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ARTICLE |

AGREEMENT
. . . . - r\/f I
This Agreement entered into this the L of Tl 2009 by and hetween the
Amberst School Board, hereinaficr called the "Boé(d", and the Ambherst Support Staft
Association, atfiliated with NEA-NH and the National Education Association. hereinafier
called the "Association".

This Agreement terminates and supersedes those past practices, agreements, procedures.
traditions and rules or regulations inconsistent with any matter covered herein. However,
existing policies, rules, regulations, practices and procedures which are consistent with
this Agreement are not modified. The parties agree that during the negotiation which
culminated in this Agreement, each party enjoved and exercised without coercion,
mtimidation or other limitations, the right and opportunity to make demands and Propos-
als or counterproposals with respect to any matter not reserved by policy or law from
compromise through negotiations, and that the understanding and Agreement derived
after the exercise of that right and opportunity are set forth herein.

This Agreement shall not be changed or altered uniess the change or alteration has been
agreed to and evidenced in writing bv the parties hercto.
ARTICLE 11

DEFINITIONS

SCHOOL: The term "school” is defined as any work location or functional division
maintained by the Board where instruction as required by the state is offered to the
children enrolled in the Amherst School District.

BOARD: The term "Board" means the Amherst School Board, or any of its agents.

SUPPORT STAFF: The term “Support Staff” means al} secretaries, instructional teaching
assistants and food service workers of the Amherst School District

Whenever the singular is used in the Agreement, it is to include the plural.

The term “work day/day™ shall mean the number of hours worked on a normal workday
per the mdividual contract signed by each support staff member,
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“Part time” shall apply to anyone who works less than thirty (30) hours per week i a
normal five-day week based upon her’his individual contract.

ARTICLE il1
RECOGNITION

The Board recognizes the Association for the purposes of cellective negotiations pursuant
to RSA 273:A as the exclusive representative of all secretaries. instructional teaching
assistants and non-supervisory food service workers of the Amherst School District, as
certified by the New Hampshire Public Employee Labor Relations Board and excludes all
other employees.

[{ any new support statt position {other than a custodial position) is created during the hife
of this Agreement and the parties cannol mutually agree on its inclusion in the bargaining
unit, either party may request a clarification and determination from the New Hampshire
Pubiic Emplovee Labor Relations Board.

ARTICLE IV
SCOPE OF AGREEMENT

The partics understand that the Board and Superintendent may not lawfully defegate
powers discretions and autherities which by law, or State Board of Education regulation
are vested in them, and this Agreement shall not be construed so as to limit or impair
their respective powers, discretions and authorities. Agreements reached pursuant to
Article V hereof, shall not constitute a waiver and shall not be construed in derogation of
such powers, duties and authorities. This Agreement covers all matters negotiated
between the Board and the Association.

[f any provision of this Agreement ar any application of the Agreement to any emplovee
or group of empioyees is held to be contrary to law, then such provisien or application
shall not be deemed valid and subsisting, except to the extent permitted by law, but all
other provisions or applications shall continue in full force and effect.

The Board and Association agree that {here shall be no discrimination and that all
practices, procedures and policies of the Amherst School System shall clearly exemplify
that there 1s no discrimination in the hiring, training, assignment, promotion, transfer or
discipline of bargaining unit members, or in the application or administration of the
Agreement on the basis of race, creed, color, religion, sex, age, national origin, domicile,
marital status, disability, membership and/or activity in the Association.
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ARTICLE Y
PROCEDURE FOR NEGOTIATION OF SUCCESSOR AGREEMENT

On or before September 15th of the school year in which this Agreement expires, the
Association may notify the Board of its desire to terminate or modify the terms and
condrtions of this Agreement. Such notification shall be made in writing by certified
mail, return receipt requested, and is subject to compliance with Articles TI and Article
KXVII of the contract and RSA 273:A. If proper notice is given, the parties shall no later
than September 15th meet, confer, and negotiate in accordance with the procedures set
forth herein in a good faith effort to reach a mutual understanding and Agreement.
During negotations the committee of the Board and the committee of the Association
will present relevant data, exchange points of view and make proposals and
counerproposals.

The Negotiating Commitiees of the Board and the Association shall have the authority 1o
reach a complete Agreement, subject to ratification by the Board and by qualified voting
members of the Association covered by this Agresment,

The Board and the Association agree that non-confidential information each has in its
possession shail be made available to the other as is reasonably requested.

Any Agreement reached shall be reduced to writing and signed by the Board and
Association.

Any Agreement reached which requires the expenditure of public funds for its
implementation shall not be binding upon the Board, unless and unti] the cost items in the
Agreement have been approved by the Amherst School District Annual Meeting or any
Special School District Meeting called for such purpose. The Board shall make a good
faith effort to secure the funds necessary to implement said Agreement. If the voters
reduce the warrant article containing the support stafl salaries and budget, the Board may
opl to have the Association return to the bargaining tabic. It is understood that should the
Board exercise its option under this section, the Association shall comply and the entire
Agreement shall be subject to renegotiations.

If, after discussion of all negotiable matters. the parties [ail to reach an Agreement, either

party may declare impasse in writing, The impasse procedure shall be that outlined in
RSA 273:A.
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ARTICLE VI
ASSOCIATION RIGHTS

The Association will have the right te use school buildings at reasonable times without
cost for meetings provided that these meetings do not increase costs to the Amherst
School District. Request for the use of buildings will be made 1o the principal in advance
and will be subject to the facility use policies approved by the School Board and in effect
at the time of the request.

The Association will, upon request in advance, be given an opportunity to present brief
reports and announcements at building faculty meetings.

The Association will, upon request in advance, be given a place on the agenda of the
orientation program for all staff provided essential office duties are cavered.

The Association will have the right to post notices of its activities and matters of
bargaining unit members concern in the staff rooms and shall continue to have the use of
the staff mailbox system.

On or before October 15, the Association shall submit to the Superintendent's Office at
one time, all dues deduction authorization forms (see Appendix D, statement of
authorization of dues for membership in the Association, the NEA-NIT and the National
iducation Association). The Board agrees 1o deduct these dues from the salaries of
bargaining unit members and to forward such deductions te the Association treasurer
within five (5) working davs of the issuance of payroll checks Thereafter. the Board
shall be held harmless in all claims in connection therewith. Dues deductions shall begin
no later than the {irst pay period in November and end with the twenty-first pay period.

The Association may, with permission from the building principal, use equipment
normally used by staff members for Association activities. However, expendable
materials will be at the expense of the Association.

Rights granted to the Association under this Article VI shall not in the judgment of the
Board, be disruptive or injurious to the Amherst School District, its students, the faculry.
or administration, nor in violation of any provisions of this Agreement. In making

judgments under this section, the Board shall not be arbitrary or capricious

Association members will have the right to be contacted at their school by mail or hy
phone concerning Association business, providing that such contacts cause no
interruptions in a statf member’s duties,

Bargaming unit members designated as Association representatives to the NEA-NH
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Assembly of Delegates, as defined in the NEA-NH Bylaws Article VI, Sections 2B and
2C, shall be granted professional leave to attend the one-day Assembly,

The partics agree to form a joint labor-management committee. The committee shall
meel oo less than quarterly or on an as-needed basis. Each side will designate at least
three (3) representaiives (rom the administration and from the Association. One (1) of the
Association representatives shall be an officer of the Association. A proposed agenda
will be circulated one (1) week in advance,

The committee will research identified problems and make recommendations for
resolution to the administration and the Association. (from side bar on joint
labor/management committee)

ARTICLE Vil
MANAGEMENT RIGHTS

lixcept as otherwise provided in this Agreement, the Board reserves to itself, sole and
exclusive Junisdiction and authority over matters of policy and retains the unrestricted
right to:

Direct and manage all activities of the School District;

Direct the work of its employees;

Hire, demote, transfer and assign, terminate and retain employcees;

Maintain the efficiency of school operations:

Take any action necessary to carry out the mission of the School Distriet;
Determine the methods, means and personnel bv which operations of the School
District are to be carried out.

MO 0D e

ARTICLE VIII

EMPLOYMENT
STAFF HEATTH AND SAFETY.
Should your health ever appear to be a hazard to others or o intertere with the discharge
of your responsibilitics, the superintendent may require an additional medical

examination. Such examinations will be made at no cost to you provided the services of
a Board-designated physician are used.
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If yeu are aware of an unsafe condition or unsafe act, it should be reported immediately
to a supervisor for action. The supervisor will respond in five working days and wil!
follow up until a final decision or correction is made,

Fach employee should know her/his own limitations in doing certain types of fuactions,
such as lifting, driving, carrying, ete. No job function should be performed that is beyond
the employee’s ability. If there is a possibility of injury, assistance should be requested.

Placement on the salary schedule shall be in accordance with the support staif’s total
vears of experience, highest degree and work classification. A request to change the
classification and/or hourly rate of an existing position may be subrnitted through the
principal to the superintendent. Any change in the classification of any position in this
bargaining unit will be done in negotiations with the Association.

Support staff compensation components are found in Appendix A.

EMPLOYMENT PROBATION. New support staft members are considered to be on
vrobation for the first 90 workdays.

CONTRACT DAYS AND DEDUCTIONS. The number ot days in your contract is
comprised of paid work days, vacation days and holidavs,

Deductions required by federal and state Jaw and any deductions that the employee and
the Board agree upon will be subtracted from the emplovee’s carnings, as will any
deductions for absences which exceed allowed leave.

PAY PLRIODS. You will be paid in equal bi-weekly payments. A ycearly schedule of
pay periods will be posted in the District office. The employment year is the same as the
budget year, July 1 through June 30, or a portion thereof. All employees shall be given
the option of being paid by direct deposit, but employees who do not opt 1o be paid by
direct deposit shall be paid by paper checks.

WORK SCIHEDULES. Your daily and weekly work schedule will be determined by
your supervisor.

included in your schedule will be a thirty (30) minute unpaid meal period if you work
more than five (5) hours in any day; except if it is feasible and the employee prefers 1o eat
during the performance of her/his work. and your supervisor approves.

OVERTIME. Overume work may be required from time to time. Al overtime work in
excess of an employee’s normal workweek must be approved in advance by the
employee’s supervisor,

Any dutics assigned by an employee’s supervisor that involve hours beyond the regular

schedule will be compensated at the hourly rates shown below unless the employee and
the employec’s supervisor agree to compensatory time. Compensatory time, if elected by
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the employee, shall be at the rate of one and one half (1.5) hours for cach hour worked in
excess of forty (40) and at the rate of two (2.0) hours for each hour worked on Sundays.

Up to and including 40 hours per week: Hourly rate
More than 40 hours per week and Saturdays: Hourly rate times 1.5
Sundays: Hourly rate times 2.0

Hours paid for sick leave, bereavement leave, or vacation leave will not be counted in
determining total hours worked during the week for the purpose of computing overtime
pay.

SCHOOL CANCELLATION/DELAYED OPENING/EARLY DISMISSAL. 1f schools
are delayed in opening or are closed due to stormy weather or some other emergency and
yet the day qualifies as a legal school day, emplovees will be paid for the entire day. If
school 1s canceled before the school day begins, or if dismissal occurs before the day
qualifles as one of the 180 days of required attendance, employees will be paid only for
the hours worked. You will be expected to work on the day the canceled day is made up.
Sceretaries are expected to report to work unless notified by {he superintendent or
designee that school has been shut down completely. Employees will be expected to
work on the day the canceled day is made up,

SUPERVISORY COVERAGE. During the operation of school, each building shall be
under the supervision of an  administrative empiovee or herhis designee and
administrative decistons shall not be required of support staff.  In the event of an
emergency that requires immediate action (such as fire alarm signal, unexplained smoke,
possible gas feak, bomb threat, or child requiring immediate medical attention) where
time 1s of the essence and supervisory personne! are moimentarily unavaiiable the support
staft’ shall (1) take the necessary action (i.e., call fire department, call parents or
ambulance, etc.) and (2 inform supervisory personne! of the emergency and action taken
as soon as a proper person c¢an be reached. The Board shall defend such an employee and
hold her/him harmless from any litigation arising from such a decision under emergency
conditions provided the support staff employee has not acted negligently.

Management will give new emplovees a copy of the benefits package,

An employee may have a member of the Association present when heing warned or
disciplined for any serious infraction of rules or delinquency in performance. The
administration shall inform the emplovee in advance if the mecting is 1o be disciplinary in
nature.

The current practice when a 1:1 assistant cannot travel with a ¢hild is that someone slse

will switch with herthim for those days, If that is not possible, then someone will he
hired to travel with the child. If the 1:1 assistant who is unable to attend is unable or
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uncomfortable finding a replacement, the principal will find a replacement. The 1:]
assistant who is unable to attend the event will work in the school doing other work for
the days the child is gone,

A member of the bargaining unit wheo is authorized to present a lesson will be
compensated at the rate of $2.64 per hour for each such presentation. Prior written
approval from the principal is needed in order to receive compensation under this articic.

Emplovees shall receive notice of assignment for the following year no later than June 1.
Employees are subject to termination with two (2} weeks prior written notice.

ARTICLE IX
LEAVES OF ABSENCE

[.LEAVES O ABSENCE: GENERAL PROVISIONS. The number of days of leave will
he prorated for part-time employees. For each day of unapproved absence, employees
will lose a full day’s pay. For each day of absence in excess of allowable benefits,
approved in advance by your supervisor, employees will Jose a full day’s pay.

SICK LEAVE. Employees shall accrue annual sick leave at the rate of one (1) hour for
each 12.7 hours contracted. Such leave not used in the year of service shall be
accumulated for use in subsequent vears up to a total accumulation of the equivalent of
110 times the number of hours the employee is contracted to work in a day plus the hours
advanced in the current school year. Absence for the emnployee’s own illncss, disability,
quarantine or disability caused or contributed to by pregnancy, miscarriage, abortion,
child birth and recovery therefrom, shall be charged against sick leave, as well as
sickness in the immediate family and/or household if the employee so desires. Essential
treatments, examinations for diagnostic purposes, and other absences definitely related to
an employee’s health shall be allowed as sick leave when such treatment or examinations
must be made during the schoo! time. I{ an employce 1s absent for a period in excess of
the accrued sick leave, and if they are a member of the Sick Leave Bank they may apply
to the Sick Leave Bank, for any additional salary consideration. An employee may be
required to furnish satisfactory medical proof of illness or disability. An employee whose
iliness may reasonably be expected to extend for one month or longer must notify the
superintendent in writing as soon as the estimated duration of the absence 1s reasonably
known. Sick leave will be taken by the hour. Notwithstanding the reference to unpaid
feave in Section 9.5, an employvec may use up Lo eight (8) weeks of accumulated sick
leave for the purpose of caring for a newly adopted child.

SICK. LEAVE BANK. The Support Staff Sick Leave Bank is established to provide

protection for a support staff mermber in the event s’he must be absent from school tor a
period of time which exceeds that individual's accumulated sick leave. The absence for
which Sick Leave Bank days are requested must be the result of true hardship, and must
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be of such a nature that absence from school is unavoidable. An enrolled employee may
apply to draw up to 60 days from the Bank, or up to the number of days needed until
eligible to receive disability insurance. whichever is less. The number of days deposited
in the Sick [.eave Bank will carry from year to vear. The Office of the Superintendent
administers the bookkeeping of the Sick Leave Bank.

Building representatives from each school will distribute Sick Leave Bank forms during
September to the Support Staff who arc not members of the Sick Leave Bank.
Membership for enrolled members shall automatically continue from year to vear.
Members wishing to leave the Sick Leave Bank must indicate such by netifyving the
assistant superintendent of schools in writing by September 15 of a new school year.
T'he assistant superintendent shall notify the Sick Leave Bank Commitiee of any changes
to the Sick Leave Bank roster by September 30™ of each vear,

By September 15" of each year, suppert staff wishing to participate in the Sick Leave
Bank must indicate by their signature their willingness to: (1) donate the number of hours
worked in one day from accumulated sick leave upon initial enrollment in the bank; and
{2) to donate additional hours worked in one day from their accumulated sick leave each
time the total number of hours in the bank falls befow the total number of participating
support staff times the number of hours each works in a day. However, when an
individual using the sick leave bank is expected to go on long-term disability (LTD), the
hours used shall be computed as one-third hours. This reflects the fact that, upen
payment by the LTD provided, the district retuns two-thirds of the hours to the Sick
Leave Bank. Employees new to the District may enrol! in the Bank within twenty (20)
school days after employment is approved by the Board.

Addrtional hours beyond the original donation need not be donated until the total number
of hours in the Sick Leave Bank falls below the minimum. loweaver. support staff who
indicate they are in their retiring vear shall not be assessed additional hours when the
total in the Sick Leave Bank falls below the minimum. An individual resigning, retiring,
or choosing not to renew membership shall not be able (o withdraw previously
contributed days.

All requests for use of the Sick Leave Bank must be submitted in writing to the Chairman
of the Sick Bank Committee, and should be supported by a written statement from the
support staff member’s physician or other appropriate professional. All requests will be
kept confidential. The Commiltee which oversees the Sick Leave Bank shall have the
option to request additional information from the applicant, or 1o deny the request in the
event that the information from the applicant is insufficient, to make an informed
decision. The Committee shall render a written decision within 10 school days, and shall
inform the Superintendent’s Office and the applicant. In the event that the reguest is
denied, the applicant may appeal to the assistant superintendent of schools,

Applications to the Support Staff sick bank shall be administered by the Association.
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BEREAVEMENT LEAVE. Up to three (3) days bereavement leave during the vear shall
be granted, with pay, should you request such leave for each occurrence of a death in
your immediate family. "Immediate family" shall mean spouse, son, daughter, son-in-
law, daughter-in-law, father, mother, father-in-law, mother-in-law, brother, sister,
brother-in-law, sister-in-law, grandparent, grandchild, any person living in the houschold
of the employce or other close relative or friend. The preceding list includes step-
relatives of the same degree. Additional days may be granted at the discretion of the
superintendent. Unused bereavement leave may not be carried over to the succeeding
school vears.

PERSONAL LEAVE, Up to three days personal leave during each vear may be granted,
with pay, to employees who request such leave to conduct urgent and compelling matters
which cannot be accomplished at any other time. Requests shall be submitted whenever
possible, in writing, to the principal at least one week In advance. Such requests will not
require the employee to indicate the reason if it 1s of a private or personal nature.
Personal leave shall not be used to extend vacation or heliday periods. Unused personal
leave may not be carried over to the succeeding year.

UNPAID LEAVE. Upon written application to the Superintendent, the Board may grant
requests for extended leaves of absence up to one year, without pay or benctits. To be
eligible for such leave the employee must have worked in the Amherst School District a
minimum of three years. Extensions, renewals, or modifications of leaves may be
granted upon the staff member’s written request to the superintendent and the
superintendent’s recommendation to the Board and subsequent Board approval.

Any unpaid leave granted to an employee shall conform to all applicable provisions of
the Family and Medical Leave Policy.

The Board may grant an employee's request to extend unpaid leave under FMLA up to
one year; in this case, however, the Board's contribution to the employee's health
premium is limited to the first 12 weeks.

Upon agreement of the insurance carrier, any employee who s on authorized unpaid
leave bevond the period covered by the Family Medical Leave Act is permitted to
continue health, dental, and life insurance benefits provided by the District at the
employee’s request and sole expense.

All benefits to which the employee was entitled at the time the leave of absence
commenced and which are currently in effect for employces, including unused
accumulated sick leave, shall be restored to the emplovee upon returm. Leaves of absence
for other reasons, or for more than one year, may be granted at the sole discretion of the
Board.

VACATION LEAVLE. An emplovee receives no vacation leave 1f s/he is contractad fo
wotk one hundred ninety (190) days or less.
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An employee is entitled to the following vacation days if s/he 1s contracted to work 191
to 214 days

Years of service in SAU 39 191-214 workdays Vacation Days
Less than | year of service 5
1 to 10 vears of service 10
11 or more years of service 15

An employee is entitled to the following vacation days if s/he is contracted 10 work 215 to
the maximum 245 davs:

Years of Service in SAT) 39 215-245 workdays Vacatien Days
Less than 1 vear of service 5
1 to 5 vears of service 10
6 to 10 years of service 15
[T or more years of service 20

Vacation days not used during the contract year, or by the immediately tollowing date of
August 31 will be forfeited.

PAID HOLIDAYS. You will receive five (5) paid holidays if vou are contracted to work
at least one hundred cighty-five (185) days. 1f you are contracted to work less than one
hundred eighty-five (185) days, you will receive paid holidays based on the ratio of the
number of days contracted 1o work divided by one hundred eighty-five (185). This ratio
1s then multiplied by tive (3).

Employees whose contract calls for them to work one hundred ninety-one (191) days or
more, will be paid for those holidays which fall within the beginning and ending dates of
ther contract. Holiday dates vary year to year and will be announced by the
superintendent at the beginning of the fiscal year.
PROFESSIONAL LEAVE. Each stafl member may be granted professional days upon
approval of their building administrator.
ARTICLE X
FRINGE BENEFITS

GENERAL PROVISIONS. These general provisions apply to health, dental, life and long
term disabiiity insurance; also sick day compensation and early retirement.

An employee must work at least thirty (30) hours per week during her/his contract period
to be eligible for any of the insurance henefits included in this section.
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The difference between the Board's maximum contribution and the actual cost to the
Board to provide the coverage selected by the employee will be payroll deducted.

The Board wili sponsor a Premium Conversion Program under Section 125 of the
Internal Revenue Code by which you pay your health care premium contributions on a
pre-tax basis. This means that the amount of copayment will be deducted from your pay
before federal, social security and most state taxes arc determined.  This will lower vour
compensation for tax purposes, thereby increasing take-home pay.

An emplovee on authorized unpaid leave, may continue health, dental, and life insurance
benefits provided by the Board at the employee’s sole expense, on condition that s/he
remit the full monthly insurance premium by check, payable to the Amherst Schoo!
District, to the Superintendent's Office, no later than the 25th day of the month preceding
the month the premium is due. In the event the employee fails to remit the premiums
due, the bencefits provided by the Board shall terminate immediately without further
notice to the emplovee and s/he may not be re-enrolied in the group insurance plan for
which the premiums were being paid until s/he returns to active emploviment.

When an employee terminates employment with the district, s/he may continue health
and dental insurance benefits, at her/his sole expense, under the provision of federal
COBRA law and procedures established by the superintendent's office.

During the term of this Agreement the Board shall provide upon the emplovee’s request
the benefits of an individual, two-person or family medical plan, for one of the following:

(A) The Matthew Thornton Health Plan:

(B) CIGNA (Current employees in the 2008-2009 fiscal vear who are subseribers to this
plan will be allowed to remain in this plan or re-enter this plan as long as they are
employees of the District. No new employees will be allowed to subscribe to this
plan after July 1, 2009);

(C) Blue Cross and Blue Shield Plan Y, Managed Care with Maintenance Prescription
Drug Program (BCBS plan) (current employees in the 2003-2004 fiscal year who are
subscribers to this plan will be aliowed to remain 1n this plan or re-enter this plan as
iong as they are employees of the District. No new employees will be allowed to
subscribe to this plan after July 1, 2004); or

(D) Blue Cross POS {Two-tier) Plan.

The Board shall contribute to the plan set forth above chosen by the employee a sum
equal to:
(1) 80% for erther the BCBS JY Plan or CIGNA
(i1) For either the BlueChoice POS or the Matthew Thornton Blue HMO plan:
91% in 2009-10, 90.5% 1n 2010-11, and 89.5% in 2011-12.

An employee who is eligible for health insurance but elects not to enroll and works
her/his fuli contract will be paid one thousand dollars ($1000). A prorated amount will
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be returned to the District in the event the employee begins to work less than thirty (30)
hours a week or through a qualifying event, need to enroll in the District Plan,

The Board values the contribution of its part-time employees. Therefore, employees who
work between twenty-five (25) and thirty (30) hours per week in permanent positions will
be etigible for health insurance partially funded by the District. The District will
confribute based on the following schedule:

o Works twenty-five (25) hours/weck - District will contribute fifty per cent
{50%) of the District portion

o Waorks twenty-six (26) hours/week — District will contribute sixty per cent
(60%) of the District portion

s Works lwenty-seven (27) howrs/week ~ District will contribute seventy per
cent {70%) of the District portion

o Works twenty-eight (28) hours/week — District will contribute eighty per cent
{(80%) of the District portion

¢ Waorks twenty-nine (29) hours/week - District will contribute ninety per cent
(90%) of the District portion.

Employees in permanent positions who work less than twenty-five (25) hours per week
will be allowed 1o participate in a District health plan solely at their own expense.
Permanent is defined as a budgeted position expected to continue for more than a year.
in addition, an employee must meet the minimum work hour requirements established by
the health plan s/he wishes to join. Payment for the employee share of health insurance
will be made through a payroll deduction.

The group health insurance of any member of the bargaining unit terminating
employment with the District for whatever reason - resignation, retirement. lay-oft,
discharge or unpaid leave of absence - shall expire on the fast day of the month following
the month the employee terminates employment with the District except that the group
health insurance of employees terminating their employment with the District at the
conclusion of the school vear shall expire on August 31 unless the employee elects 1o
transfer or terminate such insurance sooner or accepts another position.

DENTAL INSURANCE. The Board will provide, upon request of an eligible employee
the benefit of an individual, two-person or family dental plan, as follows: The Delta
Dental 6F or generally comparable plan coverage A (10020): B (100%); C {50%); D
(50% - $1500).

An eligible employee, may select single, two-person or family coverage and the Board
will pay a sum equal to one hundred per cent (100%) of the premiums charged for single
membership, ninety per cent (90%) of the premiums charged for two-person and eighty
per cent (80%} of the premiums charged for family membership.

The Board values the contribution of its part-time employees. Therefore, employvees who
work between twenty-tive (23) and thirty (30} hours per \’»C\,k I permanent positions will
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be eligible for dental insurance partially funded by the District. The District will
contribute based on the following schedule:

e Works twenty-five (25) hours/week — District will contribute fifty per cent
(50%) of the District portion

e Works twenty-six (20) hours/week — [istrict will contribute sixty per cent
(60%) of the District portion

¢ Works twenty-seven (27) hours/week - District will contribute seventy per
cent {70%) of the District portion

¢ Works twenty-cight (28) hours/week — District will contribute eighty per cent
(8G%) of the District portion

o Works twenty-nine (29) hours/week - District will contribute ninety per cent
(90%) of the strict portion.

Employees m permanent positions who work less than twenty-five (23) hours per week
will be allowed to participate in a District dental plan solely at their own expense.
Permanent is defined as a budgeted position expected to continue for more than a year.
In addition, an employee must meet the minimum work hour requirements established by
the dental plan s’he wishes to join. Payment for the employee share of dental insurance
will be made through a payroll deduction.

LIFE INSURANCE. The Board will pay the full premium for $50,000 term lifc
insurance with accidental death and dismemberment. At time of terminatien of
employment, you may convert your insurance policy at your own expense according 10
policies established by the insurance carrier.

LONG TERM DISABILITY. The Board will pay one hundred per cent (100%) of the
premium for a Long Term Disability Plan, as follows: The Plan shall cover sixty-six and
two-thirds per cent (66 2/3%) of vour monthly salary, less customary offsets. to a
maximum monthly benefit of five thousand dollars ($5,000). The elimination period
shall be ninety (90) consecutive calendar days, Sick leave can be accrued up to one
kundred ten (110) workdays to provide the primary laver of disability coverage. Sick
ieave, 1f available, may be utilized before Long Term Disability insurance becomes
effective.

10,10 SICK DAY COMPENSATION. Whenever an employee with ten (10) or more vears of

1011

service in the Amherst School District terminates employment with the Distriet, the
emplovee or her/his survivors shall be compensated for all accumutated sick hours. Such
compensation shall be equal to thirty per cent (30%) of the employee's current per hour
rate. If the District has been notified of the impending resignation in time for it to be in
the prior year’s budget such compensation shall be paid within thirty (30) days of their
last day of employvment. Otherwisc this compensation will occur during July following
the retirement.

EARLY RETIREMENT
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An emplovee shall be eligible for early retirement if:

i On June 30, final work day of the year, the employee will be at least 55 years of

age; and

As of the end of the year preceding carly retirement the emplovee has completed

the equivalent of at least 12 vears of full-time service at Amherst; and

3. On or before January I of the year preceding early retirement, the employee
submits request to the board to be considered for early retirement.

[ g]

The board shall consider all requests for early retirement and shall grant up to three (3)
such requests per year. If the board receives more than three (3) requests for early
retirement to commence in any given year, it shall determine those who receive early
retitement as follows:

1. First by age of the eligible employees as of June 30 of the last service vear, the
older cmployee being piven preference;
2. Should there be a tie, next by length of full-time service at Amherst,

The Board, at its discretion, may approve additional applicants beyond the number
provided above, and/or extend the deadline for application beyond the date above.

The Board shall postmark notification to applicants whether or not carly retirement has
been granted by April 15 of the year preceding early retirement. Each applicant shall
have twenty-five (25) school days from the date notification is received to accept carly
retirement and submit a signed statement of retirement to the superintendent of schools.
A statement of retirement shall be treated as a voluntary termination and the employee
shall have no right to continue working in the district after that date. Tlowever, the
employee may apply to be reinstated, and the board shall grant reinstatement if that
request is forwarded to the hoard by January 1st of the retiring year, provided the
employee includes as part of such application a signed, dated agrecment and
authorization for the district to deduct from salary the full amount paid to the emplovee
under section E.1 of this Article.

Eligible employees requesting but not receiving early retirement shall be given first
consideration in the next vear in accordance with the eriteria in section B above. An
employee who applies for and is granted early retirement, but decides not to take it, shall
not reccive preferential consideration in the next year.

The early yelirement shall include;

1. A single cash payment of $3,000 by the end of the school year preceding early
retirement

[

An additional amouni in salary during the final vear of service as follows,
Age on July 1 of Final
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10.12

10,13

Year of Service Salary Benefit
At least 55 $3000

A retirement payment in the amount of $1000 ecach year for five (5) vears
following retirement; said $1000 to be paid to the retired employee or named
beneficiary no later than thirty (30) days after the district receives a request for
payment. An employee who chooses to purchase health insurance under the
district's plans may direct this money into the district premium conversion plan
(Section 125 of the IRS Code of 1986) to pay the premium on a pre-tax basis.

LS

WORKERS' COMPENSATION.  In the event that an employee 1s injured and is
collecting workers' compensation insurance, the District will pay the difference between
any dollar benefils received under Workers' Compensation and the employee's regular
salary for absences up to the total of accumulated sick leave days.

Notwithstanding any ather provisions in this Agreement, the amounts otherwise pavable
to an employee under this Agreement shall be delayed undil at least 120 days after the
employee’s retirement in such amount as 1s necessary to prevent the School District from
being assessed by the New Hampshire Retirement System under RSA 100-A:16 1ll-a.

ARTICLE X1
STAFF DEVELOPMENT

Support siafl employees are encouraged to complete a minimum of 25 hours of approved
staff development activity in each three vear period in accordance with the District Staifl
Development Master Plan. Employces will be reimbursed for approved staff development
activities. This reimbursement is subject to the availability of funds.

The District agrees to budget $13,767 for 2009-10 for workshop fees and college tuition
costs incurred by members of this bargaining unit. If all funds are expended in one vear,
the amount budgeted in the following year will be increased by 5%. If funds budgeted in
one year are not expended in that year, the amount budgeted for the following year will
be decreased by 5%. Each member of the bargaining unit will be entitled up to two
hundred fifty dollars ($250) for reimbursement of registration fees incurred in attending
workshops, conferences, etc. and up to the cost of an undergraduate course at the
University of New Hampshire incurred in attending a credit course approved in advance
by the Superintendent. If funds are available for this account as of July 1, the excess wiil
be divided proportionately among bargaining unit members who have un-reimbursed
workshop fees (pre-approved), tuition costs (pre-approved), or mileage expenses incurred
while traveling to and from pre-approved workshops and/or conferences.

Management will provide staff development opportunities for secretaries and
instructional teaching assistants during in-service days.
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ARTICLE X011
RETIREMENT

RETIREMENT PLANNING INCENTIVE. The Board agrees to contribute an amount
cqual to a bargaming unit member’s contribution to a payroil-deducted tax sheltered
annuity, not (o excced one hundred fifty dollars ($150) per year. A bargaining unit
member who presently has a tax-sheltered annuity payroli-deducted by the District may
continue with that same plan; however, a new enrollee shall choose from among the len
designated plans,

ARTICLE NI
VACANCIES
A notice of vacancy will be posted in cach of the schools in the District five working

days prior to publicly soliciting applicants for a vacant position. Copies of said posting
will be sent to the Association president at the same time as the posting.

ARTICLE XIV
TERMINATION

Termination of an individual agreement is subject to a two-week written notice by the
employee or by the Superintendent. [f employment is terminated through dismissal for
cause, employees will forfeit all accrued rights and privileges including leave entitlement.
During the probationary period, the two-week notice does not apply,

ARTICLE XV
GRIEVANCE PROCEDURE

The parties to this contract, recognizing that honest differences do arise and that fair and
peacelul resolution of such difterences are in the best interest of both parties, set fortl: the
falfowing procedures to be used by bargaining unit members to resolve pricvances.

Definition: A "grievance” means an alleged violation. misinterpretation or
misapplication of any term(s) of this Agreement, A "grievant” is the bargaining unit
member or members making the claim. Any time limits specified in this Article shall
mean school days, except under section 9 of the Article.

Right of Representation: A Support Staff member has the right to have a representative
of choice present when processing a grievance.
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15.4

Informal Procedure: The parties acknowledge that it is more desirable for a bargaining
unit member and the immediately invoived supervisor to resolve probiems through fice
and informal communications. Grievances which are not satisfactorily settled in an
informal way shall be reduced to writing and referred to the following grievance
procedure.

Formal Procedure: The prievance shall state the specific alleged vielation ot the
Agreement as defined in 15.2. Tt shall also set forth names, dates and anv other related
facts which will provide a scund basis for a complete understanding of the grievance.
Refer to form in Appendix B.

Level A, Withim seven (7) days of receipt of a formal grievance, the building principal
shall meet with the grievant. Within seven (7) days following any such mceting, the
principal shall give a decision in writing to the grievant and the Association. If the
grievance is not seitled at this level. then it may be referred by the Association to Level B
within eight (8} days of the receipt of an answer at this level.

Level B. Within seven (7) days of a grievance being referred to this level, the
superintendent wiil meet with the participants of Level A and examine the facts of the
grievance. The superintendent shall give an answer, in writing, within seven (7) days of
any such meeting to the grievant and the Association. If the grievance is not settled at
this level, then within eight (8) days from the receipt of the answer rendered at this level,
the grievance may be referred to Level C by the Assoctation. The grievance will be
heard in nonpublic session if it meets the conditions set forth in RSA 91:A.

Level . Within fourteen (14) days of a grievance being referred to this level, the Board
will meet with the grievant for the purpose of resolving the grievance. The Board's
decision shall be rendered in writing to the grievant and the Association with the reasons
thereof within seven (7) days of the meeting. 1f the grievance is not settled at this level,
then within eight (8) days from the receipt of the answer rendered at this level, the
grievance may be referred to Level D by the Association.

Level 3. 1f the grievance remains unsettied, then the matier may be referred by the
Association to binding arbitration. When the matter is referred to binding arbitration,
then the parties shall apply to the American Arbitration Association to name an arbitrator
under the rules and procedures for obtaining the service. Neither the Board nor the
Association shall be permitted to introduce into such arbitration proceeding any evidence
not previeusly disclosed to the other party. The best efforts of the arbitrator shall be used
to arbitrate the grievance, but s/he shall have ne power or authority to do other than
interpret and apply the provisions of this Agreement. The arbitrator shall have no power
to add 1o, or subtract from, alter or modify, any of the said provisions. The arhitrator
shall thereafter submit a decision to both parties. The arbitrator's decision shall be
binding. The parties agree to share equally in the compensation and expense of the
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arbitrator.

Time periods specified in this procedure may be extended by mutual agreement and
reduced in writing, signed by both parties.

Grievance (s) of a general nature, or involving the superintendent, may be submitted by
the Association to Level B.

A grievance, in order 10 be considered further, must be forwarded 1o the next appropriate
level within eight (8) days from receipt of the answer given at the preceding level.

In the event a grievance is filed on or atter June first the par ties may agree to make a
good faith effort to reduce the time limits set forth herein so that the grievance procedure
may be exhausted prior to the end of the school term or as soon thereafier as it is
practicable.

specified fime limits will be followed by both parties unless extended by mutual
agreement. Failure at any level of this procedure by the Admmistration to communicate
a decision on a grievance within the specified time limits shall permit an immediate
appeal of the grievance to the next level.  Failure at any level of this procedure to appeal
a grievance 1o the next level within the specified time limits shall be deemed acceptance
of the decision rendered at that level

A grievance in order to be considered, must be filed, in writing, within twenty (20) days
of its oceurTence.

Employecs shall enjoy freedom from restraint, interference, coercion, discrimination or
reprisal in presenting or appealing any grievance(s).

A grievance which is withdrawn or discontinued prior (o the final step shall not be
deemed (o set precedent on future grievances of similar type.

A bargaining unit member whom the arbitrator determines must be involved in a
grievance hearing during the work day shall be excused with pay for that purpose.

The Board agrees that nonconfidential inforimation in its pessession shall be made
available to the Association as the Association demonstrales that such inforination is
necessary (o assist a bargaining unit member or the Association in processing a
grievance.

When a grievance is filed, all information which may be personally or profcssionally
mjurious shall be kept confidential by all parties involved. This asticle is not meant to

supersede the right of an outside party to have access to information Lo arbitrate effec-
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tively the grievance as outlined in 17.5 level D,
ARTICLE XVI

NOTICE UNDER AGREEMENT
16.1  Whenever written notice to the Board is provided for in this Agreement, such notice shall

be addressed to the Amherst Scheel Board Chairperson, ¢/o Superintendent of Schools,
Amberst School District, P.O. Box 849, Amherst, NH 03031.

16.2  Whenever written notice to the Association is provided for in this Agreement, such notice
shall be addressed to the Amherst Support Staff Association, ¢/o the president's current
address.

16.3 By prior written notice cither party may change the address to which future written
notices shall be sent.

ARTICLE XVII
DURATION OF AGREEMENT

17.17  This Agreement shall commence on Tuly 1, 2009, and shall continue 1n full force and
ctfect until twelve o’clock midnight, June 30, 2012 and from year-to-vear thereafter,
unless written notice of desire to terminate or modify this Agrecment is given by either
party to the other in accordance with the procedure set forth in Article 5.1.

17.2  This Agreement may be extended from time 1o time beyond its expiration date by written
mutual Agreement of the representatives of the Board and the Association.
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2009-10 Wage Schedule

APPENDIX A

WAGE SCHEDULES

) 2 3 4 S f
Offe. Mgr Specialized Para Classroom Para Secretary Library Assot Food Service Wirher
Step Sp. Ed. Secretary SLA Classroom Assl
Into Specialist COTA Certifd Remding Asst
Recaptionst
Head Cook
0 $11.23 51322 §1122 114 $10444 S16.02
t £1148 §13.47 1147 $11.39 $10.68 51027
2 51173 1372 $01.72 511 64 $10.94 $10.52
3 S11.98 51397 $1197 31189 $1119 35677
4 $i1223 $14.22 $1222 12,14 $11.494 1102
5 $12.48 1447 S1247 812,39 H11.69 $11.27
6 $12.73 51472 S1272 $1.2 64 $1169 182
7 51298 S14.97 $12.97 51289 $12 19 $1177
8 51323 S15.22 1322 $13.14 51244 1202
E 51348 1547 $1347 $15.39 $12 69 §1227
10 51373 $1572 $13.72 §13.64 $1294 $12.32
1} $i398 $15.97 51397 513 89 31310 $12.77
12 $14.23 $1622 $14 22 $14 14 $i3.44 $13.02
13 $i4 48 $16.47 51447 51439 F1369 S1327
14 $14 73 51672 14 72 $14.64 $13.64 §13s2
15 51498 31697 $i4.97 $14 89 SIL 19 §13 77
S $15.23 §17.22 1522 $15.14 144
i7 $15.48 $17.47 1547 $15.39 14 69
18 $1573 %1572
=] 51598 $15.97
20 81623
21 1048
22 51673
23 $16.98
24 £17.23
23 $17.48
26 $17 73
) 1798
28
29

cost of living increase in base= 0.00%

Amherst Support Staf Association -- Amberst School Board

steps= §0.25

Agreemer: 2009-2012




2010-11 Wage Schedule

APPENDIX A

WAGE SCHEDULES

Sten

1 2 3 4
Offc Mer Specialized Para Classroom Para Seoctary
Sp Ed Secretary SLA
Info. Specialist COTA

1149 31332 S11.59 $1140
1174 $13.77 $11.84 1163
51199 $14 02 512.09 £11.90
$12.24 51427 $12.34 51215
$12 49 %1452 $12 59 51240
$12.74 $14.77 12 84 81265
$12.99 s1502 51309 $1240
5.3.24 $1527 51334 Si3.0s
S13 49 $15.52 £13 59 $13.40
$1374 31577 $13.84 ENH
S13 62 516.02 $1409 S13 90
S1424 $16.27 514.34 SEEES
514 49 51682 514.5% S 40
51474 51677 S14.54 51105
$14.99 L1702 515069 SEEOO
$15.24 $1727 $15.34 1515
§1549 §17.52 1559 S1540
§1574 81777 353 84 1565
$15499 $518.02 SHe09 BI3.90
$l624 $i6.34
$1619 $16,59
$16.74
51699
$17.24
51749
317 74
517.99
51824
51849

3

Firany, Assou
Classraom Asst

: Cenif'd Reading Asst

]

Yood Service Werker

i Receplonist
Hc‘dd Cook

! 1068 51023

f 51003 $10 50
S1L1% $10.75
S1143 $11.00
S11.68 1123
$1193 $11.50
51278 $1175
$12.43 $12.00
$12 68 $122%
S1293 1250
$il18 $1275
$i343 3300
51768 $13 7%
$1393 $13.50
Si18 $13 75
$14.43 $14.00
$id 68 $14 25

: $14 93

é $15 18

cost of ving increase i hase™ 2.30%

Amherst Suppan Slalf Associaton -- Amnerst Schoot Board

steps= 50 2%
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2011-12 Wage Schedule

APPENDIX A

WAGE SCHEDULES

1 2 3 4 5 b
Qe Megr Speciabized Para Classroom Para Secretary Library Assoc Food Service Worker
Step Sp. Ed. Secretary SLA Clagsroom AssL
Info. Specialist COTA Certif'd Keading Asst
Receprionist
o Head Cook . B

¢ $11.76 £13.83 F11.9% $11.67 $10.94 $10.50
1 $12 01 1410 $12.23 31192 1119 SH0.TS
2 512.26 $14.35 F12.48 $12 17 $11.44 SHLon
3 $12.5% §1a60 $1273 $12.42 1169 %1125
4 S1276 $14.83 F12.98 $12.67 $11 94 51150
5 Si30 $13.10 F1323 $12092 %1240 S10.75
[ 513126 $1535 $13.48 $13.17 $12.44 si2.0m
7 $13.51 Fl13 60 $i3.73 $13.42 51269 $12.23
g $13.76 $15.85 1368 Fli a7 512,594 S12 A0
g $14 01 £16.1G $14.23 13a2 $13.19 $i273
10} £14.26 $10 33 $i4.4% 51417 $13.44 Fi3 00
1 51431 $16.60 $14.73 $1442 %1369 13323
12 $14.76 $16.85 1498 $14 67 $13.04 51350
13 §15.01 $17.10 51523 $1492 $i4 19 §1373
14 $13.20 $17.35 $I5.48 $15,17 51444 514,00
I3 $15.51 $17.60 51573 %1542 $14 .69 $14.25
16 $15.76 $17 88 51598 $15.67 £14 .64 $14 30
17 $1601 518 10 5i16.23 $15.92 51519 $14.75
18 81626 $18.35 %1648 1637 $15.44

19 $16.51 18 60 1613 $16.42 51569

20 S16.76 $1698

21 $17.01 §1723

22 1726

23 $17 351

24 %1776

25 $18.61

26 $18.26

27 51851

8 $iB.76

29 $19.01

wost of living increase in hase= 2 40%

Amharst Suppont Stalf Assocalion - Amhers! School Beard
Agreement 2009-2012

steps= $0 23




APPENDIX B

A. Employees shall be placed on the step of the wage schedule in Appendix A
that corresponds to their credit for experience m the Amherst Schoo! District
plus their eredit for prior related experience; however, the two head cooks
shall be placed two extra steps higher than their experience. The credit for
prior related experience shall be a maximum of five years,

B. Inaddition to the wage rate on the schedule in Appendix A, employees who
received credit for prior related experience at the rate of $0.33 per hour during
2008-2009 shall be grandfathered to receive a differential payment of $0.08
per hour for the same number of years of prior related experience, up to the
same maximurn of five years.

C. In addition to the wage rate on the schedule in Appendix A, emplovees shall
receive education differentials equal to either $0.33 per howr for an Associate
Depree/ paraprefessional certification, or $0.66 per hour for a Bachelor’s
Degree.
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APPENDIX C

Grievance Report Form

Grievance No. Ambherst School District
To: Complete in triplicate with copies to:
(Name of principal)
1. Principal
2. Superintendent
i Support Staff Member
School Name of grievant Date filed N
Level A
Date of Grievance:
1. Statement of grievance (be sure to include the specitfic violation or condition with proper

references to the contract Agreement):

2 Relief sought:

Signature Date

Answer given by Principal:

Signature Date

Position of grievant:
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Signature Date
Level B
Date received by Superintendent:
Answer given by Superintendent: B
Signature Date
Position of grievant: ~ o
Signature [ate
Level C

Date submitted to Amherst School Board:

Answer given by Ambherst School Board:

Signature Date
Position of grievant:
Signature Date
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Appendix D
AMHERST SUPPORT STAFTF ASSOCIATION

DUES DEDUCTION AUTEORIZATION FORM

Name

Address

City/State/Zip

Total Amount of Dues

Amount of Dues Deduction

The sums to be deducted are hereby assigned by me to the Association, and are to be remitted by
the Amherst Schoo] District to the Treasurer of the Association. The Board assumes no financial
liability except to forward on a monthly basis those funds which have been properly authorized
and deducted. I elect to pay the amount ] have deterimined above bv:

In instaliments, through payroll deductions

In ene sum, from paycheck

By check in one sum 1o the ASSA by October 15"

1 hereby authorize the Amherst School District to withhold$  [rom my salary for
membership dues.

Signature Date
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Sidebar
!Arncle VI Change of Waork Assignment

When the unique and oceasional situation presents mself, in the course of a school vear, 2nd
when 1t 1s deemed to be In the best interest of the student, an employee covered by this
agreement may be reassigned to work i a positdon of a lower job classification pay grade
without any change m pay for the remamnder of the school year. Reassignment to be made at
the discretion of the administration.
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For'the Ambher For the A mhf:fsr supputt Staff Association

April, 2006




