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AGREEMENT

This Agreement is made and entered into by and between the City of Laconia, acting
through the Laconia Police Commission, hereinafter referred to as the "Commission" or
"Employer", and the Laconia Police Officers Association, hereinafter referred to as the
"Association” or "Employees". The parties recognize the importance of dealing with each other
with mutual respect and dignity.

1.0 RECOGNITION

1.1 The Commission recognizes the Association as the exclusive bargaining representative
within the means of RSA-273A for all Patrol Officers and Detectives, excluding the Chief of
Police, Captains, Lieutenants, Detective Sergeants, Detective Corporals, Corporals, and
Sergeants, and all other employees of the Laconia Police Department. (Note: Management
agrees to a sidebar agreement that if any previously listed position comes back into being with
substantially the same duties as at the time of recognition, then that position shall be considered
to be within the bargaining unit).

1.2 The term employee as used in this contract refers to the members of the bargaining unit
listed above.
2.0 DUES

2.1 For the duration of this Agreement, the City will deduct regular periodic Association
dues each week from the paycheck of each employee who individually and voluntarily certifies in
writing authorization for such deductions.

The Association agrees to indemnify and save the City and the Commission harmless
against any and all liability arising out of the deduction of dues for the Association from
employee's pay.

The City will transmit said dues deducted to the Laconia Police Officers Association
account at the Bank of New Hampshire, 62 Pleasant Street, Laconia, New Hampshire 03246.

The employee authorization form, shown below, will be forwarded to the City.

Voluntary Dues Assignment

2.2 Thereby authorize the City of Laconia to deduct from my pay each pay period, or the first
full pay period of each month, the amount of as the regular dues and to remit such
amounts to the Laconia Police Officers Association in accordance with its arrangements with my
employing agency. I further authorize any change in the amount to be deducted which is certified
by the above named employee organization as a uniform change in its dues structure.

Employee's Signature



23 Any employee who is not a member of the Association who requests the services of the
Association in a grievance representation shall be charged the full fair cost of such
representation. The City shall have no responsibility in the collection of such costs.

3.0 DISCRIMINATION

3.1 The parties of this Agreement will not discriminate in violation of Federal or State law
against any employee because of race, age, color, creed, sex, marital status, national origin,
handicap, sexual orientation, or membership or non-membership in the Association or by reason
of any activity or refraining from any activity in, with and or for the Association not n
contravention of any provision of this Agreement, the law or rule or regulation of the
Department.

4.0 GRIEVANCE PROCEDURE

4.1 For the purpose of this Agreement, a grievance is defined as a complaint by an employee
that alleges, as to them, there has been a direct violation of the express terms of a specific
provision of this Agreement.

42  All grievances at each step must be in writing and signed by the grievant, setting forth in
detail the nature of and all the facts giving rise to the grievance, the contract provision(s) alleged
to have been violated and the remedy requested. If a grievance is filed concerning an officer who
is superior in rank to the grievant, then that grievance shall be heard by an Officer of the next
highest administrative level above the Officer who is the subject of the grievance, or such other
person as may be designated to hear that grievance by the Chief of Police or their designee.

Said grievances must be processed in accordance with the levels, time limits and
conditions set forth below. The time limits set herein below are construed to be the maximum
time limits. Tt shall be clearly understood by both parties that it is the responsibility of the
grievant to exercise their rights under this grievance procedure.

Time periods may be extended by mutual agreement of the parties.

Absent a mutually agreed upon extension of the time periods, failure by the Department
to communicate the decision on a grievance within the specified time limits shall permit the
grievant to proceed to the next step. Failure of the grievant in any step of this procedure to
appeal a decision to the next step within the specified time limits shall be deemed a waiver of
future appeal of the decision, and will be considered acceptance of the decision rendered.

Saturdays, Sundays and legal holidays shall not be counted in the computation of any
time period specified in this section.



43 All grievants shall have an opportunity to be represented by the shop steward or a
member of the Association’s executive board throughout the grievance process commencing
with Step One. If it is the intention of the supervisor that any discipline other than an oral
reprimand be imposed, then representation may commence at any level.

(a) STEP ONE:

44  The grievance shall be presented to the employee's immediate supervisor within ten (10)
working days of the employee knowing or should have known of the act or condition on which
the grievance is based.

Said immediate supervisor shall schedule a hearing and render a written decision within
fifteen (15) days from receipt of the grievance.

(b) STEP TWO:

If the employee is not satisfied with the decision of the immediate supervisor at step one,
the employee may appeal to their Division Captain within three (3) days. The grievance shall be
accompanied by any other supporting data required for the efficient review by the Division
Captain. The Division Captain shall schedule a hearing and render a written decision within
fifteen (15) days of receipt of the appeal.

(c) STEP THREE:

If the employee is not satisfied with the decision of the Division Captain at step two they
may appeal, to the Chief of Police within five (5) days. If the grievant requests, in their written
appeal, the Chief of Police shall schedule a hearing within ten (10) days of receipt of the appeal.
If a hearing is not requested the Chief of Police shall decide the grievance based upon written
information as supplied and/or any further data reasonably requested by the Chief of Police. The
Chief of Police shall render a written decision within fifteen calendar days of receipt of the step 3
appeal.

(d) STEP FOUR:

If the decision of the Chief of Police does not resolve the grievance, the Association shall
have the sole right to appeal that decision and the matter shall be submitted to arbitration
providing the Association notifies the Chief of Police of such request within fifteen (15) working
days of receipt by the Association of the Chief of Police’s decisions. The following procedure
shall be used to secure the services of an arbitrator.

The parties will attempt to agree upon a mutual satisfactory third party to serve as
arbitrator. If no agreement is reached within five (5) days following the date the request for
arbitration was received by the Chief of Police, the American Arbitration Association will be
notified by either or both parties and requested to designate an Arbitrator under its rules.



Neither the City nor the Association will be permitted to assert any ground or evidence
before the arbitrator which was not previously disclosed to the other party.

The Arbitrator shall have no right to amend, modify, nullify, ignore, add to, or subtract
from the provisions of this Agreement. The Arbitrator shall consider and decide only the
question of fact as to whether there has been a violation, misinterpretation or misapplication of
the specific provision of this Agreement, and the appropriate remedy thereof. The Arbitrator
shall be in power to determine the issues raised by the grievance as submitted in writing. The
Arbitrator shall be without power to make any decision or award which is contrary to or
inconsistent with, in any way, applicable laws, or rules or regulations of administrative bodies
that have the force and effect of law.

Any decision or award of the Arbitrator rendered within the limitation of this Section, on
a grievance shall be advisory upon the Department and the Association, subject to the provisions
of RSA 542. The parties agree to act in good faith with respect to advisory arbitration
recommendations. Cost of the Arbitrator’s fee shall be shared equally by the parties.

5.0 PROBATIONARY PERIOD

A probationary period shall apply to all employees during the twelve (12) months from
the date of their original employment and from the date of any promotion. Upon successful
completion of probation, the employees shall receive regular appointment to their designated
position or classification. Newly hired employees may be dismissed for any cause during the
probationary period at the sole discretion of the Chief of Police; such dismissal shall not be
subject to the provision of 4.0 GRIEVANCE PROCEDURE. An employee who fails to fulfill
the job standards of a position to which they were promoted, shall be reinstated to the position
from which they were promoted unless charges are filed and they are discharged.

Nothing in this section shall be read to limit the right of the Chief of Police to extend an
employee's probationary period at their sole discretion pursuant to Directive A-110 as currently
stated or as may be amended or supplemented from time-to-time.

6.0 DISCIPLINE

An employee may be disciplined or terminated/dismissed if there is found to be just cause
for such action.

7.0 ASSOCIATION RIGHTS

7.1 The Commission shall provide reasonable space on bulletin boards in non-public areas of
the police station for the exclusive use of the Association. The bulletin board shall be
exclusively for the purpose of notifying members of Association activities and related
information. No derogatory information or postings critical of the Department, its Management,
or the City shall be allowed.



The Chief of Police or his designee may remove any such postings from the bulletin
board and will return them to the Association President for appropriate action. This provision
shall not be read so as to preclude the Department’s Administration from taking other
disciplinary action as a particular situation may warrant.

72  Association officers or stewards shall be permitted to process grievances with pay during
their scheduled hours of work, provided that they have prior permission from the Chief or Police
or his designee and the amount of time which the officers are engaged in such activities is not
unreasonable.

7.3 Up to three (3) employees may participate in negotiations as members of the
Association's negotiating team. Such participation will be without loss of pay if negotiations are
conducted during the employees' scheduled shift. No more than two (2) employees from a
Bureau or shift may be excused for such participation unless approved by the Chief of Police.

7.4  Employees shall not utilize Department property, vehicles, work locations,
communications systems or supplies for the conducting of Association business unless
authorized by the Chief of Police, with the exception of the bulletin board provided pursuant to
Section 7.2.

8.0 SENIORITY

8.1 Seniority shall be defined as the length of time employed with the Department, since the
starting date of present employment and shall not be affected by loss of time due to approved
leave with or without pay.

82  Current and future Laconia Police Officers with previous full-time service as Laconia
Police Officers shall be credited with seniority time for the prior service for the following
purposes only; eligibility for promotion, vacation benefits under 15.2, and longevity benefits
under 21.0.

83 The Chief of Police shall establish a seniority list containing the names and seniority of
all employees in the unit. The list shall include date of hire, seniority within department, and
seniority by rank. A current list must be established at least once per year. If more than one (1)
employee is hired on the same day, the Chief shall designate seniority by the employee's
sequential call number. For the purposes of this seniority list, 8.2 shall have no impact.

8.4a. As of the signing of this agreement, there are ten (10) labor steps in the Patrol Officer’s
wage scale. The starting labor step for each officer will be determined by the Chief of Police
upon hire. Members will advance to the next labor step in the wage scale each year thereafter on
the member’s anniversary date, provided they have received an acceptable (or better) evaluation
review, which will be completed in accordance with Department Policies and CBA requirements.



8.4b. Officers who have eight (8) years of accumulated service as a Laconia Police Officer, and
who have successfully passed the department’s promotional exam for Sergeant, will achieve the
status of “Master Patrol Officer”. Eligibility for taking and passing the promotional exam will be
in accordance with Department Police.

8.5  No employee shall have use of seniority while they are on a probationary period.
8.6  Each Master Patrol Officer assigned to patrol will select the shift to which they will be
assigned by seniority. The shift selection shall be for the next period of rotation as designated by

the department and will be done thirty (30) days in advance of any new rotation.

9.0 HIRING, PROMOTIONS, TRANSFERS AND LAYOFFS

9.1 Promotions shall be governed by the policies, regulations and actions of the Chief of
Police and the Laconia Police Commission and shall not be subject to the grievance procedure.

9.2 In the event that the Commission or Department desires to layoff, the Commission agrees
to notify the Association at least thirty (30) days prior to implementation. All layoffs shall be
from Patrol Officer/Detective classification based on inverse order of seniority. Declaration of
surplus shall be by rank for the Sergeant/Detective Sergeant categories respectively. In the event
such surplus results in reclassification, such reclassification shall be to the next lower category on
the basis of inverse order of seniority.

Patrol Officers/Detectives laid off shall be granted reinstatement to any subsequent Patrol
Officer/Detective openings before consideration of other applications provided such opening(s)
occur within two (2) years of layoff and further provided such laid off Patrol Officer/Detective is
qualified to perform the essential functions of the job, accepts said offer, and is available to
report for work not later than thirty (30) days after notification by the Department.

A Sergeant/Detective Sergeant reclassified to a lower classification as the result of
surplus shall be given first consideration for reclassification to his/her former rank should
openings occur at said former rank within eighteen (18) months of reclassification and provided
they had performed satisfactorily at the higher rank and further provided they are otherwise
qualified to perform the essential functions of the job.

93 An employee who has successfully completed probation may request a transfer from a
position within the Department to an open position of comparable rank in another Bureau or Unit
within the Department.

Such request shall first be made in writing to the Division Captain, who will then refer
the request through the proper chain of command, with their written recommendation. An
employee's request for transfer will be considered on the basis of qualifications for the position,
and the department's best interest. The decision of the Chief of Police shall be final and not
subject to the grievance procedure.



9.4  Other transfers may be made in accordance with the Department's Personnel Policy
Manual.

9.5  No employee shall be transferred for disciplinary reasons without “Just Cause”.

10.0 EMPLOYEE EVALUATIONS

10.1  Employees will be subject to annual evaluations which shall be done by the employee's
immediate supervisor. The employee's first evaluation shall be completed by one year after the
employee's date of hire or promotion. The following evaluation shall be completed by the end of
the month preceding the employee's anniversary date of hire or promotion. Evaluations shall be
forwarded to the employee's Division Captain who shall review the evaluations for completeness.
The Division Captain may choose to review the evaluation with the employee or delegate
responsibility to the immediate supervisor who shall review the evaluation with the employee.
The evaluation shall be received by the employee as directed by the Division Captain and the
employee shall sign the evaluation form stating that it has been reviewed. An employee who
receives an overall evaluation of unacceptable may grieve said evaluation under the provisions of
ARTICLE 4 GRIEVANCE PROCEDURE.

10.2  An employee's evaluation shall be maintained and used for purposes of promotional
consideration, transfer considerations, step increases and for purposes deemed necessary for the
good of the department.

10.3  All employees will be given the opportunity to file a rebuttal attached and filed with the
evaluation within five (5) calendar days of receipt of the evaluation. All employees will be given
a copy of their own evaluation.

11.0 HOURS OF WORK-OVERTIME

11.1  Employees will be assigned (through a seniority bid) to one of two shift groups. The
work days for each group will follow the pattern below:

Group 1: 2 days on, 2 days off, 3 days on, 3 days off, 2 days on, 2 days off
Group 2: 2 days off, 2 days on, 3 days off, 3 days on, 2 days off, 2 days on

The fourteen (14) day pattern described above will repeat four times in a rotation. Each
56 day rotation will be comprised of two 28-day cycles. Employees will be given two 2)
additional days off during each rotation (one per 28 day cycle). They will also be scheduled for
one eight (8) hours shift during each rotation, which may be used for training or a scheduled
deployment. This will result in employees working an average of forty (40) hours per week
during the 56 day rotation.



In addition to the four (4) rotations described above, each calendar year will also include
one (1) 28-day cycle (a “Summer Cycle”), which will fall between the second and third rotations.
During the Summer Cycle, employees will be scheduled to work fourteen (14) twelve-hour
shifts. In order to ensure employees work no more than an average of forty (40) hours per week
without additional compensation, one of the twelve hour shifts during the cycle will be reduced
to four (4) hours.

11.1-a. Employees assigned to the Bureau of Criminal Investigations (or other specialty positions
determined by the Chief of Police or their designee) will be expected to work an average of forty
(40) hours per week. Typically those employees will work Monday through Friday during the
day; however, employees can make adjustments to their schedules for work related assignments,
outside details, appointments, personal matters, etc., with the approve of their immediate
supervisor.

11.2  The Association recognizes that changes in shift assignment may be necessary in order to
replace officers who are absent or to meet operational needs. If a change in shift assignment 1s
required, the affected officers shall be provided as much prior notice as possible.

11.3  “Shift Swaps” or exchange of shifts will be permitted with the following conditions:

- Shift swaps must be completed within a 56 day rotation

- Both dates of a shift swap must be provided with the request to exchange shifts

- Shift swaps cannot result in an officer working more than four (4) consecutive
twelve-hour shifts in four (4) consecutive twenty-four (24) hour period

- Shift swaps shall be subject to approval by the Chief of Police or his designee.

11.4 Employees working more than twelve (12) hours in a single shift will be paid “Overtime”
at a rate of one and one half times their hourly rate of pay for each and every hour worked over
twelve (12) hours.

Only actual time worked, holiday pay and/or sick leave used as a direct result of
employment related injuries, will count toward overtime pay at the rate of one and one half times
the employee’s hourly rate of pay. “Actual time worked” shall include vacation, compensatory
time, injury on duty time, and other forms of recognized leave, but shall not include regular sick
leave taken within twenty-four (24) hours of the overtime shift or at any time during the same
payroll period.

Employees not specifically assigned to work the twelve (12) hour patrol schedule may be
required to fill patrol shifts when necessitated by low staffing levels. When this occurs,
employees who work two (2) or more patrol shifts in a seven (7) day work week (Monday
through Sunday) will be paid at a rate of one and one half times their hourly rate of pay for each
and every hour worked above their normal daily hours worked. Employees working only one (1)
12 hour patrol shift in a seven day work week may be compensated according to the Collective
Bargaining Agreement or be required to “flex” each and every hour above their normal daily
hours worked at the discretion of the Chief of Police or his designee.

8



Any employee requesting compensation for overtime work must complete an overtime
duty request (Form LPD-86-2) stating their name, date and completing the form describing the
circumstances under which the overtime duty was necessitated. The employee requesting
overtime must indicate in writing their preference for payment or compensatory time off.
Compensatory time off is time that has been awarded in lieu of payment for overtime.

The request for compensatory time off is a voluntary nature and no employee working
overtime shall be forced by the Department to accept compensatory time off in lieu of payment
for overtime. Granting and use of compensatory time off shall, however, be at the discretion of
the Chief of Police or his designated representative based on the needs of the Department and
shall be distributed at a rate of one and one-half (1.5) times the overtime hours worked.
Compensatory time shall be limited to a maximum of eighty (80) hours per employee. Any
overtime worked by an employee in excess of eighty (80) hours of compensatory time shall be
paid to the employee. Only actual time worked, holiday pay and/or sick leave used as a direct
result of employment related injuries will count toward overtime pay at the rate of one and one
half times the employee’s hourly rate of pay. “Actual time worked” shall include vacation,
compensatory time, injury on duty time, and other forms of recognized leave, but shall not
include regular sick leave taken within twenty-four (24) hours of the overtime shift or at any time
during the same payroll period.

The Support Division Captain shall be responsible for the record keeping of
officer's/employee's accrued compensatory time and at the end of each month a record of that
accrued time shall be posted. At that time, any officer/employee questioning his compensatory
time off record should bring the matter to the attention of the Support Division Captain.

Upon termination of an officer/employee, the Chief of Police reserves the right to either
pay the terminating officer/ employee for his/her accrued compensatory time off or may, at his
discretion, order the officer/employee to take the time off prior to his/her termination.

11.5 Time worked on outside details or private work details will not be counted in determining
the number of hours worked in the work week.

12.0 CALL BACK PAY

12.1 In the event an employee is called back to work after leaving the work premises at the end
of their regular shift, they shall receive call back pay at a rate of one and one-half (1.5) times
their regular hourly rate. Call back pay shall not be applicable to time worked when such time
worked coincides with the start or end of the employee's regular shift.

For each and every call back, a minimum of three (3) hours will be paid at the rate
described above, in one three-hour block, at which time pay will be hour-for-hour.



13.0 COURT TIME

13.1  Any employee required to appear in Court outside their regularly scheduled shift shall
receive payment at one and one half (1.5) times his/her regular hourly rate. The officer shall
receive a minimum of three (3) hours of overtime if it is moming court and the officer shall
receive a minimum of three (3) hours of overtime if it is afternoon court.

Exception — Employees starting their shift at 1400 hours shall receive one (1) hour at one and one
half times their hourly rate of pay for afternoon court.

Should such appearance be cancelled and the employee is not notified of said cancellation by the
Chief of Police or their designee prior to 0800 hours, then the employee shall still receive the
requisite time specified above. The commencement of the calculation of time spent at court shall
begin at the appointed time for the specific court proceeding.

Morning court shall be defined as any court case that is scheduled prior to 1300 hours.
Afternoon court shall be defined as any court case that is scheduled on or after 1300 hours.

This article shall apply only to criminal matters being prosecuted by the Laconia Police
Department or the Office of the Belknap County Attorney, and to administrative hearings of civil
matters arising from the officer’s role in criminal or civil matters as a police officer in the City of
Laconia. This section shall not apply to an officer participating in union matters or adversarial
proceedings against the City of Laconia. All subpoenas received from private entities of civil
litigants should immediately be directed to the prosecutor and/or the Operations Division Captain
to ensure that the officer is the proper subject of the subpoena. In addition, any fees collected by
an officer for participation in any administrative, civil or criminal hearing shall be turned over to
the Support Division Captain.

14.0 DETAILS

14.1  All outside and private details shall be worked on a voluntary basis. Outside duty requests
shall be posted as soon as practicable. Any qualified sworn police officer regardless of rank may
be eligible to work outside duty.

14.2  Known outside duty shall be listed on un-posted schedules and schedules shall be posted
no later than four weeks before shift change. Officers will be given forty-eight hours notice that
the next monthly schedule will be posted at a particular date and time. Included in the notice will
be a reference that there are available outside duty assignments that need to be filled. Any
qualified sworn officer may sign up for a detail at the time of posting. An officer may not sign up
for more than one known detail at that time except as provided in Section 14.3, below.

143  If a detail goes unfilled up to seventy-two hours prior to the start of a detail any qualified
officer may then sign up.

10



144 Hours of outside details worked by a particular officer shall not interfere with regularly
scheduled shifts.

14.5 Emergency outside details that are requests for a police officer as soon as possible shall
be filled by the senior officer on duty using whatever means that are reasonable and necessary.

14.6  The hourly rate for outside duty with a four-hour minimum shall be set as follows for
periods commencing on July 1*:

The outside detail rate shall be paid at 1.5 times the rate of the highest patrol step. For
purposes of calculating hours worked, all time shall be rounded up to the nearest hour. If a detail
is cancelled with less than four (4) hour’s notice, two (2) hours for the Laconia School District, a
four hour minimum will be paid.

14.7 The rate of outside duty shall be set at one and one half (1.5) times the hourly rate on
Sundays, Thanksgiving, Christmas Day, Christmas Eve, New Years Eve, and New Years Day.

15.0 LEAVE

15.1 Employees shall earn sick leave at the rate of two (2) hours for each week worked. Such
leave shall accrue at this rate regardless of the hours worked in a week, except that no employee
shall accrue sick leave during any unauthorized leave or unpaid leave of absence, while on non-
job related sick leave in excess of a continuous five day period or while on Family and Medical
Leave. For purposes of accrual and retirement benefits of sick time, one (1) day shall equal eight
(8) hours (i.e.; 120 days shall equal 960 hours).

Employees may accrue up to one hundred and twenty (120) days of sick time.

Upon retirement, lay off or death, employees will be entitled to a maximum of seven
hundred and twenty (720) hours sick time he/she has on the books at a rate of pay equal to the
rate at the time of the employee's separation. In the event of death, the benefit shall be paid to the
employee's beneficiary. Association members hired after July 1, 2014, will be entitled to 50% of
their accrued sick time, not to exceed three hundred and sixty (360) hours.

After three (3) working days absence, the employee shall produce a doctor's note
indicating that the employee has been seen for legitimate medical reasons as a condition for

payment.
Abuse of sick leave may result in discipline up to and including termination.
15.2 Employees can earn the following incentive days if on July 1% their sick balance is:
240 — 472 Hours Balance - One Incentive Day

480 — 712 Hours Balance - Two Incentive Days
720 Hours Balance - Three Incentive Days

1



One (1) day will equal eight (8) hours.

153  Vacation benefits shall be provided to employees (full-time) and shall be figured from the
hire date (date of employment) as follows:

At the completion of one through six years of service 84 Hours

At the start of seven years through twelve years of service 120 Hours
At the start of thirteen years through nineteen years of service 168 Hours
At the start of twenty years of service or more 204 Hours

No more than a maximum of one half of an employee's vacation, rounded up to the
nearest whole day, may be used during the months of June, July, and August and shall be granted
subject to the approval provisions provided below.

Employees are to take vacation time to which they are entitled in the current accrual year.
Carry over of vacation time from one year to the next and the terms and conditions of such carry
over shall be assessed on a case-by-case basis and shall be granted at the sole discretion of the
Chief of Police. Any unauthorized unused annual leave shall be forfeited.

Vacation leave use must be requested by all employees at least thirty (30) days in advance
of the date the leave is requested for. Exceptions can be made by the Chief of Police or their
designee. The request will be done by an employee completing a department supplied form for
that purpose. The form shall then be submitted to the Operations Division Captain for purposes
of approval and scheduling. The Operations Division Captain’s decision shall be subject to the
review and approval of the Chief of Police. The Operations Division Captain or the Chief must
approve or deny the requested vacation time within ten (10) days of it being filed.

Vacation time may be taken in half day or full day increments. Four (4) hour increments
can be used in conjunction with NEP days and as otherwise authorized by the Chief of Police or
his designee.

Vacation pay shall be figured at the employee's base rate of pay. In the event of
termination, resignation, layoff, retirement or death, the eligible employee or their beneficiary
shall be entitled to payment for all unused vacation leave.

Employees may use up to eight (8) hours of vacation each year in one (1) hour
increments. Employees seeking to use one (1) hour increment leave must obtain approval from
their supervisor. Employees shall give their supervisor as much notice as possible, but need not
submit a leave memo for such requests.

154 Employees who are required, as members of the National Guard or a Reserve Unit, to

attend a training period not to exceed fifteen (15) days will be granted the necessary time off with
pay. One (1) day will equal eight (8) hours.

12



They will be paid the difference in the amount they normally receive from the City of Laconia
and the amount received from the government for this training. Such employees shall present to
the department a statement from their Commanding Officer as to the length of training and the
amount of monies received for the period of training.

A reservist or member of the National Guard may make application to the Chief of Police
for a leave of absence without pay to attend training. Reservists or guardsmen may request that
their vacation leave or portion thereof be scheduled for the period of their military training.

15.5 Family and Medical Leave shall be provided in accordance with Department policy
affixed hereto as Attachment 1.

FMLA leaves for the birth or placement for adoption or foster care of a child, as
described in paragraphs A and B of Attachment 1, must be taken all at once unless otherwise
agreed to by the Department. The Department understands that spouses are also affected by the
birth or placement for adoption or foster care of a child. As such, the Department will allow
affected employees to take one hundred and twenty (120) hours of accumulated paid sick leave at
the time of a birth or placement for adoption or foster care of a child before having to use
accrued, unused vacation time.

15.6  Leaves of absence for jury duty will be granted to full-time employees of the Laconia
Police Department and upon presentation of proof of such duty and compensation received, the
Department will pay the employee the difference between the amount they receive for jury duty
and their regular straight time wage for that period.

15.7 Any employee may submit a written request for a leave of absence to initiate or to
continue in higher education. Such request will be considered by the Laconia Police
Commission on a case by case basis, based upon the significance of the education as directly
related to the officer's/employee's performance of duties in relation to the Laconia Police
Department. A factor in determining the granting of such a request would be consideration of the
best interest of the Laconia Police Department. Decisions of the Commission shall be final and
binding. Such leaves are without pay.

15.8 In the event of death of an employee's mother, father, spouse, child, brother, sister,
mother-in-law, father-in-law, grandparents, siblings of spouse, grandparents of spouse,
bereavement leave of thirty-six (36) hours with pay between the date of death and the date of the
funeral, inclusive, shall be granted and shall not be deducted from sick leave.

An employee may submit a written request to the Chief of Police for their approval for an
extension of this benefit in extreme circumstances.

159  Any employee confronted with an emergency situation may seek approval from the Chief

of Police for use of paid annual/sick leave to enable them to be absent from work during the
emergency.
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The Chief of Police may grant the use of paid annual/sick leave after evaluating the situation on a
case by case basis. The number of days granted shall be at the discretion of the Chief of Police.
The decision of the Chief of Police shall be final and binding.

15.10 An employee may be granted time off during their regularly scheduled shift with pay to
attend any meeting or hearing relating to a grievance they may file provided they have prior
permission from their Watch Supervisor and the amount of time involved is not unreasonable.

15.11 Any employee who, after submitting a request to the Support Division Captain, wishes to
transfer accrued leave to another employee may do so with the Chief of Police's approval under
the following conditions:

1. The employee receiving the leave must be on sick leave or injury leave and have used
up all earned time (vacation and compensatory time).

2. The employee transferring the leave may request a transfer of sick leave, provided that
the employee transferring the sick leave will have at least a balance of twenty (20) days
sick time on the books after the transfer.

3. An employee may not transfer sick leave to another employee who wishes to take a
leave of absence, extend annual leave, or cover a disciplinary suspension.

4. Any employee wishing to transfer more than thirty (30) days in any twelve (12) month
period may do so with permission of the Chief of Police.

5. Any Officer/employee receiving donated time will continue to be bound by the caps
on accrual of all other forms of leave from year-to-year.

6. For calculations under this section, one (1) day shall equal eight (8) hours.
15.12 The Chief of Police may award an employee a day off with pay for heroic or meritorious
action during the performance of their duties. The Officer of the Year will be awarded a day off
with pay, to be used within the calendar year. For calculations under this section, one (1) day

shall equal twelve (12) hours.

16.0 HOLIDAYS

All employees of the Laconia Police Department are entitled to holiday pay and/or time
off for the following holidays:

New Year's Day Independence Day Thanksgiving Day
Martin Luther King Day Labor Day Day After Thanksgiving
Presidents' Day Columbus Day Christmas Day
Memorial Day Veterans’ Day
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In addition to receiving holiday pay, members shall be paid at 1.5 times their hourly rate
for all hours worked on the holiday(s) listed.

Holiday pay shall equal eight (8) hours of pay at an employee’s regular hourly rate.
Employees assigned to work twelve (12) hour patrol shifts desiring to take the holiday as
NEP (Non Essential Personnel) will be required to use four (4) hours of leave in conjunction with

the NEP request to take the entire twelve (12) hours off.

17.0 GROUP INSURANCE

17.1 The City agrees that unit members shall be provided with the HMO $1500 insurance plan,
which will replace the HMO Super $25/$50 $2000. The Elevate Health Options HMO shall be
available to bargaining unit employees as an alternative health insurance plan.

A) In connection with the HMO $1500 plan, the City shall provide each covered
employee with an HRA each year of the contract as follows: One-person plan $1000,
two-person/Family $2000. Unused balances will not roll over. Effective with the
implementation date of the HMO $1500 plan, the City hall contribute 90% of the
premium cost for each year of the Contract.

B) Effective July 4, 2022, the City shall contribute 89% towards the Elevate Health
Options plan. Effective July 3, 2023, the City shall contribute 88%. The City shall
provide each covered employee with an HRA each year of the contract as follows:
One-person plan $500; two-person plan $1000; family plan $1500. Unused balances
will be allowed to roll over up to $4,500.00 for the Elevate Health plan only.

17.2 Health Insurance Buy-Out: This program is provided to employees who are eligible for the
City of Laconia’s group health insurance, elect not to enroll in the City’s plan for the fiscal year
(July t through June 30), and have proof of coverage through another employer sponsored plan. This
program is provided to employees who are eligible for the City of Laconia’s group health insurance
and elect not to enroll in the City’s plan for the fiscal year (July 1 through June 30%). This program
will not apply to employees whose spouse is employed by the City of Laconia, including the School
Department or Water Works.

Effective July 4, 2022:

e Employees who are eligible for a single plan will receive 50% of the City’s
annual portion of the one-person premium for the Elevate Health Options
plan.

e Employees who are eligible for a two-person plan will receive 45% of the
City annual portion of the two-person premium for the Elevate Health
Options plan.
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e Employees who are eligible for a family plan will receive 40% of the City’s
annual portion of the family plan premium for the Elevate Health Options
plan.

These payments will be subject to Federal taxes. For those individuals who opt out of the
City’s plan during the fiscal year, that year’s quarterly payments will be pro-rated.

If a qualifying event occurs where the employee is no longer eligible for coverage on the
non-City plan, he/she must notify the City’s Personnel Specialist in writing within thirty (30) days of
this event, at which time the lump sum payment will terminate.

17.3  The City shall offer and administer Health Trust’s Northeast Delta Dental Plan 1S. The
City agrees to contribute the following amount for the plan for all three (3) years:

80% of costs associated with a single plan
60% of costs associated with a 2-person plan
50% of costs associated with a family plan

17.4  The LPOA shall be granted the ability to Coalition Bargain in regards to health insurance
benefits along with other City of Laconia bargaining units, subject to the approval of the Laconia
City Manager.

18.0 WORKERS' COMPENSATION

The Commission agrees to provide and pay 100% of the premium for workers’
compensation coverage and benefits as prescribed and to the extent required by the laws of the
State of New Hampshire. However, employees may use their accrued sick leave benefits to
supplement workers' compensation benefits and/or light duty pay up to an amount equal to their
normal take home pay.

19.0 RETIREMENT

The Commission agrees to provide retirement coverage and benefits as prescribed and to
the extent required by the laws of the State of New Hampshire.

20.0 WAGES
20.0 Amended summary of pay scales to provide for the following increase as follows:

In lieu of a COLA on year one of the contract (2022-2023), the patrol officer’s pay scale
will be reconfigured according to the following:

Reduce current patrol officer’s pay scale to ten (10) steps. This will be done by

eliminating the bottom two (2) steps and having a 4.5% increase between all steps. This new pay
scale will become effective July 4, 2022.
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Unit employees shall receive a cost of living salary increase effective July 3, 2023, based
on the 2022 Annual CPI-U. This salary increase shall be no less than 1.0% and no greater than
3.0%.

Unit employees shall receive a cost of living salary increase effective July 1, 2024, based
on the 2023 Annual CPI-U. This salary increase shall be no less than 1.0% and no greater than
3.0%.

Any member who has been at top step patrol officer’s pay step ten (10) for a minimum of
one full year will receive an annual stipend of $1,250.00 on his/her anniversary date.

20.1 Firearms instructors, defensive tactics instructors, taser instructors, driving instructors,
and OC instructors shall receive the following instructor’s pay to be paid annually, on or about
December 1% In addition, firearms instructors shall receive 1000 rounds of pistol caliber
ammunition and 500 rounds of rifle caliber ammunition on an annual basis on or around July 1%
of each year. This is in addition to ammunition that is required for regularly scheduled
departmental in-service training.

Firearms $600.00 Annually
Defensive Tactics $300.00 Annually
Taser $300.00 Annually
Driving Instructor $200.00 Annually
OC Instructor $200.00 Annually

20.1-A Members shall receive 50 rounds of pistol caliber ammunition at the beginning of each
quarter to maintain proficiency with their duty firearm.

20.2  Shift Differential
1800 — 0600 Hours $3.00 per Hour Effective July 4, 2022
Shift differential pay will not change for an OT shift.
20.3 Weekend Shift Differential
Effective July 4, 2022, starting at 0001 hours on Saturdays, running through 2400 hours

on Sundays, officers will receive an additional $1.00 p/hr. shift differential (this is in addition to
any normal shift differential).
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21.0 LONGEVITY

Longevity shall be paid to employees during the month of the employee's anniversary as
follows:

5 years 1 days pay plus one (1) incentive day
10 years 2 days pay plus one (1) incentive day
15 years 3 days pay plus one (1) incentive day
20 years 4 days pay plus one (1) incentive day
25 years 5 days pay plus one (1) incentive day

For calculations under this section, one (1) day shall equal eight (8) hours.

22.0 UNIFORM CLEANING ALLOWANCE

22.1 A uniform cleaning allowance will be paid to a vendor on behalf of each member in
accordance with the following monthly rate:

$24.50

222 Each member assigned to the Detective Unit shall receive a clothing allowance of $400 in
the first year assigned and $400 for each year thereafter.

23.0 MANAGEMENT RIGHTS

Section 1

Tt is agreed that except as specifically delegated, abridged, granted or modified by this
Agreement or required by Statutory Law, all of the rights, power, and authority the Department
possessed prior to the signing of this Agreement are retained by the Department and remain the
exclusive right of Management without limitation.

Management of the Department, its operation, direction of the workforce and the
authority to execute all the various duties, functions, and responsibilities in connection therewith
are vested in the Department. The exercise of such duties, functions and responsibilities shall not
conflict with this Agreement.

It is understood and agreed that the Department has all the customary and usual rights,
powers, functions, and authority of Management. Any of the rights, powers, functions or
authority which the Department had prior to the signing of this Agreement, including those in
respect of rates of pay, hours of employment, or conditions of work, are retained by the
Department except as those rights, powers, functions or authority are specifically abridged or
modified by this Agreement.
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Without limitation, but by way of illustration, the exclusive prerogatives, functions, and
rights of the Department shall include the following, except as abridged or modified by this
agreement,

To plan, direct, supervise and control all operations, functions and policies of the
Department in which the employees in the Bargaining Unit are employed.

To determine the need for and the qualifications of new employees, transfers, and
promotions.

To establish, revise and implement standards for hiring, classification, evaluation,
promotion, quality of work, safety, materials, uniforms, appearance, equipment, methods,
policies and procedures, work rules and regulations.

To assign shifts, work days, hours of work and work locations subject to the terms of this
contract.

To close or eliminate an office, operation, service or facility, or combination of facilities,
or to relocate, reorganize or combine the work of divisions, offices, operations, or facilities for

budgetary or other reasons.

To implement new, and to revise or discharge, wholly or in part, old methods, procedures,
materials, equipment, facilities and standards.

To determine the need for a reduction or an increase in the work force and the
implementation of any decision with regard thereto.

To discipline, suspend, demote or discharge an employee for just cause, subject to the
terms of this contract and other pertinent law.

To assign and distribute work.

To determine the need for additional educational courses, training programs, on-the-job
training and cross-training.

To contract out any work it deems necessary in the interests of efficiency, economy,
improved work product, equipment or emergency.

To determine the Mission, Policies, and Standards of service offered to the public.

The Department may prepare, issue, enforce rules and safety regulations necessary for
safe, orderly, and efficient operations.
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24.0 FIELD TRAINING OFFICERS

Field Training Officers shall have a minimum of one year law enforcement experience
and not be a probationary employee.

A one-year appointment shall be made at the discretion of the Operations Division
Captain. Officers interested shall submit letters to the Operations Division Captain explaining
their interest. Letters may be submitted at any time.

The Operations Division Captain may appoint as many FTO's as he feels necessary to
carry out the training function.

Appointment is based upon interest in the assignment, job knowledge, ability to
communicate and instruct, law enforcement experience, organization skills, thoroughness,
patience and prior personnel evaluations.

While assigned to train a full time recruit officer, the FTO will receive a pay adjustment
of ten (10) percent over their hourly rate of pay. The ten percent incentive included in this article
shall be afforded only for individual, not group, training, instruction, or evaluation. FTO’s
assigned to train a full-time recruit officer on any holiday recognized in this agreement, or during
a period in which the FTO is working overtime with a recruit, shall receive a pay adjustment of
ten (10) percent over their overtime rate (1.5 times their hourly rate).

25.0 RECRUITING INCENTIVE

Section 1: Incentive

The Laconia Police Commission recognizes the benefits of hiring certified patrol
personnel as well as professional, qualified, unsworn personnel. In an effort to encourage
officers/employees to assist in recruiting qualified personnel, the Commission has authorized a
recruiting incentive policy, described as follows:

1. Any officer/employee who introduces a prospective officer/employee who is a
certified police officer and this introduction results in the hiring of that person, the
officer/employee making the introduction will be granted three days off with pay at the discretion
of the Support Division Captain and subject to the normal scheduling and approval requirements.

2. Any officer/employee who introduces a prospective officer/employee who is non-
certified or for a civilian position within the Department which results in the hiring of that
person, the introducing officer/employee will receive one day off with pay at the discretion of the
Support Division Captain and subject to the normal scheduling and approval requirements.
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Section 2: Qualification

1. To qualify for this recruiting incentive, the officer/employee must provide the
Administration with a completed application, provide the prospective officer/employee with a
tour of the facility and make an introduction of the officer/employee to the Support Division
Captain.

2. Nothing in this policy will abbreviate the Department's hiring process currently in
effect. The entire procedure will be followed and the officer/employee making the introduction
will only be eligible subsequent to the hiring of the person introduced.

Section 3; Use of Incentive

All officers/employees wishing to utilize a recruitment incentive day off shall be required
to complete a form provided by the Department for this purpose. This form will then be
submitted to the Scheduling Officer for approval.

After they have approved it, they shall forward it to the Support Division Captain, who
shall check that officer's/employee's recruitment incentive records to determine that the

officer/employee is eligible for the day off. They shall then forward the request to the Chief of
Police for final approval.

For calculations under this section, one (1) day shall equal (8) hours.

26.0 PERSONAL DAYS

26.1 Bargaining unit employees shall be entitled to four (4) paid personal leave days which
shall be accrued annually on March 31%, June 30", September 31%, and December 3 1%, of each
year. Personal days shall be accruable up to a maximum of ten (10) days.

The use of personal days shall be governed by Written Directive P-102, Section XII, and any
future applicable revisions. A maximum of five (5) personal days may be carried forward for
purposes of retirement or severance pay. In the event an employee has not used these days, they
will be forfeited upon retirement.

For calculations under this section, one (1) day shall equal eight (8) hours.

27.0 EDUCATIONAL BENEFITS

Any member desirous of furthering his/her education will be reimbursed the cost of
undergraduate or graduate education not to exceed $2,500 annually. This reimbursement will be
given upon successful completion of said course with a C average or greater.

Curriculum must, however, be approved by the Chief of Police and be pertinent to law
enforcement, police science, police administration, or have a direct correlation to career
development within the law enforcement realm as determined by the Chief of Police.
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Any member who has attained an Associates, Bachelors, or Masters Degree as of December 1° of
each calendar year shall receive an annual educational stipend for the degree received. Any
member receiving this benefit will be entitled to only one stipend for the highest degree received.
The amounts are as follows:

Associates Degree  $250
Bachelors Degree $350
Masters Degree $450

28.0 SEPARABILITY

Should any article, section or portion thereof of this Agreement be in violation of a State
law or Municipal ordinance, or be held unlawful and unenforceable by any court of competent
jurisdiction, such decision of the court shall apply only to the specific article, section or portion
thereof directly specified in the decision upon the issuance of such a decision, the parties agree
immediately to negotiate a substitute for the invalidated article, section or portion thereof and the
remainder of the Agreement shall remain in full force and effect.

29.0 DURATION OF THE AGREEMENT

This Agreement shall remain in full force and effect commencing July 4, 2022 and shall
continue in full force and effect through midnight of June 30, 2025.

Thereafter, this Agreement shall remain in effect from year to year unless otherwise
provided in any section herein, or unless written notice of desire to cancel, modify, or terminate
the Agreement is served by either party upon the other at least one hundred and twenty (120)
days prior to the City's budget adoption date.

IN WITNESS WHEREOF, the parties hereto have caused these present to be signed by
their duly authorized officers and representative or either, on the 7/t4, 27

FOR: FOR:

THE LACONIA POLICE COMMISSION THE LACONIA POLICE OFFICERS
ASSOC}

Chairman bo‘ﬁglas A. Whittum Peter (Tony) Horan, President
=7
=

Steve Orton, Representative

- - - . -
Commissioner Scott R. Davis Beau Perras, Representative
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ATTACHMENT 1
LACONIA POLICE COMMISSION

LACONIA POLICE DEPARTMENT

FAMILY AND MEDICAL LEAVES OF ABSENCE

L GENERAL PROVISIONS

Under the provisions of the Family and Medical Leave Act of 1993 ("F MLA"), all employees who worked at least 1,250 hours during
the prior twelve (12) months are entitled to take not more than twelve (12) work weeks unpaid FMLA leave of absence in a twelve (12) month
period (as defined below) in the event of:

(A) the birth of a child in order to care for the child (leave must be taken within twelve (12) months of the birth);

(B) an adoption or foster care placement of a child in order to care for the child (leave must be taken within twelve (12) months
of the placement);

©) a serious health condition of the employee's parent, spouse, minor child, or adult child when the ill person is not capable of
self-care and the employee is needed for such care; or

(D) a serious health condition of the employee which results in the employee's inability to perform his or her job.

As stated above, an eligible employee is entitled to a total of twelve (12) work weeks of leave during any twelve (12) month period.
That twelve (12) month period is defined as a "rolling" twelve (12) month period measured backward from the date an employee begins any FMLA
leave. Each time an employee begins 2 FMLA leave; he is eligible to use any of the maximum of twelve (12) weeks leave not used in the prior
twelve (12) months. For example, if an employee has used eight (8) weeks of FMLA leave during the twelve (12) months prior to a new leave
request, the employee is then eligible to take an additional four (4) weeks of leave. As further example, il an employee takes four (4) weeks of
FMLA leave beginning September 1, 1994, and four (4) weeks of FMLA leave beginning December 1, 1994, an employee requiring additional
FMLA leave on March 1, 1995, would have four (4) weeks of FMLA leave available. In other words, the number of weeks which an employee has
available upon the beginning of a FMLA leave shall be twelve (12) weeks less the number of FMLA leave weeks taken in the twelve (12) month
period prior to the beginning of the current FMLA leave (the "Available Leave Weeks").

FMLA leaves for the birth or placement for adoption or foster care of a child, as described in paragraphs A and B above, must be taken
all at once unless otherwise agreed to by the Department. If medically necessary, FMLA leaves due to iliness as described in paragraphs C and D
above may be taken on an intermittent or reduced leave schedule. If FMLA leave is requested on this basis, the Department may require the
employee to transfer temporarily to an alternate position which better accommodates periods of absence or a part-time schedule, provided that the
position has equivalent pay and benefits.

When a FMLA leave is approved, an employee's accrued, unused vacation and/or sick time will be included as part of the twelve (12)
week leave requirement for A, B or C FMLA leaves listed above. For example, an employee with two (2) weeks eamned, unused vacation is
required Lo use that time before taking not more than ten (10} additional unpaid weeks. In addition, for type C and D FMLA leave, an employee
will be required to use all accrued sick time.

When an employee requests any leave of absence which qualifies as leave under the FMLA, the Department may designate such leave as
FMLA leave upon written notification to the employee.

II. STATUS OF EMPLOYEE BENEFITS

While on FMLA leave, employees may continue to participate in the Department's group health insurance in the same manner as
employees not on FMLA leave. In the event of unpaid FMLA leave, an employce shall pay to the City's Finance Director the employee's share of
any medical insurance premiums once per month in advance on the first day of each month. In the event that the employee elects not to return to
work upon completion of a FMLA leave of absence, the Department may recover from the employee the cost of any payments to maintain the
employee's medical coverage, unless the employee's failure to return to work was for reasons beyond the employee's control.

Benefit entitlements based on length of service will be calculated as of the last paid work day prior to the start of the leave of absence;

for example, an employee on leave will not accrue vacation or sick time. At the end of an authorized FMLA leave, an employee will be reinstated to
his or her original or a comparable position.

III. BASIC REGULATIONS AND CONDITIONS OF LEAVE

The Department will require medical certification to support a claim for FMLA leave for an employee's own serious health condition or
to care for a seriously ill child, spouse or parent.
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For the employee's own medical lcave, the certification must include a statement that the employee is unable to perform the functions of his or her
position. For FMLA leave to care for a seriously ill child, spouse or parent, the certification must include an estimate of the amount of time the
employee is needed to provide care. In ils discretion, the Department may require a second medical opinion and periodic recertification at its own
expense. If the first and second opinions differ, the Department, at its own expense, may require the binding opinion of a third health care provider,
approved jointly by the Department and the employee.

Iv. NOTIFICATION AND REPORTING REQUIREMENTS

When the need for FMLA leave is foreseeable, such as the birth or adoption of a child, or planned medical treatment, the employee must
provide reasonable prior notice, and make efforts to schedule leave so as not to disrupt Department operations. In cases of illness, the employee
will be required to report periodically on his or her FMLA leave status and intention to return to work. At the expiration of any FMLA leave due to
the employee's own illness, the employee must present a written authorization from histher doctor stating that the employee is ready to returm to
work.

V. PROCEDURES

(A) A Request for Family and Medical Leave of Absence Form must be originated in duplicate by the employee. This form should be
completed in detail, signed by the employee, submitted to the immediate supervisor for proper approvals, and forwarded to the Chief of Police. If
possible, the form should be submitted thirty (30) days in advance of the effective date of the FMLA leave.

(B) All requests for FMLA leaves of absence due to illness must include the following information attached to a completed Request for
Family and Medical Leave of Absence Form:

Sufficient medical certification stating:

1) the date on which the serious health condition commenced;
2) the probable duration of the condition; and
3) the appropriate medical facts within the knowledge of the health care provider regarding the condition.

In addition, for purposes of FMLA leave to care for a child, spouse, or parent, the certificate should give an estimate of the amount of
time that the employee is necded to provide such care. For purposes of FMLA leave for an employee's illness, the certificate must state that the
employee is unable to perform the functions of his or her position. In the case of certification for intermittent FMLA leave or FMLA leave ona
reduced leave schedule for planned medical treatment, the dates on which such weatment is expected to be given and the duration of such treatment
must be stated.

VI COORDINATION WITH MATERNITY LEAVE

The Department provides employees a leave of absence for the period of temporary physical disability resulting from childbirth and
related medical conditions. A maternity leave begins when an employee is medically determined to be disabled and ends when medically
determined to be able to return to work.

Matemity leave will be treated in the same manner as a type D FMLA leave of absence; that is, the employee is required to exhaust
accrued, unused vacation, personal and sick time before taking any unpaid leave. However, maternity leaves are not limited by any measure other
than the period of medical disability.

An employee who uses less than the Available Leave Weeks for type D leave for maternity may take additional type A FMLA leave after
the end of the disability period for a period not to exceed the Available Leave Weeks.

VIL COORDINATION WITH OTHER DEPARTMENT POLICIES; REFERENCE TO FMLA AND FEDERAL REGULATIONS

In the event of any conflicts between this policy and other Department policies, the provisions of this policy shall govern; however, if
any provision of the collective bargaining agreement exceeds the benefit offered herein the agreement shall control for those covered employees.
The FMLA and the FMLA federal regulations issued by the U.S. Department of Labor contain many limitations and qualifications for entitlement
and governance of FMLA leave not stated herein. The terms of the FMLA and the FMLA federal regulations are incorporated herein and will be
applied in all instances of requested or designated FMLA leave.

24





