'W
MANCHESTER SCHOOL DISTRICT
. AND
TEAMSTERS UNION LOCAL NO. 633 OF N.H.

Affiliated with the lntemational Brotherhood of Teamsters

July 1, 2024 to June 30, 2027

(Directors and Coordinators)




TABLE OF CONTENTS

ARTICLE NO. ARTICLE PAGE

1. Purpose 4

2. Recognition 4

3. Management Rights 4

4, _ Contracting and Sub Contracting out 5

8. Stability of Agreement 5

6. No Strike or Lockouts 5

7. Rules & Regulations 6

8. Non-Discrimination 6

8. Hox..t'rs of Work 6

10, Sick Leave Accrual & Payment 6
1. Discipline 7 }
12. Unlon Rights 8

18. Grievance Procedure 8 ‘
14, Salaries 10

15, -~ Temporaty Duty in a Higher Classification 11

16. Medical/Dental Insurance 11

7. Bereavement Leave 12

18. Jury Duty/Special Leave ' 12

19. Education Incentive Relmbursement 18




ARTICLE NO.

20.
21,
22,
23.
24,
Appendix A
Appendix B

Appendix C

TABLE OF CONTENTS

ARTICLE

Layoffs

Dues Deduction
Life Insurance
Miscellaneous
Duration
Grlevance Farm
Salary Schedule

Health Insurance Plans

13
i3
14
14
14
15
17
18



ARTICLE ONE
Burpose

The objectives of this Agreement are the promotion of harmonlous and cocperative
relations between the Manchester Schoot District, the Unlon and members thereof; and the
establishment of an equitable and peaceful procadure for the resolution of differences arising
between them concerning wages, hours and other condltions of employment other than
managerial policy within the exclusive prerogative of the public employer as defined in RSA 273-
A. This statement of purpose shall not be subject to the grievance and arbifration provisions of
this Agreement. .

ARTICLE TWO
Becogrltion

2.1  -The Manchester School District hereby recognizes Teamsters Local

633 of New Hampshire, hereinafter, the "Union”, as the exclusive representative of the bargalning
unit for the purpose of collective bargaining with respect to wages, hours and other terms and
conditions of employment other than managerial palicy within the exclusive prerogative of the
public employer as specified In RSA 273-A:1, XI. Such managerial prerogatives shall not be
subject to the grievance and arbitration provisions of this Agreement.

22 The bargalning unitis defined as follows:

All regular full-fime employees of the Manchester School District In the )
classifications of Attendance Coordinator, Community Relations Coordinator, Court Liaison, DHH
Pragram Coordinator, Director of School Food and Nutrition, District Grant Writer, IT Help Desk
Coardinator, Medicald Coordinator, Senlor Accountant, SPED Coordinator, and Transportation
Coordinator, (1/15/2010) Data Analyst added to bargaining unit (See PELRB Case No. E-0021-
1), English Learner Instruction Director, 21" CCLC Director, Director of Adult Education.

All other employees ara excluded from the bargalning unit.

When a position in a new job classification Is created, the Superintendent or hisfher designee
shall give wrltten notice to the bargaining unit.

ARTICLE THREE
Managemepts Rights

The Board of School Committee of the Manchester School District, the Superintendent,
the Asslstant Superintendents, and his/her designee(s) shall continue to have, whether exercised
or not, all the rights, powers and autherity heretofare existing, including but not limited to the

following:

The Board of School Committee and/or the Superintendent, the Assistant
Superintendents and their designee(s) shall determine the leveis and standards of service to be
offered by the Manchester School District, determine the standards of selection for employment
and promotion, direct the bargalning unit members, take disciplinary action, relisve bargaining
unit members from duty because of lack of work, budgetary constraints or for other legitimate
reasons; Issue and enforce rules and regulations; maintaln the efficlency of governmental
operations; determine the means, methads and personnel by which the School District's
operations are to be conducted; determine the content of job classifications; exercise complete
contro! and discretion over its organization and the technology of performing its work; and fulfill all

of its legal responsiblliies.




All of the rights, respansibilifies and prerogatives that are inherent in the Board of Scheol
Commitiee, the Superintendent, the Assistant Superintendents and their deslgnee(s) by virtue of
statutory and charter provislons cannot be subject to-any grievance or arbitration proceading.

ARTICLE FOUR
Contracting and Subcontracting Qui

4.1 - The right of any public agency or private Individual(s) or business{es), other than
the Manchester School District, to contract for work of the nature ordinarily performed by the
Manchester School District, shall not be affected by this Agreement.

42 The Manchester School District recognizes the concern of the Unlon in regard to
coniracting or subcontracting work which results in a reduction of the work force,

4.3 If the Board of School Committee, andfor the Superintendent

changes the method of operations which Involves coniracting out work which s now being
performed by bargaining unit employees, the Board of School Committee and/or the
Superintendent will give nofice 1o the Unlon of its intentlon. In those cases where bargaining unit
members are not absorbed Into other Scheol District pasitions, the Board of School Committee
andfor Superintendent will provide as much advance noflce of impending iay-off as Is reasonably
possible. The bargaining unit member shall have priority for anothar open position within this unlt
for which they are qualified If all other hiring factors are equal.

ARTICLE FIVE
Stability of Agraement

5.1  This Agreement represents the entire agreement between the parties hereio and
may not be modified in whole or In part except by an instrument in writing, duly executed by both

pariles.

52 Should any article, section or portion thereof of this Agreement be determined fo be
invalid because it is‘in confiict with a Federal or State law or be held to be unenforceable by any
court of competent jurisdiction, such determination shall apply only to the specific arlicle, section
or portion thereof specified In the decislon; provided, however, that all other provisions of this
Agreement and the application thereof shall remain in full force and effect.

ARTICLE SIX
No Strike or Lockouls

6.1 No bargaining unit member shall engage In, induce or encourage any strike, work
stoppage, sick-n, sick-out, work slowdown, work fo rule, or withholding of services from the

Manchester Schoo! Disfrict.

62 The Union agrees that neither it, nor any of its officers or agents, national or local, will
call, insfitute, authorize, participate in, sanction or ratify any such strike, work stoppage, sick-in,
sick-out, work slowdown, work to rule, or withholding of services from the Manchester School
Distsict. In the event of any such activity, the Manchester School District shall not be required to
negotiate on the merits of 1he dispute which gave rise fo such activity until any and all such

activity has ceased.

63 Should any bargaining unit member(s) engage in any activity prohibited in
Section 6.1, above, the Union shall forthwith disavow any such activity in writing and shall take all
reasonable means to induce such bargaining unit member(s) to terminate such activity forthwith,



including but not limited to any and all disciplinary measures which may be 1aken pursuant to the
Union's Constitution and By-laws, or similar governing document.

g4 In the event of any activity prohibited under Section 6.1, above, bargaining unit members
participating in the same shall be subject to disclplinary action, including immedtate termination.

6.5 The Manchester School District will not engage In any lockout.

ARTICLE SEVEN
Rules and Reguiafions
The rules and regulations of the Manchester School District which are now in effect or
which may be promulgated or amended by the Board of School Committee or the Superintendent
shall be the prime governing factor in the conduct and actions of all bargaining unit members and
every such member shall be thoroughly conversant with them.

ARTICLEEIGHT
Non-Disgriminati

The Board of School Commitiee, the Superintendent, the Assistant Superintendents, and
their designes(s) and the Union agree that there will be no diserimination against bargaining unit
members on account of membership .or non-membership in the Union,

The Unlon officers and members agrea not to bar bargaining unit members from joining
or remalining in the Union, excapt for non-payment of dues.

ARTICLE NINE
Hours of Work

9.1  Bargalning unit members shall be assigned fo work five (5) days per week, forty
(40) hours per week. Determination of the work schedules shall be made by the Superintendent

or hisfher designee,

ARTICLE TEN
Sick leave Accrual and Payment

101 Al bargaining unitmembers hired by the District prior to July 1, 2007 shall be entitled to
paid sick leave which shall accrue at the rate of one and one-quarier (1 %)} workdays for each
completed month of service. Accrual shall include the six {6) month probationary period, but
employees will not be allowed fo use sick leave until they have satisfactorlly completed the
probationary perlod. Unused sick leave may be accumulated up to a maximum of one hundred

twenty (120) workdays.

Employess hired after the July 1, 2007, shall be entitled to paid sick leave which shall
accrue at the rate of one and one-quarter (1 %) workdays for each completed menti of service,
Accrual shall include the six (6) month probationary period, but employees will not be allowed fo
use sick leave until they have satisfactorily completed the probatianary period. Unused sick leave
may be accumulated up to a maximum of ninely (S0} warkdays.

102 Bargaining unit members eligible for sick leave with pay may use such sick leave for
absence due fo their illness or injury, or for the bargaining unit member's exposure to contagious

disease.




Bargaining unit members shall be required fo substantiate sick leave in excess of three
(3) days with a letter from a qualified physician or any other excuse acceptable {o the
Superintendent or his/her designee(s). In the case of chronic absenteeism or ifthe
Superintendent or his/her designee(s) has reason to belleve that @ bargaining unit membaer s
abusing his/her sick leave, helshe shall give the bargaining unit member a written warning. If the
suspected abuse confinues, the Superintendent or his/her designee(s) may request a doctor's

ceriificate for each period of lliness.

If, after a written warning has been Issued, there is a substantiat improvement in the
bargaining unit member's sick leave recard for twelve (12) months, the written waming shall be
removed from the bargalning unit member's record.

103  When a bargaining unit member terminates his/her employment with the Manchester
School District, 21l sick leave credits shall be canceled, except In cases of paid retirement with
twenty (20) years of service In the Manchester Scheo! District. In such cases, accrued sick leave
shall be payable fo the bargaining unit member or his/her designated beneficlary; provided

however, that payment shall not exceed ninety (90) days.

Employees hired after July 1, 2002 shall be entitled to payment for accrued sick leave,
under the conditions specified above; provided however, that payment shall not exceed sixty {60)

days.

104 Bargaining unit members must use al! of their accrued sick leave and alt other accrued
pald leave before they will be allowed to use unpaid [eave for personal illness or Injury or

exposure to contaglous disease.

105 Absence Withoutleave

Any bargaining unit member who is absent from duty shall report the reason therefor to
his/her supervisar prior to the date of absence unless there are extenuating circumstances. All
unauthorized and unreported absence shall be considered absence without [eave and deduciion
of pay shall be made for the perlod of absence. Such absence may be grounds for disciplinary

action.

106
The Board shall provide a long term disability income plan for each bargaining unit member who

enrolls in said plan. The schedule of benefits of such plan are set forih in Appendix C. The
Board may, In its sole discretion, obtaln such benefits from a source of its choice, provided that
the schedule of benefits In equivalent to that schedule of benefits set forth in Appendix C.

ARTICLEELEVEN
Discipl

11.1 Al bargaining unit members shail be required fo attend any investigatory interviews
scheduled by the Superintendent or hisfher designes. If a bargaining unit member has a
reasonable fear that discipline may result from the investigatory interview, he/she shallbe entitled
1o union representation if he/she makes such a request. If a union representative Is present at
the investigatory interview he/she may not Interfere with the Investigatory interview. The
investigatory interview shall not be unreasonahly delayed because of the unavallability ofa

specific union representative.

11,2 No bargaining unit member shalt be disciplined without just cause. Disciplinary declsions
may be grieved under Article 13 of the Agreement; provided however, an arbitrator may not
substitute hisfher judgment for that of the Superiniendent or hisfher designes In the exercise of

righis granted or retalned by this agreement.




ARTICLE TWELVE
LUnfon Rights

124  With the exception of processing grievance matters and negotiating contracts the Unicn
will not be aliowed to fransact any business on School District time. The Union steward shall be
allowed reasonable amounts of time for the handling of grlevances. The Schoo! District shall
have no obligation {o pay the steward for time spent in grievance matters when he or she Is not

scheduled for work.

ARTICLE THIRTEEN
Grievance Procedure

1. Definitions
A "grievance” is a claim based upon the interpretation, meaning or application of any of

‘the provisions of this Agreement. Only clalims based upon the interpretation, meaning or
application of any of the provisions of this Agreement shall constitute grievances under this

Agreement.

The term "days" when used in this Article shall mean Monday through Friday excluding
holidays or other days when the Manchester School District Is closed.

2. Purpose
The purpose of the procedure Is to secure, at the lowest possible administrative level,

equitable solutions to problems which may, from fime to time, arise affecting the weifare or
working conditions of any bargaining unit member having a grievance, Both parfies agree that
the proceedings will be kept as Informal and confidential as may be appropriate atany level ofthe
procedure, which shall be handied as provided in this Article.

Nothing herein contalned will be construed as limiting the right of any bargaining unit
member having a grievance fo discuss the matter informally with any appropriate supervisor and
to have the grievance adjusted without the intervention of the Union, provided that such
adjustment is not inconsistent with the terms of the Agreement. The Union shall have the right to
communicate its concemns to the appropriate administrator, relative to any interested party;
however, this right shall not extend o belng present atany meeting, unless the grievant wants the
Union to be there. Any adjustment reached without the presence of a designated representative

of the Unicn shall not be precedential in any way.

3, Procedures
Since it Is anticipated that nearly all grievances can be resolved informally at level one, it

is important that the complaint be processed as rapldly as possible. The timellnes contained
herein should be considered maximum. The time limits may be extended by.mutual agreement,

in writing.

Bargaining unit members shall, notwithsianding the pendency of any grlevance, continue
to observe all assignments and applicable rules and regulations until their grievance(s) is

resolved.

A Level One-Discussion

if the grievance Is not brought to the attention of a bargaining unit member's Supervisor
within twenty (20) days after the grievant knew or should have known of the act or condition upon
which the grievance is basad, then the grievance shall be considered walved. An aggrieved
person shall give a written notice to the Supervisorand a brief explanation of the alleged
grevance. Such aggrieved person will informally discuss the complaint with hisfher Supervisor
elther directly or through the Union representative with the object of seeking resolution. The




supervisor shall hold a discussion with the grievant and his/her Union representative, if the
representative Is requested by the grievant, The Supervisor shall give an answer within five 6)]
days from the date that the grisvance is informally raceived.

B, .
If the grievant is not safisfled with the disposition of the grievance at Level One, orifno
declsion has been rendered within ten (10) days after the informal meeting at Level One, the
grievant may file the grievance, in writing, with the Superintendent or histher designee. The
grievance and its specifics shall be submitted on the form contained In Appendix A of this

Agreement.

Within (10) days of the recelpt of the written grievance, tha Superintendent or hisfher
designee shall mest with the aggrieved person in an effort to resolve It. The Superintendent or
his/her designee shall render his/her decision within five (86) days after the meeting.

c. - -
if the grievant is not satisfied with the disposition of the grievance at Level Two or no

decision has been rendered within the time frames specified in Level Two, the grievant may refer
the matter, in writing, within five (5) days after the decislon at Level Two, of twenty-five (25) days
after the complaint was referred to Level Two to the Su perintendent or hisfher designee who shall
schedule a pre-arbitration meeting within fifteen (15) days after receiving the request.

A representative of the Union, the grievant and two (2) representatives of the School
District will attend the pre-arbitration meeting. The purpose of this meeting is to determine if the
grievance can be resolved without arbitration. If no saflsfactory resolution is reached as a resuit
of the meeting, the Union may submit a written demand for arbltration, with a copy 1o the
Superintendent, to the N.H. Public Employse Labor Relations Board within ten (10) days after the

pre-arbitration meeting.

D. Arhi
The Arbltrator shall schedule the arbitratlon hearing at a fime and place mutually

agreeable to the parties. The Arbitrator shall have no authority to hold a hearing on more than

one grievance at any hiearing unless the pariies mufually agree to the submission of muliiple

grievances to one arbitrator.

The Arbitrator shall not have the power to alter, add to, or subtract from the terms of the
Agreement. The Arbitrator shall have no authority to render a declsion which requires the
payment for refroactive wages or adjustments which extend prior to the dale when an aggrieved
employee knew or should have known of the act or condition upon which the grievance was
based, as specliied in Section 3A of this Article.

The decision of the arbitrator shall be final and binding.

The cost for the services of the Arbitrator, including reasanable expenses, shall be borne
equally by the parties In cases of suspension and termination, only. In all other cases, the
expenses of the arbitrator shali be bome by the losing party. It shall be incumbent upon the
arblirator to designate the losing party. The parties agree that the party who requests a
postponement of any arbitration hearing shall be obligated to pay any related postponement costs

or fees.

E. Miscellaneous

1. Failure at any level of the grievance procedure of *management” to render a decision
within the specified time limits shall permit the grievance {o proceed to the next level,



2. Fallure of the giievant andfor the Unlon ia abide by the time limits set forth in this arlicle
shall result in the grievance belng dismissed without further action belng taken with respect fo

such grievance.

3. No reprisals of any kind will be taken by "managetnent” or the Union against any party of
interest, any Unlon representative or any other parficlpant Inthe grievance procedure byreason

of such particlpation.

4, The Superintendant or histher designee may initlate a grievance against any bargaining
unit member or the Unlon under the terms of this Article by specifying to the Union, in writing, the
spesific name (s), date(s), alleged viclation(s) or misapplication(s) and the provision{s) of this
Agreement involved. Such a grievance shall be commenced at Level Three.

If such a grievance Is not filed within forty-five days of the date(s) of the alleged
violation(s) or misapplication(s}, then the grievance shall be considered waived.

5. The School Disfrict agrees to allow a2 Unlon grievance representative and an aggrieved
employee(s) reasonable ime, without loss of pay, during regular working hours for the purpose of
processing grievances only, provided such fime away from work does not interfere with the work
of the area(s) Involved, Such {ime will not be withheld unreasonably. The Union grievance
representative will obtaln prior parmission fo abseant himy/herself from work before leaving a work
site and shall abtain prior permission of the appropriate supervisor involved before interrupting
the work of an aggrieved employee{s). Employees shall not be entitled to vehicle reimbursement

If they fravel for grievance purposes.

ARTICLE FOQURTEEN
Sglaries
14,1 Effective upon ratifieation and approval by the Manchester Board of Mayor and Aldermen,
the following wage adjusiment shali be made:

Effective on July 1, 2024, a 6.0% COLA shall be granted.
Effective on July 1, 2025, a 4.0% COLA shall be granted.
Effective on July 1, 2028, a 4.0% COLA shall be granted.

14.2Bargaining unit members who are required fo use their own automoblles In the
performance of thelr dufles shall be reimbursed at the IRS rate with the approval of thelr

jmmediate supervisor.

14.3Bargaining unlt members who have been continucusly employed by the District as a
member of this bargaining unit for five years or more, shall receive a ane-time salary Increase
of $500. Any other employee that suthsequently reaches his/her fifth year of continuous
employment with the District as a member of the bargaining unit shall recelve the one-trme
salary increase on their fifih anniversary of their date of hire,

14.4; During the term of this agreement, the District and Association agree to engage ina
salary study regarding the current salary rates for employees of this bargaining unit to
determine whether they are compelitive as compared to current market rates.

10



ARTICLE FIFTEEN :
JTemporary Duly in a Higher Classification

15,1 inany case whena bargalning unit member is qualified for and is femporarily

required fo serve regularly in and accept the responsibility for work In a higher classiflcation, such
bargaining unit member shall recelve the salary of that classification while so assigned, subject to
the approval of the Human Resources Director. Such temporary assignment to a higher
classHication, to qualify for the higher rate of pay, shall be regular and continuous in character for
at least one work week.

11



132  Abargaining unit member may be temporarily assigned to the work of any position of the
same or lower classlfication without a change in pay.

ARTICLE SIXTEEN

161  The School District will pay eighty-five (85%) percent of the following

District HSA healith plans:
1 Lumenos Reglonal High deductible Health Saving Account (HSA) Plan; or
2 Lumenos National High deductible Health Saving Account (HSA) Plan.

For those employses electing to take either plan specified In Section 1 above, they shall
receive from the School District annually $1500 for those on the singls plan and $3000
for those on the two-person or family plan that shall be deposited into a Health Savings
Account (HSA). Seaid contributions and funds shall be governed by the applicable faderal
law. Half of the School District's annual contribution amount shall be deposited in the
HSA at the beginning of the plan year with the second half being deposited over the
course of the remaining plan year. Provided however, if the employse experiences a
catastrophic fliness during the plan year that results in the employee incurring medical
bills that exceed the amount of the funds then in the HSA, upon presentation of an
explanation of benefils form, the School District shall contiibute additional funds up io the

maximum annual confribution by the School District.

The School District will pay eighty percent (80%) of the following District health plans:

Blue Cross/Blue Shield HMO Site of Service Access Blue New England (%250 Copay

Pian); or
Blue Cross/Blue Shield POS Site of Service Blue Choice New England {$300 Copay

Plan);
Delia Dental insurance Plan.

The Board agrees fo ofier the following “optional® Hospital/Medical Insurance coverage:

BC/BS POS with $1500.00 Sie of Service deductible as set forth in the atiached

Appendix D,
BC/BS HMO 'with $1500.00 Site of Service deductible as setforth In the atiached

Appendix D,

S I

Eifective upon implementation, the District shatl pay elghty two and one half percent {(82.5%) of
the monthly optional plan premium ar eighty flve percent (85%) of the above Lumenos HSA plan
premium, whichever Is less, towards the above-referenced optional plans.

J6.4 Itis agreed that the district will pay one thousand five hundred dollars ($1,500.00) per full
plan year effective July 1# of each year to any bargaining unit member who declines to exercise
his/her right {o health insurance coverage under the School Distriet's cr the Gity's plan (not
avaflable to those who have received HSA contributions in the same plan year)., and who
provides satisfaclory evidence that hefshe has valid alternative health insurance coverage
elsewhere (alternative coverage must not be through the Exchange, Schoo! District or the City of
Manchester). This Is a taxable benafit. -

4685 Upon Eaﬁﬂcatlon. all new hires will only be offered the HSA plan.

12




ARTICLE SEVENTEEN
Dereavament Leave

371 Five (5) consecutive days leave of absence because of a death in the immediate family of
4 bargaining unit member, provided however, that two (2) of these days may be reserved for
dealing with matter arising out of setiiing the decedent's estate fo be used at any time with at
least five (5) days’ notice. Immediate family is hereby defined to mean spouse, domestic partner,
parents, sister, brother, children, father-in-law or mother-in-law, or a relative or ward residing in
the same house. In addition to the leave of absence provided for the mediate family as defined
herein, the employee is entitled fo one (1) day of Ieave to aftend the funeral of a relative not listed
in the preceding sentence. No distinction shall be made between blood and step relations.

172  Under extenuating clrcumstances, two (2) additional days with pay may be granted under
section 1, with the written approval of the Superintendent or hisfher designee; such days to be
charged to the bargaining unit member's decrued sick leave.

ARTICLE EIGHTEEN
Jury Quty/Specigl Leave

181  Any bargaining unit member who is called for jury duty shall notify the Superintendent or
his/her designee within five (5) workdays after being summoned to appear for jury duty.
Notification to the Superintendent or his/her designee must be made In advance of the jury duty
assignment with supporting documentation. Upon proper nofiflcation, the employee called will be
paid the difference beiween the fee recelved for jury duty and the amount of straight time
earnings lost by reason of the jury duty. Satisfactory evidence of actual Jury duty must be
submitied to the Superintendent or hisfher designee.

Bargaining unit members who are excused from jury duty for a day or days shall be
responsible to report 1o thelr assignment. Employees, serving as jurors In the courts of
Rockingham, Merrimack or Hlllsborough Counties shali, if there are more than two (2) hours
remaining in the normal work day, be responsible to report to thelr work site as soon as possible
after being released. Failure to report will disqualify the employee from the District's dJury Duiy
Leave payment. In this case, the employee will retaln the daily stipend pald by the Gourt in which

the employee serves as a juror.

182 LEAVES OF ABSENCE

The Board of School Committee may authorize special leaves of absence with or without
pay for any period or periods not exceed one calendar year for the following purposes:
Attendance at college, university or business school for the purpose of training In subjects refating
fo the work of the employee and which will benefit the employee and the School District, urgent
personal business requiring the employse's attention for an extended period, such as settling
estates, liquidation of business, attending court as a witness, and for purposes other than the
above that are deemed beneficial to the District service.

183 MILITARY LEAVE

Military leave shall be governed by applicable State and Federal law.

184 MATERNITY LEAVE

Matemity leave shall be governed by applicable law.

13




ARTICLENINETEEN
Education Incentive Reirmt :

Effective July 1, 2007 or the date of ratification, whichever comes later, the
following education incentive relmbursemant provisions will apply to bargaining unit members,

19.2  The District agrees fo provide reimbursement to bargaining unit members who

complete courses for college credits relating to their current responsibilities or as part of an

approved career development program based upon the following standards: Payment of |
seventy-five percent (75%) of the cost of such courses but not to exceed $1,250.00 per employee :
per fiscal year, provided that the fotal annual expenditure (July 1 through June 30) by the Board |
for all bargaining unit members shall not exceed Seven Thousand Dollars ($7,000.00). The ﬁ
District agrees to provide reimbursement to those who complete approved workshops relafing to

their current responsibliities dr as part of an approved career development program. In no event

shall a bargaining unit member be relmbursed more than Five Hundred Dollars ($500.00) per

year and Is limlted fo the $7,000.00 cap, |

19.3  All courses must be approved in advance by the Superintendent or his/her designee, as .
meeting the requirement that the course is related to the bargalning unit member's job or Is part
of a career development program. Approval must be obtained through the Human Resources
Department for payment of the course, under its procedures,

19.4  Approval for courses will be considered on the basis of relevancy of the course, the
number of bargaining unit members applying and the funds available.

19.5  The District agrees to fund 100% of the costs assoclatsd with District mandated
workshops/irainings direclly related to performance of job function.

ARTICLE TWENTY
Laveffs

201 The Manchester School District reserves the right {o make layoff decisions In ifs sole
discrefion. Layoff decisions shall not be grievable.

202 Inthe event of a layoff, the Manchester School District shall give written notice fo the
employee(s) affected at leastone (1) month prior fo the effective date of the layoff.

In layoffs associated with the confracting or subcontracting of work, the District will
provide as much advance notice of the impending layoff as is reasonably possible.

ARTICLE TWENTY-ONE
Dues Deduction
211 The District agrees to authorize the deduction of Union dues from each bargalning unit
member who has signed an authorlzation card and to remit same fo Teamsters Locai No. 633 of
New Hampshire on a mionthly basis.

212 Ifany bargalning unit member has no check coming to him/her, or iIf his/her check is not
large enough to satisfy the dues then no deduction will be made. In no event will the Bistrict be
required to deduct fines or assessments beyond the regular monthly dues,

14




213 The Manchester School District and all of thelr employees and agents shall be held
harmless In any dispute whatsoever arising between the Unlon and the bargaining unit
member(s) regarding the payment of Union dues.

214 The District will notify Teamsters Local 633 of New FHampshire in writing within ten (10}
working days of the canosllation of Union dues deductions by a bargaining unit member who had

previcusly signed an authorization card,

2145 The District agrees to a D.R.LV.E. check-off for bargaining unit members. Upon writien
authorization by the employee, the Disirict shall deduct the amount specified by the employee on
a bi-weekly basis and remit same on a bi-weekly basis to the Granite State Teamsters' D.R.LV.E,

account. The employee shall provide written authorization In the form required by law.

ARTICLE TWENTY-TWO
 LifeInsyrance
22,1 ' The District will provide for a Life Insurance fund to provide for the payment of a death

benefit in the amount of the bargaining unit member's annual salary or $50,000.00, whicheveris
the lesser amount, to the named beneficiary or estate of any member of the bargalning unit who

dies from any cause while employed by the District.

222 The District reserves the right to contract with a qualified insurance carrier of its choosing
to provide the beneflts specified above.

ARTICLE TWENTY-THREE
Miscellapeous

23.1 Persopal Davs

Three (3) days of personal leave will be avallable to bargaining unit members. Bargaining unit
members who have been continuously employed by the District as a bargaining unit member for
ten years or more shali receive one additional day of personal leave. No reason is required;
nowever, written notice must be given o the Superintendent a reasonable ime in advance except
in an emergency when verbal notice is adequate. When verbal notice is given, It will be followed
by a written nolice to the Superintendent. The Superintendent's approval is only required in order

to maintain sufficient adminisirative coverage.

23.2.

Any bargaining unit member who retires under the New Hampshire Retlrement Systern
and recelves benefits from the same, at the fime of separation, and who has 20 continuous years
of service in the Manchester School District, will receive the following retirement payment ‘

supplement.

23.3 A paymentof seven thousand five hundred dollars ($7,500.00), by July 30 of the calendar
year, provided they give notice of thelr intent to retire by the preceding January 1, i.e. January 1
for retirement payment in July. The notice does not have to be given in the case of a disability

retirement.
ARTICLE TWENTY-FQUR
Duration

241  Upon ratification by ihe respective pariles, this Agreement shall be in effect, with effective
dates for specific provisions as stated in the various Articles, from July 1, 2024 to June 30, 2027

at which tirme It will automatically expire.
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APPENDIX A

Grievance Fomm
GRIEVANT. CLASSIFICATION,
WORK LOCATION, SUPERVISOR TITLE

STATEMENT OF GRIEVANCE:
STATE ALLEGED VIOLATION; DATE, TIME, PLACE, PERSONNEL INVOLVED,
CONTRACTARTICLESISECTIONSVIOLATED,

STATE REMEDY REQUESTED,

GRIEVANT'S SIGNATURE DATE

IAUTHORIZE TEAMSTERS LOCAL No. 633 OF N.H. TO ACT AS MY REPRESENTATIVEIN THE
DISPOSITION OF THIS GRIEVANCE.

DATE GRIEVANT'S SIGNATURE

DATE PRESENTED TO MANAGEMENT REPRESENTATIVE,

MANAGEMENT REPRESENTATIVE'S SIGNATURE

DISPOSITION OF GRIEVANCE:

cc:

17




#of

Days FY25 Salary Ranges FY26 Salary Ranges

Attendance Coordinator 228 62,272.60 68,929.79 64,763.50 71,686.98

Community Relations Coordinator 228 70,471.51 77,114.25 73,290.37 80,198.82

Court Liaison 228 60,126.70 €6,782.73 62,531.77 69,454.04 ‘
DHH Program Caordinator 228  76,904,90 83,462.58 79,981.09 86,801.08 |
Director School Food & Nutrition 228  87,682.05 94,640.93 91,189.34 98,426.57

District Grant Writer 215 7142995 78,086.42 74,287.19 81,209.88

IT Help Desk Coordinator 228 71,429.99 78,086.02 74,287.15 B81,209.46

Medicaid Coordinator 228  58,535.90 65,202.54 60,877.34 67,811.06

Senior Accountant 228  60,126.70 66,783.19 62,531.77 69,454.51

SPED Coordinator 228 64,331.98 70,988.02 66,905.26 73,827.54

Transportation Coordinator 228 53,008.74 59,664.77 55,129.09 62,051.36

Data Analyst 228 75,311.64 81,369.32 78,324.10 85,144.09

Director English Learner Instruction 228 86,995.23 93,809,59 90,475.04 97,655.58

Director 21st Century Program 210 71,015,895 77,077.25 73,856.63 80,160.34

Director of Adult Education 228 90,444.71, 96,961.18 54,062.49 100,835.62

Director Transportation 228 87,682.05 94,640.93 01,189.34 98,426.57




FY27 Salary Ranges

67,354.04
76,221.99
65,033.04
83,180,34
94,836.91
77,258.68
77,258.68
63,312.43
65,033.04
69,581.47
57,334.25
81,457.07
94,094.04
76,810.89

' 97,824.99
94,836.91

74,558.46
83,406.78
72,232.20
90,273.12
102,363.63
84,458.27
84,457.84
70,523.50
72,232.69
76,780.64
64,533.41
88,549.85
101,561.80
83,366.76
104,873.21
102,363.63




IMPORTANT NOTICE

ALL MEMBERS ARE URGED TO CONTACT THE LOCAL UNION
OFFICE IMMEDIATELY UPON THE FOLLOWING:
= PVEAALELY UrON THE FOLLOWING:

* A Change in Name
* A Change in his/her home address
* Desire to change beneficiaries through the following offices:

Local Union Office
Health Insurance Office
Pension Fund

Credit Union Office

* Termination of Employment

WITHDRAWAL CARD

A member may request a Withdrawal Card immediately upon termination of
employment. A member may request a Withdrawal Card if he/she is
temporarily out of work due to workers' compensation, off-the-job injury or
sickness, or a lengthy leave of absence.

Failure to request a Withdrawal Card for any of the reasons above, could put
you in delinquent status and possibly pay re-initiation fees.

Teamsters Local Union 633
53 Goffstown Road, Suite A
Manchester, NH 03102
Tele: (603) 625-9731/Fax: (603) 625-6767




