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MEMORANDUM OF UNDERSTANDING

The Manchester School District Negotiating Team and the AFSCME Local 3912 Negotiating
Team respectively, agree that the following are the changes to the AFSCME Agreement for the new
collective bargaining agreement for the July 1, 2024 to June 30, 2027 contract period.

PREAMBLE

The purpose and intent of the Board of School Committee and the Union entering into this
Agreement is to promote orderly and peaceful relations between the District and organized employeesin
the Bargaining Unit included in the following agreement and to provide on behalf of the citizens of
Manchester approved service in an effective and efficient manner.

ARTICLE 1
RECOGNITION

A. The Board of School Committee hereby recognizes Local 3912, AFSCME, AFL-CIO as the exclusive
representative of all permanent non-probationary full -time and part-time School District
Para-Educators for the purpose of collective bargaining on wages, hours and conditions of
employment, other than those managerial prerogatives referred to in RSA 273-A:1, XI, which
are the exclusive prerogative of Management. Managerial policies as defined by statute include,
but are not limited to, the functions, programs and methods to be used in the District, including
the use of technology, the selection, direction and number of personnel and the organizational
structure of the District.

B. The term “Para-Educators, employee(s), (“Para(s)" as used in this Agreement shall refer to
bargaining unit members in the classification of Para-Educators(s) including the positions of
Para-Educators I, Para-Educators II, Behavioral Support Technician (BST) and Para Trainer.
All other classifications are excluded.

ARTICLE 2
NON - DISCRIMINATION

A. The Board of School Committee agrees not to discriminate against employees covered by this
Agreement on account of membership in the Union.

B. The Union, the Union Officers and members agree not to discriminate in any way against
employees who are not members of the Union ot to bar employees from joining or remainingin
the Union except for non-payment of dues.

C. The Manchester School District and the Union agree not to discriminate in any way against
employees covered by this Agreement on account of religion, race, creed, color, national origin,
sex, age or physical handicap, except where age or physical condition are bona fide qualifications
for employment.



ARTICLE 3
MAINTENANCE OF MEMBERSHIP

A. Each member of the bargaining unit who, on the effective date of this Agreement, is a memberof
the Union, and each employee who becomes a member of the bargaining unit and the unionafter
that date shall continue his/her membership in the Union during the duration of thisagreement;
provided, however, that an employee may at his/her discretion, and in writing, withdrawhis/her
membership from the Union anytime within twenty (20) calendar days prior to the expiration of
this agreement (June 10th to June 30th.)

B. On the effective date of this agreement, all new employees wishing to join the Union shall execute
dues deduction cards including language referencing the collective bargaining agreement. Within 60
calendar days of this agreement’s ratification, current employees wishing to continue their
membership in the Union shall execute new dues deduction cards, including language referencing
the collective bargaining agreement. Further, employees shall be given a copy of Article 3A of this
agreement with the dues authorization.

C. Any employee who is in the bargaining unit and is not a member of the Union but wishes to be
represented by the Union in grievances shall assume full financial responsibilitiesas to the
actual costs of processing the grievances. Collection of such fees shall be the sole responsibility
of the Union. Should there be a dispute between an employee and the Union relating to the
processing such grievances or costs, the Union agrees to defend, indemnify and hold the Board
harmless in any such dispute.

D. Should there be a dispute between an employee and the Union over the matter of an employee's
Union membership, the Union agrees to hold the District harmless in any such dispute.

E. The School District shall supply a list of all bargaining unit members to the union president. The
list shall include the employee’s name, work location, title, rate of pay and date of hire on the first
week of October and the first week of February in electronic format. The initial list shall be
subject to a joint audit by both Parties to ensure accuracy.

F. The School District will submit the names of Para-Educators who are separated from employment
to the Union President as soon as practicable but in no event later than twenty- one (21)
calendar days after separation. To this end, the non-confidential sections of the Personnel Report
that is provided to the Board of School Committee shall be provided to the Union.

ARTICLE 4
DUES DEDUCTIONS

A. The School District agrees to authorize the deduction of Local 3912, AFSCME dues from each
employee who has signed an authorization card and shall send said dues along with astatement
indicating who has paid dues to: Business Manager, Local 3912 and AFSCME Council 93, 8 Beacon
Street, Boston, MA 02108.



B. The Union will keep the District informed of the correct name and address of the Business
Manager of Local 3912, AFSCME.

C. The School District agrees to deduct union dues from the wages of employees in the bargaining
unit each pay period following the presentation of appropriate authorization forms.

D. The union agrees to limit changes in the amount of payroll deductions for union dues to not more
than one (1) time per year during the month of January and to give the School District thirty (30)
days written notice prior to the beginning of the payroll period in which the deduction is to be

made.

E. If any employee has no check coming to him/her, or if his/her check is not large enough to satisfy
the dues, then no dues deduction will be made from that employee. In no case will the District
attempt to collect fines or assessments for the Union beyond the regular dues.

F. The District will notify the Treasurer of Local 3912 within five (5) working days of tfle
cancellation of dues deduction in accordance with Article 3A by an employee who had previously

signed an authorization for said deduction.

G. If there should be a dispute between the Union and an employee over the matter of dues
deductions the Union agrees to hold harmless the District in such dispute and the Union agreesto
hold the District harmless in any and all disputes regarding payroll deduction of these dues.

ARTICLE 5
SENIORITY

A. Bargaining Unit seniority shall relate to the time an employee has been continuously employed by
the District as an eligible member of this bargaining unit.

B. Until an employee has served the initial six (6) month probation period it shall be deemed that
he/she has no Bargaining Unit seniority status.

C. An employee shall lose his/her seniority for the following reasons:

(1) If the employee resigns.
(2) If the employee is discharged and if such discharge is not overruled by an appropriate

authority.

D. Bargaining Unit seniority shall not be interrupted by paid leaves of absences. An employee
who is on leave of absence without pay, except for military service, shall not accrue seniority, but
shall have their seniority "frozen" at the amount accrued at the time of commencement of

such leave of absence,

E. Seniority lists shall be posted once a year in October, including the employee’s name, initial date of
hire in a bargaining unit position, their classification and school assignment.

F. Classification seniority shall be determined by the length of time an employee has been in their
current position/classification. Employees currently performing the work of the classification in
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which they are initially assigned, shall be credited with the time in service prior to such
appointment.

In the event of a reduction in force, bargaining unit seniority will be the factor to determine the
employees retained, provided the employees’ demonstrated skills and qualifications such as
ability, past performance, program knowledge and experience are equal as determined by the
Superintendent or designee. The Superintendent’s or designee’s determination must not be
arbitrary, unjust or without any basis in fact. For the purposes of the article, the term “reduction
in force” shall be defined as the elimination of positions due to lack of work or budget cuts.
Para-Educators who are to be laid off due to lack of funds or lack of work in the forthcoming
school year shall be notified of such pending layoff by July 30 preceding suchlayoff.

Para-Educators who are to be laid off due to lack of funds or lack of work in the
forthcoming school year shall be notified of such pending layoff by July 30 preceding such layoff.

The names of the employees laid off from the bargaining unit will be maintained on a recall list for
one (1) year from the date of such layoff and such full-time employees will be offered employment
in their job classification if positions are reestablished or vacancies occur in their classification.

Laid off employees shall be notified by telephone and by certified mail at their last known phone
number and address on file with the District to return to work. They must notify the District
within ten (10) working days of receipt of their intention to return and must report to work
within ten (10) working days of such notification or their further right to recall shall be
terminated.

ARTICLE 6
VACANCIES

A. All bargaining unit vacancies to be filled shall be provided to the Local 3912 union president

and posted on the District bulletin boards and the District website for a period of ten (10)
working days during the regular school term.

B. During summer periods when schools are not in session, Para-Educators vacancies shall be posted

C.

on the District website and electronic copies shall be sent to the AFSCME office and Local 3912
Union President.

Job postings shall include job classification, job specifications, rate of pay and job location.

D. Para-Educators who desire to apply for vacancies shall submit an application in writing or on-

line to the District’s Human Resource Office within ten (10) working days from the date of posting.
Employees in the same classification as the vacancy shall be given first opportunity to fill the
vacancy by classification seniority provided the employee's demonstrated skills and qualifications
such as ability, past performance, program knowledge and experience are equal as determined by

the Superintendent or designee.



E. The selection of employees wishing to fill a vacancy must be in the best interest of students as
determined by the Superintendent or designee. Bargaining Unit seniority will be the factor to
determine the employee selected, provided the employee’s demonstrated skills and qualifications,
such as ability, past performance, program knowledge and experience are equal as determined by
the Superintendent or designee. The Superintendent or designee’s determination must not he
arbitrary, unjust or without any basis in fact. Like classification seniority referenced above,
preference shall be given to the Bargaining Unit employees in the event there are external
candidates.

F. The District shall provide the relevant non-confidential sections of the Personnel Report that is
provided to the Board of School Committee to the Union showing changes in employee’s
classification and/or position.

G. Para-Educators may be involuntarily transferred to meet the needs of the students’ and/or
District programs. To the extent there are multiple Para-Educators that can meet the specific
needs of students and/or District programs (without disruption or harm), volunteers shall be
requested prior to any involuntary transfer. Whenever practicable, employees subject to an
involuntary transfer to another building shall be provided notice of the transfer at least ten (10)
workdays in advance. Prior to being involuntarily transferred, a conversation shall occur between
the employee and the superintendent or designee regarding any concerns. Employees voluntarily
or involuntarily transferring to a higher classification shall be provided the salary of the new
classification/position or a five percent (5%) increase in their current salary, whichever is
greater. This provision shall not apply to the implementation of the new classifications set forth in

Article 7.

The position to which the employee was involuntarily transferred shall be posted by the District.
Upon hiring a replacement, the Para-Educator shall be returned to their prior assignment, if
available. If it is not available, then the District shall work with the para-educator to find an
agreed to placement within the District. The five percent (5%) increase in pay received by the
Para-Educator during the time of their involuntary transfer shall be rescinded upon their
replacement.

ARTICLE 7
WAGES

For the 2024-2025 school year, wages for members shall be increased, on an hourly basis, equal to the increase iI
the Entry Level hourly rate set forth below.

For the 2025-2026 school year, wages shall be increased 3.0%.
For the 2026-2027 school year, wages shall be increased 3.0%.

Effective July 1, 2024, the Entry Level hourly rates for the job classifications shall be as follows:

1. Para Educator] $17.00/hr ($1.55/hr)
2. Para Educator I $17.50/hr ($1.53/hr)
3. Behavioral Support Technician $18.50/hr ($2.02/hr)



4. Para Educator Trainer $18.50/hr ($2.02/hr)

Employees in the Bargaining Unit that have been employed for five (5) years or more in the Manchester School
District as a Para-Educator shall receive five hundred dollar ($500.00) increase to their base wage at the rate of
$0.44 per hour.

Employees in the Bargaining Unit that have been employed for ten (10} years or more in the Manchester School
District as a Para-Educator shall receive an additional four hundred dollar {($400.00) increase to their base wage
for a total of nine hundred dollars ($900.00) at the rate of $0.35 per hour for a total of $0.79 per hour.

Employees in the Bargaining Unit that have been employed for fifteen (15) years or more in the Manchester
School District as a Para-Educator shall receive an additional three hundred dollar ($300.00) increase to their
base wage for a total of twelve hundred dollars ($1200.00) at the rate of $0.27 per hour for a total of $1.06 per
hour.

The District will utilize the Employee’s years of service annually on September 30 of each fiscal year to calculate
years of service.

Employees promoted from one classification to a higher classification shall receive the hourly rate
of the new classification/position or a five percent (5%) increase in their current hourly rate,
whichever is greater. This provision shall not apply to the implementation of the new classifications
set forth in Article 7A.

ARTICLE 8
HOURS OF WORK AND OVERTIME

. The work year shall not exceed 180 school days per year; provided, however, there is no guarantee
the employees shall be needed or provided work 180 days per year if funds are not available and/or
programs are modified or abolished. Except for an emergency, an employee shall receive at least a
two (2) week notice of any change in his/her workdays. In the event there is a concern by the District
administrator(s) that funds are not available and/or programs need to be modified or abolished,
reasonable notice shall be provided to the union president in advance of the District taking action
concerning the funding, modification or abolishment of programs.

. The usual workday shall be six (6) to eight (8) consecutive hours and the usual work week shall be
five (5) consecutive days. The parties recognize Para-Educators may be required to workbeyond their
usual workday they shall be compensated as required by law. Any work beyond the normal scheduled
workday requires the prior approval of the Principal.

Overtime is not anticipated as a requirement of employees while performing their regular duties. In the event
of a situation where an employee is required to work beyond forty (40) hours per week then such employee
shall be paid at the rate of time and one half of his/her regular hourly rate for each hour of overtime worked, in
multiples of 1/4 hour.

. The District shall have the right to require bargaining unit members to work additional days per year for
training purposes, provided that the members shall be given at least thirty (30} days’ notice and they shall be
paid at their current hourly rate for such additional days. Any additional training days(s) may only be
scheduled during the week before schools open or on teacher workshop days.

. A full-time employee is defined as any employee working thirty (30) hours or moreper week and shall be



entitled to any full benefits provided by the Agreement.

. Each employee shall receive an unpaid duty-free lunch period of thirty (30} minutes. Employees on
field trips that are required to work during their thirty (30) minute lunch shall be paid.

. In the instance where Para-Educators are not scheduled to work during the regular school calendar,
they will be offered the opportunity to work in existing District vacancies or as substitutes for
absent Para-Educators. Examples are, but not limited to, midterms and finals as well as in advance
of and following the preschool schedule. Opportunities within a school shall be first offered to Para-
Educators from within the school.

. The District shall have the right to hire part-time Para-Educators, provided it does not use such employees
to displace full time employees and the number of part-time Para-Educators does not exceed ten percent
(10%) of the budgeted number of full-time Para-Educators positions. The District agrees that hiring part-
time Para-Educators will not interfere with or diminish, in anyway, the District's efforts to recruit and hire
full-time Para-Educators. Part-time Para-Educators shali be laid off prior to full-time Para-Educators
provided it does not negatively impact students. No part-time Para-Educators shall be hired until all
eligible laid off full-time para-educators have been recalled in accordance with Article 5 (I). Part-time Para-
Educators shall have a separate seniority list and shall receive the rate of pay for the classification for
which they were hired. Part-time Para-Educators shall not work more than seventeen- and one-half hours
(17.5) nor shall they be eligible for health, dental, holiday, PTO or retirement benefits. The District may not
unilaterally convert any full-time Para-Educators to part-time status without the Para-Educator’s consent.

ARTICLE 9
HOLIDAYS

A. All full-time employees in the Bargaining Unit, excluding Temporaries and those who work
seventeen-and one-half (17.5) hours or less, shall be paid for the following named holidays.
Should a holiday fall on a Sunday and be celebrated on a Monday, allregular employees shall be
paid for this day. Should a holiday fall on a Saturday, the preceding Friday shall be considered the
holiday:

Christmas Day, Memorial Day, New Year's Day, Election Day, Thanksgiving Day, Veterans
Day, Day after Thanksgiving, Labor Day and President’s Day

B. All holidays shall be observed on a day when school is not in session, if at all possible. If such holiday
should fall on a day when school is in session, then theeligible employees shall be granted an equal
number of hours off with pay at a date to be determined by the School Administration. Labor Day

will be paid if school begins prior to Labor Day.

C. An employee shall be entitled to the holiday pay referred to in Section A if they work the last
regular workday preceding and the first regular workday following the particular holiday, butnot
otherwise except for an excused absence.

D. Para-Educators with at least five (5} years of Bargaining Unit seniority shall be eligible for Martin
Luther King Day as a paid holiday.

E. Effective July 1, 2020, Para-Educators with at least five (5) years of Bargaining Unit seniority shall
be eligible for Columbus Day as a paid holiday.



ARTICLE 10
PAID PROFESSIONAL DEVELOPMENT DAYS

Paid professional development days shall be provided to members of the bargaining unit as
follows:

A. In the 2020-2021 schoo! year, one (1) annual professional development day shall be scheduled
contiguous to the start of the student school year.

B. Inthe 2021-2022 school year, two (2) annual professional development days shall be scheduled the
first of which shall be contiguous to the start of the student school year and the second day shall
coincide with the first teacher workshop day in September.

C. In the 2022-2023 school year and beyond, three (3) annual professional development days shall be
scheduled with the first day being contiguous to the start of the student school year. The second day
shall coincide with the teacher workshop day in September. The third day shall coincide with the
teacher workshop day in November. :

D. The first professional development day prior to the start of the student school year shall include, but
not be limited to reviewing IEP(s), setting up Medicaid, and specific training for individual student(s)
needs and meeting with case manager(s) and teacher(s) for assigned student(s).

E. Para-Educators shall receive the training as deemed appropriate by the District during the school
year. The District will discuss with the union president the topic(s) for the Para-Educator professional
development trainings for the coming year prior to May 15t annually.

ARTICLE11
PAID TIME OFF & DISABILITY INSURANCE

A. All employees within the bargaining unit shall be given thirteen (13) Paid Time Off (PTO) days on
the first day of the school year annually, provided however, in the first year of the contract the 13
days shall be reduced by any leave hours used prior to the date of ratification. Employees hired
after the start of the school year shall be given 1.3 PTO days per full month remaining in the
school year based on their date of hire. PTO time may be used in hourly increments. The number
of hours per day of PTQ is based on the employee’s regularly scheduled hours (6, 6.5, 7, etc.) PTO
time will not be carried over from year to year. Instead, unused time will be purchased back from
the PTO Incentive Pool. PTO use is unrestricted, except in the case of time for personal use.
Unrestricted includes, but is not limited to, addressing your illness or injury or the illness or injury
of immediate family members. Any employee on PTO, except for personal use, shall inform their
immediate supervisor as soon as practicable and failure to do so within a reasonable time may be
cause for denial of pay for the period of absence. PTO shall be restricted to sick leave use for
employees during their probation period.

B. To use PTO for personal use, (excluding use for illness or injury) the Para-Educators must request
from their building principal the use of PTO time as soon as possible, but no less than three (3)
school days prior to the time they wish to take, except in cases of personal emergencies. The
immediate supervisor’s decision shall be given to the Para-Educators within twenty-four hours
from the submission of the request. Approval of the use of Personal PTO time will not be
unreasonably withheld.
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C. For transitioning from sick leave and personal time to PTO, the parties agree that accrued sick
leave hours of Para-Educators shall be banked as of June 30, 2019. Upon separation from District
service, all banked sick time shall be canceled, except in the case of City paid retirement, duty
disability retirement or death while in active service. All banked sick leave up to, but not to
exceed ninety (90) workdays, shall be paid at the hourly rate of the employee as of June 30, 2019
to the employee or his/her beneficiary under such conditions of separation from service, i.e., City
paid retirement, duty disability retirement or death. Para-Educators hired after July 1, 2007 shall
be entitled to payment for banked sick leave, under the condition specified above; provided
however, that payment shall not exceed one-half {1/2) of the employee's total sick leave banked.

Banked sick leave above the maximum payout allotment may be used only if an employee is going
to have unpaid days during the qualifying period for short-term disability. Any employee that has
exhausted all PTO in any given year may apply to the Superintendent to use up to ten {10) excess
banked sick days (previously accrued sick days in excess of the day limitation paid upon a

qualified separation) to attend to a member of the employee’s immediate family (spouse, child,
step-child, mother, father, other blood/step relative or ward) who are seriously ill and can’t be
cared for otherwise. The Superintendent shall grant or deny the use of such excess banked sick
days as program and student needs dictate.

For the purposes of this section, a day shall be defined as the number of hours the employee was
regularly scheduled as of the date of ratification.

D. As soon as practicable after the date of ratification, the District and Union shall work
collaboratively to memorialize the agreed to amounts of accrued sick leave to be banked for each
employee. To this end, in their first paycheck following the signing of this agreement, employees
will first receive notification via a purple form of what the District believes is the amount of sick
time to be banked. The employee will be given fifteen (15) calendar days to sign in agreement or
dispute the amount asserted by the District. Employees who fail to respond to the initial notice
shall be sent a second notice via e-mail with the Union President copied advising the employee

that failure to agree to the asserted amount within the following fifteen (15) calendar days will
result in the number asserted by the District as being considered final and not subject to further
dispute, including through the grievance process. If an employee does not agree with the amount
asserted by the District, the District shall meet with the employee and reconcile the amount with
the employee. Such payout shall occur within thirty (30) calendar days from the date of
retirement, duty disability retirement or death. NOTE: There will be no contribution of sick days
to the sick bank in January 2020 as a result of this agreement.

E. An incentive pool shall be established at $500.00 per budgeted full-time position (currently 310)
annually and funded annually for the purposes of purchasing any unused PTO time at the end of
the school year. On an annual basis the District shall notify AFSCME in writing of the number of budgeted full
time Para-Educators for the coming school year within a reasonable time period of the Manchester School Distric
budget being adopted by the Manchester Board of Mayor and Alderman, but in no case later than the first day of
school. At no time, regardless of the number of budgeted positions, shall the funding forthe incentive
pool be less than $140,000.00. All 13 PTO days are eligible for purchase under the
incentive pool. All full-time Para-Educators are eligible to have unused PTO time purchased. The
pool will be distributed proportionately based on the following calculation: For 310 employees,
the funding would be $155,000.00 divided by the total number of unused PTO hours for all Para-
Educators at the end of the school year. This will determine the dollar amount each hour is worth
when purchased. Then multiply the dollar amount established in the previous sentence by the

hours of unused PTO time the employee has unused at the end of the school year. The District shall
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provide in writing annually, prior to the payout of PTO, a list of all bargaining unit members by name and their
PTO the District will be purchasing along with a designated total number of hours of PTO hours being purchased
by the District.

The examples below are based on an employee scheduled for six (6) hours per day.
Example:

Total number of unused PTO hours for all Para-Educators at the end of the school year: 14,880
$155,000.00/14880=$10.41 per hour purchased.

Employee A took 1 day of their 13 days. They have 12 days or 72 hours to be purchased. Based on the
$10.41 per hour purchase rate, that Para-Educators would receive $749.52 from the District.

Employee B took 3 days of their 13 days. They have 10 days or 60 hours to be purchased. Based on the
$10.41 per hour purchase rate, that Para-Educators would receive $624.60 from the District.

Employee C took 6 days of their 13 days. They have 7 days or 42 hours to be purchased. Based on the
$10.41 per hour purchase rate, that Para-Educators would receive $437.22 from the District.

F. The value of PTO hours bought back will be paid as an employer contribution to the employee's
403(b), Health Savings Account (HSA) or Health Reimbursement Arrangement (HRA} which will
be selected by the employees. Such contribution shall be made annually no later than June 30th,

No later than May 1steach year, employees shall provide notification via a District form to the
payroll department as to which account they have selected to receive the funds. In the event an
employee has not designated an account by May 1%, the District shall schedule to meet with the
employee for account designation. Subsequent to the initial selection, the District shall continue
to deposit its buyback payment into the option selected by the employee should the employee not
submit the District's form by May 1st of each year. Para-Educators are encouraged to establish
this option as soon as possible for the initial year, but not later than May 1+,

G. Para-Educators shall be granted electronic access to view their PTO days and any banked accrued
time when the District upgrades its Human Resources systems.

H. The District shall provide short-term and long-term disability insurance to the employee. The terms
of the coverage include:

Short Term Disability (STD) Coverage

1. Benefits will be paid following a waiting period of 14 consecutive calendar days from the date
of injury or illness, subject to eligibility.

2. The duration of coverage shall be not more than 26 weeks from the original date of illness or
injury.

3. The benefit paid shall be sixty percent {(60%) of the Para-Educator’s gross wages.

4. It is recognized that this is a guarantee of income and the provider shall deduct any qualified
income from payments received.

5. The District shall add the individual cost of the disability insurance to the gross wages
reported on each employee’s W2 to ensure that the disability payments received are tax free.

Long-Term Disability {(LTD) Coverage
1. Commences at the expiration of short-term disability coverage after 26 weeks, subject to

eligibility.
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2. The Para-Educators shall receive 60% of their gross wages, for not more than two (2) years
from the original date of injury or illness if the they cannot do the material tasks of their
occupation;

3. The Para-Educators will continue to receive 60% of their gross wages, after two (2] years if
the Para-Educators is deemed “totally disabled.”

4. Coverage will make up the difference between 60% of their gross wages, and receipt of any
“Social Benefit” or income from other work until reaching Social Security Normal Retirement

Age.

5. It is recognized that this is a guarantee of income and the provider shall deduct any qualified
income from payments received.

6. The District shall add the individual cost of the disability insurance to the gross wages
reported on each employee’s W2 to ensure that the disability payments received are tax free.

The benefits identified in this article are based on the bargaining unit transitioning from sick leave
and personal time to Paid Time Off (PTO.) Accordingly, the parties agree that if the District proposes at
any time in the future to diminish any of the benefits contained herein, the parties shall immediately
revert to the Sick Leave, Sick bank, and Personal Leave/Incentive Day benefits, without short or long
term disability, in effect as of June 30, 2019.

ARTICLE 12
UNION BUSINESS

. The District agrees to allow Union representatives, stewards and/or aggrieved employees
reasonable time, without loss of pay, during regular working hours, for the purpose ofprocessing
grievances, provided such time away from work does not interfere with the work ofthe
departments involved. Such time shall not be withheld unreasonably. The Unionrepresentatives
shall obtain prior permission to absent themselves from work before leaving a work site andshall
obtain prior permission of the immediate supervisor involved before interrupting the work ofan
employee located at a different work site.

. With the exception of processing grievance matters and negotiating contracts, the Union will not
be allowed to transact any business on District time. The Union representative shall be allowed
reasonable periods of time on District time for the handling of such grievances. The District is
under no obligation to pay the representative for time spent in grievance matters when he or
she is not scheduled for work. :

. The Union representative shall ask the immediate supervisor for permission to leave the job to
investigate and adjust grievances, and such permission shall be granted without unreasonable
delay. It is further agreed that this provision shall be limited to periods of regular pay.

. The District and its agents agree not to interfere with, restrain, coerce or discriminate against
any of its employees because of membership in the Union. Likewise, neither the Union nor its
agents shall interfere with, restrain or coerce employees into Union membership.

. Time lost by representatives of the Union on grievance settlements or negotiations during the
normal workday shall be paid for by the District as provided in RSA 273-A11.

. Employees elected as delegates to the AFSCME International Convention, AFSCME Council 93
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Convention/Legislative Conference or the NH State Labor Council Convention shall be alloweda
jeave of absence with pay, not to exceed one (1) workday per year. This leave of absence shallbe
granted to a maximum of two (2) Union employees from the District to attend the above-
mentioned conventions.

ARTICLE 13
BEREAVEMENT LEAVE

A. Five (5) consecutive days leave of absence because of death in the immediate family of the Para
only, provided, however, that two (2) of these days may be reserved for dealing with matters
arising out of settling the decedent's estate to be used at any time with at least five (5) days’
notice. Immediate family is hereby defined to mean spouse, parents, past and present legal
guardians, children, brothers, sisters, mother-in-law or father-in-law, or a relative or ward
residing in the same house. In addition to the leave of absence provided for the immediate family
as defined herein, the Para is entitled to one (1) day of leave to attend the funeral ofa relative not
listed in the preceding sentence. No distinction shall be made between blood or steprelations.

B. Under extenuating circumstances, two (2) additional days with pay may be granted under Section
A with the written approval of the Superintendent or his/her designee, such days to be charged to
the employee's PTO.

C. Under no circumstances shall Bereavement Leave be paid on an overtime basis.

ARTICLE 14
MATERNITY LEAVE

Maternity Leave shall be granted in accordance with State and Federal Law and Regulations, as
Amended from time to time.

ARTICLE 15
MILITARY SERVICE

Military service shall be governed by existing State and Federal laws,

ARTICLE16
JURY DUTY

A. An employee called as a juror will be paid the difference hetween the fee received for such service
and the amount of straight time earnings lost by reason of such service. Satisfactory evidence of
such service must be submitted to the employee's immediate supervisor.

B. Employees who are called to jury duty and who are excused from the jury duty for a day, or days,
shall report to their regular work assignments as soon as possible after being excused.

ARTICLE 17
DUCATION INCENTIVE REIMBURSEMENT

EDUCATION INCENTIVE REIMBURSEMENT

A An Education Incentive Reimbursement policy is hereby continued for bargaining unit members,
14



in accordance with the policies and procedures contained in the followingsection.

B. Employees who wish to receive reimbursement for courses at accredited colleges which directly
relate to their current positions and which are approved in advance of the start of the course must
request reimbursement on forms to be provided by the Human Resource Department. In orderto
be eligible for reimbursement the course must: (1) relate to the current duties and classificationof
The employee; (2) be submitted in advance of the starting date of the commencement ofthe
course; {3) be approved as relating to the employee’s job by the employee's supervisor and the
Superintendent of Schools or his designee; (4) be approved by the Human Resource Department
prior to the start of the course.

C. The District shall pay not more than 75% (seventy-five percent) of the cost of tuition, books and
materials for a course or courses for an individual, but not to exceed the maximum amount of
$825.00 (eight hundred twenty-five dollars) in the fiscal year. Course reimbursement is limited to
the total amount of budgeted funds for this purpose.

D. The total budgeted amount for Tuition Reimbursement shall be twenty thousand dollars
($20,000.00). In addition, the District shall allocate at least four thousand dollars ($4,000.00)
annually for staff development activities to be spent on in-service programs for Para-Educators
that are needed for the implementation of school District goals. The Superintendent or his/her
designee shall administer these funds.

E. Para-Educators who avail themselves of the tuition reimbursementbenefits above and who leave
the District within two (2) years shall be responsible to reimburse the District for tuition
reimbursement payments.

F. Once every quarter, upon request from the Union, the District will provide a status report of the
education incentive reimbursement fund to the Union, within thirty (30) days of therequest.

ARTICLE 18
LIFE INSURANCE

A. Effective upon the date of ratification of this agreement, the District shall establish a Life Insurance
fund to pay a survivor's benefit of an amount equal to the employee’s last yearly base pay, butnot
to exceed $50,000.00 (fifty thousand dollars) to the named beneficiary of bargaining unit
employees who die from any cause while employed by the District or within 60 (sixty) calendar
days after retirement or resignation for health reasons. Such benefit shall be payable in alump
sum. Employees may elect to voluntarily carry additional life insurance coverage paid by the
employee to the extent available by the carrier. Such life insurance shall be convertible.

B. The District reserves in its sole and exclusive discretion the right to contract with a qualified
insurance carrier of its’ choosing to provide the above amount of benefits.
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ARTICLE 19
HOSPITAL/MEDICAL/DENTAL INSURANCE

A. (1) The School District will pay eighty-five percent (85%) of the following District health plans
not to exceed eighty-five percent (85%) of the HSA plan premium:

(a) Lumenos Regional High deductible Health Saving Account (HSA) Plan; or Lumenos National
High deductible Health Saving Account (HSA) Plan.

(b) Blue Cross/Blue Shield HMO Site of Service Access Blue New England ($250.00); or
(c) Blue Cross/Blue Shield HMO Site of Service Access Blue New England ($1,500.00); or

(d) Blue Cross,/Blue Shield POS Site of Service Blue Choice New England ($300.00); or
(e) Blue Cross/Blue Shield POS Site of Service Blue Choice New England ($1,500.00)
See Appendix B for details and limitations of covered plans.

Please note the highlighted changes and the addition of new plans in the Statement of Benefits
denoting changes to the plans contained in the prior contract.

(2)  The School District will pay eighty percent (80%) of the District's Delta Dental Insurance Plan
(*See Appendix C for details and limitations of covered plans.)

B. Itisagreed by all parties concerned that the District reserves and shall have the right to change
health and/or dental insurance carriers provided that benefits are not decreased and the District
maintains the premium cost sharing arrangement set forth in sections 1 and 2 above, to the extent

permitted by law.

C. Anemployee eligible for group health insurance who is covered by his/her spouse’s group health
insurance through his/her employer (other than the City or school District) or has other existing
health insurance, may elect to receive an incentive of five hundred dollars ($500.00), in lieu of
carrying duplicate coverage through the District. Proof of group insurance is required on an
annual basis.

D. Bargaining unit employees will be afforded the entire pre-Tax Flex Spending Account (FSA) during
open enrollment periods to the extent permitted by law.

E. Bargaining unit members shall be required to sign a letter of intent to return the following school
year and if they fail to do so, they will be responsible to repay the District for its actual premium
costs from the end of the school year to termination of coverage. The District shall have theright
to pursue any recourse available should the bargaining unit member refuse or neglectto
reimburse the District.
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ARTICLE 20
SAFETY IN THE WORKPLACE

A. The School District shall have the right to make regulations for the safety and health of its
employees during their hours of employment such as the “Personnel 206 Paraprofessional
Safety Guidelines.” Representatives of the School District and the Union may meetonce
in (90) ninety days at the request of either party, to discuss such regulations. The Unionagrees
that its members who are employees of the School District will comply with the District'srules
and regulations relating to safety, economy and efficiency of services to the School District and the
public.

B. The Union and its members agree to exercise proper care of all School District property issued or
entrusted to them during their working hours.

C. Para-Educators shall be permitted to access student records and IEPs to the extent necessary
and permitted by law and subject to the District’s policies relative to educational record sign out
and review in designated locations. This access is subject to FERPA’s need to know requirement if
it involves a student’s educational records.

D. Para-Educators shall receive the training as deemed appropriate and necessary by the District
for their assigned students. '

E. Para-Educators shall not restrain students unless properly trained. All restraints must be
carried out in accordance with the law. The District shall update the Para-Educators on any
changes to the law and provide any training required to meet the law’s requirements.

F. The union may designate representative(s) to the District’s Joint Loss Management Committee
in accordance with the law.

G. The Parties agree to follow the safety guidelines set forth in District policies and any
amendments thereto, however, alleged or perceived violations of such District policies may be
grieved up to the Superintendent’s level of the parties’ grievance procedures. The
Superintendent’s decision shall be final and binding.

H. The Parties agree to establish a study committee no later than 30 days after the ratification of
this agreement to review District Paraprofessional Safety Guidelines personnel policy 206 and
provide amendment recommendations to the BOSC. The committee shall include at least two (2)
bargaining unit members appointed by the Union and two (2) District committee members
appointed by the District.

]. To the extent practicable, Para-educators will not be left alone with student(s) in a classroom for
more than fifteen minutes, however, alleged or perceived violations may be grieved up to the
Superintendent’s level of the parties’ grievance procedures. The Superintendent’s decision shall

be final and binding.

J. Para-Educators may request access to copies of incident reports initiated by or involving them as
a Para-educator, provided they are not accused of any wrongdoing, unless disciplinary action
results.
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ARTICLE 21
BULLETIN BOARDS

The District shall provide space on the bulletin boards for the posting of notices of theDistrict
Addressed to the employees and notices of the Union addressed to the members. The District shall
locate its bulletin boards at convenient places within each school. No Union notice shall be posted in

or around the District's property except on such boards and no notice shall be posted until it hasbeen
signed either by the President or Secretary of the Union with the approval of the SchoolSuperintendent
or his/her designated representative.

ARTICLE 22
DISCIPLINARY PROCEDURES

A. All disciplinary actions shall be in a fair manner and shall be consistent with the infraction for
which disciplinary action is being taken. During an investigation of allegations of misconduct, the
District shall have the option to place an employee on paid administrative leave until the
investigation is completed.

B. All suspensions and discharges must be stated in writing and the reason stated and a copy given to
the employee(s) and the Union, at the time of suspension or discharge.

C. Disciplinary actions will normally be taken in the following order:

(1) Verbal warning

(2)  Written warning

(3)  Suspension without pay
(4) Demotion

(5) Discharge

However, the above sequence need not be followed if an infraction is sufficiently serious to merita
more severe corrective measure.

D. No non-probationary employee shall be disciplined without proper cause.

ARTICLE 23
STRIKES AND-LOCKOUTS PROHIBITED

DL NN, RN e Y e e ——

Under no circumstances will the Union cause, encourage, sponsor or participate in any strike, sit-

down, staying, stay-out, sick-in, sick-out, work slowdown, withholding of services or any curtailmentof

work or restriction or interference with the operation of the Manchester School District or the City of
Manchester during the term of this agreement including any hiatus period thereafter.
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ARTICLE 24
GRIEVANCE PROCEDURE

A. DEFINITIONS

A "grievance" is a claim based upon the interpretation, meaning or application of specific
provisions of this agreement. Only claims based upon the interpretation, meaning or application of
specific provisions of this agreement shall constitute grievances under this article.

B. PURPOSE

The purpose of this procedure is to secure, at the lowest possible administrative level, equitable
solutions to the problems, which may from time to time arise affecting the welfare or working conditions
of employees.

Nothing contained herein will be construed as limiting the right of any employee havinga
grievance to discuss the matter informally with any appropriate member of the administration,and

having the grievance adjusted without intervention of the Union, provided the adjustment isnot
inconsistent with the terms of this agreement and the Union has been given the opportunity to bepresent
at such adjustment and to state its views.

C. PBROCEDURE

(1)  STEP1 - Employee Submission

An employee having a grievance must discuss the grievance with the employee'simmediate
supervisor within ten (10) workdays from the date of the event giving rise to the grievance or the
date the employee could reasonably have been first made aware of the event. Such grievance shouldbe
discussed between the employee, the immediate supervisor and with a Union representative in

attendance.

In the event of a suspension without pay or a discharge from employment the above step willbe
by-passed and the grievance shall be submitted to the Step 2 level of this procedure.

Immediate Supervisor

The immediate supervisor shall give an answer in writing within ten (10) working days or
the grievance shall be considered as having been denied and the Union may proceed to the nextstep.

(2)  STEP 2 - School Superintendent or Designee

If the grievant or the Union disagrees with the decision of the immediate supervisor and
desires to proceed with the grievance, then such grievance must be submitted in writing to the
School Superintendent (or his designee) within ten (1.0) workdays from the date the written
decision of the immediate supervisor was received by the union president, however in noevent
shall it be longer than fifteen (15) workdays after the date the decision was rendered. Such written
grievance shall list the Article(s) and Section (s) alleged to have been violated, the specific
grievance and the remedy desired.
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The School Superintendent (or his designee) shall render his/her decision no later than
ten (10) workdays from the date of receipt of the grievance or the grievance shall be consideredas
having been denied and the Union may proceed to the next step.

(3) STEP.3- Pre-Arbitration Step

If the Union is not satisfied with the disposition of the grievance by the school superintendent
or his designee, it may submit the grievance in writing to pre-arbitration within ten (10) working days after the
Superintendent’s (or designee’s) decision, or, if no decision is rendered, within fifteen (15) working days after
the grievance was submitted to the Superintendent (or his designee).

A representative of the Union, the grievant and two (2) representatives of the School Districtshall
meet “ in informal sessions” within ten (10) workdays after the Union makes a request for sucha
meeting, the purpose of which is to determine if the grievance can be settled withoutarbitration.

(4)  STEP 4 - Arbitration

If no settlement is reached as a result of the Step 3 meeting, the Union may submit a request in
writing to arbitration, such action to be filed no later than twenty (20) working days after the
pre-arbitration meeting.

D. GRIEVANCE MEDIATION

(1)  Grievance Mediation can take place in the grievance procedure at any time if agreedby
both parties. Either party may submit a request to the other requesting Grievance Mediation. Mediation
services through the Federal Mediation and Conciliation Services shall be used.

E. (1) SELECTION OF ARBITRATION

The Union may submit in writing a request to the P.E.L.R.B. to appoint an arbitrator to resolvesaid
grievance in accordance with the rules and regulations within twenty (20) workdays after the
Pre-arbitration meeting, If the union fails to submit such written request for the appointment of
an arbitrator to the P.E.L.R.B. within said twenty (20) workdays; the grievance shall be deemed
abandoned and no further action shall be taken with respect to such grievance.

(2)  The decision of the Arbitrator shall be binding upon both parties.

(3)  The costs for the services of the Arbitrator will be borne by the losing party. The Arbitrator
shall designate the losing party.

(4)  The Arbitrator shall have no authority to hold a hearing on more than one grievance atany
hearing unless both Management and the Union mutually agree to the submission of multiple
grievances to one Arbitrator.
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(5)  The Arbitrator shall have no authority to render a decision, which requires the paymentof
retroactive wages, or adjustments, which extend prior to the date a grievance, has beensubmitted

to arbitration.

(6)  The Arbitrator shall have no authority to alter in any way the terms and conditions of this
agreement and shall confine the decision to a determination of the facts and an interpretationand
application of this agreement.

F. (1)  Agrievance by the School Superintendent shall be presented in writing to the Union
President and shall be discussed at a meeting to be held within five (5) working days afterthe
grievance is presented.

(2)  Ifasatisfactory agreement is not reached at the meeting as stated above then the School
Superintendent may proceed within ten (10) working days of said meeting to present the
grievance to arbitration in accordance with Section C (4) and Section D of the grievance

procedure.

G. If said grievance is not reported and/or processed within the time limits set forth in Sections C, D
and E the matter shall be dismissed, and no further action shall be taken with respect to such
grievance.

H. The above-time limits may be extended or by-passed by mutual written agreement of the parties.

ARTICLE 25
MISCELLANEOUS
GENERAL

A. Upon completion of their probationary period, Para-Educators shall be reimbursed all costs
associated with fingerprinting and criminal background checks. This amount shall not include any
payment for time, mileage, transportation, postage etc.

B. The District will post an accessible copy of this Agreement on the District website for the reference
of bargaining unit members. The parties agree the Union shall receive an original copy of the signed

Agreement.

C. The District agrees to provide for a payroll deduction slot for an insurance program, subject to
approval by the School Finance Department.

D. The Union agrees to adhere to the FMLA Policy adopted by the BOSC.

E. The District shall seek input from the union president regarding the school calendar for the
upcoming school year.
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ARTICLE 26
RETIREMENT

Para Educators who retire with twenty (20) years of service in the Manchester School District shall
receive at the time of separation a payment of five thousand dollars {($5,000.00), provided they give
notice of their intentto retire, at least three months prior to their date of retirement. In the case of
disability retirement, they shall give notice no later than the date that they apply for disability retirement.

ARTICLE 27
STABILITY OF AGREEMENT

A. Should any article, section or portion thereof of this agreement be declared invalid because it isin
conflict with a Federal or State law or be held to be unenforceable by any court of competent
jurisdiction, such determination shall apply only to the specific article, section or portionthereof,
specified in the decision. The parties to this agreement agree to meet to negotiate only on the
specific article or section, or portion thereof, which has been declared invalid orunenforceable,
but neither party is required to make a concession in order to reach agreement on the specific
article or section in question.

B. This Agreement represents the entire agreement between the parties hereto and may not be
modified in whole or in part except by an instrument in writing duly executed by both parties.

ARTICLE 28
LEAVE OF ABSENCE

The Board of School Committee may authorize special leaves of absence with or without pay for

any period or periods not to exceed one calendar year for the following purposes: Attendance atcollege,
university or business school for the purpose of' training in subjects relating to the work of theemployee
and which will benefit the employee and the District; urgent personal business requiring the employee's
attention for an extended period, such as settling estates, liquidating a business, servingon a jury and
attending court as a witness; and for purposes other than the above that are deemed beneficial to the
District.

ARTICLE 29
DELAYED SCHOOL OPENINGS, EARLY RELEASE AND EARLY DISMISSAL

A. In the event there is a delay in opening any school or schools for a regular school session then
employees in those schools who appear for work at their assigned times or at the time indicated
for the delayed opening shall be paid for appearing for work not more than two hours pay attheir
regular hourly rate. Such delayed opening time shall not be required to be made up at a latertime

without pay.

B. Inthe event the morning and/or afternoon preschool program is cancelled, preschool Para-
Educators(s) may request the opportunity to be utilized in existing vacancies within their
assigned building.

C. In the event an employee has scheduled in advance PTO which falls during a delayed opening,
early release or early dismissal, the employee will be charged the PTO time scheduled and the
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District shall pay the employee for the remaining scheduled hours.

. Elementary Para-Educators who voluntarily attend an open house for at least an hour at their
school shall receive a full day’s pay on the next early release day.

ARTICLE 30
SNOW AND EMERGENCY DAYS

. Annually, employees shall be paid up to five (5) snow days when a full day of school is
cancelled. Such time shall not be required to be made up at a later time without pay.

" In the event a school or schools are closed due to unforeseen circumstances, employees shall
be paid their regularly scheduled number of hours, provided they do not refuse a District
directed reassignment for the period of time during which the school or schools are closed due
to unforeseen circumstances.

ARTICLE 31
MEDICAID TO SCHOOLS

. To facilitate the required Medicaid to Schools reporting, Para-educators shall be provided up to
thirty (30) minutes each work week. If the Para-educator is unable to make time in their regular
workday, they may, with the approval of the principal or their designee, be provided up to thirty
minutes of additional paid time each work week to input the required documentation.

. Annually, the District will convene a Medicaid to School group to get feedback on how to allocate
any revenues collected via the Medicaid to Schools programs. This group will be convened by the
Executive Director of Student Services and Wellness and shall include two Para-educators among
its membership. Included among the topics of discussion will be Para-educator professional
development trainings for the coming year. The Executive Director of Student Services and
Wellness and/or their designee may accept, reject, add or alter the suggestions based on fiscal
impact, availability of personnel, perceived need and the District’s ability to provide.

ARTICLE 32
TERMINATION

. Upon ratification by the respective parties, this Agreement shall be in effect from July 1, 2024 through
June 30, 2027, with effective dates for specific provisions as stated in the
various Articles.

. Automatic one-year extensions of this agreement will commence on June 30, 2027 and shall
continue for consecutive annual terms (effective each 30th of June) unless written notice isgiven
by either party by December 1 of the preceding year to bargain a successor agreement. Once

notice of intent to bargain a successor agreement is given, this process of automatic extensions
shall cease and the Agreement shall terminate on the following 30th of June.

. In the event the agreement automaticaily extends, employees will receive a wage increase not to
exceed the C.P.I tax cap percentage utilized by the City of Manchester in lieu of all other salary
increases. Should the District suffer non-tax revenue losses that count against the C.P.I. tax cap,
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the employees shall receive a pay raise equal the net percentage increase in available property tax
revenues. The “net percentage increase” is defined by the subtraction of any non-property tax
revenue losses from the prior fiscal year from the increase in property tax revenue allowed under

the tax cap.

D. This contract is formally agreed to and signed this date: / Z 20 &Lf by the following

who hereby declare they are duly authorized to sign.

For the Board of School Committee:

if2103 [/{(ﬂ/bf , Chairperson Date:
By: ﬁ\w O ngv\_,ﬂ./ , Vice Chair Date:

Date:

Witnessed by:

2[29/ 23
hlree

, President Date:

, Field Service Director Date:

Witnessed by / A ///A/ﬂ//ﬁ /)’/ ’ /4/ MWL Date:

1/2/20 L4

| /2 /2024
1/ 2 [>03Y
I 424
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APPENDIX A
JOB TITLES AND INITIAL PAY RATES

JOB TITLE INITIAL PAY RATE
Para-Educators

Para-Educators I $17.00/hr ($1.55/hr)
Para-Educators II: $17.50/hr ($1.53/hr)
Behavioral Support Technician (BST): $18.50/hr ($2.02/hr)
Para-Educators Trainer: $18.50/hr ($2.02/hr)

These entry level pay rates will increase in each subsequent year of the contract by the amount of the COLA
granted in Article 7.

Note: See attached job descriptions
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APPENDIX B
LUMENOS REGIONAL HIGH DEDUCTIBLE HEALTH SAVING ACCOUNT

26



APPENDIX 8

LUMENOS REGIONAL HIGH DEDUCTIBLE HEALTH SAVING ACCOUNT

Anthem. &§

BlueChoice™ New England Regional HSA
(NH, VT, MA, ME, CT and R)

Lumenos Plan Summary

The Lumenos® with HSA plan Is deslgned fo empower you to take control of your health, as well as
the dolfars you spend on your health care, ThIS plan gwes you Ihe beneﬁls you wuuld receive from a

Your Lumenos with HSA and Rewards Plan

B

First - Usa your HSA fo pay for coverad samoes '
Health Savings Account i

With the Lumenos with Heallh Savings Account (HSA) .

you can contribute pre-tax dollars to yoyr HSA. ;.

Others may also contribule dollars to your aooount. You "

can use these dellars to help meet your anntal < -

deductible responsibility. Unused dollars can be saved

o invested and accumutate through rehrement

Plus - To help you stay hea!ﬂlﬁs us
Preventive Care AR
100% coverage for naﬁonally reéomm s

Then -
Your Deductible o
The deductible is the annual amount you bay -uslrjg
your HSA or cut-of-pocket - bsfore you reach fie;
traditional health coverage porion of the plan. .

i If needed - _
Traditional Health Coueraga y T

After you meet your deductible; you p”éy I
percentage of the provider's chargﬁsy i
network pravider. You'l pay mibre ﬂZ’
netwark provider, Yooy h‘adjhona} héal
i begins:

| -
Additional protection;
For your protection, the total amuunt you spand opf

your pocket is fimited, Once you spend fhat. amoﬂqf Ihe *
plan pays 100% of the cost for cuvered serv ey for i

thie remalnder of the banefit year, -«

S15A1137P1 (Core SISA1137PY} Manchaster Schuol Dlsfnct M3

varsion 5115/13
jofd4

Annual Qut-of-Pocket Maximum

Contributions to Your HSA
The annual contribution maximum set by the U.S. Treasury and iRS:
2013

$3.250 individual coverage

$6.450 family coverage

2014
§3,300 individual coverage
$6,550 family coverage

Note Rollnver funds are not subject to these hmlls

SIE: ' o gota an uut-nf-netmrk

-3

%’*ﬁ __e}aneﬁts vnll app!y

Annual Deductible ReSpons'blhty
in Network

$2,000 individual coverage
$4,000* family coverage

“This plan includes a famlly deductibla, which means that the medical expenses of all
fail members count toward the deductible. Once the full deductible has been satisfied,
all family members are covered under the Traditional Health Coverage portion of the

plan.

AR .2.,- "
ang focketmast{mum

Wahth s

Network Providers Out-of-Netwark Providers
$2,000 individual coverage $4,000 individual coverage
$4,000 family coverage $8,000 family coverage

Your annual out-of-pocket maximum cansists of your annual deductible respensibility
and your calnsurance amounts,

If you have questions, please call toll-free 1-800-870-3122.




A n . BlueChoice™ New England Regional HSA
them@@ (NH, VT, MA, ME, CT and RI)

Lumenos Plan Summary

You will have access to our award-winning oniine heaith site and the following programs to help you reach your health potential:

Summary of Covered Services

Tools and Personalized Services

MyHealth Assessment: You and your family members can complete the MyHealth Assessment, our onlfine too! designed to help measure your overall
health, The health informalion you provide is strictly confidential,

Health Coaching Programs: If you qualify for ane of our health coaching programs, you'll receive one-on-one asslstance from a registered nurse fo
help you manage a health conditfon. Health condilions may include, bul are not fimited lo, diabetes, asthma, high biood pressure, heart disease and
pregnancy.

Tobacco-Free Program: This program helps you manage withdrawa! symptoms, identify triggers and leam new behaviors and skills to remain
tobacco-free. Participation is open to you and your covered family members age 18 or older, and includes phone counseling support, online tools, and
nicoline-replacement therapy coverage,

Healthy Weight Program: Our Healthy Weight Program provides personalized onfine and phore support to help you adopt lifestyle changes
necessary to Jose weight and maintain weight loss. A team of trained health profassionals with expertise in weight management will halp you address
heallhy eating, physical activity and exercise, stress management, and more. You and your covered family members age 18 and older who have a

Body Mass Index (BMI) of 25 or higher are eligible for this program.

Preventive Care
Anthem's Lumenos with HSA plan covers preventive services recommended by the U.S. Preventive Services Task Force, the American Cancer

Society, the Advisory Committee on Immunization Practicas and the American Academy of Padiatrics. The Preventive Care benefil includes screening
tests, immunizations and counseling services designed to detect and treat medical conditions fo help prevent avoidable premature injury, lness and -

death.

All preventiva services recelved from a network provider are covered at 100%, are not deducted from your HSA and do not apply to your deductible, If
you see an out-of-network provider, then your deductible or out-of-network coinsurance respansibility wil apply. If you receive any of these services for
diagnostic purposes — for example, a colonoscopy when symptoms are present -- the appropriate plan deductible and coinsurance will apply and

available account dollars may be used to cover costs,

The following is an oveiview of the fypes of preventive services covered:
Child Prevenuve Care e e

A '--:_,

Adult Prevemive Care

v\‘-'

Oifice Visits for preventive services Firh
Screening Tests for vision, heating, and Iead ’exposu‘ o
Also includes pelvic exam and Pap test for females whu

are age 18, or have been sexually achve Tt

Visits ;fo?’pgevanﬂvarsawmes
»ScreehmgTestsfor Gironary arfery diseass, colorectal
Cancet; p?ostale gincer, diabetes, and osteoporosis. Alsg
mcludes mammograms. as well as pelvic exams and Pap

Immunizations: tast.
Hepatitis A e lgonan lmmumzattons
Hepalitis B i Hepaliish -
Diphtheria, Tetanus, Pertussis (DIaP)\ L ; Hep:
Varicella {chicken pox) .- : . Diphtheria;
Influenza - fiu shot L ;«j‘VanoéIJh [chlbkenpoxj
Preumococcal Conjugate (prteumo‘r)l . Jl}jjua“

(¢ 1ugaie (pnaﬂmoma)

Human Papilloma Virus (HPV) - cervtcal_; e :
R ﬂiﬁma,\ﬂmsﬂ;lw) cemca cancer

H. Influenza type b

Polia

Measles, Mumps, Rubella (MMR}
1Incluced are preventiva care senvices that meet the requ:rements of federal and stale law ‘including certain screemngs nmmumzalmns and physiclan visils,

SISA1137P1 (Core SISA1137PY}
Manchester Schaol District 7/4/13 version 5/15/13 If you have questions, please call toil-free 1-800-870-3122,
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A n BlueChoice™ New England Regional HSA
them &@ (NH, VT, MA, ME, CT and Rl)

Lumenos Plan Summary

Summary of Covered Services (Continued)

Medicat Care

Anthem’s Lumenos with HSA plan covers a wide range of medical services to treat an illness or injury. You can use your available HSA funds to pay
for these covered services. Once you spend up to your deductible amount shown on Page 1 for covered servicas, you will have fraditional health
coverage with the coinsurance listed on Page 1 to help pay for additional covered services.

The following is a summary of covered medical services under Anthem’s Luntenos with HSA plan

©  Physician Office Visits

© Inpatiant Hospital Services ., .
©  Outpatient Surgery Services R
©  Diagnostic X-rays/l.ab Tests

©  Emergency Hospital Sarvice:s - . "::"
(network coinsurance apiiligste ., "+
both netwark and out uf netwa;k}

© Inpatientand OutpahenlMent
and Substarice Abuseﬁemﬁe

« Chiropractic Vlsﬂs lelted lo 12-vis
s Physical Therapy, Occupatmnal Tfier

ber per contract year. '
» Nutritional Counseling: Unllmltedvls
* Inpatient hospitalizations reqisire authOrlzail
* Routine Vision: Limited to one per membar per calondar ye
* Your Lumenos HSA plan includes &'lifetifie-maximun of vnlimited:

2 pdditional limitations and exclusions may apply. For a complele list of exclusions and fimitations, please refer to your Certificate of Coverage, Some
covered services may require pre-approval.

SISA1137P1 (Core SISA1137PY) Manchester Scheol District 7/1/13

version 5/15/13
3ofd If you have questions, please call toll-free 1-800-870-3122.




BlueChoice™ New England Regional HSA

- Anthem.&1®@ (NH, VT, MA, ME, CT and R))

Lumenos Plan Summary

This summary of benefits has been updated to comply with federal and state requirements, including applicable provisions of the recently enacted federal
health care reform Jaws. As we receive additional guidance and clarification on the new heaith care reform faws fram the U.S. Department of Health and
Human Services, Department of Labor and Internal Revenue Service, we may be required to make additional changes to this summary of benefits.

Included are preventive care services that meet the requiremants of federal and state faw, including certain screenings, immunizations and physician
visits,

Additional limitalions and exclusions may apply. For a complete list of exclusions and limitations, please refer to your Certificate of Coverage. Some
covered services may require pre-approval.

Please note; This summary s intended to be a brief oufline of coverage and is not intended to be a lega) contract. The entire provisions of benefils and
exclusions are contained in the Group Master Confract, Certificate and Cost Sharing Schedule. in the event of a confiict between the Group Master
Contract and this description, the terms of the Cerlificate will prevail, This summary is for a full year in the Lumenos plan. If you join the plan mid-year or

have a qualified change of status, your actual benefits levels may vary.
Additional limitations and exclusions may apply.

The information included does not constitute legal, tax, or benefil plan design advice. Anthem strangly encourages consultation with a tax advisar before
establishing a Health Savings Account. Any Health Savings Account will be established between the individuat account holder and the HSA custodian or
trustee. Anthem is respansible for the administration of the health pian, and the custodian is responsible for the administration of the HSA.

Anthem Blue Cross and Blue Shield is the trade name for the following: In Connecticut: Anthem Health Plans, Inc. in Maine: Anthem Health Plans of
Maine, Inc. In New Hampshire: Anthem Health Plans of New Hampshire, Inc. Independent licenseas of the Blue Cross and Blue Shisld Association. ®
Anthem and Lumenos are registered trademarks, ® Blue Cross and Blue Shield names and symbols are registered trademarks of the Blue Cross and

Biue Shield Association.

SISA1137P1 (Core SISA1137PY) Manchester Schoal District

711143 version 51513
fol4 if you have questions, please call toli-free 1-800-870-3122.
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APPENDIX & -
LUMENOS NATIONAL HIGH DEDUCTIBLE HEALTH SAVING ACCOUNT

Anthem. @@ Lumenos National HDHP Plan Summary

Manchester School Distriot 71/13 SISA258PNG {core SISA258PN4) Version 5115113
The Lumenos ®with HSA plan is designed to empower you b take conlrol of your heallh,

as well as the dolfars you spend on your heallh care. This plan gives you the benefits you would
recelve from a typicat heath plany, plus heatth cave dollars 1o spend your way.

i -

Your Lumenos HOHP Plan

First - Use your HSA 1o pay for covered services: o Contributions te Your HSA
Health Savings Account ' The annutal conlribution maximurm set by the U.S. Treasury and IRS:
With a Health Savings Account (HSA), you can conbribute - 03
pre-tax dollars to your HSA. Others may.also ronlibute . o $3,250 indivigual coverage
dallars to your account. You can use thesé douaistut:elpw - $6,450 family coverage

meet your annual deductible responsiyiity. Unused doifars

can be saved or invested and actumulais thmugh rahmmenh 2014
Wi $3,300 Individual coverege

$6.550 family coverage

Nate: Rofiver funds ana nol subject i fhess limits.

Plus~ To harp yous siay heailhy.
Preventive Care "i{tdumfmmxnemm pravider. If you

M
g b’re ar iradmbnal health coverage benefits

Y JL 1

Then -
Your Deductible Annual Deductible Responsibility
The deductible is the amound you pay - using your HSA $2,000 individual coverage
dollars or out of your packet - before your reach the taditonal $4,000 famity coverage*

health coverage portion of the plan,
* This plan includes a famlly deductible, which means that the medical expenses of all family

members count toward the deductible. Once the full deductitle has been safisfied, all family
members are covered under the Traditional Health Cavarage porfion of the plan.

et e e "

If needed .
Tradmnnal Health Cuverage

providers, you and yburfamlhfmamba
ones your deductible and coinsurgn hav

Additional protecﬂon: Annual Qut-of-Pocket Mamrnurn

Foryour prolection, the total amount you spend out of your Network Providers Out-of-Network Providers

pockel s limited, Once you spend that amount, the plan pays $2,000 individual coverage $4,000 individual coverage

100% of the cost for covered services for the remainder of $4,000 family coverage £$8,000 family coverage

the plan year. Your annual out-ofpocket maximum consists of yeur annual deductible responsibility and your coinsurance
amgounts.

If you have questions, please call toll-free 1-888-224-4896

1of4 .




Anthem. €@ Lumenos HDHP Plan Summary

Manchester Schoo! District 7/1/13 SISA258PNG (core SISA258PN4} Version 51513

Tools and Personalized Snn‘ces

You will have access to our award-winning online health site and the following pragrams fo help you reach your health potential:
+ MyHealth Assessment: You and your family members can complete the MyHealth Assessment, our online tool designed to help measure your averall health.
The heallth infarmation you provide is siiclly confidential.
Health Coaching Programs: [f you qualify for one of our health coaching programs, you'll receive one-on-one assistance from a registered nurse (o help you
. manage a fiealth condition. Health conditions may include, but are not liméed o, diabetes, asthma, high blood presstire, heart disease and pregnancy.
Tobacco-Free Program: This program helps you manage withdrawal symptoms, identify iriggers and learn new behaviors and skills to remain tobacco-free,
Participation is open to you and your covered family members age 18 or older, and includes phone counseling support, online tools, and nicotine-repiacement
therapy coveragea.
+ Healthy Weight Program: Our Healihy Weight Pragram provides personalized online and phane support to help you adopt lifestyle changes necessary fo tose
weight and maintain weight loss. A team of trained health professionals with experlise in weight management will help you address heallhy eating, physical
activity and exercise, stress management, and more. You and your covered family members age 18 and older who have a Body Mass Index (BMI) of 25 or

higher are efigible for this program,

Summary of Covered Services

i Preventive Care
Anthem's Lumenos with HSA plan covers preventive services recommended by the U.S, Preventive Services Task Force, the American Cancer Sociely, the Advisory

Commitiea on Immunization Practices and the American Academy of Pediatrics. The Preventive Care benefit inciudes streening tests, immunizalions and counseling
services designed lo detect and treat medical conditions to help prevent avaidable premature injury, illness and death,

All preventive services received from a netwark provider are covered at 100%, are not deducted from your HSA and do not apply to your deductitle. If you see an out-
of-netwark provider, then your deductible or out-of-network coinsurance responsibility will apply. Hf you receive any of these services for dizgnostic purposes — for
example, a colonoscapy when symptoms are present — the appropriate plan deductible and coinsurance will apply and available account dollars may be used to cover

cosls.

The following Is an overview of the lypes of preventive services covered:
Child Preventive Care . R
) : Oﬁicg \hsus fonpmvantwe services
~Sereeti] ug,.‘}'eslsfor goronary artery disease, colorectal cancer,
Titnstaliranest, SaBéteS; and ostaoporosis. Also inctudes
Fjaoayais A well a8 pefvlc exatns and Pap test,

Aduit Preventive Care

Office Visits for preventive services . 5. v
Screening Tests for vision, heaﬁng, -and 16 -exliﬂsllzet Also
includes pelvic exam and Pap test for f‘emalwwhu e ag
have been sexuafly active, P
immunizations: '
Hepalilis A
Hepalilis B
Diphtheria, Tetanus, Pertussis- (Dta'P}
Varicella (chicken pox)
Influenza ~ flu shol, _ .
Pneumocaecal Conjugate {pneumania} ... "
Human Papillom Virs {HPV)= cervlcélcan by
H. Influenza type b b
Pollo
Measles, Mumps, Rubelia (MMR}

ot If you have questions, please call toll-free 1-888-224-4896.




Anthem. &%

Lumenos HDHP Plan Summary

Manchester School District 7/1/13 SISA258PNG (core SISA258PN4) Version 515113

Summary of Covered Services (Continued)

Medical Care

Anthern's Lumenos wilh HSA plan covers a wide range of medical services to treat an illness or injury, You can use your available HSA funds lo pay for these covered
services. Once you $pend up to your deductible amount shown on Page 1 for covered services, you will have traditional health coverage with the coinsurance listed on

Pagea 1 to help pay for additional covered services.

The following is a summary of covered medical services under Anthem’s Lumenas with HSA plan:

O Physician Office Visils
© Inpalient Hospital Services

o Qulpatient Surgery Semvices

o Diagnosﬁcx-raystaf;Tiists-'

o Emergancy Hospital Services
(etwark calnsurance appl!es o .
both nefwork and out-nf-netwo X

©  Inpatient and ﬂulpatxentMema‘l Hed
and Substance Abuse Se,rvloes :

- @, WtemilyCars.
-'-_ " -u., Chlmﬁmclic Cére'-

K-} Prescdphon Drugs

A -.Hgme Heaf!h Cara and Hosplca Care

» Skilled nursing facility services [iited to.100 days pertalen;

» Home health care services are limited {6 100'¥isits
» Durable Medical Equipment; unhmlted per member..
« Chiropractic Visits: Limited fo 12 visits' per rembér.p

« Physical Therapy, Occupational Therapy, and Speec“i 'fherapy, upte: a combiried maximum of 60 visits per

member per conlract year.

.':-r-’.

« Nutritional Counseling: Unfimited vn\suts per member par contract year (m-netwurk henef t anly).

= inpatient hospitalizations require aufhonzabons.

» Routine Vision: Limited to oné par membar ger calen al: g
Your Lumenos HSA plan incfudes a lisifis mameum nf unhmlted R

Spedific stale mandates regarding limitations may apply.

*For a complete list of exclusions ang imitations, pleasa refer to your Cerificate of Coverage.

dof4
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. Anthem 2@ Lumenos HDHP Plan Summary

Manchester School Distrigt 711/13 SISA258PNG {cure SISA258PN4) Version 5/15113

Please note: This summary is intended to be 2 brief outfine of coverage and ls not intended to be a legal conract. The entire provisions of henefils and exclusions are contalned in the Group
Conlract, Cerfificale and Schedule of Benefits, In the event of a conflict between the Group Contractand this descrption, the terms of the Group Contract will prevail. This summary is fora
futl year in the Lumenos plan. ifyou Joln the plan mid-year or have a qualiied change of status, your achual benefit levels may vary.

Addifional imitations and excluslons may apply.

The Information inhuded does not constitute legal, tax, or benafit plan design advice. Anthem strongly encourages consulfation with a tax advisor before eslablishing aHealth Savings
Account, Any Health Savings Account will be established belween the individual account holder and the HSA custodian or bustee. Anthem is responsible for the administration of the health
plan, and the custodian Is responsile for the administration af the HSA.

Anthen G Cioss 34 Blue Shiekd 15 e I by an ol I Gobieacks Rocky Mountsn Hogzal na Meddl Satvece, e Yo Connoebout Anthent Huath Pang, ne b Gaoiga Etus Cross o By Stretd ol Soarana R 3 bedno Anthe waeare
Coupanes e fnFankatky Anibam Heslth Flong of hentuchy, o InMama Anthom Hasth Plans of Mane, Inc 1 most of Micsaur {excluding 30 ecupbes n 1ho Kansas Wy area) RWCHOKES Managod Care, i (UE], Jkeslhy Aarosbt e
Tnsuinnce Company {HALICY, and HMONissoun, be. RIT and rorlan siiales alianvetor non-HMO bunabts undacwsen by HALIC and HMO benelis naderw ilon by HMO Mrzaeus Tnc RIT ond coeban aliliatos oh'y piovdy slmnsistabee sorvass for
sedlfded plate 2d ool underwniks bansbls I Nevada Rocky Mountan Hoeplal and Madical Servce. fnc_ In New Hemeshine: Antham Hexdth Prans of bew Hamyshae, ne i Oreo G ity venpany I mest of Virgiaa o
Vigions reluding Hea aly of Fara, D lown of Vieena and the Mea 206! of Sldle Roulg 123 1 Antern Hanlth Plans of Mrg:;\ I, I Wrscorain Bius Crows Biio Shigld el Vrstisin [BCESWY fundirantes or admitdees the PR and yafetnaly
poiwtics, Cstnpeatn Hoallh Sarmos Insurance Corperabon {"Compe arn') undeninias ¢ odmmatoes the HMU pehoos; ad Coirpear and RCRSV eulfoctively ynatownla of adminishoe U FOS pobots labpuanient eontees 130 FLas Zins Ee
Shickd Associaban 3 ANTHEN amd Lwinios ae regelered e of Anlran | Comp teg Tha B Crush At Bus Sheld sonot and symbols a2 1egielared marks 23 o Blun Crots e Blva Shietd Sazvont »

dol4 If you have questions, please call toll-free 1-888-224-4896.
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HMO Site of Service Access Blue® New England:

3250 Deductible Site of Service Plan

Summary of Benefits

Anthem. &9

— Plan Year

This is only a brief summary of your coverage. Benefits apply when care is medically necessary. Services are covered up to the
Maximum Allowable Benefit (MAB). Network raviders agree 1o dccept the MAB as payment in full.

Your Share of the Cost___

' mammograms, and PAP smears. . . zh

Preventlve Care -

You do not need a rcfcl'r'll from vour Primary ( are Provider, however vou must receive

. -’Immumzatmn lead screémng, PSA (prostate screerung),

covered serviees in the Aceess Blue Network.

" Covered in ﬁlll

¢ Routine physical exam for babies, chlldren and adults mcludmg
family planning visits '
Routine hearing exam
Routine vision exam (one exam per calendar year under age 19, one
exam every two calendar years for age 19 and over)
Other Outpatient Care
¢ - Medical exam, office surgery. aiid anesthesia : Ll - $20.per visit to. your PCP .
e Eafly childhood intérvention therapy services for chlldren up to age: $30 pervisit to any Spemahst -
3 o
5
*  Diagnostic lab services at SOS facilities Covered in full g
H
o Diagnostic imaging — x-rays, ultrasounds and chiropractic x-rays at . Covered in full "
SOS facilities -
»  High cost diagnostic imaging such as MRI/CT Scans at SOS Covered in full
facilities
s  Outpatient surgery at Ambulatory Surgical Center at SOS facilities Covered in full
e  Short term rehabilitative therapy- physical, occupational, or speech Covered in full
(up to GO visits, any combination, per member, per plan year}
e  Surgery at non-SOS facilities or a hospita! outpatient department $250 copay
*  High cost diagnostic imaging such as MRIICT Scans at non-SOS $250 copay
 facilitiés or hospitals . ‘ G T
s  Diagnostic lab services at non-SOS facilities or hospitals $50 copay

" non-SOS facilities or hospitals’

Diagnostic imaging X-rays, ultrasounds and chu‘opractlc x-rays at -

$125 copay

Inpatlent Care (as a bed patient in an acute care hospltal)

Semi-private room and board

Physician in-hospital care, surgery, delivéry, anesthesia, lab, X-ray,

$250 per member / $500 per family per pIan

CTscan, MRY, medical supplies, medication aud physmal - year deduct:ble
occupational and speech therapy o P :
Skilled Nursing Facility and Rehabilitation Facllnty Care
(limited to 100 days for each per member, per calendar year)
Durable Medical Equipment (DME)
Covered in full

Unlimited

Track 2 SIABN262PY (Core SIABN249PY) (MAC B)

Menchester School District 7/1/17 Version 5/14/14
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The services listed below are not covered by this plan. Please review your Subscriber Certificate for complete details

on exclusions and limitations.

Services Not Covered

»Any service that is not medically necessary « Any service required by a third party (court ordered services are covered if all of the
other terms of the plan are met)  Claims for services received more than 12 months ago » Complementary and Alternative
Therapies/Medicine » Cosmetic surgery » Custodial or convalescent care » Educational testing and therapy ¢ Experimental and/or
investigational services ¢ Hospitalization for conditions that are not covered » Human organ transplants other than those listed in the
subscriber certificate as covered benefits ¢ Mental health services which do not usually result in favorable modification through
short-term therapy » Miscellaneous devices, materials, and supplies, including, but not limited to, hearing aids, eyeglasses, contact
lenses (except after cataract surgery), dentures and support devices for the feet and corrective shoes » Permanent dental restoration,
orthographic and most oral surgery » Personal comfort items ¢ Radijal keratotomy or other surgery to correct vision « Routine podiatry
« Services covered by government programs to the extent permitted by law e Services for work-related illness or injury e Sterilization
reversal

Anthem Blue Cross and Blue Shield has the right to recover its costs for care of:
« Injuries which are the responsibility of other parties » Services for which another insurance carrier or Medicare is primary + Services

related to illegal conduct

This is only a brief summary of your coverage,
This summary of benefits is not a contract, It is a general description of the benefits and exclusions of this plan. Complete information about afl

benefits, limitations and exclusions is in the Subscriber Certificate, which will be matled to you after you enroll, If you need further information, call
Customer Service at 1-800-870-3122

+ Access Blue New England is administered by Anthem Blue Cross and Blue Shicld and underwritten by Matthew Thomton Health Plan

Manchester School District 4/17/19 Version 1
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HIMO Site of Service Access Blue® New England:

$1,500 Deductible Site of Service Plan

This is only a brief summary of your coverage. Beneflis apply when care is medically necessary, Services are covered up to the
‘Mazximum Allowable Benefit (MAB). Network providers agree to accept the MAB as payment in full,

Your Share of the Cost

Preventwe Care :
~ Immunization, lead screemng, PSA (prostate screenmg)

Summary of Benefits — Plan Year

You do not need a referral from your Primary Care Plﬂ\ ider, hnm\c yvou must receive

mammograins, and PAP smears .

Routine physical exam for babies, chlldren and adults including
family planning visits

Routine hearing exam ‘

Routine vision exam (one exam per calendar year under age 19, one
exam every two calendar years for age 19 and over)

covered services in ihe Aceess Blue Network,

Covered in full

Other Outpatient Care

_ Medical exam, office surgery and anesthesia ' _
. Early childhood intervention therapy services for ch:ldren up to age '

3

- $20 per visit to your PCP
_ $30,per visit to any Specialist

Diagnostic lab services at SOS facilities

Diagnostic imaging — x-rays, ultrasounds and chiropractic x-rays at
SOS facilities

High cost diagnostic imaging such as MRI/CT Scans at SOS
facilities

Qutpatient surgery at Ambulatory Sufgical Center at SOS facilities

Short term rehabilitative therapy- physiéal, dccz;rpatianal, or speech
(up to 60 visits, any combination, per member, per plan year)

Covered in full

Covered in full

Covered in full

Covered in full

Covered in full

Surgery at non-SOS facilities or a hospital outpatient department

High cost diagnostic imaging such as MRI/CT Scans at non-8OS
facilities or hospitals . , :

Diagnostic lab services at non-SOS facilities or hospitals

' Diagnostic imaging X-rays, ultrasounds and chuopractlc x-rays at .

- non-SOS facilities or hospitals

$250 copay
- $250 copay
$50 copay

$125 copay

Inpatient Care (as a bed patient in an acute care hospital)

Semi-private room and board

Physician in-hospital care, surgery, delivery, anesthesia, lab, X-ray,

$1,500 per member / $3,000 per family per

CT scan, MRI, medical supplies, medication and physmal plan year deductible
~ occupational and speech therapy. .
Skilled Nursing Facility and Rehabllltation Facillty Care
(fimited to 100 days for each per member, per calendar year)
Durable Medical Equipment (DME)
Covered in full

Unlimited

Track 2 Indicator TBD (Core SLABN277PY) (MAC B)

Manchester School District 71117 Version 5/14/14
Aabdowdwiiomme ol by oy Cose e StiddAamecelr.

Anthem. 29

d XIJNAddY



faclusions and Limitations

The services listed below are not covered this plan. Please review yocriber Certificate for complete details

on exclusions and limitations.

Services Not Covered
«Any service that is not medically necessary ® Any service required by a third party (court ordercd services are covered if alt of the

other terms of the plan are met) » Claims for services received more than 12 months ago « Complementary and Alternative
Therapies/Medicine » Cosmetic surgery ¢ Custodial or convalescent care « Educational testing and therapy ¢ Experimental and/or
investigational services » Hospitalization for conditions that are not covered ¢ Human organ transplants other than those listed in the
subscriber certificate as covered benefits » Mental health services which do not usually result in favorable modification through
short-term therapy » Miscellaneous devices, materials, and supplies, including, but not limited to, hearing aids, eyeglasses, contact
lenses (except after cataract surgery), dentures and support devices for the feet and corrective shoes « Permanent dental restoration,
orthographic and most oral surgery » Personal comfort items » Radial keratotomy or other surgery to correct vision » Routine podiatry
o Services covered by government programs to the extent permitted by law » Services for work-related illness or injury e Sterilization
reversal

Anthem Blue Cross and Blue Shield has the right to recover its costs for care of:
« Injurics which are the responsibility of other partics  Services for which another insurapce carrier or Medicare is primary « Services

related to illegal conduct .
This is only a brief summary of your coverage.

This summary of benefits is not a contract. It is 4 general description of the benefits and exclusions of this plan. Complete information about all
benefits, limitations and exclusions is in the Subscriber Certificate, which wili be mailed to you after you enroll. If you need further information, call

Customer Service at 1-800-870-3122
+ Access Blue New England is administered by Anthem Blue Cross and Blue Shietd and underwritien by Matthew Thomton Health Plan

Manchester School District 4/17/19 Version 1
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' POS Site of Service BlueChoice*New England:
$300 Deductible Site of Service Plan

Summary of Benefits — Plan Year

is is only a brief summary of your coverage. Benefits apply when care is medically necessary. Services are covered up to the Max:mum Allowable

Anthem. %@

Benef t (MAB). Network providers agree to accept the MAB as payment in full. However, if you receive services from a non-network provider,

under Sel) Re erred benefits, it is your responsibility to pay the difference between the MAB and the provider's charge.

Service Received -

You do not need a veferval from your Primary Care Provider.

choose a provided in your designated network or an ont-of-network provider.

Preventive Care
» Immunization, lead screening, PSA (prostate screening),

mammograms and PAP smears '
e . Routine physical exam for babies, children and adults .

In Netwark Benelits

Out of Network Beaefits©

Covered up to MAB

T " Your Share of the Cost .

Your benefitis determined by whether vou

. ‘mcludmg family planning VISltS | Coveréd in-full Subject to:”

*  Routine hearing exam . ‘ o : ' [
Routine vision exam (one exam per calendar year under ' $100 deductible per ;
age 19, one exam every two calendar years for age 19 and member, no more than
over) $300 per family per plan ‘

Other Outpatient Care . year j

o  Medical exam, office surgery and anesthesia $25 per visit to your PCP !

e  Early childhood intervention therapy services for children | $35 per visit to any specialist and |
up to age 3 .. g

- - 20% coinsurance up to ' R
Diagnostic lab services at SOS facilities Covered in full $400 per member, no more | A
Diagnostic imaging - x-rays, ultrasounds and chxropractlc Covered in full than $1,200 per family per J=
x-rays at SOS facilities ‘ plan year E’,

» High cost diagnostic imaging such as MRI/CT Scaus at Covered in full i g
SOS facilities Out-of-pocket maximum ¥

o  Qutpatient surgery at Ambulatory Surgical Center at SOS | Covered in full $500 per member, no more ff -
facilities than $1,500 per fam:ly per 'k

*  Short term rehabilitative therapy - physical, cccupational, Covered in full plan year
or speech (unlimited)© ' :

s Surgery at non-SOS facilities or a hospital 0utpat1ent $250 copay per visit Some benefits are subject to §
department I ‘ precertification I

+ - High cost d:agnostlc imaging such as MRI/CT Scans at - $250 copay per visit .| requiirements. Refer to your |
non-SOS facilities or hospitals : ' ‘ | Subscriber Certificate for |
Diagnostic lab services at non-SOS facilities or hospitals $50 copay per visit details. Call 1'5500"531'
Diagnostic imaging X-rays, ultrasounds and chiropractic x- | $125 copay per visit 4450 to precertify. :

rays at non-SOS facility or hospitals

Inpatient Care (as a:bed patient in an acute care hospnal)

+ Semi-private room and board '

»  Physician in-hospital care, surgery, delivery, anesthesia,
lab, X-ray, CT scan, MRI, medical supplies, medication
and physical, occupational and speech therapy.

$300 deductible per member /
$600 deductible per family per
plan year deductible

Skilled Nursing Facility and Rehabilitation Facility
Care
(limited to 100 days for each per member, per calendar year)@

Durable Medical Equipment (DME)

(Unlimited)© ; Cov_d.ré"(iin fll
Other Services
e  Chiropractic visit (12 visits per member per plan year) $35 per visit
¢ OB/GYN care (performed by an OB/GYN provider) :
~ Exam $25 per visit

- Maternity care {routine prenatal, delivery and postpartum)

Subject to inpatient deductible

Track 2/6 Indicator TBD (Core SIBNEV187P) (MAC C)
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Fxclusions and Limitations .
The services listed below are not covered by this plan. Please review your Subscriber Certificate for complete details on exclusions and

limitations.
Services Not Covered

Y eAny service that is not medically necessary » Any service required by a third party (court ordered services are covered if all of the other terms
of the plan are met) » Claims for services received more than 12 months ago « Complementary and Alternative Therapies/ Medicine » Cosmetic
surgery » Custodial or convalescent care ¢ Educational testing and therapy » Experimental and/or investigational services « Hospitalization for

conditions that are not covered » Human organ transplants other than those listed in the Subscriber Certificate as covered benefits « Mental heaith §
services which do not usually result in favorable modification through short-term therapy » Miscellaneous devices, materials, and supplies,
including, but not imited to, hearing aids (except for children under 19), eyeglasses, contact lenses (except after cataract surgery), dentures and
support devices for the feet and corrective shoes « Permanent dental restoration, orthognathic and most oral surgery Personal comfort items «
Radial keratotomy or other surgery to correct vision ¢ Routine podiatry » Services covered by government programs to the extent permitted by
law = Services for work-related illness or injury + Sterilization reversal

Anthem Blue Cross and Blue Shield has the right to recover its costs for care of:

« Injuries which are the responsibility of other parties » Services for which another insurance carrier or Medicare is primary

Services related to illegal conduct

This is only a brief summary of your coverage. :
iption of the benefits and exclusions of this plan. Complete information about all benefits, limitations

This summary of benefits is not a contract, Itis a general descri
and exclusions is in the Subscriber Certificate, which will be mailed to you after you enrolt. If you need further information, call Customer Service at 1-800-870-3122.

€& Any combination of benefits from either column count toward this meximum.
FoServices are covered up to the MAB, Out of network providers may bill you for smounts that exceed the MAB.
+ BiueChoice New England is administered by Anthem Blue Cross and Blue Shield and underwritten by Maithew Thornton Health Plan

Track 2/6 Indicator TBD (Core SIBNEVI87P) (MACC) Manchester School District 4/17/19 Version 1
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' POS Site of Service BlueChoice?New England'
$1,500 Deductible Site of Service Plan

Summary of Benefits — Plan Year

Anthem. @@

“~This is only a brief summary of your caverage. Benefits apply when care is medically necessary. Services are covered up to the Maximur Allowable
Benef t (MAB). Network providers agree to accept the MAB as payment in full.. However, ifyou receive services fram a nan-netwark provider,

under Self Referred benefits, it is your responsibility to pay the difference between the MAB and the pravider s charge

Your Share of the Cost

-"Servicé Received

You do not m.ul A ul'un o1 I'mm \nul I'lim 1|\ (‘ ire Provider,

Your huulu is deter

nnnul hy whether vou

Preventive Care _

¢ Immunization, lead screening, PSA (prostate screening),
mammograms and PAP smears

* Routine physical exam for bables, children and adults

In Network Benefits

' "‘mcludmg famnily plannmg visits ‘Covered in fall
*  Routine heanng exam - . . RN ‘
« ' Routine vision exam (one exam per calendar year under
age 19, one exam every two calendar years for age 19 and
over)
Other Qutpatient Care . _
¢ Medical exam, office surgery and anesthesia $25 per visit to your PCP

e Early childhood intervention therapy services for children
up to age 3 :

$35 per visit to any specialist

Diagnostic lab services at SOS facilities Covered in full
Diagnostic imaging — x-rays, ultrasounds and chlropractxc Covered in full
x~rays at SOS facilities :

e  High cost diagnostic imaging such as MRI/CT Scans at Covered in full
SOS facilities

e Qutpatient surgery at Ambulatory Surgical Center at SOS Covered in full
facilities :

=  Short term rehabilitative therapy - physical, occupational, Covered in full
or speech (unlimited)©

»  Surgery at non-SOS facilities or a hospital outpatient $250 copay per visit

department
» . High cost diagnostic i lmagmg such as MRI/CT Scans at .
_non-SOS facilities or hospitals ~
Diagnostic lab services at non-SOS facilities or hospxtals
Diagnostic imaging X-rays, ultrasounds and chiropractic x-
rays at non-SOS facility or hospltals

" ':-$2-50_§0pa§'ber.§isif

$50 copay per visit
$125 copay per visit

I npatlent Care (as a’bed patient in an acute care. hospltal)
Semi-private rooin and board

» Physician in-hospital care, surgery, dehvery, anesthesia,
lab, X-ray, CT scan, MRI, medical supplies, medication
_and physical, occupational and speech therapy.

Skilled Nursing Facility and Rehabilitation Facility
Care
(limited to 100 days for each per member, per calendar year)©

$1,500 deductible per member /
$3,000 deductible per family
per plan year deductible

1 20% coinsurance up to

{ Durable Medical Equipment (DME)
(Unilimited)®

L “Covered in full

Other Services
o  Chiropractic visit (12 visits per member per plan year)
*« OB/GYN care (performed by an OB/GYN provxder)

- Exam

- Matemity care (routine prenatal, delivery and postpa:tum)

$35 per visit

$25 per visit

Subject to inpatient deductible

(it of Network Benefits?

Covered up to MAB

' Sibject to;

$100 deductible per
member, nio more than
$300 per family per plan
year

and

$400 per member, no more
then $1,200 per family per .
plan year

Out-of-pocket maximum
$500 per member, no more |
than $1,500 per family per
plan year

Some benefits are subject to
precertification
requirements. Refer to your
Subseriber Certificate for
details. Call 1-800-531-
4450 to precertify.

Track 2/6 Indicator TBD (Core SIBNEV190P) (MAC C)

Manchester Schoo! District 4/17/19 Version |
MW“«NNMH&MM

Anibuirty Bt Cross and Bios Siskl le

# Ragisiecad marer of a Bhas Croms andd Bl Shiekd Ascisfion.

g XIaNEddv



Fxclusions and Limitations ,
The services listed below are not covered by this plan. Please review your Subscriber Certificate for complete details on exclusions and
limitations,

Services Not Covered

eAny service that is not medically necessary e Any service required by a third party (court ordered services are covered if all of the other terms
of the plan are met) » Claims for services received more than 12 months ago « Complementary and Alternative Therapies/ Medicine » Cosmetic
surgery  Custodial or convalescent care » Educational testing and therapy » Experimental and/or investigationat services » Hospitalization for
conditions that are not covered » Human organ transplants other than those listed in the Subscriber Certificate as covered benefits « Mental health
services which do not usually result in favorable modification through short-term therapy » Miscellaneous devices, materials, and supplies,
including, but not limited to, hearing aids (except for children under 19), cyeglasses, contact lenses (except after cataract surgery), dentures and
support devices for the feet and corrective shoes « Permanent dental restoration, orthognathic and most oral surgery » Personal comfort items o
Radial keratatomy or other surgery to correct vision » Routine podiatry  Services covered by government programs to the extent permitted by

law » Services for work-related illness or injury e Sterilization reversal
Anthem Blue Cross and Blue Shield has the right to recover its costs for care of:
« Injuries which are the responsibility of other parties » Services for which another insurance carrier or Medicare is primary * Services

related to illegal conduct
This is only & brief summary of your coverage.

This swmmary of benefits is not a contract, It is a general description of the benefits and exclusions of this plan. Complete information about all benefits, limitations
and exclusions is in the Subscriber Certificate, which will be mailed to you after you enroll. If you need further information, call Customer Service at 1-800-870-3122.

© Any combination of benefits from either column count toward this maximum.
I Services are coverad up to the MAB, Out of network providers may bitl you for amounts that exceed the MAB.
¥ BiueChoice New England is administered by Anthem Blue Cross and Blue Shield and underwritten by Matthew Thornton Health Plan

Track 2/6 Indicator TBD (Core SIBNEV190P) (MAC C) Manchester S_'chnol District 4/17/19 Version 1
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APPENDIX C

DELTA DENTAL
O DELTA DENTAL | |

This chart represents the level of coverage for services performed by dentists who participate in the Delta Dental Premier network,
Employees and their eligible dependents are free to visit any dentist, participating or nonparticipating, Visit our Web site at
www.nedelta.com for an updated list of participating dentists. Your Northeast Delta Dental program includes all of the following
coverage categories. This chart is provided for summary purposes only; certain benefit limitations may apply. Please referto your
benefit bookiet for complete benefit information. In the event of a conflict or discrepancy between the chart and either the group
contract or the benefit booklet, the contract or benefit booklet will prevail.

Manchester School District

Group Number: 163
Coverage A Caverage B Coverage C
Diagnostic/Preventive Basic Restorative Major Restorative

Deductible: 0  There is no deductible on your dental program.

Covered at 100% ** Covered at 60% ** Covered at 50% **

Diagnostic: Basic Restorative: Major Restorative:

Evaluations - once in a 6-month Amalgam (silver) fillings Removable and fixed partial

period Composite (white) fillings dentures (bridge); complete
(anterior teeth only) dentures

Xerays (Complete series or

panoramic film) once in a 3-year | Oral Surgery: Rebase and reline (dentures)

period Surgical and routine extractions
Crowns
Bitewing x-rays once in a 12- Endodontics:
month period Root canal therapy Onlays
X-rays of individual teeth Periodantics: Implants
as necessary Periodontal cleaning
(Mzintenance procedures)

Oral cancer screening once in a Only one cleaning is covered in a 6-

12-month period month period; this can be routine
{Coverage A) or Periodonal

Preventive: (Coverage B), bui not both.

Cleanings once in a 6~ month . )

period Treatment of gum disease

Denture Repair:
Repair of a removable denture to
its original condition

Fluoride once in & 12- month
period to age 19

Space maintainers to age 16
P § Emergency Palliative

Sealant application to Treatment

permanent molars, once in
1 three year period per tooth
for children to age 19

Calendar Year Maximum: $1,500 per person (Coverage A, B, and C combined)

**Benefit percentages shown are based upon the actual charge submitted to a maximum of the participating dentist's
approved fees, or Delfa Dental’s allowance for nonparticipating dentists.
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Delta Dental Premier Dentist Network

You'll get the best value from your program when you receive

zouri dental care from a Delta Dental Premier participating
entist;

A No balance billing: Because participating dentists accept
Delta Dental’s approved amount for service, youwill normaily
pay less when you visit a paricipating dentist.

A No claim forms: Participating dentists will prepare and
submit claim forms for you.

A Direct payment: Northeast Delta Dental pays the denfist
directly, so you den’t have to pay the covered amaunt up-front
and wait for a reimbursement check.

To find out if your dentist is part of the Delta Dental Premier
network, call your dentist or visit our web site at
www.nedeita.com. Click on Locate a Dentist, then Local or
National Dentist Directory. You can also call our Customer
Service Department at 1-800-832-5700 or 603-223-1234.

Claim Submission Process for Participating Dentists
A Presentyour [D card to the dentist at the time of your visit,

A The dentist will submit your claim to Northeast Delta
Dental.

A Northeast Delta Dental will send you an Explanation of
Benefits (EOB) detailing what has been processed under your
program's coverage. You are responsible to pay any
remaining balance directly to the dentist.

If you visit a non-participating dentist, you may be requested
to bring a claim form that is available by calling Northeast
Delta Dental or can be downloaded fram www.nedelta.com,
Payment will be made to you, the Subscriber, unless the state
in which the services are rendered requires that assignments
of benefits be honored and Northeast Delta Dental receives
written nolice of an assignment on the claim form before
payment for benefits is made. Payment for treatment
performed by a non participating dentist will be limited to the
lesser of the dentist's actual submitted charge or Delta
Dental's allowance for non-participating dentists in the
geographic area in which services are provided. [t will be your
responsibility to make full payment to the dentist. When there
is not sufficient fee information available for a specific dental
procedure, Northeast Delta Dental will determine an
appropriate payment amount,

& DELTA DENTAL

Northeast Delta Dental
One Delta Drive

P.0, Box 2002

Concord, NH 03302-2002
www.nedelta.com

Predetermination of Benefits

Northeast Delta Dental strongly encourages predetemmination
of cases involving costly or extensive treatment plans.
Although if's not required, predetermination helps avoid any
potential confusion regarding Delta Dental's payment and
your financial cbligation to the dentist.

Cocerdination of Benefits

When a covered individuat under this program has additional
group dental coverage, the COB (Coordination of Benefits)
provision described in your Dental Plan Description booklet
will determine the sequence and exient of payment. If you
have any questions, please contact our Customer Service
department at 1-800-832-5700 or 603-223-1234.

Identification Card

Two identification cards from Delta Dental will be produced
and distributed shortly after your enrollment. Both cards are
issued in the subscriber’s name, but can be used by everyone
covered under the program.

Dental Plan Description Booklet

You will receive a Dental Plan Description booklet shortly after
your enroliment. This booklet describes the benefits of your
program and ielis you how to use your plan. Please read it
carefully to understand the benefits and provisions of your
Northeast Delta Dental program.

Who is Eligible

All eligible employees and their dependents, defined as:

@ the spouse to whom the Subscriber is legally
married; and/or

{b) a child of the Subscriber or of the spouse of the
Subscriber, by natural birth or legal adoption or a
child in the process of adoption or guardianship, a
faoster child legally placed by order of a court or
agency having competent jurisdiction andfor a
stepchild, provided such child is under the age of
twenty-six (26).

Qualified children are eligible regandless of student status and
coverage will terminate when a child reaches the age of
twenty-six (26). Children incapable of self-support because of
physical or mental disability are eligible regardless of age;
supporting documentation from a health-care provider may be
requested. A newbom child is automatically covered for the
first thity-one (31} days following birth. Coverage will
continue if the child is formally enrolled within the first [thirty-
one {37) days following birth or the child may be enrolled
thereafter at any open enroliment or as of the first day of the
month following the month of the child's second birthday,

Guarantee Of Service Excellence*™ Program

Northeast Delta Dental is committed to providing extraordinary
senvice to all its customers. We believe that when our people
are inspired to pursue excellence in order to achieve a higher
level of customer satisfaction, all those who share in
Nertheast Delta Dental will benefit. To emphasize our
commitment, we guarantee seven major areas of service to
our clients and reinforce them by our comprehensive group
refund policy,

Claims Inquiry

If you have further questions, please contact Northeast Delta
Dental's Customer Service depariment at 1-800-832-5700 or,
603-223-1234. This information should be used only as a
guideline for your dental benefits. For detailed information on
your greup's benefits, please refer to your Dental Plan
Description booklet or consuit your employer.
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Para-Educator

Manchester School District, SAU #37
Job Description

Position Title: Para-Educator | Exempt: No

Salary Grade/Range: AFSCME Union Schedule Non-Exempt: Yes
Reports To: School Principal Salaried: No

Date Last Revised: 03/2020 Hourly: Yes
Approved By: HR Director Work-Year: School Year
Incumbent: - Unit Affiliation: AFSCME

Minimum Qualifications and Reguirements:

Y YV VYV VYVVYY

Completion of a High School diploma (Non-Titie | Schools)

Preferred experience with children and adolescents in an educational setting;

Must have ability to instruct students in mathematics, reading, science, social studies, art, and/or
related subjects;

Some assignments include assisting students with physical, mental, or emotional disabilities;

Must be able to physically manage students, kneel, sit on floor, lift up to 40 pounds, and provide
personal care; ‘

Knowledge of educational and instructional techniques;

Knowledge of child and adolescent behavior and developmental pattems, and knowledge of and
ability to use data processing, media and audio-visual equipment;

Must be able to work independently with minimum supervision, adapt to the classroom
environment, complete record keeping and clerical skills, complete instructional assignments,
maintain classroom decorum and discipline, complete oral and written reports, and establish and
maintain effective relationships with students, teachers, specialists, administrators and parents.

Specific Core Function:

Para-Educators are assigned throughout the Manchester School District, from pre-school to high school
levels, including pre-vocational and vocational levels. The majority of assignments include assisting
students with disabilities and assisting in self-care of students. Some Para-Educators are assigned to
work in vocational settings. The nature of the work requires that the employee establish and maintain
effective working relationships with students and other employees.

Responsibilities of the Position (Typical Tasks):

>

YV VYV V VY

Under general supervision, assists school teachers, program coordinators, and specialists in
completing instructional and clerical duties and assignments involving students with mental,
emotional, or multiple handicaps.

Performs technical and/or service requirements requiring limited supervision.

Performs instructional assignments with minimum supervision in comprehension and reinforcement
skills, emotional, physical, developmental, language, reading, math, and related skills.

Assists in preparing and developing basic teaching materials, instructional aids, and other support
materials.

Assists students individually or in groups with lesson assignments.

Assists in giving, scoring, and interpreting tests.

Operates and performs basic maintenance requirements for audio-visual, multi media, reproduction
and duplicating and data processing equipment.

Attends meetings and training sessions.

Assists in completing minor first aid responsibilities. -
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Y VVV VYV Y

Para-Educator

Assists students to and from transportation sources and during recess, playground, lunch, and
other school periods. Assists students to and from para-podium, wheelchairs, and related devices.
Assists students with personal hygiene, sanitary, and toiletry functions and needs.

Assists with the student's individual educational plan both in Special Education programs, EL and
regular educational settings.

Assists in completing vocational assessment observations.

Assists in implementing school rules and regulations.

Monitors lunchrooms, play and recess areas and other activities under the supervision of a teacher,
specialist, or coordinator.

Reports incidents of violation of rules of discipline and standards of conduct within the schools.

Supervisory Responsibilities — Required Special Qualifications:

Supervision of students as outlined.

Essential Physical Abilities:

»

v VWV ¥V Y

Sufficient clarity of speech and hearing or other communication capabilities, with or without
reasonable accommodation, which permits the employee to communicate effectively.

Sufficient vision or other powers of observation, with or without reasonable accommodation, which
permits the employee to review a wide variety of materials in electronic or hardcopy form.

Sufficient manual dexterity with or without reasonable accommodation, which permits the employee
to operate a personal computer, telephone and related equipment.

Sufficient personal mobility and physical reflexes, with or without reasonable accommodation, which
permits the employee to function within the general office environment.

Ability to physically manage students, kneel, sit on floor, lift up to 40 Ibs., and provide personal care
to students

Specified Length/Hours of Position:

» This is an affiliated school term, 6-8 hours per day, 30-40 hours per week position.
Evaluation:
> Evaluation of this position shall be by the School Principal in accordance with the AFSCME

Collective Bargaining Agreement.

My signature below indicates that | have read and understand the contents of this Job Description.

Signature Date

Print Name-
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Para-Educator

Manchester School District,' SAU #37
Job Description

Position Title: Para-Educator lI Exempt: No

Salary Grade/Range: AFSCME Union Schedule Non-Exempt: Yes
Reports To: School Principal Salaried: No

Date Last Revised: 03/2020 Hourly: Yes
Approved By: HR Director Work-Year: School Year
Incumbent: Unit Affiliation: AFSCME

Minimum Qualifications and Requirements:

Y YV VYV VV Y

Completion of two years of study (48 credits) at an institution of higher education or Associates
Degree or higher,

Experience with children and adolescents in an educational setting;

Must have ability to instruct students in mathematics, reading, science, social studies, art, and/or
related subjects;

Some assignments include assisting students with physical, mental, or emotional disabilities;

Must be able to physically manage students, kneel, sit on floor, lift up to 40 pounds, and provide
personal care;

Must possess knowledge of educational and instructional techniques;

Knowledge of child and adolescent behavior and developmental patterns, and knowledge of and
ability to use data processing, media and audio-visual equipment;

Must be able to work independently with minimum supervision, adapt to the classroom
environment, compiete record keeping and clerical skills, complete instructional assignments,
maintain classroom decorum and discipline, complete orai and written reports, and establish and
maintain effective relationships with students, teachers, specialists, administrators and parenis.

Specific Core Function:

Para-Educators are assigned throughout the Manchester School District, from pre-school to high school
levels, including pre-vocational and vocational levels. The majority of assignments include assisting
students with disabilities and assisting in self-care of students. Some Para-Educators are assigned to
work in vocational settings. The nature of the work requires that the employee establish and maintain
effective working relationships with students and other empioyees.

Responsibilities of the Position (Typical Tasks):

>

‘'VV VYVYVY VYV YV

Under general supervision, assists school teachers, program coordinators, and specialists in
completing instructional and clerical duties and assignments involving students with mental,
emotional, or multiple handicaps.

Performs technical and/or service requirements requiring limited supervision.

Performs instructional assignments with minimum supervision in comprehension and reinforcement
skills, emotional, physical, developmental, language, reading, math, and related skills.

Assists in preparing and developing basic teaching materials, instructional aids, and other support
materials.

Assists students individually or in groups with lesson assignments.

Assists in giving, scoring, and interpreting tests.

Operates and performs basic maintenance requirements for audio-visual, multi media, reproduction
and duplicating and data processing equipment.

Attends meetings and training sessions.

Assists in completing minor first aid responsibilities.
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Para-Educator

Assists students to and from transportation sources and during recess, playground, lunch, and
other school periods. Assists students to and from para-podium, wheelchairs, and related devices.
Assists students with personal hygiene, sanitary, and toiletry functions and needs.

Assists with the student's individual educational plan both in Special Education programs, EL and
regular educational settings.

Assists in completing vocational assessment observations.

Assists in implementing school rules and regulations.

Monitors lunchrooms, play and recess areas and other activities under the supervision of a teacher,
specialist, or coordinator. '
Reporis incidents of violation of rules of discipline and standards of conduct within the schools.

Supervisory Responsibilities — Required Special Qualifications:

Supervision of students as outlined.

Essential Physical Abilities:

>

v ¥ ¥ Y

Sufficient clarity of speech and hearing or other communication capabilities, with or without
reasonable accommodation, which permits the employee to communicate effectively.

Sufficient vision or other powers of observation, with or without reasonable accommodation, which
permits the employee to review a wide variety of materials in electronic or hardcopy form.

Sufficient manual dexterity with or without reasonable accommodation, which permits the employee
to operate a personal computer, telephone and related equipment.

Sufficient personal mobility and physical reflexes, with or without reasonable accommodation, which
permits the employee to function within the general office environment.

Ability to physically manage students, kneel, sit on floor, lift up to 40 Ibs., and provide personal care
to students

Specified Length/Hours of Position:

>

This is an affiliated school term, 6-8 hours per day, 30-40 hours per week position.

Evaluation:

>

Evaluation of this position shall be by the School Principal in accordance with the AFSCME
Collective Bargaining Agreement.

My signature below indicates that | have read and understand the contents of this Job Description.

Signature Date

Print Name
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Para-Educater

Manchester School District, SAU #37
Job Description

Position Title: Para-Educator Trainer Exempt: No

Salary Grade/Range: AFSCME Union Schedule Non-Exempt: Yes
Reports To: School Principal Salaried: No

Date Last Revised: Hourly: Yes

Approved By: HR Director Work-Year: School Year
Incumbent: Unit Affiliation: AFSCME

Minimum Qualifications and Requirements:

« Completion of two years of study (48 credits) at an institution of higher education or Associates

Degree or higher

Minimum three years' experience with chiidren and adolescents in an educational sefting

Must be able to give clear and concise directions to colleagues

Must have ability to instruct students in mathematics, reading, science, social studies, art,

and/or related subjects

» Some assignments include assisting students with physical, mental, or emotional disabilities

« Must be able to physically manage students, kneel, sit on floor, lift up to 40 pounds, and
provide personal care

» Must possess knowledge of educational and instructional techniques

« Knowledge of child and adolescent behavior and developmental patterns, and knowledge of
and ability to use data processing, media and audio-visual equipment

» Must be able to work independently with minimum supervision, adapt to the classroom
environment, complete record keeping and clerical skills, complete instructional assignments,
maintain classroom decorum and discipline, complete oral and written reports, and establish
and maintain effective relationships with students, teachers, specialists, administrators and

parents.

L I ]

Specific Core Function:

Para-Educators are assigned throughout the Manchester School District, from pre-school to
high school levels, including pre-vocational and vocational levels. The majority of assignments
include assisting students with disabilities and assisting in self-care of students. Some Para-
Educators are assigned to work in vocational settings. The nature of the work requires that the
employee establish and maintain effective working relationships with students and other
employees. When provided behavior plans and strategies from the District BCBA or District
Behavior Specialists, the “para trainer” will be responsible for training the current BST and
paraprofessional | &Il on plan implementation while keeping students with special needs on
task, learning in whole class settings.

Responsibilities of the Position (Typical Tasks):

« Under general supervision, assists school teachers, program coordinators, and specialists in
completing instructional and clerical duties and assignments involving students with mental,
emotional, or multiple disabilities.

« Performs technical and/or service requirements requiring limited supervision.



Para-Educator

Performs instructional assignments with minimum supervision in comprehension and
reinforcement skills, emotional, physical, developmental, language, reading, math, and
related skills. :
Assists in preparing and developing basic teaching materials, instructional aids, and other
support materials. o
Assists students individually or in groups with lesson assignments.
Assists in giving, scoring, and interpreting tests.
Operates and performs basic maintenance requirements for audio-visual, multimedia,
reproduction and duplicating and data processing equipment.
Attends meetings and training sessions.
Assists in completing minor first aid responsibilities.
Assists students to and from transportation sources and during recess, playground, lunch,
and other school periods. Assists students to and from para-podium, wheelchairs, and related
devices. o ' ,
Assists students with personal hygiene; sanitary, and toiletry functions and needs.
Assists with the student's individual educational plan both in Special Education programs, EL
and regular educational settings. - ‘
Assists in completing vocational assessment observations.
Assists in implementing school rules and reguiations.
Monitors lunchrooms, play and recess areas and other activities under the supervision of a
teacher, specialist, or coordinator.
Reports incidents of violation of rules of discipline and standards of conduct within the schools.
Possess an understanding.of evidence-based behavior management strategies.
Able to effectively implement behavior intervention plans provided by district behavior
specialists
Willingness to travel around the district - working at one school at a time for a short period of
time - which will vary depending on the case.
Willingness to collect data as requested by district BCBA and/or district behavior specialist
and provide feedback on the behavior plan so necessary adjustments can be made as
needed.
Ability to train staff on how to be an effective paraprofessional.

« Model for the existing para educator how to implement the plan and establish

behavior momentum

o Model for the existing para educator how to prompt the student

e Model for the existing para how to collect data
Train school-based paraprofessional |, Il and BST on:

« Medicaid to Schools
Academic support
Fading of support
Individual - group support
Daily living skills

Supervisory Responsibilities — Required Special Qualifications:

Supervision of students as outlined.



Para-Educator

Essential Physical Abilities:

» Sufficient clarity of speech and hearing or other communication capabilities, with or without
reasonable accommodation, which permits the employee to communicate effectively.

» Sufficient vision or other powers of observation, with or without reasonable accommodation,
which permits the employee to review a wide variety of materials in electronic or hardcopy
form.

» Sufficient manual dexterity, with or without reasonable accommodation, which permits the
employee to operate a personal computer, telephone and related equipment.

« Sufficient personal mobility and physical reflexes, with or without reasonable accommodation,
which permits the employee to function within the general office environment.

« Ability to physically manage students, kneel, sit on floor, lift up to 40 Ibs., and provide personal
care to students

Specified Length/Hours of Position:

« This is an affiliated school term, 6-8 hours per day, 30-40 hours per week position.

Evaluation:

« Evaluation of this position shall be by the School Principal, Behavior Specialist and/or Chief
Equity Officer or their designee in accordance with the AFSCME Collective Bargaining
Agreement.

My signature below indicates that | have read and understand the contents of this Job Description.

Signature Date

Print Name



Behavioral Support Technician

Manchester School District, SAU #37
Job Description

Position Title: Behavioral Support Technician (BST) Exempt: No

Salary Grade/Range: AFSCME Union Schedule Non-Exempt: Yes
Reports To: School Principal in coordination with Office of Student Services

Salaried: No Hourly: Yes

Date Last Revised: 10/19/18 Work-Year: School Year
Approved By: HR Director Unit Affiliation: AFSCME
Incumbent:

Minimum Qualifications and Requirements:

> Non-Title 1 Schools will require High School Diploma or Title 1 Schools will require 48 college credits,
DOE certification or portfolio;

Experience with children and adolescents in an educational setting;

Must have ability to carry out a specially designed behavioral intervention plan for students with
complex, physical, emotional, social and/or cognitive needs;

Must possess knowledge of educational, instructional and behavioral techniques;

Knowledge of child and adolescent cognitive, mental, behavioral and social development;

Must be able to work independently with minimum supervision, adapt to the classroom environment,
complete record keeping, complete instructional assignments, complete oral and written reports, and
establish and maintain effective relationships with students, teachers, specialists, administrators and
parents;

Must be willing to work with children and adolescents with challenging behaviors;

Must be willing to successfully complete a 40-hour RBT training program over the course of several
months or a portfolio of similar training approved by district office.

Must be willing to successfully complete CPI training and certification.

Ability to provide direct student care in 1:1 and small group settings.

Properly document any and all necessary paperwork including but not limited to progress on goals,
behavior plan and Medicaid to School.

> Utilize safe and appropriate handling positions when working with students.

>
-
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Specific Core Function:

Behavioral Support Technicians are assigned throughout the Manchester School District, from pre-school
to high school levels. The majority of assignments will include implementing student behavioral plans and
assisting and promoting self-regulation skills of students. The nature of the work requires that employees
develop the capacity to work with students with significant behavioral needs and challenges requiring
physical interventions.

Responsibilities of the Position (Typical Tasks):

> Under Principal and Office of Student Services supervision, assists classroom teachers and
implement individual student behavior plans.

> Must be willing and able to restrain/hold/transport and utilize quick body movements as
indicated in individual student Behavior Intervention Plans.

Page 1of 2
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Behavioral Support Technician

Performs assignments with guidance from related service providers (i.e BCBA, EBD teacher, social
worker, etc) and direction from individual behavior plans.

Assists in preparing and developing basic teaching materials, instructional aids, and other support
materials.

Attends meetings and training sessions.

Assists in completing minor first aid responsibilities.

Assists students to and from transportation sources and during recess, playground, lunch, and other
school periods as called for in individualized student plans. Assists students to and from para-
podium, wheelchairs, and related devices.

Assists students with personal hygiene, sanitary, and toiletry functions and needs.

Assists with the student's individual educational plan both in Special Education programs and regular
educational settings.

Assists in implementing school rules and regulations.

Reports incidents of violation of rules of discipline and standards of conduct within the schools.

Supervisory Responsibilities — Required Special Qualifications:

No staff supervision responsibilities. Supervision of students as outlined.

Essential Physical Abilities:

3o
=
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Sufficient clarity of speech and hearing or other communication capabilities, with or without
reasonable accommodation, which permits the employee to communicate effectively.

Sufficient vision or other powers of observation, with or without reasonable accommodation, which
permits the employee to review a wide variety of materials in electronic or hardcopy form.

Sufficient manual dexterity with or without reasonable accommodation, which permits the employee
to operate a personal computer, telephone and related equipment.

Must be able to kneel, sit on floor, squat, crawl, stand for extended periods of time, lift up to 40
pounds, provide personal care and assistance to students;

Sufficient personal mobility and physical reflexes, with or without reasonable accommodation, which
permits the employee to function within the general office environment;

Utilize safe and appropriate handling procedures when working with students;

Must be able to lift adaptive equipment and physically redirect students, including restraint as a last
resort.

Specified Length/Hours of Position:

=

This is an affiliated school term, six (8) to eight (8} hour per day, 30-40 hours per week position.

Evaluation:

>

Evaluation of this position shall be by the School Principal in accordance the AFSCME Collective
Bargaining Agreement.

My signature below indicates that | have read and understand the contents of this Job Description.

Signature Date

Print Name
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MEMORANDUM OF UNDERSTANDING
MANCHESTER SCHOOL DISTRICT
AND

AMERICAN FEDERATION OF STATE, COUNTY, and MUNICIPAL EMPLOYEES
(Local # 3912 AFL-CIO) PARAPROFESSIONALS UNION

Addition of Registered Behavior Technicians to Unit

This agreement is made between the Manchester School District (“District”) and the American
Federation of State, County, and Municipal Employees, Local 3912 AFL-CIO (“AFSCME”)
regarding the introduction of a new position to the unit for a Registered Behavior Technician

(“RBT”)'

WHEREAS the District currently does not have a job description for RBTs to be hired directly as
employees of the District;

WHEREAS the District’s costs to contract with employment agencies for RBTs have increased
significantly, and the District has faced significant difficulties in staffing their specialized
programs for self-contained and autism classrooms;

WHEREAS the District and the Union have a shared interest in hiring RBTs as employees for -
the District, both to attract and retain new employees to this bargaining unit, and to gain
assistance with the students who need it the most;

WHEREAS the attached job description has been reviewed and agreed upon by both parties;

THEREFORE, the Parties agree as follows:

1. The Parties approve of the attached Registered Behavior Technician (RBT) job
description, and agree to amend the recognition clause for this collective bargalmng unit
both in the Collective Bargaining Agreement (CBA) between the Parties, as well as with
the Public Employee Labor Relations Board (PELRB);

2. The starting rate for the RBT position shall be $30.00 per hour;

3, Parties agree to provide an incentive to employees of this unit who support students
receiving specialized programming, including to employees who currently work and
employees who transition into a self contained program classroom, such program being
defined as any of the district’s self-contained classrooms for students with autism



spectrum disorder, emotional behavioral needs, intellectual disability, or developmental
disabilities. Such payments may be made to those who are providing direct services
and/or Para Trainers providing supports to the specialized units;

4. Such incentive payment shall be a one-time payment of five hundred dollars ($500.00) to
be paid in July 2024 for all employees who accumulated three (3) continuous months of
service in specialized programming by the end of the 2023-2024 school year;

5. Employees transitioning into this RBT position from within the bargaining unit shall
receive either the RBT rate of pay or a five-percent (5%) increase in pay, whichever is
greater pursuant to the language and requirements of Article 7, F;

6. Parties agree to waive Article 6 that requires a ten (10) day internal posting, and agree to
post the new position internally and externally upon approval by the full Board of School
Committee, but will maintain language that provides for consideration of internal
candidates pursuant to the language as outlined in the Article 6;

7. This agreement will not create a past practice or precedent between the parties and will
not be used in any proceedings except to enforce its terms

Signed this /241 Day of February, 2024

/7 e Y

~Boardt f%/éﬁ?ﬁ Committee Ryan Lones, AFSCME
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