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PREAMBLE

The Epping School Board of the Epping School District, hereinafter referred to as the

“Board,” and the Epping Paraprofessional Association, NEA-NH and NEA, hereinafter

referred to as the “Association,” agree as follows.

1.1

1.2

ARTICLE !
 RECOGNITION

The Board recognizes the Association as the exclusive representative of all
paraprofessionals, incividing positions such as aides, media assistanis,
aducational assistants, monitors, tutors, hehavior coaches, and nursing
assistants. This recognition is for the purpose of negotiating with the Board with
respect to terms and conditions of employment as defined in the Public
Employees Labor Relations Act, R.S A 273-A.

Definitions:

a) "Employee” i$ any person included in the bargaining unit.

by “Fulltime” employees are those with a normal work week consisting
of thirty-two and one half {32.5) hours or more.

c) “Part-time” employees are those with a normal workweek that
consists of less than thirty-two and one-half (32.5) hours.

dy “Week” is defined as being Monday through Friday.

e) “Day’ is the nomnal workday as specified for each position.

f) “Year" is the normal work year as specified for each position.

g) “Temporary Employee” means an employee whose position the
Boarg has creaied for meeting a short term need, ninety (90} days of
actual work or less, or a substitute called in to perform the work of
an employee wno is absent for ten (10) days of actual work or less.
Tempoarary employees are not eligible for benefits.

f) “Schoo!” means any work location.



1.3

1.4

1.5

2.1

2.2

i} Whenever the singular is used in this agréement, it is to include the
plurai unless the context indicates otherwise.

This Agreement does not apply to newly hired personnel until they have
completed a probationary peried of ninety {20) calendar days from the first
working day, or 1o temporary employees. The anrd at its sole discretion may
waive alf or part of the probationary period for an employee who has served in
another position in the Schoal District. This decision shall be made by the
Supernintendent and is not subject to the grievance procedure and/or arbitration,
Decisions by the Superinendent in these matters shall be final and binding.

Upen successful completion of the probationary pericd. an employee will then’

receive contractual benefits.

This recognition shall not préclude the Board from communicating with,
consulting, or dealing with any individual employee or group of employees for
any purpose the Board shall deem desirable in the discharge of its
responsibilities by statute, policy or regulation. Nor shall this recognition preciude
any employee from ccnsulting,' communicating or otherwise dealing directly with
the Board on her/his own behalf, provided such dealings are not in contravention
with RSA 273-A nor this Agreement.

ARTICLE 2
NEGOTIATIONS PROCEDURE

The Board and the Association agree to enter negotiztions over an agreement in
good faith in accordance with NH RSA 273-A

The parfies agree to meet on or before Seplember 15 of the year prior to the
expiration of the Agreement for the purpose of initiating negotiations for a

successor agreament.



3.1
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4.1

4.2

43

4.4

" ARTICLE 3

JURISDICTION AND AUTHORITY OF SCHOOL BOARD

The Board, subject only to the language of this Agreement, reserves to itself full
jurisdiction and authority over matters of policy and retains the right in
accordance with appiicélble laws and regulations to direct and manage all
activities of the School District. However, such policies and rules shall be in

accordance with this Agreement, where applicable.

The parties agree that neither the Board nor the Superintendent may lawfully
delegate powers, discretion ar authorities which, by law, are vested in them, and
this Agreement shall not be construed so as to limit or impair their respective

statutory powers, discretion or authorities.

ARTICLE 4
GRIEVANCE PROCEDURE

A grievance shalk mean a complaint by an empioyee(s) andfor the Association,
that there has been a violation, misapplication, andfor misinterpretation of the

provisions of this agreement.

The terms “day” when used in this Adicle shall mean workdays, except after the
close of the school year when they shall be Monday through Friday, excluding
holidays.

A grievance to be considered under this procedure must be initiated in writing, by
the employee within fifteen (15) days of its occurrence, or from the time the

employee(s) should have known of its occurrence

Step 1: Any employee(s) who has a gtievance shall first discuss # with her/his

immediate {administrative} supervisor in an attempt to resolve the matter



4.5

4.6

informally at that levei. The immediate supervisor shall cornmunicate a decision

to the employee within five (5) days.

Step 2: If as a result of the discussion with herfhis immediate administrative
supervisor the matter is not resolved to the satisfaction of the employee(s), s/he
shall set forth the grievance in writing and submit it to the principal within five (5}
days of the receipt of the decision of the immediate supervisor. The grievance
shall be on the Grievance Form {Appendix B of this Agreement} and shall
specify:

a) The provision of the Agreement alleged to have been viclated, misapplied
and/or misinterpretad;

b} The nature of the alleged violation, misapplication, andfor misinterpretation:
¢) The injury and the loss which is claimed;

d} The remedies sought.

The principal may investigate the matter and shall communicate the decision in
wtiting to the employee within five (5} days from receipt of the written grievance.

Step 3: if the employee(s) is not satisfied with the decsion rendered by the
Principal, sthe may appeal to the Superintendent. The appeal shall be made in
writing within five (5) days after receipt of the Principal's decision. The
Superintendent or her/his designee may investigate the grievance and render
her/his decision in writing within ten (10} days after receipt of the appeal at this

level.

4.7  Step 4: If the decision of the Superintendent does not resolve the grievance, and

the grievance is not disciplinary in nature, including discharga, the employee may

request that the Association take the grievance to bincing arbitration



4.8

4.9

Disciplinary grievanoesi, inciuding discharges, are barred from arbitration.
Degisions by the Superintendent, in these matters shall be final and binding. On
other issues, if the grlevaﬂce is not resolved by the decision of the
Superintendent, the employee may request that the Association take the
grievance to binding arbitration. The Association shall have the sole right to
appeal the grievance to arbitration. The Association shall notify the
Superintendent, in writing, of its appeal within ten (10) days of the employee’s

receipt of the Superintendent's decision, The following procedure shall be used:

a) The parfies will attefmpt {0 agree upon 4 mutually satisfactory third party to
serve as arbitrator. If no agreement is reached within five (5) days following the
date that the Superintendent receives the Association’s appeal notice, the
Association shall request assistance from the American Arbitration Association
for the purpose of selecting an arbitrator. The rules of the American Arbiiration

Association shall be usad for the purpose of conducting arbitration proceedings.

b} Neither the Board nor the Association will be permitted to assert any ground or
evidence before the arbitrator, which was not previously disclosed to the other

party. The decision of the arbitrator shall be binding.

¢} All fees and costs payabie to the American Arbitration Association and/or the
arbitrator shall be sharad equally by the two parties.

Failure at any level of this procedure to communicate the decision of a grievance
within the specified tirre limits shall permit the employee fo proceed to the next
level. Failure at any level of this procedure 1o appeal a grievance shall constitute
a withdrawal of the grigvance. The parties may mutually agree to extend a time
limit.

The Board and its administration shall file separately all documents,
communications, and records concerning a grievance. At no time shall the

Board include such matters in the personnel fife.



4.10

4.11
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9.1

9.2

2.3

54

The Beard and the Association shall assure that ali 3ErSOnSs involved in the
processing of a grievance shall not be restrained. coerced, or otherwise
interfered within the exercising of their rights under the grievance procedure,

The employee or Association shall directly submit a grievance to the
administrator whose action is a cause for the grievance. Matters resufting from
Board action, shall be filed at the Superintendent's Sitep {4.8). Then the
processing of the grievance shall proceed through the defined procedure.

An Associalion representative may be refeased from duties, without
consequence and loss of pay, to atfend a grievance meeling or hearing pirsuant
to the grievance procedure. The grievance meeting ar hearing is defined as s
meeling or hearing mutually agreed to by the schoot adminisiration and
Association representative.

ARTICLE 5

VACANCIES

A vacancy shall exist when a member of the bargaining unit leaves herfhis
position or the employer creates a new position covered by this agreement.

When a vacancy occurs, it shall be posted for three (3) days hefore public notice.

Fosting of vacancies shall be in a designated iocation in the SAU office and in
the main office of both schools.

The schoo! district shali notify the Assnciation president, in writing, of ali

vacancies occurring in the District simultanecus to posting.



6.1

6.2

ARTICLE®

ASSOCIATION RIGHTS AND BOARD RESPONSIBILITIES

The Board agrees to permit the use of school facilities for Association meetings
without charge, providirg the request for use of the facilities is made in
accordance with Board policy. Also, such use would not interfare with the
operation of school programs or service of rental obligations made to other
organizations. Further, the Association may uée the mailboxes of its members
and the inter-school mait carrier and e-mail to transmit Association information to

members of the bargaining unit.

The Association President shall have one maithox labeled EPA in each of the
schools, subject ta availability. The Association shall be aflowed fo maintain an
Association buffetin board in each school.  The bulletin board focation and
placement is subject o Schoof District approval. The bulletin board shall also
meet the criteria of the Schoof District and the cost for stich bullefin board(s) shall
be paid by the Assocfation. The Association may use school equipment subject
to availabifity. The Assiociation is fo request such use from schoo! administration.
The Association shall be responsible for any repair or replacement due fto
negligence or abuse while in their use. Ulse of equipment is subject to
reasonable use on an occasional basis. Copymg shall be limifed to Association
business and shall be also on an oceasional and hmited pasis. Copying of
information for all Association members shall be approved by ihe

Superintendent’s Office.

Once signed by both parties, the Master Agreement hetwe—en the Epping School
Board and the Epping Paraprofessional Association shall be repreduced by the
District and a copy presented to all bargaining unit members now employed or
hereafter employed by the Epping School District. Also, the Board shall provide
the Association with s'x (B) additional copies.



6.3

6.4

6.5

£

The Association president shall be notified of all new hites at the time of hiring as
well as regular staff updates in writing. The Associelion President shaff receive
on the first staff day and each monih upon request and as reasonapie the

following information for each employee:

a) Af Hire - date, step & rate
b} Cumrent — position/school, step, rata, days & hours

A copy of a bargaining unit member’s individual employment contract andfor
specific criteria for placement on step at hire shaif be provided to the Association
President upon request.

Representatives of the Association shalf be permittec (o fransact official
Association business as permitted under taw.

The Board agrees to create and maintain fob descriptions for employees, and to
provide a job descrivtion to each employes at the time of hire. Upon writfen
requiest of the Association President, the Superintendent’s Office will provide one
copy annually of employse job descriptions. The Association Prosident shall be
notified of any changes to a job description.

ARTICLE 7

INSURANCE

Heaith !Insurance

a} The Board will pay ninety {80%) percent of the premium cost for single

coverage for full time employees.

b} The parties agree that the medical insurance program shali be composed of a
health management product (HMO). This product is currently called: Anthem
Bive Cross and Blue Shield of New Hampshire Matthew Thornton Biue.

¢} Health insurance will be issued the first of the month following receipt of the
properly completed application and /ar cornpletion of the ninety {90} days
probationary period if applicable.



Healih insurance benefits will be in effect September through August, with the
exception of employzes subject to the ninety (20) day probationary period
andfor beginning emrployment later in the school year. Starting in September,
the premium deductions shall be evenly distributed in the remaining pay

periods through Junz.

d} An employee may elect to not participate in the health insurance program.
Such employee shall receive a stipend of $555.00 at the end of the work year,
in June, on a prorated basis. The prorated amount shall be based on days
worked including paid teaﬁe days. An emphyee leaving pricr to the end of the
school year, or starting after the beginning of the school year, shall receive a
prorated stipend. if an employes participates in the health insurance progrant

at any fime during the schoof year, for any duration, the stipend is forfeited for
that year. Employess new to the District are only eligible for this benefit after

the completion of thizir probationary period.

g) Within two weeks clrf notification by the insurance provider, the District shall
notify each employee who participates in the health insurance program of the
new premium rates for the ensuing year inciuding what the ernployee’s
payroll deduction will be for each payroll period.

7.2 Term Life insurance

The District shall provicle, at its expense, a $25,000 group fife insurance policy for
each full time employee.

ARTICLE 8

LEAVES

3.1 Sick Leave
a). Sick leave with full pay will be granted to employees. Each employee shall be
credited with ten (10) days for each school year, and may be accumulated up

fo ninety (90} days. Sick leave days are to be used by the employee for
9



personal illness, health care provider appointments, attending to the needs of

family members as defined by the Family Medical Leave Act (FMLA), and

domestic pariners.

b) An employee shall nbtirfy the appropriate supervisor of herfhis inabilify to work

at feast one hour prior to her/his starting time. Thie Board may require

medical certification from the employee regarding the employee’s need for

medical |eave,

Each employee shall receive a sick leave report from the Superintendent’s office

within thirty-five (35) calendar days of the first day of work. The report shall

include the number of credited and accumutated leave days avajlable to the

employee.

c} Sick Leave Bank:

1
2.

The Board agrees to recognize a Sick Leave Bank.

The Association shall establish a Sick Leave Bank Committes of three
members. '

The Sick Leave Bank Committee and the Supen’nfendent’s Office shall
keep a record of the current total number of sick ieave days in the Sick
Leave Bank.

Beginning with the 2008-2609 schoof year aff empiloyees, who have
met the probationary period, wilf deposif ons day of their annuaf sick
teave entiflement to the Sick [ cave Bank, The Superintendent's Office
shall record such employee deductions by September 159 of each
school year.

The Sick Leave Bank shall be effective September 15% through the last
work day of the school year for alf employees who have met the
probalionary period.

In the event any contributing employee has used ail of hissher
accurmulated sick leave and personal days because of the employee’s
extended or chronic ifiness, he/she may apply fo the Sick Leave Bani

10



82

8.3

Committes for additional days o be drawn from the Sick Leave Bank
Whitten medical verification of iiness must accompany the application.
fFor any schoo! year, each efigible employee shall be entifled fo no
more than a t2n {10} day draw on the Sick Leave Bank per incident or
iiness.

7 The Sick Leave Bank Committee shall be responsible for the approvai
of employee applicatinﬁs for Sick Leave Bank days and shall notify the
Superintendent’s Cffice and the employee of approved days. The
Superintendent's Office shall then withdraw the approved days from
the Sick Leaé.re Bank.

8. The number of days in the Sick Leave Bank may accumulale from year
to year up fo one hundred and fifty 150) days. The Board and

Assocfatfon. shalt davelop jointly any authorization forms required fo

implement this Article.

Personal Leave

Each empioyee shall be entitled fo two (2) days of paid personal leave per each
school year. The employee may utilize the personal leave without giving specific

reasons, with a twenty-four hour notice.

Bereavement Leave

" a) An employee shall be entitied at least three (3) paid days for the following

relations:

Spouse Child/Stepchild Grandparents
Grandchildren Sister Brother
Mother/Stepmother - Father/Stepfather

Legal household resident
A person who acted as parent

by An employee shall be entitied to paid bereavement leave dug to the death of
herfhis mother-in-law, father-inlaw, son-in-law, daughter-in-law, sister-in-law,
brother-in-law, uncles, aunts, nieces, and nephews not to exceed one (1} day

per bereavement.

c) Additional days with pay may be granted due to extenuating circumstances. at

11



8.4

8.5

the discretion of the Superintendent,

Educational Leave

Arn employee shall be entitled to two (2) paid days of educational leave each

school year. The employee wishing to attend ed uca'ticrnal conferences, meetings,

seminars, and workshops related to her/his assignment during the workweek

shalf submit a request to the Superintendent of Schacls or designee, at ieast ten

(10) working days prior to the activity. The Superinteadent or designee shall

grant the day if it meats the standards herein ahove étated.

Childbearing Leave {applicable after probationary period)

a)

Childbearing leave of up to twelve (12) consecutive calendar months shall be
granted without pay or other benefits. The smployee shall request such leave
in writing to the Superintendent not later than four '{4} moniths in advance of
the expected date of delivery as noted by the attending physician. The

request shall include the following:

1. The expected date of commencement of leave

2. The expected date of delivery

3. The expected date of the retum to employment

b}

d)

For definition purposes, the commencement of the childbearing leave will be
consistent with the last day of work before the leave.

Employees, upon written request indluding a docter’s certification of disability
with dates. may use credited and accumulated sick leave days for the period
of disability surrounding delivery,

An employee who is pregnant may continue in fulliime empioyment until as
late Into the pregnancy as desired, provided in the judgment of the
Superintendent, she is able to praperly perform all of her duties. Written
approval from her attending physician to continue may be required,



e) Once the leave hasi axpired, the District will provide job placement in either
the same position, ;::r a comparable position, for which the member is
qualified, if such a position is available. An employee shall not be deemed to
have been placed in a comparable position if the emplayee held a position
which entitied her t banefits under this Agreement prior to the leave and is
placed in a positién which does not entitle her to such benefits following the

leave.

f) Failure to return from leave at its expiration will be considered as a resignation
unless such leave has been extended by the Superintendent. Any change in
the date of return shall require forty-five (45) days’ notice and the approval of
the Superintendent. The Superintendent's decision shall be final. The
Superintendent may request a doctor's certificate of disability.

g} Employees already enrolled in health insurance, and who elect fo continue

participation, or who ¢lect to starl participation will continue in the program.

The District and the employee will continue to pay their respective premium

shares through the period covered in the sick leave provision {at the option of
the employee), state and federal laws, and the rules prescribed by the
insurance carnier. Beyond this, employees may elect to continue health
coverage at their own expense during the term of their leave. Employees
electing to do so will be subject to rules, requlations, and rates as determined
by the carrier and COBRA.

hy An employee shall not forfeit previously accrued seniority during such leaves
of absences. but shall not accrue additional seniority or service time during

the leave of absence.

i} To be eligible for a1 increase in compensation under Article 15, the employee
must have warked at least one-half the days of his/her individual contract, and

in no event less than ninaty-one (91) contract days.

13



8.6

8.7

8.8

4.9

8.1

1} Should an employee decide to terminate employment at the end of the leave,
the employee shall give the Board notice of stich intent at least thirty (30)
calendar days prior to the termination of feave.

Jury Duty
Any emplayee summoned for jury duty shall be paid her/his full wages for each

working day of absence provided s/he pays the District the jury feels).

Other Leaves

Leaves, with or without pay, for any purpose other than defined in this
Agreement, may be approved at the Superintendent's discretion. !f the
Superintendent denies such a request for leave, the employee may appeal the
denial to the Board which shall place the request on a future agenda for
consideration. The Board's decision shall be final and binding.

Part Time Employees
Sick, personal, bereavement, educational, and jury leave shall be pro-rated for
those paraprofessionals who work less than full-time. Pro-rafion will be equal io

the percentage of time worked.

Association Leave
The Association witl be allowed one (1) day for the NEA-NH Delegate Assembly
or other related NEA business. This affows the Association o send one (1)

member with pay for one (1) day per school year for such purposes.

ARTICLE 9

HOLIDAYS

Holiday pay is equal to the regular straight time rate of pay for the normai hours
worked and is exclusive of overtime. Part time employees shall receive pro-rated
holiday pay. The pro-rafion shall be based on the percentage of time worked

14



9.2

9.3

8.4

10.1

10.2

relative fo a five day werk week at 6.5 hours a day.

Employees shall receive holiday pay for the following holidays each year:

Labor Day

Veterang’ Day

Thanksgiving Day

Day after Thanksgiving
Chrigtrais Day

First weelkday after Christmas
New Year's Day

Martin Luther King Day
Memoriat Day

If school is in session on 2 holiday listed in 9.2 the employee shali be paid an

additional day's pay in that payroll periad.

An employee must be at work the day before the holiday to receive holiday pay
unless the employee i on bereavement leave or on sick leave with

documentation from a nedical provider.

ARTICLE 10

- DUES DEDUCTION

The Board agrees to deduct dues for the Association and its affiliates from the
salaries for those empioyees who have requested and authorized such
deductions on forms approved by the parties (see Appendix C), and transmit the

monies at each payrol peried to the designated treasurer of the Association.

The employee must submit {o the Superintendent the payroll deduction form on

or before November 1.



10.3

10.4

11.1

11.2

1.3

1.4

Deductions shali be in equal amounts for all pay periods during the school year,
beginning with the first pay period in October and ending with the last pay period

in May.

The Association shall indemnify and save harmless the Epping School District
against any and all claims, demands, lawsuits or other forms of liability that may
arise out of or by reason of action taken by the Beard as a direct consequence of

the Board's compliance with the above.

ARTICLE 11
EDUCATIONAL DEVELOPMENT

The Board shall reimburse employees for educationz) development programs
such as courses, workshops, conferences. and semiriars. This would include all
related fees, books, materials, and equipment. The programs shal! be at the
election of the employee. These programs shall be within the cantext of the
employee’s assignment and/or educational development plan. The empioyee’s

administrative supervisor shall make approval for reimbursement,
The maximum reimbursement per employee shall be up to $350 in the year,

Courses, workshops, conferences, and seminars required by the administration
shall be fully paid by the Board. The Board shall pay such employee(s) her/his
hourly rate, round trip mileage (at the existing IRS rate) from the employee's
work site,

The Board shall reimburse empf-:::_yees for the NH Department of Education
(NHDOE} certification fee per the NHDOE fee schedule and amount.

11.5 Monies remaining in the educational fund as of May 1* shall become available to

16



11.6

12.1

bargaining unit members for additional reimbursement. These funds will only be

available to the end of the school year on June 30™.

Employees whe participate in programs such as courses, workshops,
conferences. and seminars for which they are compensated, shall be paid within
two (2) pay periods after the completion of the program once required paperwork

has been submitted by the paraprofessional.

ARTICLE 12
EMPLOYEE RIGHTS AND PROTECTION

An employee shall have the right to review the contents of her/his file and to
make copies of any documents contained therein. An employee shall be entitied
to have a representative of the Association accompany herfhim during such

revisw,

122 Employer will not discipline or discharge a bargaining unit member except

for just cause consistent with Section 4.7.1. Disciplinary grievances are barred

from arbitration and Superintendent’s decision will be final and binding.

Disciplinary actions shall narmally follow this order. However, discipline may be
taken out of erder depending on the severity of the infraction.

a) Verbal warning

b} Written warning

¢} Suspension without pay

d) Discharge

12.3 No material shall be placed in the employee's personnel file unless the

employee has had an opportunity to review the material and given a copy of
such. The empioyee shall acknowledge that she/he has had the opportunity {o

review such materiais by affixing her/his signature to the copy to be filed with the
17



13.1

13.2

13.3

13.4

express understanding that such signature in no way indicates agreement with
the contents thereof. An employee shall have five (5) working days o
acknowledge receipt of such material. If the Emprnyée does not affix her/his
signature the material will be placed in the employee;’s personnel file with an
attached notation that the employee refused to sig_n such material within the
designated time period. An employee shall have the: right to submit a written
answer to such material and her/his answer shail be attached to all copies. The

employee shall have fifteen (15) warking days to submit a written answer.

Itis understood that material generated by the employes has been reviewed by
the employee and is not subject to the notification and rebuttal process stated in

the previous paragraph.

| ARTICLE 13 |
WORK DAY, WEEK AND YEAR

Each employee's workday and year shall be governed by herthis annual
individual employment contract. The individual employment contract shall be in
accordance with this collective bargaining agreement. The collsctive bargaining
agreement shall also be referred to as the CBA or Agreement.

The individual employment contract shall ba issued to continuing employees on
or before the June 1 prior to the new school year, or as soon thereafter as
practicable. A new employee shall be issued her/his individual employment
contract within fifteen (15) calendar days from the date of hire,

The individual employment contract model, or substantially simiiar to the model,
shall be attached to this Agreement and labeled Appendix D,

¥When an employee is requested by her/his supervisor to work hours in addition
to those set forth in the individual employment contracit, and the employee

I8



13.5

13.6

13.7

14.1

14.2

agrees to work those hours, the employee shall receive compensatory time
which may be used by the employee at a mutually agreeable time or be paid at
herfhis contracted hcufrlyr rate.

The School Board rese}wes the right to reassign employees, as needed not
withstanding the individual employment contract. YVithin five (5) days of
permanent reassignment, the School Board shall arrange for closure at the

previous assignment.

Employees working a €.5 hour workday shall receive a 30 minute uninterrupted,
unpaid lunch and a 15 minute paid rest breaks in the moming and afternoon for a
full workday. Employréfas working less than 6.5 hours workday shall receive
appropriate rest breaké; i.e. an employea working 4.0 shall be entitled to a rest

break.

Bargaining unit members who work before or after their contract year shall be

paid at his/fher contractual hourly rate.

ARTICLE 14

EVALUATION

The purpose of paraprofessional evaluation is 10 provide feedback to the
employee on their work performance in arder to improve student performance

and education for all students.
The employee's immediate supervisor shall conduct a written evaluation of ihe

employee at feast once annually or more at the administration’s option with the

first heing conducted o later than April 307,

19



14.3

14.4

14.5

14.6

The District shall provide copies of the evaluation fcrm and associated
documentation to employees at the beginning of the school year. The District

shall also communicate to the employee the process for evaluation.

The evaluation process shall include a written evaluation followed by a
conference of the immediate supervisor and the em ﬁ!nyee. The employee shall
be given a copy of any formal evaluation report bef-:}i'e any such conference is
held. Following the conference the employee shall receive a copy of the final

evaiuation report.

The immediate supervisor and the empfnf&e shall sign the completed evaluation
report as well as the administrative supervisor at the conclusion of the
evaiuaticn conference. This report shall become part of the personnel file. The
empioyee shali affix har/his signature to the evaluafion report signifying that the
report has been read and is to be filed, By affixing her/his signature the
employee is in no way indicating agreement with the contents thereof. If the
employee does not affix herthis signature the material will be placed in the
employee’s personne! file with an attached notation that the employee refused to
sign the evaluation report. An employee shail have a right to submit a written
answer 1o such material and her/his answer shail be attached to all copies. The

employee shall have fiftean (15) working days to submit a written rebuttal.

In the event that in the opinion of the school administration a deficiency in a
paraprofessional’s performance is of concern and/or could result in the
termination of employment the parapmfessin.nal shall be notified of the deficiency
in writing by the administration. The administration shall clearly state the
deficiency, state the expected corrections, and the paraprofessional shall be
given reasonable time to correct said deficiency. If a paraprofessional dees not
correct the specified deficiency within the specified time it will be considered just

cause for administrative action,
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14.7 The paraprofessional will be entitled to have representation of hisfher choasing

when hefshe is being disciplined or discharged.

ARTICLE 15

WAGES

151 Thare shalf be four categories of employees covered by this Agreement and as it

pertains to setting on the wage schedtte:

a)

b}

Non-NHDOE Certified/Non-Degree Paraprofessionals are subject (o this
wage schedule. The District may grant new hires up to ninety {90) calendar
days, the probationary petiod lo obtain certification.  Afl probationary
employees shall be compensated under Appendix A as a non-cedtified
paraprofessional unlfess the employee has a NHDOE certification or &
minimurm of an Associate’s Degree from an accredited educalional institution.
Upon the district's receipt of a valid paraprofessional certification or degree,
the employee’s hourly rate will be revised lo the new schedufe for alf hours
worked affer the receipt of such documentation vetifying certification or

degree stafus.

NHDOE Ceriified Paraprofessionals are subject to this wage schedule with a
valid paraprofessional certificate from the NH Department of Education for the
time petiod employed.

Associate’s Degree Paraprofessionals are subject to this wage schedule with
a4 valid Associate’s Degree from an accredited educational institution.
Employee is to provide an official transcript. Employee must receive a valid
paraprofessional cerlificate from the NH Department of Educstion within
ninety (90} days of hive. Only certificates from the State of New Hampshire
and valid for the time period employed shalf be recognized.
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i5.2

15.3

15.4

15.5

15.6

157

15.8

d) Bachelor's Degree Paraprofessionals are subjeﬁ:l"ro this wage schediile with a
valid Bachelor's Degree from an accredited sducational institution, Employee
is 10 provide an official transcript. Employee must receive a valid

paraprofessional or teacher certificate from the NH Department of Education
within ninety (90) days of hire. Only certificates frcm the State of New
Hampshire and valid for the time period employed shalf be recognized.

Minimum wages for all job classiications are contained in Appendix A to this

Agreement.

To be eligible for an incremental step increase in compensation under Aricle 14,
the employee must have worked at least one-half of ihe days of her/his individual
contract, and in no event less than ninety-one (91) cohtract days

New hires in the bargaining unit shali be hired according to the wage schedule in
Appendix A. The Superintendent or his/her designee may credit new hires that
have worked with children in a professional setting when determining the initiai

salary step.

Bargaining unit members who substitute more than five (5) time per school year
(1/2 day or more will equal one instance) will be paid fime and one half after the
fifth (5"} instance. Compensation is capped af seven (7) hours per school day.

The first pay shall be issued by the second Friday afte- the start of the

work year.

Paraprofessionals shail be paid their regular wages for their reguiar hours

when thete is a delayed opening or early closing.

i schools are closed for up to five (5) days due to emergency situations during
the school year, district policy is for paraprofessionals not to be paid for these

days at the time of the emergency, but to make these clays up at the end of the
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15.9

15.10

school year per the district calendar. If the district receives a waiver from the NH
Department of Education, the district may offer up to five (5) waived days as

paid professional development days or non-work days per its discretion.

Nursing assistants are required to have first aid and CPR cetification in
place of NHDOE ceriification. With this cemﬁcanon nursing assistants wiff
he placed on the certified pampmfessmnaf schedule. Nursing assistants
are aiso eligible for Associate and Bachelor degree schedules, but must

maintain valid first aic’ and CPR cettification as well.

All emplayees shall be placed on an appropriate wage schedule per Article 15.4
at the time of hire. During the probationary pericd employees may be moved o
the wage schedule lo comect for an inappropriate placement based on
experience andfor education. After the probationary perod emplovees may only
he moved on the wage schedule to take info consideration additional education
or certification non-renswal, urifess the employee is subject to an adjustment per

this article.

Employees moving from the previous salary scheduie entifled "Certified Teacher
Paraprofessional” to the new safary schedule entitted “Bachelor's Degree
Paraprofessional” shail be placed on an appropriate wage schedule, using the
rovised 2007-2008 schedule for base calculations, with no decrease In the
current employees’ wage. For 2008-2009 the employes, excluding employees
already at step 12, shall then be placed one step higher on the 2008-2009 salary
schedule to reflect the earned step for 2007-2008. Overall the process for
transitioning from 2007-2008 fo 2008-2009 shall not result in reduced wages
unfess the emp!oyep has the inappropriate certification and/or education.
Employees working less than the full school year must work at least 50% of the

school year, including the probationary period, to advance a step.



Employees in the nursing assistant and behavior coach Job classifications shait
be placed on an appropriate wage schedule, using the revised 2007-2008
schedile for hase calculations, with no decrease in the cutrent employees' wage.
For 2008-2009 the employee, exciuding employees afready at step 12, shalf then
be piaced one step higher on the 2008-2009 salary schedule to reflect the
earned step for 2007-2008. Overall the process for fransifioning from 2007-2008
{0 2008-2009 shall not resutt in reduced wages unless the employes has the
inappropriate certification andfor education. Employses working fess than the fulf
schoof year must work af feasf 50% of the schoof year, including the probationary

period, fo advance a step.
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ARTICLE 16
DURATION

16.1 This Agreement shall be effective July 1, 2008 and shali continue in full force and

effect through June 30, 2071.

Signed this \6‘&‘ day of Mﬂ‘\}s 2008.

For the School Board: For the Association:
%{3 Q,Qg, @W A Lisndobles
Board Chairperson ' Association President
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Appendix A
WAGE SCHEDULE

Revise base schedule for 2008-2009 and subsequent years to include standardized
step increments for afl three years at: step 2 - $0.36, step 3 - $0.37, step 4 - 80.38, step
5 - $0.39, stop 6 - $0.40, step 7 - $0.42, step 8 - $0.44, step 9 - $0.46, step 10 - $0.48,
step 11 - $0.50, step 12 - $0.52.

fn 2009-2010 add step 13 - $0.54, step 14 - $0. 56, and step 15 - $0.58. Employees af
step 12 in 2008-2009 will be placed on the appropriate step for 2009-2010 per actual
experience to a maximum step of 15. There is no retroactive component for steps in
prior vears. '

Revise base schedule for 2008-2009 and subsequent years fo include 4 calegories.

A - Non-NHDOE Certified or Non-Degree Paraprofessional - $0.50 less than
NHDOE Certified Paraprofessional
B - NHDOE Certified Paraprofessional
C - Associate’s Degree Paraprofessionat - $0.75 more than MHDOE Certified
Faraprofessionaf
D - Bachelor's Degres Paraprofessional - $1.50 more than NHDOE Ceriified
Paraprofessional
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2008-2009 WAGE SCHEDULE

A B C _ D
NON-NHDOE
CERTIFED
: ASBSOCIATE'S BACHELOR'S

NON-DEGREE NHDOE CERTIFIED DEGREE DEGREE
STEP PARAPROFESSIONAL PARAPROFESSIONAL PARAPROFESSIONAL PARAPROFESSIONAL
1 $9.52 $10.02 $10.77 $11.62
2 $5.68 $10.38 §11.13 $11.88
3 $10.25 $10.75 $11.50 $12.25
4 $10.63 $11.13 $11.88 $12.63
5 $11.02 $11.52 $12.27 $13.02
B $11.42 : $11.92 $12.67 $13.42
7 $11.84 $12.34 $13.02 $13.84
g $12.28 . $12.78 $13.53 $14.28
g $12.74 $13.24 $13.85 $14.74
10 $13.22 $13.72 $14.47 ' $15.22
11 513.72 $14.22 $14.97 $15.72
12 $14.24 $14.74 $15.4¢ $16.24

8 minus $0.50 1.0% B plus $0.75 B plus $1.50

2009-2010 WAGE SCHEDULE

A B & D
NON-NHDOE
CERTIFED
ASSOCIATE'S BACHELOR'S

NON-DEGREE NHDOE CERTIFIED DEGREE PEGREE
STEP PARAPROFESSIONAL PARAPROFESSIONAL PARAPROFESSIONAL PARAPRCFESSIONAL
1 $9.72 $10.22 $10.97 $11.72
2 $10.08 $10.58 $11.33 $12.06
3 $10.45 $£10.85 $11.70 $12.45
4 $10.83 $11.33 $12.08 $12.83
5 $11.22 $11.72 $12.47 $13.22
3 $11.62 $12.12 $12.87 F13.62
7 $12.04 $12.54 $13.20 $14.04
8 $12.48 $12.98 $13.73 $14 48
9 $12.04 $13.44 $14.18 $14.94
10 $13.42 $13.92 $14.67 $15.42
11 $13.92 $14.42 $15.17 $15.92
12 $14.44 $14.94 _ $15.69 316.44
13 $14.98 $15.48 516,23 $16.98
14 $15.54 $16.04 $16.78 $17.54

o 38 $16.12 $16.62 $17.37 $18.12
B minus $0.50 2.0% B plus $0.75 B plus $1.50
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2010-2011 WAGE SCHEDULE

A B c D
NON-NHDOE
CERTIFED '
ASSOCIATE'S BACHELOR'S
_ NON-DEGREE NHDOE CERTIFIED DEGREE : DEGREE
STEP PARAPROFESSIONAL PARAPROFESSIONAL PARAPROFESSIONAL PARAPROFESSIONAL
1 39.88 $10.48 $11.23 $11.98
2 $10.34 $10.84 $11.58 $12.34
3 $10.71 H11.21 $11.86 $12.71
4 $11.09 $11.99 $12.34 $13.0¢
5 $11.48 F11.98 $12.73 $13.48
3 $11.88 $12.38 $13.13 $13.88
7 $12.30 $12.80 ' $13.55 $14.30
8 $12.74 313.24 $13.90 $14.74
9 $13.20 §13.70 $14.45 $15.20
10 $13.68 P14.18 $14.93 $15.68
" $14.18 $14.68 . $1543 $16.18
12 $14.70 $18.20 $15.95 $16.70
13 $15.24 $15.74 $16.49 317 24
14 $15.80 $16.30 ' $i7.05 $17.80
15 $16.38 $156.88 $17.63 $18.38
B minus $0.50 2.5% B plus $0.75 B plus $1.50
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AppendixB
- EPPING PARAPROFESSIONAL ASSOCIATION
Grievance Record

Date: ) Grievance No,

Name of Gneavank;

Building Assignment

Date of alleged viokation or misapplication:

Article of agreement allegedly violated:

Staternent of grigvance:

Remedy sought:
Signature — Association Representative Signaturs — Grigvant
Dispesition by:  Supervisor. Frincipal. Superintendent:

Date Answered:

Signaiure/Supervisor, Frincipat, or Supsarntendent

Grievance settied on the basis of Supervisar, Principal, Superintengent's answer.

Sighature of Grisvant:
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Appendik C
Epping School District
Dues Deduction Authorization

Date:

I, , hereby authorize the Epping Schoal district to
deduct membership dues in the amount of $ from each payroll
period beginning on and to transmit those funds to the
Epping Paraprofessional Association -as prescribed in the Master Agreement.
The amount stated above is correct as of the date of this authorization, but may
change form time to time as determined by the Association, When such change
takes place, you are hereby authorized to deduct the then current amount,

| understand that this authorization will remain in efiect indefinitely until ! provide
the Epping School District with written instructions to the contrary or resign.

Signed

School District Office Record:

Received hy Title Date

One Copy for Association Treasurer
Cne Copy for the Association Member
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Appendix D
EPPING SCHOOL DISTRICT

PARAPROFESSIONAL EMPLOYMENT CONTRACT

Date;
To:
From: Office of the Superintendent of Schools
RE: Lmtent to Employ for School Year
It is the intent of the Schoal District to offer you employment for the year noted
above in the capacity of , at a rate of
per hour,
The normal waorking day for this position is considered to be hours,
The normal working year for this position is considered to be days.

The employee will be under the direction and supervision of the

GENERAL CONDITIONS:

1. ltis undsrstood that the School Board shall abide by the CBA agraement.

2. The particulars of this position are noted below. Should there be 2 need o seek clarification
regarding this assignment, you are invited to imquire through the SAU Office.

3. The Schoal Board retains the right to change an employee's work assignment and/or hours af
wark during the school year noted above.

YOUR INTENT:
Flease check the approprigte ling regarding this offer:
| intend ta maintain my employment with the Schoaol District during the
Schocl year.
| do not intend to maintain my employment with the School Distnot
Sshool Board Employes

EMPLOYMENT INCLUDES:
Special Conditions:

Benefits:  Heaith Insurance Dental Insurance
Retirement

Other, Sick Leave Days, accumulative to days.

Fersonal Leave Days, accumulative 1o days.

Bereavement Leave Days, sccurmslative to days,

Holidays Days

Educational Days Days

The normal warking year inciudes working days, holidays. educational days, sick lsave, personal leave,
and bereavement leave par the conditions stated above.
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