AGREEMEMT
betwe_efl_
THE EXETER COOPERATIVE PARAfROFESSIONAL ASSOCIATION
and
THE EXETER REGION CQOPERATIVE scﬁobL BOA_RD

2009 - 2012



PREAMBLE

The Exeter Region Cooperative School Board (hereinafter “the School Board”) and the Exeter
Cooperative Paraprofessional Association (hereinafter “the Association”) hereby enter into the
following Agreement.

ARTICLE 1 - RECOGNITION

1.1 The School Board recognizes the Association as the exclusive bargaining representative
of those Exeter Region Cooperative School District employees holding positions for which the
New Hampshire Public Employee Labor Relations Board (PELRB) has certified the Association

as the exclusive bargaining representative. : :

12 InDecision No. 2005-078, the PELRB included instructional aide and instructional
assistant positions in the bargaining unit. : ‘

1.3 Asused in this Agreement, “ipstructional assistant” means computer lab assistants,
library assistants and alternative education assistants. a :

14  Asusedin this Agreement, “instructional aide” means special education aides, one-on-
one aides, classroom aides; those substitute teachers who are contracted to work at least 180
days, and any other positions in this bargaining unit that are not listed above as instructional
assistant positions. . , |

1.5  Asused in this Agreement, “employee” means a person holding a position in this
bargaining unit.

ARTICLE 2 — NEGOTIATION PROCEDURES

2.1 | Negotiations H,o.n a successor agreement shall be conducted pursuant to Zm RSA _mqu-?
Public Employees Labor Relations Law. ‘

2.2 The Association will notify the School wom.a of its intent to negotiate no later than
August 1 of the year before the expiration of this Agreement.



ARTICLE 3 ~ MANAGEMENT RIGHTS

11  The School Board, subject only to the language of this Agreement, reserves to itself full
jurisdiction and authority over matiers of policy and retains the unrestricted right (a) to direct and
manage all activities of the School District; (b) to direct the work of employees; (¢} to hire,
promote, transfer, assign and retain employees in positions within the School District, to non-
renew employees, and o suspend, demote, discharge, withhold wage increases, or take any other
disciplinary action against the employees; (d) to act unitaterally, including by adoption of rule or
regulation, on any and all matters not excluded by RSA 273-A, provided said act, rule or
regulation, does not conflict with or violate any of the express terms of this Agreement; (€) o
maintain the efficiency of government operations; (f) to relieve employees from duties because
of lack of work or for other reasons; (g) to determine the methods, means and persomnel by
which operations are to be conducted; (h) to contract with companies or agencies for services 10
be provided by employees of those companies or agencies, including services that otherwise
might be performed by bargaining unit employees; and (1) to take actions as may be necessary 0
carry out the mission of the District in‘emergencies. ; .

. 3.2 Theparties understand that the School Board may not lawfully delegate the power or
. authority which, by law, is vested in it, nor may the Superintendent lawfully delegate the power
or authority which, by law, is vested in him/her; and this Agreement shall not be construed $o as
to constitute a delegation of the power or authority of either. The term “law” as used above shall
include, but not be limited to, regulations lawfully adopted by the New Hampshire State Board

of Education.

. ARTICLE 4~ ASSOCIATION RIGHTS

4.1. The Association may post notices addressed to employees on bulletin boards in teachers’
rooms in each school. No Association notice shall be posted on or around the School Distriet’s
property except on such bulletin board, and no uomon mrw: be posted until it has been signed by

the appropriate Association representative.
42  The Association may be granted the use of employee mailboxes for communications.

43  The Association may, in accordance with Board policy, be granted the privilege of using
specific items of school office equipment at times when such equipment is not otherwise in vse,
provided that all paper and supplies to be used are supplied by the Association, and further
provided that the Association accepts the financial responsibility for any damage or maintenance
charge which is incurred by such use.

44  When public information is available and is requested by the Association from the School
District office, this information shall be provided within a Howmoﬁwzm fime.



ARTICLE 5 — GRIEVANCE PROCEDURE

51 A grievance is defined as a claim by an employee in this bargaining unit that he/she has
been harmed by violation of a specific provision of this Agreement, except that the following
matters shall be excluded from the grievance procedure: (1) any maltier for which a specific
method of review is prescribed by law; (2) any statute, law or regulation by the State or Federal
Government; (3) any bylaw of the school board pertaining to its internal organization; (4) any
matter which, according to law, is either beyond the scope of school board authority or is limited
to unilateral action by the school board alone; (5) a complaint concerning evaluation of an
employee’s performance; (6) any matter listed in Article 3; and (7) any matter which this
Agreement states shall not be subject to the grievance process.

52 To be considered under this grievance procedure, a grievance must be filed In writing at
Step 1 within thirty (30) school days of its occurrence.

A. Failure at any step of the grievance procedure to communicate a decision in

" response to a grievance within the specified time limits shall permit the aggrieved employee to
proceed to the next step of the procedure. Failure at any step of this procedure to appeal a
grievance to the next step within the specific time limits shall be deemed to be acceptance of the
decision rendered at this step. :

B. During the pendancy of any grievance, the employee shall continue to perform all
assignments and observe applicable rules. .

53 - Informal Procedure: - Any mBEowom who has a grievance first shall discuss it informally.
with his/her building principal.

5.4 Formal Procedure:

A. - Step 1: If, as aresult of the informal discussion, the matter is not resolved to the
satisfaction of the employee, the &B&owoo may set forth the grievance in writing to the principal.
The written grievance shall specify the nature of the grievance, the date of occurrence, the
specific provisions in this Agreement that allegedly were violated, and the remedies sought. The
principal may communicate his/her decision to the employee in writing within five (5) school
days of receipt of the written grievance.

B. Step 2: If the grievance is not adjusted to the employee’s satisfaction at Step 1,
the grievance may be appealed to the superintendent within five (5) school days after receipt of
the principal’s decision or, if none, no later than five (5) school days after the deadline for the
principal’s written decision. The appeal to the superintendent shall be in writing, shall specify
the employee’s dissatisfaction with the decision previously rendered, and shall attach copies of
the grievance submitted to the principal and the principal’s written decision. The superintendent
may communicate his/her decision in writing to the employee within twenty (20) school days
after receipt of the appeal to the superintendent.



C. Step 3: If the grievance is not resolved to the employee’s satisfaction at Step 2,
the employee shall notify the Association within five (5) school days of receipt of the
superintendent’s decision or, if none, within five (5) school days after the deadline for the
superintendent’s written decision. The grievant may request and shall be granted a review by the
School Board, Such request must be made within five (5) school days after receipt of the
Superintendent's decision and shall be submitted in writing through the Superintendent. The
Board shall review the alleged grievance and shall hold a hearing within thirty (30) school days.
A decision in writing shall be rendered within ten (10) school days citing the reasons therefore,
and forward copies of the decision to the grievant, 0 the administrators involved at the previous
steps of the grievance procedure and to the Association. .

D. Step. 4: Arbitration: If the decision of the Board does not resolve the grievance
to the satisfaction of the grievant or if no decision s rendered within ten (10) school days of the
hearing, and he/she wishes review by a third party, and if the Association determines that the
matter should be reviewed further, the Association shall in writing so advise the Board ancmr
the Superintendent within ten (10) school days of receipt of the Board's decision.

5.5  The following procedure shall be used to secure the services of an arbitrator.

A.  The parties will attempt to agree upon a mutually satisfactory third party to serve
as an arbitrator. If no agreement is reached within ten (10) school days following receipt of the
request for arbitration, either party may request the American Arbitration Association, pursuant
to its rules, to submit to the Association and the superintendent rosters of persons qualified to
function as an arbitrator. .

B. The arbitrator shall limit himself/herself to the issues submitted and shall consider
nothing else. He shall be bound by and must coraply with the terms of this Agreement. The
arbitrator shall have no power to add to, delete from, or modify in any way the provisions of this

Agreement.

C.. The cost for the services of the arbitrator, including per diem expenses, actual and
necessary travel, subsistence expenses and the cost of the hearing room, shall be bome equally
by the School District and the Association. . _

5.6~ The arbitrator’s decision shall be final and binding. The arbitrator shall issue his/her
decision to the District and the Association within thirty.(30) school days after close of the
arbitrator’s hearing. .

5.7  The time periods specified in this procedure may be extended by mutual written
agreement of the parties. . ‘

58  An Association representative may be present with the grievant at all formal steps of the
grievance process if requested by the grievant.



ARTICLE 6 — DISCIPLINARY PROCEDURES

6.1 Discipline normaily shall follow this order, but discipline may be taken out of order
depending upon the severity of the infraction: oral warning, wiitten warning, suspension without
pay, and discharge.

62  Non-renewal, ending employment with 14 calendar days notice pursuant o Section 8.1,
expiration of an assignment and reduction-in-force shall not constitute discipline and shall not be

subject to the grievance procedure.

6.3 m:E.o& to the language of this Agreement, the decision whether to suspend or discharge
an employee shall rest with the Superintendent or his/her designes. .

ARTICLE 7 — PROBATIONARY PERIOD AND CONTINUATION OF BENEFITS

7.1  Probationary Period:

7.1.1 Al newly hired employees are subject to a minimum probationary period of sixty (60)
calendar days. The probationary period begins with the employee’s first wage earning day on
the job. Prior to the last week of the probationary period, 2 designated supervisor will evaluate
the employee’s performance and make one of the following recommendations to the . -
Superintendent of Schools or his/her designee:

1 That the employee be moved to a non-probationary status. .
2, That the employee continue to work for up 10 an additional thirty (30) calendar
day probationary period followed by an updated evaluation. :
3. That the employee’s service be discontinued.

7.1.2 During the probationary period, the employee does not receive any benefits under this
Agreement. When an employee is approved for non-probationary status, designated insurance
benefits become available on the first day of the next month following status upgrade. Thisis
contingent upon all paper work being submitied in accordance with deadlines established by the
District’s insurance carriers. Personal days, paid holidays, and bereavement time are available

immediately upon upgrade to non-probationary status.

72 Continuation of Benefits: Benefits provided by the School District stop when the
employment relationship terminates, or when an employee is no longer active on the payroll. In
the case of insurance benefits, expiration occurs at the first of the month following termination or
unpaid status. COBRA laws provide for a continuation of certain benefits, at the employee’s

expense, for various periods of time.

; 7.3 Omﬂﬁmw Rorward Benefits: When moving from a position in this bargaining unit to
another position in the School District (e.g., teacher or administrator), accrued benefits will not

be carried forward.



ARTICLE 8 — LETTER OF AGREEMENT

8.1 The School District shall provide by Tuly 1 of each year, for continuing employees only,
a tetter of agreement to reemploy, including the expected position, expected rate of pay, expected
regularly scheduled hours per day and expected regularly scheduled days per year. Such lefter of
agreement will specify that the employment is at-will, and that the employee or the School
District may end the employment at any time with or without reasons by providing 14 calendar
days written notice to the other. A letter of agreerent for a grant-funded position also will
specify that the position is contingent upon the School District’s receipt of the grant funds.

§2  Upon receiving a letter of agreement, the employee must sign and return it to the
Superintendent by July 15. Ifan employee fails to do 50, he/she will be deemed to have resigned

voluntarily.

8.3 Once an employee returns a letter of agreement by July 15, should a change in the
expected terms of employment be contemplated by the District, the employee shall be consulted

prior to any change being made.

ARTICLE 9 — TRANSFERS

91  When the decision to make an involuntary transfer of grade, student, subject area, school
or other assignment, has been made by the mzﬁnnagmwsréo employee affected will be notified
in writing immediately. Upon request, an employee designated for involuntary transfer shall be
entitled to a meeting with the Superintendent or designee to discuss the reasons for the
involuntary fransfer. The transfer decision is not grievable. :

ARTICLE 10 - WORK DAYS AND WORK HOURS

10.1 - Each employee’s expected regularly scheduled work days and work hours will be set
forth in that employee’s letter of agreement. Work hours for Instructional Aides and
Instructional Assistants assigned to the Seacoast School of Technology may be changed to
accommodate any changes to the school day. :

10.2  Occasionally, the School District may require an employee to work more hours or days

than are set forth in that employee’s letter of agreement. When the School District requires an

employee to work extra hours and/or extra days, the employee shall be paid at the straight-time

rate of pay for hours actually worked upto 40 ina week, and shall be paid at the rate of time and
one-half for hours actually worked in excess of 40 in a week. At the School District’s discretion
additional compensation may be offered for the occasional request 10 work outside of the regular

work day.

103 Employees who work 5 or more consecutive hours shall receive an unpaid lunch period

of thirty (30) minutes. The lunch period shall be duty free and uninterrupted, except in
emergencies. :
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104 When an unplanned delayed opening of school or an unplanned early release from school
oceurs (e.g., due to weather conditions), employees shall be paid for the hours lostas a resulf of
the unplanned delayed opening or unplanned early release.

ARTICLE 11 — COMPENSATION

11.1  Payrell:

11.1.1 Paychecks are issued on a bi-weekly basis. Paychecks will be issued on the same day of
the week throughout the school year, except that the School District may issue paychecks early

(e.g., if payday falls on a holiday).

11.1.2 Payroll checks shall include a stub which contains the following items for the payroll
period covered by the check: hours worked, current straight time hourly rate of pay, date, gross

wages year-to-date, net pay, and itemized deductions.

112 Wages: Wage rates for instructional assistants and instructional aides are set forth in
Appendix A. - . : :

11.2.1 No new employee shall be hired at an hourly rate above step 7 on the pay chart
applicable to this agreement. However, exceptions may be made if the Superintendent .
determines that there is an unavailability of qualified candidates at the otherwise applicable wage

: rate, or that a candidate should receive extra credit for prior experience or degrees.

11.2.2 An employee who actually worked more than 50 gomﬂ.ﬁ of the work days for that
employee’s position during the prior year shall receive credit for one full year of experience.

11.2.3 An employee may be held at step if the Superintendent concludes that the employee’s
performance was unsatisfactory during the prior year.. o :

113. Overtime: Overtime will be paid at a rate of time and one half for all hours actually
worked in excess of forty (40) hours per week. Departmental supervisors must approve, in
advance, all overtime hours. Employees required to work during a paid holiday will be
compensated at the rate of time and one half in addition to their holiday pay. Personal and
bereavement hours do not count toward overtime calculations. ‘

11.4 Longevity: To recognize employees who have completed five (5) or more years of
consecutive service, a longevity payment will be made based on the following schedule.



11.4.1 During consecutive years of service 6-8, employees will receive 1% of their prior fiscal
s of service 9-11, employees will

vear’s eamnings (July 1¥ to June 30™). During consecutive year

receive 2% of their prior fiscal year’s earnings. During consecutive years of service 12-17,
employees will receive 3% of their prior fiscal year’s garnings. During consecutive years of
service 18-22, employees will receive 4% of their prior fiscal year’s earnings. After 22 years of
conseculive service, employees will receive 5% of their prior fiscal year’s earnings.

11.4.2 Longevity payments will be made on the first pay period in December. To be eligible to
receive this payment, an employee must have completed five consecutive years of service prior
to September 30™ of the payment year and still be employed by the District at the time of
distribution in December. (Probationary time will be counted for longevity purposes. This is the

only benefit area where this exception applies).

ARTICLE 12 — INSURANCE

12.1  Health Insurance:

12.1.1 The District shall offer the following health insurance plans to employees who work at
least 30 hours per week and-at least 180 days per year: Comp 100, Blue Choice, Matthew
Thornton Blue (MTB151PDED-R$3/15M$1) or equivalent plans. B

12.1.2 For such an employee, the District shall pay a dollar amount in 2009-2010 equal to 65
percent of the premium for Matthew Thornton Blue one-person coverage. In 2010-2011, the

amount shall be 67 percent, and in 2011-2012, the amount shall be 70 percent.

12.1.3 If such an employee selects a higher cost plan or coverage, the oim_o%@w shall pay the

difference between the cost of the selected plan and coverage and the dollar arhount paid by the

District urider Section 12.1.2.

122  Life Insurance: For each employee who works at least 30 hours per week and at Jeast
180 days per year, the District shall pay 100 percent of the premium for a $25,000 term life

insurance policy.
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ARTICLE 13 — LEAVES

13.1  Sick Leave:

13.1.1 Employees who work at least 30 hours per week and at least 180 days per year shall
receive 1 paid sick day per month (10 days per full school year), up to a maximum accrual of
50 days.

13.1.2 Employees who work at least 180 days per year , but less than 30 hours per week, shall
receive one-half paid sick day per month (5 days per full school year), up to a maximum accrual
of 25 days. ‘

13.1.3 An employee who does not use any sick or personal leave mcmbm the school year shall
receive.a bonus equal to one day of regular pay. Payment will be made by June 30 of each
school year. . , g

13.1.4 Unused sick days are not ooBvobmen. .
132 Sick Bank: |

13.2.1 Employees in this bargaining unit will be afforded the opportunity to participate in a sick
leave bark. The purpose of the sick bank is to provide financial assistance to an employee who
is-experiencing an emergency situation. All available vacation, personal, and accrued sick time
must be exhausted prior to receiving sick bank time. - : R

Hw..m.m_‘_,rmwo:oé?m m&mmms.om rm<mwmgomﬁmvmmw&ﬁo:rw maagwmqm.&oso?gmwow_omcn

a. Sick bank contributions are on a strictly voluntary basis.

b. The sick bank year shall run from October 1% thru September 30%. ,

c.: Eligibility to draw from the sick bank is predicated on the employee having
contributed hours toward the year in which the request is made. For returning
employees, contributions to the sick bank must be made by September 30", of
each new school year. Newly hired employees wishing to contribute to the sick
bank must do so within sixty (60) days of attaining non-probationary status.

d. Employees wishing to participate in the sick bank must donate one full day
(expressed in hours) of sick time. Sick day value is based on the number of hours
assigned to a position weekly divided by a five (5) day workweek. Example: A
twenty (20) hour per week employee makes a four (4) hour contribution with a
four (4) hour draw value. _

e. Requests for sick bank time must be submitted in writing and a doctor’s note
detailing the extent of the ailment may be requested by the review committee.
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‘outside school hours. Personal leave

f. A commitiee consisting of three (3) voting members appointed by the >mmoowmmos
and two (2) voting members appointed by the School Board shall be responsible
for approving sick pank requests. The Director of Human Resources also shall be

included as a non-voting member of the comumitiee.

The committee will furnish the Director of Human Resources with the names and

donations of all contributers by October 15 of each year.

h. The sick bank committee will accept requests for up to ten (10) paid sick days per
submission. Employees seeking more than the ten day maximum must submit a
second request for additional consideration.

1. The sick leave bank shall accumulate only to the number of participating

members and shall be set to zero at the end of each sick bank year. Zo employee

may use more than 30 sick bank days per year. - o
1. Should the sick bank be depleted before expiration of the sick bank year, 1t will

cease to operate until the beginmng of the next year. -
k. Decisions of the committee regarding requests for paid sick bank time are final,

“and shall not be subject to the grievance process.

U2

133 Personal Leave:

13.3.1 Employees who work at least 180 days per year may use up to 2 personal days per mo.roa

year.

1332 Persohal leave may be taken for urgent personal business that cannat be conducted
may not be used for recreation. The employee shall
provide at least 48 hours advance notice to the principal of the need to take personal leave,
except in emergencies. - :

13.3.3 Personal days may not be mnoEﬁ&mﬁa_ and omaom over year-to-year. Unused ﬁoﬁoﬁ.&

days are not compensable.

13.4 Bereavement Days:

13.4.1 Employees who work at least 180 days per year are permitted to ﬁ.&ﬁ up to 3 paid days
per occurrence for deaths in the immediate family. The “immediate @HEE: means the .
employee’s Spouse, children, step-children, parents, step-parents, vﬁgﬁm-a;mﬁu mnmsammﬂwam,
siblings, step-siblings, son-in-law and daughter-in-law. .
13.4.2 Bereavement leave may not be accumulated and carried over year-to-yedr. Unused

bereavement days are not compensable.

10



13.5 Holidays:
13.5.1 Employees who work at least 180 days per year shall receive the following paid holidays:

New Year’s Day

Civil Rights Day
President’s Day
Memorial Day
Veteran’s Day
Thanksgiving Day

Day after Thanksgiving
Christmas Day

©13.5.2 Labor Day also will be a paid holiday if the employee’s work schedule requires the
employee to begin working prior to the first day for students. Columbus Day also will be a paid

holiday when there is no school that day. .

13.5.3 Holidays which fall on a weekend will be celebrated on the following Monday unless
otherwise stated by the wcvmaag@a& of Schools. A holiday which may not conform to the
school calendar (i.e., President’s Day, Civil Rights Day) may be celebrated on the Monday of
February and April vacation weeks respectively, unless otherwise stated by the Superintendent of
‘qchools. Additional holidays may be observed as authorized by the Superintendent of Schools.
13.6  Jury Duty Leave: An employee called to serve as a juror will be paid the difference
between the fee he/she receives for such service and the employee’s regular pay, computed at the
straight time rate, up to a maximum of ten (10) work days. Satisfactory evidence of the time
served and the fees paid to the naﬁo%o_o for jury duty must be submitted to the employee’s
immediate supervisor. On any day that an employee is released from jury duty prior to the end
of that employee’s regular School District work day, the employee shall report to the School
District for work. . S :

137 Vacation:

13.7.1 Employees who work at least 260 days per year will be granted vacation time based on
the following schedule: : :

s Five (5) days of paid vacation during the first year of service, pro-rated based
on start date. , _
o Ten (10) days of paid vacation after two (2) consecutive full years of service.

e Fifteen (15) days of paid vacation after five (5) consecutive full years of

service.
e Twenty (20) days of paid vacation after ten (10) consecutive full years of

service,

11



13.7.2 “Years of service” means years working for the School District for at least 260 days per

year.

13.7.3 In order to have all employees on the same fiscal year vacation cycle, first year
employees will receive vacation time on a pro-rated basis to July 1*. This process allows the
District to establish July 1% as the anniversary date for vacation eligibility calculations.
13.7.4 The employee’s supervisor must approve, in advance, all requests for vacation time.
13.7.5 Vacation time may not be carried over from one fiscal year to the next without the
approval of the Superintendent of Schools or his/her designee.

13.7.6 An employee whose mBEo%EoE relationship terminates with the School District and
then subsequently rejoins the School District will revert back to first year status.

13.7.7 Should an employee leave the District prior to using his/her earned vacation time, the
employee will be compensated for the unused time at his/her current daily rate.

13.8 Unpaid Leave: Unpaid leave may be granted for reasons other than those stated above at

the sole discretion of the superintendent or his/her designee. The mc@naﬂoagﬁm or designee’s
decision shall not be subject to the provisions of the grievance procedure.

o ARTICLE 14 _ EVALUATIONS

14.1 A designated supervisor will evaluate an employee a minimum of once per year. The
evaluation will be shared with the employee, and then will become part of the employee’s
personnel file. Changes 1o the evaluation process shall; upon adoption by the movoE Board, be

sent to the Assocjation president.

ARTICLE 15— DUES AND DEDUCTIONS

15.1 Upon individual wriiten authorization by an employee who is a member of the
Association, the District agrees to deduct from the pay of such employee the current Association
dues, as certified to the District by the Treasurer of the Association. Said deductions shall be
made each pay period in which the employee’s paycheck is large enough to satisfy the deduction.
The District shall forward the amount so collected to the Association at Jeast once pet month.

However, the District shall not deduct dues from the wages of any employee who notifies the
District in writing that he/she 1s withdrawing a previous uthorization for such deductions.
e and the Association over the matter of

152  Should there be a dispute between an employe
and hold harmless the District in any

deductions, the Association agrees 10 defend, indemnify
such dispute,

12



ARTICLE 16 - REDUCTION IN FORCE

16.1  The Board and administration shall have the authority to determine the number and
qualifications of employees in each job classification.

16.2 Inthe event the Board and administration determine that it is necessary to conduct a
reduction in force, the administration shall initially attempt to determine the number of possible
resignations and retirements within each job classification in a good faith effort to avoid

potentially unnecessary layoffs.

16.3  If further reduction in force is necessary within a job classification, the administration
shall chaose employees for layoff within that job classification based upon assessment of the
employee’s ability, qualifications, experience and performance. If all these factors are equal in
the judgment of the Superintendent or his/her designee, the employee(s) with the least seniority
shall be laid off first from that job classification. . . ‘

164 Definitions: | _ SR

16.4.1 “Tob classifications” are computer lab assistants, library assistants, alternative education
assistants, substitute teachers who are contracted to work at least 180 days, classroom aides,
one-on-one aides, and special education aides. I

16.4.2 zon.o&Q: shall be calculated from the date that an employee commenced his/her current
term of continuous employment by the School District in a position in this bargaining unit.

ARTICLE 17 - COURSE REIMBURSEMENT AND WORKSHOPS

17.1  For courses and workshops that the School District approves 1n advance, the School
District agrees to provide reimbursement as follows: _

17.1.1 Courses and workshops must be work related and approved in advance by both the

building Principal and the Superintendent.

17.1.2 The reimbursement shall be paid to the employee upon presentation of a certificate of

- satisfactory completion of the course or workshop.

17.1.3 The employee must have been employed for a minimum of one year to be eligible for
course tuition reimbursement.”

17.1.4 Subjectto Section 17.2, the School District will provide course tuition reimbursement of
for up to 3 credit hours per employee per school year up to the University of New Hampshire in-

state tuition rate.

13



17.1.5 Subject to Section 17.2, the School District will provide workshop tuition reimbursement
of up to $125 per employee per school year.

17.2  In no event shall the District spend more than $5,000 in 2009-2010, under Article 17. If
the $5.000 is used in 2009-2010, then the amount will increase to $6,000 in 2010-2011, and if
the $6.000 is used in 2010-2011, then the amount will increase to $7,000 in 2011-2012.

ARTICLE 18 — RETIREMENT

18.1  Upon retirement, employees who work at least 30 hours per week and at least 180 days
per vear shall receive a payment of fifty dollars (530) for each full year of service to the School
District. Employees who work at least 180 days per year, but fewer than 30 hours per week,
shall receive a payment of twenty-five ($25) for each full year of service to the School District.

This payment will be contingent upon meeting the following conditions:

a. The employee must be at least mwQ..mﬁ (55) .u&mam of age at the time of

retirement. ‘
b. The employee must have worked for the School District at least ten (10)

consecutive years prior to retiring. -
C. The employee must provide written notice of his/her. intent to retire at least sixty

(60) days prior to their last day of work.

ARTICLE 19 — MISCELLANEOUS

19.1 Personnel File: An employee shall have the right to Rﬁoﬁ the contents of his’her |
personnel file to make copies of any documents contained therein, within a reasonable time after

the employee’s request to do so. The Superintendent or his/her designee shall be present during

the inspection of the file.

192 Mileage Reimbursement: Employees using their own vehicles at the School District’s
request shall be reimbursed for their mileage at the Internal Revenue Service rate. :

193 First Aid Kit: The School District shall provide an accessible first aid kit.

ARTICLE 20 — SEPARABILITY

20.1  If any provision of this Agreement is held to be contrary to law, all other provisions shall
continue in force and effect. In such instance, The School Board and the Association shall meet
within a reasonable amount of time of such legal determination for the purpose of negotiating
possible modifications fo the Agreement.

14



ARTICLE 21 —DURATION

21.1  This Agreement shall be in full force and effect from July 1, 2009 through June 30, 2012.

In witness whereof, the parties have caused this Agreement to be signed by their duly authorized

representatives this __ 26th  day of March ,2009
Exeter Cooperative Paraprofessional Assoc. Exeter Region Cooperative School Board
/X /s
n\‘&\@m\ % Lo A A\Q& “\H XL S~
Q@umwﬁoﬁmon - Negotiations Chairperson - Zm@u\mm&pm
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Siepl  Step2  Step?  Stepd

ERCSD Para Salary Grid 2010-2012

step 7

2005-2003 Sten 5 step6 step 1l step1?  Stepl13  Sieel
4 step 8 step 9 stepiQ 4 Step 15
;:s: :Id? $11.25 $11.55 $11.85 $12.15 $12.45 $12.75 $13.05 $13.35 $13.65 $13.95 $14.25 $14.55 $14.85 $15.15 $15.45 Si.;:z_:.g i:f:réé
Sir. AgS $11.45 $11.80 $12.15 $12.50 $12.85 $13.20 $13.55  $13.90 ° "$14.25 $14.60 -  $14.95 $15.30 $15.65 $16.00 $16.35 $16.70 $17.05
=2 Slep 1 Step 2  Step3d Siep 4 Slep 5 Step & Step 7 Step.B Step9 Step 10 Stepil  Step )2
Instr. Aige $11.55 $11.93 $12.32 $12.73 | 513.15 $13.58 $14.03 $14.50 $14.98 $15.47 $15.98 $16.51
Instr. Asst $11.80 $12.25 $12.71 $13,20 $13.70 $14.22 . $14.76 $15.32 $15.90 $16.50 ©  ¥17.13 $17.78
1ndividual Ralses $ Varies - places all employees or those steps or above In 2009-2010 that quaranteés $0.35
varies - places all employees on those steps or above In 2009-2010 that guarantees 30.45
2010-2011 Step 1 Step 2 Step 3 Step 4 Step 5 2lep 6 Step 7 StepB - Stepd Stepll Stepll  Stenld
Instr, Aide $11.67 $12.05 $12.44 $12.86 $13.28 $13.72 $14.17 -$14.65 $15.13 -+ $15.62 $16.14 $16.68
Instr. Asst $11.92 $12.37 $12.84 $13.33 $13.84 $14.36 $14,91 t15.47° $16.06 $16.67 $17.30 $17.96
2011-2012 Stew 1 Step 2 Step 3 Step 4 Step 5 Step & Step. 7 Step 8 Step9 Step )0 Stepli  Blepil
Instr. Aide £11.78 $12.17 $12.57 $12.99 $13.41 $13.85 - $14.31 .$14.79 $15.28 $15.78 $16.30 $16.84
Instr. Assk $12.04 $12.50 $12.97 $13.47 $13.98 $14.51 $15.06 $15.63 $16.22 $16.83 $17.47 $18.14
Longevity:

During Years of service 6-8
Durlng years of service 9-11
During years of setvice 12-17
During years of service 18-22
During years of service 23+

1% of earnings
2% of earnings
2% of Earnings
4% of earnings
5% of earnings



