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 ARTICLEI
RECOGNITION

1.1 The Hollis School Board (hereafter referred to as "the Board" or "the
Administration”) recognizes the Hollis Education Support Staff Association,
NEA/NEA-NH/HESSA (hereafter referred to as "the Support Staff Association” of "the
Association') as the exclusive representative of all full-time and pari-time secretaries,
para-educators, receptionists, office/clerical assistarits, library/media assistants,
instructional assistants, custodians, food service workers, grounds maintenance
personnel and audio-visual technicians (hereinafter referred to as "Staff Member(s)" o
"Staff") employed in the Hollis Schiool District (hereafter referred to as the "Dis trict")

12  The Association agrees to represent all included personnel in the unit designated
above without discrimination and without regard to member-sh'i_p in the Assodiation.

DEFINITIONS

(a) "Full-ime": employees are those Staff Members whose normal work week
consists-of thir ty-one (31) hours or more,

(b) "Part-time": employees are those Staff Members whose normal work week
consists of less than thirty-one (31) hours.

(c) “Week™: for purposes of this Agreement, “week” is defined as being
Thursday through Wednesday. This.change is intended only to reconcile contract
language with the District’s current payroll schedule and it is not intended to have any
cost impact on the District:

{d) "Day": is the normal work day as specified for each position in the Staff
Member's employment contract. |

(e) "Year": is the normal work vear as specified for each position in the Staff
Member's employment contract.

{f) "Full Year": employees are those Staff Members whose normal work year
‘consists of 52 weeks inclusive of Vacation and holidays.

(g) "School Year": employees are those Staff Members whose normal work year
is dependent on the school year calendar.



ARTICLETI _
NEGOTIATIONS PROCEDURE

21 Negotiations shall be in accordance -with the procedures set forth in
RSA 273-A. The parties dgree to commence negotiations for-a successor agreement on
October 1 of the school year in which the agreement expires.

22  During negotiations, the committee-of the Board and the committee of the.
Association will present relevantdata, exchange points of view; and make proposals
and:counter-proposals.

‘2 3" The c:osts fm the ‘services of the med1at0r and/ or fact fmd.er, mcludmg per diem

unless and unhi the ;xecessary appropuatmm have been miade by the votets of the
District. The Board recognizes that it must make a good-faith effort to:secure the funds
necessary to implement the agreement. If such funds-arenot forthcoming, the Board
and the Association shall resume negofiations as provided in RSA 273-A.

ARTICLE II1
PEACEFUL RESOLUTION OF DIFFERENCES

3.1  Inconsideration of this Agreement and its terms and conditions, the Association,
its officers, representatives, and members shall not, during the term of this Agreement,
engage in or condone a strike, slowdown, work stoppage, or other conicerted refusal to
perform any appropriate assignment on the part of the Staff Member or Members
represented under the terms of this Agreement.

32  Neither the Association nor its members shall také part in ot condone "sanctions”
against the Board er the District, nor shall the Association, or any Staff Member engage
inany activity contrary to RSA 273-A,

ARTICLE IV
GRIEVANCE PROCEDURE
41  Definition: A "grievance” is a claim based uport an event-or condition which
affects the welfare and/or terms.and conditions of employment of a Staff Member or
group of Staff Members based upon the interpretation, apphcatzon or violation of any of
the provisions of this Agreement. An "aggrieved party” is the person or persons or the



Association making the claim. All time limits specified in Article IV shall mean school
days, except under Section 4.8 of*Ar’t’iii:le' Iv.

42  Purpose: The parties acknowledge that itis more desirable fora Staff Member
and his/her immediately involved supervisor to resolve problems through free and
informal commumications. Grievances which are not satisfactorily settled in an inforinal
way shall be reduced to writing {see Appendix B attached hereto) and referred to the
following formal grievance procedure.

4.3 Right of Representation: -A Staff Member covered by this Agreement shall,
under Article IV, have the right to have'an Associationrepresentative present at any
time subject to his/her requesting such representation.

4.4 Time Limit: A grievance to be considered under this procedure must be initiated
in writing within t-we_r_it’y (20) school days-of its occurrence, or within twenty (20) schopl
days of when the party should have known of its occurrence.

45  Formal Procedure: The grigvance shall state the specific alleged violation or
condition and relief sought with proper reference to the Agreement.

LEVEL A. Within three (3) days of receipt of a formal grievance, the building
principal shall meet with the aggrieved Statf Member. Within two (2) days following
any such meeting, the prmmpal shall give his/her answer in writing. If the grievanceis
not settled at this level, then it may be referved to Level B within five (5) days of the
receipt of any answer given-at this level.

LEVEL B, Within five (5) days of a grievance being referred to this level, the
Superintendent will meet-with the partmpants of Level A and examine the facts of the
grievance: The Superintendent shall give his/her answer within five (5) days of any
such meeting. If the grievance is not settled at this level, then within five (5) days from
receipt of the answer rendered at this level, the grievance may be referred to Level C,
the School Board.

LEVEL C. Within thirty (30) days of a grievance being referred to this level, the
Board will hold a hearing with the participants of Levels A and B, examine the facts of
the grievance and render a decision. If the grievance is still not settled at this level,
theh within thirty (30) days from receipt of the answeér rendered at this level, the matter
may be referred to arbitration as set forth in Level D of this procedure.

LEVEL D. If'the matter is referred to arbitration, the parties shall first attempt to.
agree on a mutually acceptable arbitrator, If they are unable to do so within ten (10)
days of the Association's request for arbitration, then either party shall apply to the
American Arbitration Association or the Public Employee Labor Relations Board to



name an-atbitrator under the rules and procedures of the service. The arbitrator shall
use his/her best efforts to arbitrate the grievaice, but he/she shallhave no power or
authority to doother than interpret and apply the provisions of this Agreement and
he/she shall have no power to add to or subtract from, alter, or modify anyof the said
provisions. The arbitrator shall thereafter submita decision to hoth parties. The
atbitrator’s decision shall be binding onboth parties. The partiesiagree to share equally
in the compensation and expenses of the:arbitrator, The arbitrator’s decision may be

appealed in accordance with the provisions of RSA 542,

4.6 Time periods:specified in this procedure may be extended by mutual agreement.
47  Grievance(s) of a general nature, or involving the Superintendent rivay be
submitted by the Associatior to Level B.

48  Intheeventa grievance is filed on or after June 1, the parties: agree to make a
good faith effort to reduce the Hme Limits set forth herein so that the grievance
procedure'may be exhausted priorto the end-of the school term or as soon thereafter as
is practicable. During the sumnner recess, all time lmits shall refer to normial business
days (Monday through Friday, except legal holidays).

49  Failureatany step of this procedure to communicate the decision on a grievance
within the specified time limits:(unless extended by mutual -agreement) shall permit the
aggrieved person to proceed to the nextlevel..

410 Theparties agree that employees covered by the Agreement shall enjoy freedom
from restraint, interference, coercion, diserimination, or reprisalin presenting or

appealing any grievance(s).

411  The following matters are-excluded from the arbitration provisions of this
Agreement.

A. Management prerogatives as set forth in this Agreement and as provided and
interpreted under RSA-273;

B. School BOardﬁ Policies.

412 Grievances shalI notbemade a part of aily employee’s personnel file.or used in
making employment references.



ARTICLEV
STAFF EVALUATION

5.1  The Board recognizes that the responsibility for staff evaluation rests with the
Administration and that such evaluation should be done on an annual basis.

52 A'written evaluation following existing Board policies will be réviewed with the
Staff Member and signéd by both the Staff Member and the evaluator. The signature of
‘the Staff Member will indicate only that the Staff Member has seen and reviewed the
document and will not necessarily indicate agreement with it. A Staff Member who
disagrees with-an evaluation or-any document contained in his or her personnel file will
Dbe given the opportunity to'submit a rebuttal, in writing, to be attached to the
docuinent i question.

53  Other than the statutory guarantee of a Staff Member's own right to review the
content of his or her personnel file, access to material contained therein will be limited
to supervisory personnel within the District.

ARTICLE VI
EMPLOYEE RIGHTS

6.1  The Board and the Administration shall not discriminate against any person in
aceordance with Federal and State laws and regulations.

6.2 Full-time employees are entitled to a thirty (30) minute duty-free lunch. Work
days and hours shall be explicit il each employee's contract of employment.

63  The degree of discipline administered in any particular case shall be reasonably

related to (a) theiseriousness of the employee's proven offense, and (b) the employee's
record of seivice.

64 A Staff Member shall have the right to reqtiest that a local Association
representative be called during a meeting called for disciplinary purposes or for other
than disciplinary purposes which becomes disciplinary during the course of the
meeting. Bvaluations, meetings to discuss the quality of work and discussions related
to areas of needed improverment shall not be.conisidered disciplinary.

65 A Staff Member who has been employed more than 120 days and who is
discharged by the District shall be given written notice of the reason for the termination.



ARTICLE VII
ASSOCIATION RIGHTS

7.1 Asboth parties acknowledge that it is desirable for issues and/or problems to be
resolved through informal discussions and that the input of the Staff is important in the
decision-making process of the Board and the District's Administration, all parties shall
have the right to contact the other(s) to arrange meetings to discuss matters of mutiial
interest:at times and locations mutually convenient to-both. It is clearly understood that
the Associatior shall seel to discuss and resolve such issites with the Administration
before approaching the Board.

72 The Association shall have the right to post notices on Staff coneerns on
appropriate bulletin boards. Notices for posting shall be provided tothe designated
Administrator and shall not contain material which is detrimiental to Association=
District relations. The.Association shiall alse have the n.ght o use the school mail boxes
to distribute Association.materials.

7.3  The Association shall have the right to-use school buildings at reasonable times
for mee’cmgs when such use would not interfere with the operation of school progratis
nor services or rental obligations made to other-erganizations. Reasonable notification

of use shall be given to the District.

74  Uponnotification and the provisions of Section 3, of this Article, duly authorized
representatives of the local, state'and national levels of the Association shall be
permitted to transact Association business on school property. It is clearly undersiood
that the intent of this Section is to allow the Association to conduct its local biisiness.

7.5 A Staff Member who is an officer of the Association and finds it necessary to
exercise his/her responsibilities to represent another Staff Member(s) covered by this
Agreement, such asin grievance hearings, including arbitration, mediation, fact-
finding, labor board hearmgs, etc, shall yiot teceive any reduction in pay for such
activity. Such tite off shall bereasonable and shall require notification to'the
appropriate supervisor. Except for lower level grievance hearings, such notification
shall be given at least twenty-four (24} hours in advance. Such time off will be limited
to the actual attendance at meetings-or hearings and shall not be-deemed to include
preparation time. '

7.6 Eachofficer of the Association shall be permitted to vse his/her personal days to
attend official conventions and meetings. Notification shall be required in accordance
with Article XV, Section (1).

7.7 Anemployee designated as an "Official Delegate” to the NEA/ NH Assembly of
Delegates shall be granted one (1) day paid leave to attend such assembly. The name of



the designee and the date of the assembly shall be submitted in writing to the building
‘principal at least forty-eight (48) hours in advance in order for the employee to be
eligible for payment.

ARTICLE VIl
MANAGEMENT RIGHTS

8.1  Exceptas specifically limited by expressed provisions of this Agreement, the
School Board reserves the right to exercise management prerogatives to include, but not
be limited to: unilaterally determine the standards of service to be offered by it; set the
standards of selection of employees; select employees; direct and assign its- employees,
take disciplinary action; relieve its employees from duties because of lack of work or
other legitimate reasonis; maintain the efficiency of governmental operatlons determire
the riiethods, means and personniel by which its operations are to be: conducted;
deterrnine the conterit of job-classifications; allocate and reorgaiize positions-and
staffing; take all necessary actions to-carry out its mission in emergencies; and exercise
complete control and discretion over its organization and the facilities, methods, mearis
and technology of performing its work.

82  Nothingin this Agreement shall require the District to keep offices open in the:
event of inclement weather, afi emergency, or when otherwise prevented by an act of
God., When the schools are closed to students due to the above conditions, Staff
Members-shall riot be required to report to their job assignments. However, if a Staff
Member is partof a skeleton staff, which is required to work on' those days, and does
not report for work, they shall suffer loss of salary for actual hours missed. Staff
members not reporting for work and not a part of the skeleton staff will be requiired to
make up the time when the students’ calendar is adjusted, and they will be required to
work the number of days and hours specified in each contract.

ARTICLE IX
DUES DEDUCTIONS

9.1  The Board agrees that upon receipt of written authorization thereof, signed
annually by a Staff Member covered by this Agreement, the Board will deduct from the
regular salary check of such Staff Member an amount speafxed by the Staff Member to
provide payment of dues for membership and assessments in the Hollis Education
Support Staff Association (FESSA), Natianal Education Association of New Hampshire
(NEA/NH) and /or the Nationhal Eduication Association (NEA). Such deductions will be
forwarded to the Association treasurer monthly.

9.2  Deductions for tax deferred annuities shall be transmi__tted o the appropriate
vendor within one month:of the deduction.



. ARTICLEX
WORKING CONDITIONS

101 Job descriptions which reflect the-appropriate-duties and responsibilities of each
position shall bemade a part of each Staff Member’s SAU file. No Staff Member shall be
regularly asked to performwork or be rated on tesponsibilities which are not patt-of
his/ her description.

102 Intheevent thata Staff Member is duly required to performm, in excess of one.(1)
hour in his/her regilar work day, job duties and responsibilities for work of another
classification within thesbargaining unit which is compensated at higher level, s/he
shall receive the higher salary for the time perlod in 'which s/he perforted the work.
For the purposes of this Section, hours worked in such other.classifications shall, after
the first full hour, be calculated in increments of gne-half hour rounded to the nearest
half-hour. Any staff Member who must provide additional coverage when other staff
members in the same job .category-are absent and not replaced, shall be paid a
differential of $2.00 per hourabove their regular rate of compensation for each full day
of additional coverage: ’ '

103 Any Staff Mémber who substitttes for a teacher or libtarian will be paid a sum
equal to 50 percent of the current: daily teacher substitute: pay per day above their
regular-rate foreach full day of substitution.

10.4 Reduction in Force,
A. When it is determiried to teduce the number of suppert staff, the followmg
procedure will bewutilized:

1. As soon as-a reduction-in-force becomes necessary the President of the
Association shall be notified in-writing, specifying the nature of the
proposed reduction. -

2. Reductions will first be accomplished by attrition (resignations,
retirements, tefusal to cortract).

3. If more reductions-in-force are hecessary, then pari-time Staff shall be
laid off;

4. For purposes of this policy, classifications will be defined as the
positions described in Appendix A.

5. Within these classifications; probationary-staff shall be laid off first. If
further reductions are necessary, then non-probationary staff-will be
laid off. Amohg non-probationary staff, the following criteria will be
utilized: _

a, New Hampshire Certification.

b, Academic and professional preparation beyond minimum
requirements.

¢. Performance as determined by previous evaluations.

:



6. 1f these factors are substantially equal, then seniority shall determine
the order of layoff, with the least senior staff being laid off first.
Seniority is defined as the total years of uninterrupted service to the
Hollis Schiool District within a bargaining unit position. Approved
leaves or transfers to a non-bargaining unit position shall riot result in
loss of pteviously accrued seniority. However, resignation shall
termiinate all previously accrued seniority.

B. Staff'shall be recalled in reverse order of layoff for any open position within
the classification in which the layoff occurred. Only non-probationary staff shall
be eligible forrecall rights. The same conditions as A. 4 above shall apply to
recall,

1. Laid off staff shall be eligible for recall for a tweé (2) year period
following their final date of emiployment. '

2. Staffshall be responsible for notifying the Superintendent in writing of
their current'addresses. Recall notices shall be mailed certified, return
receipt requested.

3. Staff shall have twenty (20) business-days to resporid to any recall
notice. Failure to accept recall to a permanent full-time position shall
terminate the staff member’s rights under this Article.

4, No new employees shall be hired for any vacancy within a
clagsification while there are laid off personnel from those
classifications-available to fill those positions.

5. Staff members recalled shall retain previous seniority and other
accriled contract benefits, such as accumulated sick leave.

6. Should a vacancy occur within a classification and there are no staff
members on the recall list for that classification, then that vacancy shall
be offered to the most senior staff member laid off from ancther
classification who is certified and substantially qualified for that
position. If the laid-off staff member refuses the vacant position,
his/her recall rights shall be retained.

105 In the event that the administration elects to require any staff member to perform
any hazardous duties which necessitate the staff member use safety goggles, gloves or
other similar protective:devices, the administration shall provide same at no'cost to the
staff member. This provision‘shall not be construed to imply any obligation for the
administration to supply any uniforms or other routine clothing for staff members.



ARTICLE XI
OVERTIME

111 For all hours actually worked over eight (8) howrs in one (1) day or forty (40)
hours in one: (1) week, the Staff Member shall be compensated at the rate of one and
one-half (1.5) times his/her regular hourly rate. For all hours actually worked over
eight (8) hours in one (1) day or thirty-two (32) hours in one (1) week that contains a
holiday, the Staff Member shall be compensated at the rate of one and one-half (1. 5)
times his/her regular hourly rate.

112 In the event that a Staff Member is called out to the school(s) when s/hé isnot
normally scheduled to work s/he shall receive comnpensation of two (2) hours pay, at
his or Her normal tate of pay, in addition to the actual time spent at the school(s).
including travel to and from the school(s) at stralght fime.

113 Staff Members required to work holidays shall be'paid at the regular houtly rate
for-all hours actually worked in addition to their holiday pay if that Staff Member were.
eligible for holiday pay on that-day.

11.4 Regularly scheduiled overtime work shall be offered on a: rotating basis by
seniotity among all Staff Members in a particular category. If a Staff Member decliries
an offer of overtime, his/her name shall drop to the bottom of thelist as if s/he had
worked the assignment. Where anemergency exists, the Distzict may bypass the
overtime list.

ARTICLEXII
HOLIDAYS

12.1  All full-time, school year Staff Members shall receive the same holidays
scheduled by the School Beard as school holidays. Holiday pay will be paid on a pro-
rated basis for part-time employees. Such time off shall be paid at the regular rate,
provided that the Staff Member would have been scheduled to werk for that day if it
had riot been a holiday..

12.2  Pull-time, full-year Staff Members shall receive twelve (12) holidays with pay at
the regular rate. School year Staff Members shall receive no less that nine (9) paid
holidays.

12,3 Inorder to qualify for holiday pay, the Staff Member must have worked the last
scheduled work day before t:he hohday and the first scheduled work day after the

1o



ARTICLE XII
VACATIONS

13.1  Effective July 1, 2012, full-time, full-year Staff Members shall be eligible for vacation
time as follows:

Years of Service Days
0-5 10
11+ 20

132 Vacation time shall be computed as of each Staff Meriber's anniversary date and
Staff Membels shail be entlﬂed to apply for accumulated vacatlon as itis earned
.empioyee has anhmpated vacatlon and ]eaves before the vacation weuld have bee:n
earned, the District shall be entitled to deduct the amount equivalent to the pay for
anticipated vacation from the employee's last salary check at the present rate of pay
being recéived by the employee at the time of separation. Should the amount of pay’
due for anticipated vacation taken exceed the amount due in the last salary check, the
employee will remit the amount due the District.

13.3 Vacationtime may betaken at times requested by the Staff Member, subject to
the supervisor's need to maintain efficient operations. The District reservesthe right to
lirnit the number of Staff Meibers who may be on vacation at any one time and
establish procedures for selecting vacations. Actions by the District shall not be
arbitrary.

134  Earned vacation shall be paid in full at the current rate of pay to the heneficiary
at death or to Staff Member at retirement or termination.

13.5  Up toone week of vacation may-be carried over from one year to the next. Such
carry-over shall not be cumulative and rmust be used by June 30:0f the next fiscal year.

i



ARTICLE XIV
COMPENSATION
14.1 Thebasic howrly salaries of Staff Members covered. by this Agreement are
determined from the Wage Schedule attached at Appendix A, subject to approval of
necessary appropriations by the voters.of the District,

years of sc:heol work experlence and/ or other relevant expenence and the needs or
shortages of the school district and shall be negotiated with-each prospective employee
‘attime of employment Newly h1red Staff Members may receive one—half (O 5) year
credit for each year of r

Schools. Subsequent movement on ﬂee schedule shall reflect addmonal years W1th the
District unless the Superintendent withhelds the step increase due to unsatisfactory
performance ‘I’he dec131en of the. Superm’cendent may be: eppealed to Level C (the
Public Employee La,bor ReIatmns Board TheStaff Member shall be re- evaiuated W1th1n
ninety (90) work days after being informed in writing of the Superintenident’s decision
to withhold the step inerease, If the Staff Member has corrected the perfotmarnce.
def1c1ency, based upon an 1rnprovemént platt prowded by the supervisor, the step
increase shall be granted effective as of the date of the re-evaluation.

143 Individualemployees covered by this Agreement will be eligible for
reimbursement for pre-approved, job related courses, workshops or confererices and in
any one year will be reimbursed upto $650. Instructional Assistants arid Para-educatots
will be reimbursed an additiorial one hundred and fifty dollars:($150.00) up to a-total of
eight hundred dollars ($800.00). No mére than ninety (590) dollars. may be used for
travel related expenses. Courses, workshops-or-cenferences must be successfully
completed with a passing grade, certificate of completion or attendance certificate, as
appropriate, in order to qualify. Upon-approval, reimbursement for courses necessary
for certification will be made by the District to the appropriate vendor, prior to the
course. If the staff member doesnot pass or attend the course, the District will recover
the amount paid through payroll deduction. Para-educators may attend pertinent
teacher Workshops, to! a max1mum of 3 per year af the dlscretzon of the adrmmsiratlon

in attendance .at Work_'%‘hops wﬂl not cou,nt to.wa.rd the _io,ta,l munbe_r o_f contract daye

14.4  The District will provide a:savings:and/or checking direct deposit program for
Staff Members. All Staff Members shall receive their pay via direct deposit, but those
receiving paper paychecks prior to January 1, 2006 have the:option to continue. There
will be no more than two (2) accourits per ernployee.

12



14.5 Any Para-educator who receives State Certification shall be entitled to an added
hourly wage adjustment as follows, subject to prior approval by the Superintendent.
Paraeducatort: T wenty-five cents ($0.25) per hour
Paraeducator : Fifty cents ($0.50) per hour (non-cumulative)

146 A Para-educator for a medically complicated student may be eligible for a yeatly
stipend of up to $5,000 at the discretion of the Superintendent.

147  Employees may be assigned by the Administration to attend up to three
additional in-service days per year.

ARTICLE XV
INSURANCE BENEFITS

15.1 Life Insurance: Full-tite Staff Members will be provided with group-term life
insiiratice including acciderital death and disability of $10,000 or a face value equal to.
two times an employee’s annual salary rounded up to the nearest $1,000, whichever is
,_greater‘.

152 Health Insurance: Full-time Staff Members will be provided with partial
payrmient toward either Blue Cross/Blue Shield Plan JY, JY MC, Blue Choice, Matthew
Thorntori Health Plan, or some other plan chosen by the Board with a comparable
schediile of benefits at the option of the Staff Member. Blue Cross/Blue Shield Plan JY
and JY MC will not be available after June 30, 2006, except to Staff Members subscribing
to oneof‘those plans-on that date. The District will contribute 90% of the cost of a single
Blue Choice plan for any district single person plan, 85% of the cost of a two-person
Blue Choice plaifor any district two-person plan, and 75% of thecost of a family Blue
Choice'plan forany district family plan, all up to a maximum district cost of one
thousand twenty-five ($1,025.00) per month, effective July 1, 2012, In any event, a Staff
Member shall pay a minimum co-pay of 10% of the cost of any premium for atiy plan.

15.3 Dental Insurance: Full-time Staff Members will be provided with payment
toward either Northeast Delta Dental Health Care Coverages A, B, C and D, or some
other plan with.a comparable scheditile of benefits, as follows:

100 percent of Coverage A; and 80 percent of Coverage B; and 50 percent of
Coverage C (no deductible, with $1000 maximum per person peryear); and 50 percent
of Coverage ID (with $1000 lifetime maximum per person for orthodontia age 19 and
undet).

For the term of this Agreement the District will conitribute 100 percent of the cost
for singi’e person membership Fo'r atwo person r’nembership the District shall pay up

13



154 Intermediate Term Income Protection: A full-time Staff Member who has
exhausted his.or her accumulated sick leave and becoings 6r remains ill or disabled, will
be paid for such continued absence at the rate of eighty percerit (80.0%) of his or her
normal daily rate of pay until such time as long term disabilify commences or the:
cessation of the illness or disability, whichever occurs first. The combination of paid
sick leave days and intermediate term disability days will not exceed ninety (90) for a
single disability. Thisbenefit plan shall apply to the illness and /or disability of a Staff
Member only, and does not cover absences related to illness and/or disability of a
member of his/her immediate family. The District will maintain payment of the Staff
Member's medical insurance during this period.

15.5  Long-Term Disability (LTD): The District will purchase Long-Term Disability
Insuranice to-cover all full-time Staff Membeis. The policy/policies will provide for
incore atsixty-six and two-thirds (66.2/3) percent of the Staff Meriber's salary
comimencing after ninety (90) calendar days of disability, continuing until age:seventy
(70)-or the cessation of disability, whichever oceurs first. A Staff Member on Long-Term
Disability whe recovers from said disability will have. the i ight to retiun to his or her
posxtxen for up to two (2) years from the date on whxch Long~Term Disabﬂity payments

prermums from the commencement {af Long Term Dlsab111ty until the S’caff Member is
eligible for health care under Medicare but in no case for a period of more than three (3)
years. If a Staff Member is disabled for part of a school year, s/he will receive credit for
that year for computing years of service,

15.6  Commencernent of Benefits: Anemployee who begins work prior to the
fifteenth (15th) day. of the month shall have his/her benefits paperwork processed in
time-for submission on the first day of the next month. -An employee who begins work
on or after the-fifteenth (15th) day of the:month shall have his/her benefits paperwork
processed in time for submission on the first day of the second full month of
emnployment.

15.7  Part-time employees shall have the option to purchase, at their own expense, any
School District health instiraince at the District’s group rate, providing that, if the
addition of part-time employees increases, for any reason, the overall cost of insurance
to the District, benefits shall be re-negotiated to compensate. accerchngiy, to ensure:no
additional net cost to the District. :

15



ARTICLE XVI
LEAVE BENEFITS

16 1 Persona‘l Leave A full-time Staff Member will be granted 'pelsonal days" b'y the

because of thelr nature, must be. attended to at a time when the Staff Member Would
normally be required to work. Application for personal day(s) must be made, in.
writing, as far in‘advance asis possible. I cases of emergency, the request may be
made by telephone, followed as soon.as possible by the required written application.

If the reason for personal day(s) is, in the Staff Merriber's judgment, of an
extremely personal nature, and he or she does not wish to share any information
connected with the personal day(s) request, he or she will not be required to state the
reasort, However, it is not intended that a Staff Member will use the language of this
section to refuse to-give reasons for request that are not of an extremely personal
nature. o

No full-time Staff Member should expect to be granted more than three (3)
personal days per school year, and no part-time Staff Member more than two (2)
persanal days per school year. Personal leave under this Article may ot be'used to
extend a holiday, a vacation, or a long weekend. Therefore, Staff Members requesting
personal leave before or aftera holiday, a vacation, or a long weekend will be required
to give specific reasons for their requests.

Staff Members may request to use accrued persongl leave to take paid time off to
celebrate a-religious holiday not-otherwise covered by the school holiday schedule.
Staff Members wishing to use personal leave for this purpose must submit a written
request to Administration at least thirty (30) days in advance of the holiday. While
Administration reserves the right to deny any such request if appropriate coverage
cannot be arranged, Administration will not unreasonably deny any such request,

16,2 Professional: Each Staff Member may be granted orie (1) day per yearasa
professional day upon approval of their appropriate supervisor. Additional
professional days may be granted at the discretion of the School District.

16.3 Sick Leave: Each full-time Staff Member will be granted two (2) sick days at the
beginning of the year and-will also be entitled to one (1) day of sick leave per month.
Such sick time may accumulate to a maximum of 90 days for full-time employees. Sick
leave will be pro-rated for part-time employees.

Sick leave may be used for the Staff Member's own illness, disability, or essential
treatments related to the Staff Member's health. Current years sick leave (rnaximum 14
days) and notaccrued sick leave may also be tised when the staff members absence is
required due to like conditions or illness of'a member of his or her immediate farnily,
excepting only unusual, adverse health circurhstances as determined by the
Superintendent. "Immediate family,” as used here, shall be interpreted to include
‘husbarnd, wife, son, daughter, father, mother; brother or sister, of the Staff Member, or
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any relative living in the immediate household of the Staff Member. A Staff Member
may be required by the Superintendent to furnish satisfactory medical proof of illness
or disability after five consecutive days of absence due fo illness or d1sab1hty ‘

164 BereavementLeave: A Staff Member who is-absent due to death in his or her
immediate family is granted up to five (5) days leave not chargeable to sick leave or
personal leave. "Imrmediate family,” as used hete, shall be interpreted to include

'husband w1fe son, daughter father mother, brother slster, grandparents or

Immedlate hou_sehold of the Staff Member

16.5 Court/ Agency Appearanice; Anyemployee required to be presentin court or at
a heating before an administrative agency of the governinent-shall be granted up to
three (3) days of non-curnulative leave with pay peryear. This limitation of three (3)
days shall not apply to jury duty. The employee shall not be required to use

another category of leave. Thisleave mayniot be used for personal legal matters. The
district shall pay employees full salary for any such days. Theemployee shall sign.over
to the district any fees received from the court/agency less expenses for travel.

166 Child Care Leave; Staff thembers whe desire child care leave may be granted
leave by the Superintendent without pay. The Superintendent may require a
physician's statement or other medical evidence showing the necessity of child care
leave. In any event not more than thirty (30) work days (six calendar weeks) of child
care leave may be granted in any one contractual year, excepting only untisual, adverse
health circumstaices as detetmined by the Superintetident.

16.7 Agcrued Sick Leave: Each'staff member shall upon resignation or retirement,
excepting only termination forjust cause, be paid for unused, accrued sick leave days to
a maximum of ninety (90) days at the following rate:

(1) ten dollars per.unused, accrued day after'ten years or more of service
to the district _

(2) twenty dollars per unused, acerued day after twenty years or more of service
to the district. '

ARTICLEXVIL
NOTICES OF VACANCIES

171  The ',Boardﬁagr'-ees: to post-netices of vacancies within the District:on a bulletin
b’oard at each of fhe‘ schoois as soon-as t‘he eXi‘Stence of such vacancies is known Such

;requ_zrements of the po,sﬁmn, and the V_p,l_a.ce_ and date at whlch an apph.catzon is to be
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submitted. Staff Members shall be given equal opportunity to apply for any job
vacancy within the District. The Board shall make the final decision in any event.

172 The posting period shall be four (4) calendar days, including two {2) school days,
during the iormal school year and ten (10) calendar days during the summer
recess. Exceptions to-the posting period may be made for emergeney situations
with the written agreement of the building principal and ah official
representative of the Associdtion.

ARTICLE XV1IT
JURISDICTION AND AUTHORITY

181 The Bd&r_d,“subfect to the language of this Agreement, reserves to itself full
jurisdiction and autherity over matters of policy and retains the right in accordance
with applicable laws and regulations to direct and manage all activities of the Thstrict.

182  The parties understand that neither the Board nor the Superintendent may
lawfully delegate the powers which by law are vested in them, and this Agreement
shall not be construed so as to limit or impair thése respective statutory powers.

18.3 Intheevent that any provision of this Agreement is ultimately ruled invalid for
any reason by an authoerity of established and competenit legal jurisdiction, the balarce
and remainder of this Agreement shall remain in full force anid effect. Further, the
parties agree to meet within fifteen (15) days from the date of said ruling to negotiate a
new provision within the limits established by said authority using the procedures
outlined herein.

18.4 Notwithstanding any other provision in this agreement, any payment to an
employee otherwise due upon his/her vetivement shall be reduced by such amount as is
necessary to prevent the District from being assessed a spiking penalty by the New
Hampshire Retirement System. Any payment withheld under this article shall be due
and payable 121-150 days after the employees’ retirement so as o prevent the District
from being assessed a spiking penalty by the New Hampshire Retirement System.
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ARTICLE XIX
DURATION

19.1  Theprovisions of this Agreement between the Hollis School Board and the Hollis
Education Suppert Staff Association will be effective July 1, 2010 and. shall continue in
effect until une 30, 2014; subject to.the approval of funds by the Hollis School District Meeting,
However, none of the contractual imodifications negotinted as part inthe parties” most vecent
negotiations and included in the parties’ December 19, 2011 tentative agreement will apply
retroactively, and will all have an eﬁectme date of July 1,.2012. Additionall by, other than the
additionnl cost items negotiated as part-in the parties’ most recent negotintions and included in
the piriies” December 19, 2011 tentative. agreement, therewill be no additional siep increases or
wage increases during or after the conclusion of tis Agreement. Any-extension shall be
mautually agreed-upon, in writing, by the parties and unless such extension is agreed
upon, this Agreement shall expire-on the date indicated herein. This Agreement shall
not be modified orally, but only through negotiations, as specified in this Agreement,

192 This Agreement represents the final resolution of all matters in dispute between

the parties and shall not be changed or altered unless the change-or.alteration las been
agreed to and evidence in writing by the parties hereto.



| APPENDIX A
Hollis School Boatd — Hollis Education Support Staff Association
Salary Schedule 2012-2013 School Year

Cat.1 | Cat.2 | ‘Cat:3 | Cat4 | Cat.5
5 % $ $ $

Base | 1055 11163 [1273 [13.85 | 1601
S s 5 $ 18

Stepi |11.28 | 1235 |13.47 | 1456 11671
| $ S $ 5 5

Step2 | 1200 ]13.09 [1419 [1529 |1747
$ 3 5 $ $

step3 | 1273 |13.84 11492 [1603 1820
e E s 3

Step4 | 1347 |1454 |1565 |1674 | 18.92
$ S $ 5 $

Step5 |14.19 |1s28 | 1641 |1749 | 1965
: |35 $ $ $ $

|steps l1492 [1602 1711 |1822 |2038

Category 1:  Office/Clerical Assistant, Instructional Assistanit, Library /Media
Assistant, Custodian, Food Service Worker

Category 2: Maintenance Worker, Cook, Grounds Maintenance Worker, Receptionist

Category 3: Paraeducator, Special Education Para-educator, Reading Specialist Para-
educator, Head Cook, 1:1 Special Education Para-educator

Category 4: Secretary, Personal Care Para-educator

Category 5:  Building Maintenance Supervisor, Audio Visual Technician,
Senior Secretary, Grounds Maintenance Supervisor

The Superintendent may in his/her discretion place Instructional Assistants or Para-
educators with a Bachelors degree into Category 4 and with a Masters Degree or New
Hampshire Teaching Certification into Category 5.

2012-2013 School Year
On July 1, 2012, a one-step increase will be granted 1o each employee currently on the salary schedule,
and a 2.25% increase to wages will be granted to those employees at the top step of the salary schedule
or ojf the salary schediile [the intent is that each employee will either réceive a step increase orthe

percentage increase to wages, -but not both.}
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2013-2014 School Yedr
On July 1, 2013, an increase in wages will be granied io-ull employees in the same amount as the
average percent change inthe CPI-U in:the Boston-Brockton-Nashua area, .as calculuted by the
United States Department of Labor, Biremi-of Labor Statistics, for the period November 2011 to
November 2012. Notwithstanding the foregoing, inno-event will this increase to wages in year

rwo of the Agreement be less than 2.0% or more. than 3:0%.
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APPENDIX B
GRIEVANCE AND ARBITRATION FORMS

Copies to: 1.5taff Member(s) Iminediate Supervisor; 2. Principal (if not 1);
3. Superintendent; 4. Association

To: . Date:
Immediate Supervisor
From: __ _ School:
Date of Grievance:

Statement of _Gr_ieVanc_e,!inc‘ludin'g_t'he specific viclation or condition, will referenice the
specific Article of the School Board /HESSA Agreement violated:

Relief Sought:

Signature

Date Received:




LEVEL.A

Submitted to:

- Building Principal

Date Received: ___

Diecision of Principal:

Sighatuie

LEVEL B

Appealed Prior Decision to: e o
Superinterident of Schools
Date Received:

Decision of Superintendent:

Signature

Date:

Opposing Pesition of Aggrieved Staff Member(s):

Signature
Date:
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LEVELC

Submitted to Hollis School Board:

Date Received:

Pecision of School Board:

Board C.ha,ir.

LEVELD

Regquest to Submit Decision in Level C to Arbitration:

Superintendent of Schools
Date Received:

Association President

Date:
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IN WITNESS WHE _REOF ‘the parties ‘hereto have'executed this
Agreementon th:xs,-"-:f s day of ¢ Yot 2012,

HOLLIS SCHOOL BOARD HOLLIS EDUCATION SUPPORT
STAFF ASSOCIATION NEA-NH

Robert Mann_ %?ﬂl | Penelope Arsenault
Sehool Board: Chalrman President, HESSA

By

Susan Hodgdon _ Ann Robmson:‘. -
Superintendent of Schaols HESSA Bargaining Team

I—IESSA Bargan;ung Team:

4817-3363-5343, v. 1
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