECTIVE 7-1-08 (Inereased 4%
Lb. | j '
i Gr. Minimum | Hourly ! Maximum Hourly
P § 25380 - % 121800 . [ % 25241822 | 17 2288
!_2_ $ 25830  § 24134 | §_ sEpesdn | E 172387
3 ¥ 2454 & 2718 | § 3634ETE | & ‘TTELE
£ § PRI & 13,0768 F sEo0net | 8 152385
5 $ 5Te82  § 434808 3910747 | 8 (8.8217
6 3 e 558998 $ 4023603 | § AT
7 i E 30,227 § % 14,6280 $ 4738nn4 | § 2CE1ST
B 5 21286 | & 15.0414 § A4g7ZE2 | § 216734
g_ | g 32865 | % 15,6582 | $  4rizae? | B 22.591%
10 5 LE2E0 | 8 161728 5 4800872 | § 23,5608
11 $ $775 | 8 184810 $ 5503082 | § 26 4571
12 - £7.959 | 8§ 198867 b3 sosaapt | § 28.5945
g $ 44748 | & 215157 § 6519053 | % 51.3416
14 § 48,053 | S 23.5835 5 714808 | 8 34.3562
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SOMEDULE D - FY11
EFFECTIVE 7-1-10 {increased 3.5%) !
Lh. ', '
Br. Minimum Hourly | Maximum Hourly

A g 25543 1§ 126,67 T 3EAR4TE % 176525

2 N s5794 & 13BTE lig. ‘arasere Log "7.0458

[ = [ 373E0 £ G3.1833 § _ dsu<300 S 14,3551

ks 24158 | § 125376 1[5 3ma0ER % 15,8080
.5 | 4 25575 | § 13,6521 |5 RRATERY S§ ‘4.4587
§ "k acone & qasdta_ | B 4181845 | B 20,1517
= 5 syofa ;B AESAFE | L& 423800€ & 213414 ]

& 3 ki | § 15 5673 N 223284
o | s WICE L § 162021 & apmmtir loE 273 4859
I segi7 & ca7aRg | S § 507298 g 223685 |
1) 8 20,097 | 8 1e7O87 | | & _ 5608630 8 27 621
| he | g azen | § o anaser | | 8 G1IRRET | & 206468
a | L anos | 8 copesy | L § 6747228 ¥ 37 4385
|1 | 5 so7ec - @ pednpa | L8 Tageiee 4 35,5542
POSITIONS AND CURRENT LABOR GRADE ASSIGNED 70 EACH

i Each position ghall mave a City of Nashuz POFE (Position Description Form] on fie WIET
the Nashua Police Departmsant and the City Human Resourcas Cepartmert.

ik Said PDFe will be radone per Ciky Doligy amd submitted through the chain of command
ir the City Human Resources Departmen: for review. passible labor grade shangs, & nd
Examnt or non-exempt $t31Us.

3 If the iabor grade changes from whai is liziad below, the empisyee and the Union will be
advised of the shange. Said change will be incomorated into the next Collective
Bargaining Agresment Changes to wages will be done in accordance with the
sppropriate Schedule.

4, The determination of whether a position is exempt of non -exempt rests with the Gity

Human Resources Department based on the FLSA (Fait Labor Standards Act).

1 EXEMPT POSITIONS ]
’_ JOB T}TLES : LABDOR GRADE
| Accreditation Manager 13 “

]
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PDSITIONS AND CURRENT LABOR GRADE ASSIGNED TO EACH

NON-EXEMPT POSITIONS
_JOB TITLES : LABOR GRADE _

Assistant Fleet Maintenanrce Supervisar 71

Detention Specialist | {Par-Time} i1

Detention Specialist Il (Fuil-Time) it 1

Paralegal R 10

Auto Mechanic, Ist Class ! 10

Records Technician Il g

Secretary V| _ - S
AccoumClerklv. | <A
Legal Secretary K
- Account Clark 11} 7
At Mechanic, 2nd Class 8 ,
Secretary 11 58
Ascoun: Clerk Il 6

DOutside Detail Spacialist {Part-Timel 3] .
: Records Technician ! i &1 :
Seuretary Damesnu Violanze Uni : .8
Custodian [ B S .
Cusicdian Il 2

Cusiodian | ~ 2

The labor grades and examptnon-exempt siatus lisied above may change during the
review progess of Position Description Forms {(FDFg) bzsed on changes in the job
dimensione of the posiion o includs: -spesific dutiee and responsibilities; work
relationafralaticnships; problem seiving and decision maXing, supeivisory duties:
reasoning, mathematizal, and languags development reisaing to memal effort:
education, training, and specialized instruction; physica’ effort and activities; warking
canditions  relating  fo  environmental  faclors, and the equipment, fools,
hardware/software, ets. used.

When labor grades ar exemptnon-axempt status change dunng the review process, the
above bst will be revised in the nat confract.

ARTICLE 24
WORHK SCHEDULES

SchedulesfAssignments:

Daily and waekly work schedules and shift assignments shall be based on the operating
requirementz and budgetary allotmenis of the deparfment and are subject to change at any
time. The department shal have the exclusive right to make the recessary changes and shali
make every attempt to notify affected employees in advance whene ver possible.  An individual
employese's work schedule shall be determined by the Chief of Folice or designee. Employees
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shali report to work promptly at starting time and enali devaie their entire effosts fo department
wusirese during scheduled working hours.

The workwesk shall consist of seven consecuiive days, heginning Sunday through Saturday.
For vacation and sick ieave purposes, if an empoyee works other than a five -day, gight-nour-
per-cay schedule, the workaay will be caloutated as one-fifth of (ng average warkweek,

Esseniiai personnel are assigned to repor &t spesific times during 2 particular shift on a 24 -
hour period. Non- essental parsonal shal: work &l timas as approved by the Chief of Palice or
desizhes in order o provide the best possisle coverage within 2 wureauldivision. {Cite Arficls
#76 - "LUNCH TIME & CCFFEE BREAKS ")

Cross-Training. Career Developmeant Program, Schools, & Temporary Assignments:

An empioyes may be transferrsd to 2ssUME s duties and respensibififies o @ position
classified higher or lower than his surrant position due g Grass “raining, the depaniment's
Caresr Development Program, or 1o ismporary assignments o provide coverage due o
vasasons. iilness, leaves of absence. e1o., 48 determinad by the Chisv of Poli ce of dasignee.
Ln employee may be assigned to assume e duties and responsibilities of a posiiion in
additian tc his own due to lay-offs or reorganization, anc this article does nat apply to this

situation. This situation shaii follow ths reniassficat ior svstam if applicable.

A% ne timaz will the cross-raining or tamporary aesignmant exceed 120 continuous days. if the
erpioyee continues to work & migher massified position, he will be paic the wage difference
iistar on Schedules & & B heiwesn position & until the condition or assignment no longar exisis,
Thiz shall not apply to grandiathered empicyses who are paid highar than the wages ligted ar
Schedules Ao B

Empioyees on a 5 & 2 Sysiem may he assignad o attend specia’ gchooling away from the
workolase during hours not normally worked by the amployes. Employees or & 2 & 2 Svstem
shall receivs their regular rate of pay during sach attendancs.

Attendance:

The eifectivensss and efﬁcienc} of the Nashua Fofice Department require that employses
report promptly for duty. Unapproved or unexcused absences or tardiness is Unacceptable and

will result in appropriate disciplinary action.

Es=sential Personnel.

s Record Clerks 1@ Record Clerks | shall work a five (5) day on, two (2) day off
work schedule, but shall have either Friday & Saturday, Saturday & Sunday, or
Sunday & Monday as days oif or as designated by the Chiei of Police or

designee.

B. Detention Specialists: Unless otherwise designated by the Chief of Police of
desiones, part-fime Detention Specialists shall work thirty -four {34 hours a
week, four days a week (8.5 hours per day). Days off shall be as designated by
the Chief of Police or designae.
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. Emergency Coverage: Esseniial parsonnel may De called in fo provide
SoOVErage due to emargancies on thair rormal days off or o wark other shifts, H
ordered 1o do 50, essential personne! shall report te work on a day off and shall
recaive movertime (fime and ane-half rate) or recular rates as ouilined ir the
Aricle #25 "Owvertime "

Lk Changes in Work Schediles: The Chief of Polics or designes may change the
above work schadules at any time,

mor-Cssential Fufl-Time Personnef:

A Employess whoe are nor-essential personnel normaliy shall be desigratsd as
Group #8, who waork five (51 dave on, twe (2) days off schedule, shali recsive
weekends and holidays off.  Non-essentizl personnel may also be dasignated to
other day-aff groups as designated by the Chiel of Palice or designes.

E. Te provide everyday coverags, Fizet Maintenance personnel may be designated
as any of the day off groups: Group #Z (Friday & Saturday off,, Group #10
(Sunday & Monday oft or Group #8 (Saturday & Sunday off), Flest
iaintenancs psrsonnel wif recelve hoiidays off

54 Some non-essential persorne! may be placed on zall 24 -hours & day due fo

smergensiss that could arise and shalk work as assigned by their SBureau
Commandsr or designee. (Ciie Article #25 - "Overtime.™

Emergency Situations:

During special times such as emzsrgency operafions or during snowstorms, non -essentia
civilians may be sani home eardy from wors, For these spacial situaiians, those civiians who
continue to werk the normal workday wili not receive auditiona pay, and those civilians who are
alowsd or asked to leave the workday early will not be deductad any amount f rom their normat
weskly wage.

ARTICLE 25
OVERTIME

Full-Time Employees:

When non-exempt, full-fime empioyees {35 hours a week or moreg) work extra hours during a
week, they will not receive overfime unless the fotal hours worked in a week exceed 40 hours |
Mon-exempt, full-time employees (35 hours a week or more) will receive time and one -half their
regular rate of pay for all fime worked in excess of 40 hours during a pay week, Sunday through

Saturday.

Part-Time Employees:

Part-lime employees will not recefve overtime unless the total hours worked in a wesk, Sunday
through Saturday, excesd 40 hours.
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Overtime Not Allowed:

Exempt positions, as designated under Articls 23 = Wages, shall not be eligible jor wvertime.

Sybmission of Qvertime Slips:

Overtime will be submitted during the weak it was waorked or no maore than ons {1) week 2fier
e date. Al overtime slips subntitted wit be paid according te the total nurmber of hours
worked in the wesk it was warked, not the waek the slip was recenved.

Called in from Home:

i 3 non-2xatnpt, non-esssntial empicyes QS called in from home to work, he shall recsive al
least 3 3-hour minimum in overtime pay if over 40 hours in & week or a 3 -hour minimum in
reguiar pay it undar 40 hours ir g week  |f the 3 -hodr minimam ovaraps with regular duty tme,
additonal pay shall ba oniy for hours worked im excess of the regular duty scheduls,

Segspnal Time Adjiustmenis:

Emplovees shall not be subject to pay deductions or overime far arnual seasonal lims
adivstments {dayiight savings time changes), bui shall receive 1he mormal week's wao2s whean
these ooour,

ARTICLE 26
L.UNCH TIME & COFFEE BREAKS

Lunch Periods:

Lungh periods shall be paid ascording to any of tha foliowing ways as dictaizn by the Chiet of
Poiicz or his designes:

i An hour (1) lunch (without pay’;
2. A 172 hour tunch (without pay), ot
3. & 20-rainuie lunch break (with payl.

An employes may be called back fram a lunch break due to emergencies. The Bureau
Commander or designee will allow an additional tunch bre ak to be taken if conditions allow this

to ocour.

Breaks:

Ermployees may be allowad up to twa (2} 15 -minute breaks if conditions allow. COne break may
Le taken before and one may be taken after the funch break period as the work schedule
allows. All employses may be called back fram a break dus to emergencies. The Bureau
Commander or designee will aflow an additional break 0 be taken if conditions allow. The
availability of breaks will nof change an employee's normal workday schedule.
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ARTICLE 27
COMPENSATORY TIME (TIME COMING)

Compensatory time 18 allowed for non-exempl fulliime employees only under the follawing

conditions:

A

Compenzatary time is computed at an howr and & half {3 2 hours) for every hour
of straight fime worked over 40 hours in g week. Empioyees will make out a
Departmant Overtirne form and mark their infention to have the time convarted o
ime coming. Said form shall be submitted to the appropriate Burgay
GCommander for approval.  Each Bureaus wili held the slips and make the
necassary additions and subtractions 2s necessary fo maintain a current total to

the maximu amaut as specified below.

Employses may convert ovartime worksd, but no less than ong hour o 7 overiime
at 2 time, into & maximusn amourt of 12 time coming hours, . ARy ovartime slips
submitted for acerual purposes whish bring the ascrued amount beyond the 42
hours wil! be submitted for overtime payment.

Saic time must be wsad within 3 months of the origina’ overtime date; howsvar,
may ndy be carried aver from one vear fo the next. All overtims slips beyond 2
monthe o from the previows year will be submited for ovenime pavment. Naois:
If 2 slip becomes cutdated, but the employes hag taken parial time coming
lours, the fime taken wili b2 deducted and the remaining time will be converted
hack to nomma: ovedtime for payment.

Tims coming may noi be used toc extend 2 block vacation wesk of be addad to
any Fher time off; ie, perscnal day unless a2 regquest for such use is approved
by the member's supervisor & least seven {7} days prics to the scheduled blogk
vacation week or other ttme oft. The decision af the supsrvisor shall be final and
noi subject to the grievance procedures. A maximurm of & ight {81 hours of time
coming shall be used to exiend a block vacation wask or be added to ather fime
off. '

When employess utilize compensatory time:

« The employee wili complele the appropriate Department form when utilizing
any compensatory time (ime comingd. Ths same procedures will be
following as vacations, ete.

« The time will be deducted from the employee's time coming accrual and from
the actual overtime forms. COnce an overime slip's conversion fo time
coming has been ussd completsly, the slip witl be marked as so and may be
kept for record purmposes.

If an employee leaves employment for any reascn, ary accrued time will be
convertad back fo overtime hows and will be submitted for payment.
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ARTICLE 28
WORKERS COMPENSATION

Employees shall be covered by the provisions of the New Ham pshire Waorkar's Compersation
Act as may be amended from fime to time, ahd by relaied City poiises. The cost of this
coverage shall be paid entirely by the iy

Temporaty Replacement:

During the tima an employee is dizabled from performing the duties &7 his position dus to an on -
duty injury, the department reserves th= right to temporarily ll the position 88 needsd Up 1o an
+ Brmorth neriod from the date of the njury.

Reinstatement of Employee Sustaining Compensab le Injuries (RSA 284-A:25-a)

Employees whe have sustainec an oh-duty injury shall be reinstaiad by ithe employer to the
atrploves's former position of emnloyment Upon reduest far such reinstatement, if the position
eyiszs and is available and the employes e not dizablad from parforming ihe duties of such
nosiian, Wizt reasanabls accommedaians for the employes's imitaticns. I the former position
hoe been eliminated, the employes shail be reinssated in any othasr existing position which is
vacant and suiiable with reasonable ascommodations jor the erpleyes's limitations. A
cetifisate by the employse's atending physician that the shysician approves the employes's
return io the ampioyee's regular empioymEnt with reassnable accommodations for the
emplovas's limitations, shall be prime facie evidence that the employee is abe to perfonn such
duties.  Reinstatemant shall be subjest to the provisions for seniotity rights and other
emnioymant: restriczions contained In this conmact.

A The right io reinstatemant to ne empioyes’s former position terminates when
any one o the foliowing events JGCUS!

i £ madical getermination by the attending physician or finding by the
Labor Commissioner that the emploves cannoi retum ¢ the former
position of employment; :

2. The employee accepts employment with another employer,
3 Eighteen months from the date of injury.
B. The right fo reinstatement under shall not apply 1o an employes hired on a

tempaorary basis as a replacement for an injurec empioyes,

Permanent Replacement:

Lfter the 18-month period if the person is still uhable to return to his position, ha shall be
deemead 1o be unable to refurn to work. The person will b released, and the position may be
filled permanently. If the empioyee becomes employable afier the 18-month pariod, he may
apply for any vacant position within the department for which he is qualified.
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ARTICLE 28
VACANCIES

i is & policy of the Nashua Police Depariment toc employ the bes: candidates possible through
positive recruitment and ssiection tc ensure a iower raie of persannel tumover, fewer
disciplinary problams, higher moral, befter community ralations, and more sfficient and effective
servizes, The recruitmatt process will be consistent with Department procedures, with ceriain
law enforsement selsction standards, and feceral and state laws.

Cilling Yacancies:

A When filing vacancies for positions covered by this Agreement, currend
smpioyess will be given the opportuanity to apply for the pasition, fo be svaluated
for consideration purposss, and to partizsipate in tesling prozedures if applicable.

E. i an employes is sejectad for g new pasition, the employee’s pay rate will ba
changed fo refizct the position's wages as listed under Schsduls A of this
Agreament The probation pariod is six {6 menths unless otherwise specified in
ihis Agreement.

Sheuld the emploves's perfarmancse be unsatisfactary any time during the six -
racmth petdad, the Chiaf of Palice may:

0

«  Parmit the employee 1o hid on another vacansy for which he is qualified, or,

+  Return the emplovee to the pesition which he left If still vacant, a7,

+  i0 terminate the employes irom emblovment with the Nashuz Police
Deoartment.

Bepartment Policies:

The Bureau Commandzar has the opticn of transfeming employess within his bureau when a
vacancy occours. [f gualified applicants are available from a previcus resruitmeant for a simiiar
position, the department may utilize these applications and nat open the position 1o the cutside.
However, a notice of posifion vacancy wil ba posted internally within th & Nashua Police
Depariment to ensure that every department employee has the righi fo apply for the pesition. [§
after a recruitment no qualified applicant is selected, a posttion vacancy will be re -posted.

Application Procedurs:

No applications wilt be accepied by the Departmeni or appropriate authdrity for any position that
is not posted, nor after the deadline date. Persons must complete appiications at the Nashua
Police Department or as designated on the posting in order 1o be considerad for vacant ¢ ivifian
positions. Afier the deadline date listed oh the "Notice of Position Vacancy," applizations will be
considered. No emplovee will be considered for a position vazaney if he has not completed an
application farm kefore th2 deadline dats.



Salection Process,

If tecting has been prepared for ihe position. the test wili be preparst and adminisisrac by the
Nashua Police Department.  Through testing, interviews. and complation of pre -employment
haskground investigatians, the best gualified applicants wili be seleated. The background
irvestgation will inciude: Complete srimiral Tecord checks; Personal reference checks:
Emplayer referense checks; and motor vehicle checks (if he will be driving department
wehicles,

Final Seleciion Process:

& fnal ancice for the position wil! be decided upon, The applicant may ke reguired 1o pase a
pre-emplayment physical at the city's expense prior to starting wark far the city. |t is agresd
ihat ‘actors sush as sex, race, color, mational origin, refigion, lawfu: po litical or erployse's
organizatior afiliation, ags. marital status ar non -disqualifying nandicap ars not considerations
in evaluating the gualiications of an empleyee or mrospeclive employae.

ARTICLE 30
WORW POLIGIES & REGULATIONS:

H i= f1e polizy o the Nashua Police Depariment to provide cettain guidelnes to insure efficiem
gapariment operations. Civilian employess must comply with all applisable chapters or sections
within 1he Nashus Police Departroent Rulss & Reguiatons Manual.

Civiian emplovess are subjec: o the Nashua Police Department's Disciplinary Sysier: anc
Internal Affairs investigations for any somplaints/alegations relating to & criminal cifenss;
negiest of duty; a viestion =f department/city nolicies, rJles, procscures or of inan ces; or
condust which may tend to reflect unravorably Upon the empioves, city, o department.

Brovizions of the City of Nashua meiit Plan are pot anpiisable to the positions covered by ihis
Agrzsmant.

ARTICLE 31
LONG TERM DISABILITY COVERAGE

Full time emplovees coverad by this Agreemsant (35 hours or more- & week) are eligible far
coverage under the City's Long Term Disability Plan in accordance wiih the provisions thereof
as the same may be amzndsd from time to fime. There shall be no cost to the employes for

this henefit.

Part-Time Employees (under 34 hours or iess a week:

Part-tirme employess are not eligible for coverage undar the City's Long Term Disability Plan.
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ARTICLE 32
RETIREMENT SYSTEM

Emplovess whe work thity-five hours or more & week are required to poin the cantribuiory
pension plan of the Chy, NH Rstiremsnt System, as a conditien of employment.  The
confribution tate wik be determined by the NH Retirement Sys tem and all appiicable izws ang
regLlations shat! apply. Sroup | members shall alsa be enrolled in the social security system.

Part-Time Emplovess (34 houts or less per week):

Employess who work 34 hours oriese are consicerad pari -time ana, as such, are not eligible to
ba members of the pansion plan of the City.

ARTICLE 33
DEPARTMENT SENIORITY

A For purposes of this adicle, "service" or "ofafe of hire” is defimsd as the full-
tine. continuous service with ths Nashus Police Department ic the curren? date.

B In the event of a conflict, the last names of the fwo parties shall be considered
alphabetically and placed accordingly.  Such placement shall determine
department ssniority. In these cases, il an individual's last name afier the Sate
of hire changes, the ssnicrty date shall nat be affected, but shal. remain as was
griginaliy established.

)

The senicrity ratings of empioyees shall be 2sed for oniy members within this
bargaining unit.  Deparmsnht supervisors who work in the same bupsaus or
divisions a3 bargaining unit mambers. bt are exciuded from the bargaining unit,
shal: have seniority over mambers cue to their positions.

0. If an employes moves into another position outside of this bargaining unit, his
seniarfty date shall be as listed in anether bargaining .agreement or benefit
packages.

Furposes of Department Seniorify:

Departrment seniority shall be used to approve vacation selections, personal day sele ctions, and
leaves of absence.

Detention Specialists:

Detention Specialists shall not be part of the senicrity system of full-time employees. The part-
time dates of employment shall be used for seniority purpasas within the group of Detention
Specialists. Department seniority shall be usad to approve vacation seleciions, personal day
selections, Family Medica! Leave reguests, [ayoffs, recalls, and elimination of posilions.  An
employes's department seniority status shad be suspended duning the time he s laid off
Employees recalled from laysif anytime during the one-year period shali assume their
department seniority status from the date of layoff.



Lt
)

Tepmeses Conlree, By 02061871

Senigrity used for Layoffs & Filling Wacancies;

The department seniority date may atse bz weed for layoifs or wher: filing vacancies, however,
the primary determining taniors that will be considerad are as oltlined in Arfizls 34

Department Seniority During Laid Off Periods & Recalis:

An amployae's departrment seniority ctafue shail be suspended during the Time he is laid off.
Employess recalled from favolf anylime ducng the One -ysar period shall assume thoir
depaitmant senionty satis from the date of layoff,

ARTICLE 54
LAYOFFS, RECALLS. & ELIMINATION OF POSITIONS

Layoffs:

Managemeant reserves the right, powsr, and authority to iay off empioyees within the Nashua
Palice Depariment as dzemed necsssary. when making any layeff decisions, she primary
determining faciors that will be nonziderad are |ob periarmanse, ahaentesism record, and the
workload & the number of personnet within 2 particutar bureau, division, ar shifi. If the listed
iasiore are ihe same when considenng tayaff decisions, the full -tims coniinuous date of
aernloyman: with the Nashua Prlice Departmant wili be considered.

Recalls:

A flanagament reservas the right, power. &nd zisthority to recali employees from
layofl status a2 deemed necessary. The names of employses laid off will be
mai~iained on a recall iist for ene (1} year from the date of sucn layoff and such
ernloyess will pe offered their job slzssifications, if the same sxists, in the event

of a recall.

E. When making any recall from layoff decisions, the primary determining factors
shat will be considered are job performance, abserieeism record, and the
workicad & the number of parsonnel within & particular bureau, division, or shiff.
I the listed factors arg the same when considering recall frorn iayofi decizions,
the full-time continuous date of amployment with the Nashua Police Department

will be considered.

C. Managemant shall notify the empiayee y registersd mail of being recalled no
cartier than two (2) waeks before the re cali date. If an employee fails to return to
work on the date as indicated by management when recailed from layoff status,
he shall be considersd to be resigned from amployment with the Nashua Police
Crepartrmant,

Elimination of Positions:

A When a reduction of the work force or slimination of any employae's position
takes placs, management reServes the right, power, and authority to temporanly .
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assign the duties to another employeeimembear, Management also reserves the
right, power and authosty to permanantly assign the duties of the position as
desmed necessary.

B it any naw vasancies within the Nashua Police Depantment become avallabie,
any employes whose job is eliminaied besause of permanent layoft shall be
given iha opportunity to apply for the position, to be evaluatad for consideration
purposes, and to participate in testing procadures i applicable. (Cite Article #29 -
"WACANCIES.";

ARTICLE 35
LONGEVITY

For purposes of this article, the full Sime, continuous date of hire with the City of Nashua will be
used for somputing length of senvice,

Fuli-tima reguiar employees, who work 35 hours or more a wask, who have baen smpioysd by
the Nasiua Police Department for Jve or more ygars on an uninierrupted basis {except by
raason of layoff or an approved leave of absence), are eligible for a langsvity pavment on a
nortral payday nearast thetr anniversary date of hire with the departmant. Parnt -time emoloyzes
fwork 34 hours or Iss8 & week}, ars not elicible tor longevity paymenrts. '

5th through Gth anniversaries  © $100.00
+Oth thraugh t4th anniversanss § 200 00

| 15th through 18th anniversaries C 230000
20k through 2410 anniversaries 3 400.00
25tk and Jonge- anniversaris 850000

An employee is not siiginle for this baneft if the foliowing conditions appiy -

9z If the emplovee is in ayoff status;

2. If the employee is not currently employed by the Nashua Police Department;
2 if the employee is on long term disability;

4. If the empiayee'ié on an unpaid.leave of absence.

According 1o the Fair Labor Standards Act, any longevity payments received by employees
shall be added to their total annual wages for computation of overtime rafes. Such overtime
rates shall be effective January 1% of every year basad on the amounts of longevity payments
that will be received during the upcoming calendar year. if the employee does not receive a
longevity payment during the calendar year, the appropriate adjustments wilt be made.

If employeas retire, longevity payments will be pro -rated by month based on the actual length of
service. Employess must work at feast 15 calendar days in any month to recsive cradit for that

month.
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ARTICLE 38
BULLETIN BOARD

The Departmeni shall mainiain & blletin board for the Unior: i6 pogl notices of Union
apoointmenis. elgctions, meetings, Tecreational and social affaire. ar other Union -related
maters, The location of the bulietin woard will be agread upon by rmanagemsat and {ne urion.
Said materiale shali be pasted in no other locations.

Mo ather maseriai o imormation shall bs ansted with out approval by the Chisf. Upar the Chief's
written reguast, tha Unien shail sromptly remove ary material which i offensive or defrimental
to the Union/ianagemer: relationship. The Unior: will perisdically, or upon the Chisfs request,
revizw all posted material and remove matarial which is nc longer pedinent.

ARTICLE 37
PARTIAL INVALIDITY, SEPARABILITY, & COMPLIANCE WITH LAWS

Sheeld the parties hereafter agree that applicable law rencers imvaiic o unenfarceahle any of
the provisions of this Agreemen:, the parties shall attempt 0 agrse Jpon 3 ranacement for the
affested provision. Such repiacament provisions shali became efiective immediatsly upon
raiifisation according ic the respective nrocedures and reguiations of fhe partties ans shali
romain in e5ect far the duration of the Agreemant.

In the eveat that any of the provisions of s Agresmel shal' be declarsd valid or
unerforceable by & court, board, or sther appropriate  authotity, such invalidity  or
unerforceability shall not affect \ne rema iring provisions herao.

The patizs agres that this Agresment 1g subject to ali pertinent iederal, si@e, ang local laws
ard ordineaces, as the same may b2 amended a7 enacted from fime to dme, and this
fgreament shal. be cnmstruac in accordance inerew: th, and the partizs shalt coniorm their
condust thereno.

ARTICLE 38
WAIVER

The parties acknowledge that during the negotiations which resulted in this Agreement, sach
had the unlimited right and opportunity to make demands and proposals with respect to any
- subject or matter not removed by law from the area of collsctive bargaining and that the
understandings and agreements arrived at by the parties after the pxevrcise of that right and
opoortunity ars set forth in this Agreement.

Thersfore, the parties for the life of this Agreement voluntarily and unguafifiedly waive the right,
and eaczh agrees that the other shall not be obligated to reopen contract negotiations with
respect f0 any subjeci of maiter raferred to or covared in this Agreement.

Further. the parties, for the life of this Agresment, voluntarily and unquakfiedly waive the right,
and sach agrees that the other shall ot be obligated to reopen coniract negotiations with
respect to any subject of matter not specifically reierred to of covered in this Agreament, 2ven
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though such subjest or matter may not have been within the knowvedge or contemplation of any
of the paries ai the time this Agreement was negotiated or signed. The parties may, however,
volurzarily agrae to reopen contract negoliatio ns on any subjzet at any fime.

This Agreement contains ali of the agreemenis and undersiandings between the pariies; and
suosrsedes all previous agreements and undersiandings, and no orai agreemam o
understanding survives the execufion haersof.

ARTICLE 35 :
ERBUCATIONAL REIMBURSEMENT

The Commission shali aliocate an amount of $3,000 to spend on educational benefits {tuition
reimbursement) per fiscal year effective July 1, 1859, Said amount is on a first come, first
serve basis. Onoce the 53,000 cap is e xpended, the educatonal benetlt (tuition reimburs ement)
g no longer available.

A The maximum armount the departrnent will pay per class is 3400
BE. Only one cass will be retmbursed par school i2rm.
o The Commission shall reimburse empleyess 100% of the tilic n cos’s for ane

courss sUccessiully commeied durng the scademic term for 2 degree - or
certificate-reiated program under the following conditions.

. The course sslected by the smpioyee must be pat of & degree or
sertificate program and approved by the Chier or his designse paor o
enrollmest;

2. The course must be igken at an accreditec college or uhivarsity,

3. The employee must recefve a passing grads of “"C" {or iis eguivaient) or
betier:

4. The degree or certificate program must be job refated. The final decision

of whether or not the degree or ceriiicate program is job ralated shall be
determined solely at the discrefion of the Chief.

D Below are acceptable examples which may be considered job -related. The list is
considered a partial listing only.
' Business Adnsinisiration | Business Managerent Gompute?msmeg?_q&
i Secretanal Science Faraleqal Studies

E; This article shatl nof be subjact to the grievance prozedure.
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ARTICLE 40
EMERGENCY LEAVE/PERSONAL TIME

EMERGENCY LEAVE:

Definition:

Ermergency Leavs is defined as st fo b in Nashus Police Department Rules ana Regulations .

Reguiar Fuli-Time Employees (35 hours a week or aver}:

For the purpose of this Article the words "emergency leave” maans tme whan ar employes ig
excused from active duty for emergancy reasons. Said time is deducted from the employee’s

accumulatad sick leave. If ne sick leave i gvaiable. the empiovee is not eligible fo receie an

emergency leave day. unless the empioyas opts to take an available ascrued vacation day.

Regular Part-Time Emplovess (34 hours & week or less]:

Fo- the purpese of this Article the words "aemsargency ieave’ msans 2 mormal woritday, when an
emnloyee is sxcusad Tom active duty for emergency reasens, Said time is dadusted from the
erployas's yearly sick ieave balance. i no sick leave is availabie, the smplayee s not eligible
i recaive an emergancy leave day. unless iha employes opts to take an avaiable vacation
day. Only upon the discretion of the Chigf of Police {or the Deputy Chief of Operations i his

absence) will a part-ime empioyse he allowes 10 take a day ofl for emergency leave withoui
pay.

Approvai of Leave!

WWith prior approval and at the diesretion of the Chisf of Police or his designse. Emergency
[ eavs may he granted to employess. The appropriaig form will be compiated by the supervisor
or employes. The form will be sorwarded o the Administrative Bureau for deddction purposes.

Extensions of Emergency Leave:

An employee may be granted an extension beyond the B-hours of emergency leave up to two
(2} waeike at the sole discretion of the Chisf of Police. Any requests for extensions shall be on
writing on the appropriate form and shall set forth in detail the reasons therafor,

Digputes:

Disputas conceming emergency leave shall not be subiect to the Grievance Procedure.
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PERSONAL TIME:

Definftion:

Personal Time iz defined as a special situation that arses that is hot consioered as any other
tyne of isave contained within this bargaining agresment such as a Persona: Day, family
medizal izave, ato.

Recular Full-Time Employees (35) hours a week or over)

At 3y ane time the minimum fims allowed will be 30 minutes, and the raximum e aliowed i
two hours. Such time shall not exceed 18 hours in any calendar year, and shall be daducted
from the employes's ascurmulated sick lzave. If no sick leave is available, the amployee is not

eligible fo receive Person Time.

Regular Part-Time Employees {34 hours & week or less}:

At ary one time the minimum time allswes will be 3C minutés, and the maximu m fime aliowed is
two hours.  Such time ghall not excesd £ hours in any caiendar year, anc shall be deducted
fram the emploves’s accumulated sick isave. If no sick }eave is available, the smpioyee & not
eligitis to resaive Personal Timsa,

Roguesting Personal Time:

In writing on the approorate Depanment form, emplovees will De allowed 1o formally request

1,

Fersonal Time off during thsir workday, On the farm, the employes is required o specify the
reasonis) ior the Parsonal Tims.

Approval of Personal Time:

With prioe approval and at the discretion of the Chief of Police or his designee. Parsonal Tirme
may be grantad to employees. The farm wil! be forwarded to the Financial Services Bureau for
deduction purposes.

Use with other leave:

Parsanal titne may be used in conjunction with lunch breaks upon approval of the member's
supervisor, but not in conjunetion with any other leave or time ofi.

Disputes:

Disputes concerning Perscnal Time shall not be subject fo the Grievance Procadure.

ARTICLE 41
TEAMSTERS B.R.LV.E,

The City agrees 10 a2 D.RILV.E. check-off for members. Upon written authorization by the
members, the City shall deduct certain amounts as specified by ihe member on & bi ~weekly
basig and remit sama on a bi-weekly basis to the Local Unien’s D.RIV.E accouni. The name
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of such fund is Granite State Teamsters' DLRAV.E. Wynere jaws require wriken autharization by
the employer, such authorization is to be furnished in the form required.  The necessary forms
for authorizing this deduction and for remitting deductions to the Union will be furnished by the
Union. No untawful dedustions shail be made.

ARTICLE 42
CREDIT UNION

The City agrees to direct deposit for the Local Uniar's Credit Union (known as the New England
Taamsters Federal Credit Union}, any amount on a weekly basis, authorized by the member to
be remitted or @ monthly basis no later than the 20 ™ af the month, Where laws raguire wrtien
authorization by the employee, same is to be furnished in the jorm required. Forms necessary
far witten authorizaticr: by members that are necessary o7 remitting depesita to the Union's
credit union will be supplied by the Union. No geductions shall be made which are prohitited by
applicable law.

ARTICLE 43
TERM OF AGREEMENT

This Agreament shalf ramain in full force and effect from midnight, Juty 1, 2007, untll midright,
June 30, 2011,

Any party intending to alter or modify this Agreement or negotiate a successer agreement
harete. shall give notice to the other party of such imtention at lea st one-nundrad and twenty
120 days prior to the expration date hereof. after which the parties shall forthwith arrange to
commence scltective bargaining negotiations.

This Agre=ment is dased / )J )cjz;a £ , 2008,
NASHUA BOARD OF POLICE TEAMSTERS LOCAL 633 & NPD
w COMMISSIONERS CIVILIAN EMPLOYEES
" Ly, e %\& ™
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WITNESSES:

4%










