CLINICAL MENTAL HEALTH COUNSELOR

NEW HAMPSHIRE DEPARTMENT OF CORRECTIONS

NEW HAMPSHIRE STATE PRISON FOR MEN/ SPU-RTU
Full-time

8am-4pm with %2 hour unpaid lunch, Sat/Sun Off
$39,149.50- $45,838.00
(Salary range includes Hazard Duty Pay)

#18866

This full-time position will diagnose, evaluate, assess and provide programmed treatment to
incarcerated offenders in a correctional setting, working in close and immediate contact with
prisoners on a daily basis while maintaining security.

Minimum Qualifications:

Education: Master’s degree from a recognized college or university with a major study in
psychology or counseling or in the field with a concentration in psychology or counseling

Experience: Two years’ professional post master’s experience in the field of mental health
counseling.

Candidates will need to demonstrate knowledge, skill and ability related to:
e Group and individual treatment experience with sexual offenders.
e Knowledge of the treatment techniques most effective in treating cognitive distortions.
e Demonstrated concise clinical documentation.
e An understanding of the use of supportive documentation in treatment such as police
reports, pre-sentence investigations, and other legal documents.

License/Certification: None required.
Employees are required to pay an agency or union fee.

For further information regarding this position, please contact Linda McDonald, Program
Specialist I at (603) 271-5645.

HOW TO APPLY: An official application for employment may be obtained from and returned
to New Hampshire Department of Corrections, Human Resource Office, PO Box 1806, Concord,
New Hampshire 03302-1806, nhdocemploy@nhdoc.state.nh.us (603) 271-5650 and is available
on the Internet at www.admin.state.nh.us/hr. *** In order to receive credit for post-secondary
education, a copy of official transcripts with a seal and/or a signature MUST be included
with the application. If copies of transcripts have been requested please reference this and
have them forwarded to the Human Resources office at the recruiting agency. ***

Resumes will not substitute for a fully completed State application.
Applications will be accepted until August 3, 2012

EOE
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SUPPLEMENTAL JOB DESCRIPTION

Classification: Clinical Mental Health Counselor Function Code:  2078-046

POSITION TITLE: Correctional Line Clinical Mental Health Counselor  Date Established: 1/6/99

Position Number: 18866 Date of Last Amendment: 11/14/06

SCOPE OF WORK: To diagnose, evaluate, assess and provide programmed treatment to incarcerated
offenders in a correctional setting, working in close and immediate contact with prisoners on a daily basis
while maintaining security.

ACCOUNTABILITIES:

e Provides individual, family and behavioral therapy utilizing the application of a number of specific
therapeutic techniques.

e Designs, plans, implements and supervises treatment intervention for specified problems, regarding
substance abuse, in order to aid in the rehabilitation of clients.

o Participates in initial assessment interviews in order to determine treatment needs.
e Provides crises assessment and intervention.
e Attends professional meetings, seminars and workshops to discuss and improve professional skills.

o Designs and carries out research projects and prepares reports for publication with some supervisory
assistance.

e Trains support staff in use of clinical procedures and therapeutic techniques. May also provide
limited supervision for interns, volunteers and peer counselors.

e Prepares evaluations and reports for the Department of Corrections and outside agencies to assess
treatment progress and needs.

o Is capable of departmental supervision in order to cover when supervisor is absent.
MINIMUM QUALIFICATIONS:

Education:

Experience: See class specification for appropriate minimum qualifications.
License/Certifications:

Special Requirements: Successful completion of the Corrections Academy and continuing Certification
as correctional line personnel as established by the certifying authority.



CLASSIFICATION: CLINICAL MENTAL HEALTH COUNSELOR
Class Code: 2078-21 Date Established: 10-19-94
Occupational Code: 7-7-1 Date of Last Revision: 12-28-01

BASIC PURPOSE: To assess psycho-social information and provide clinical programmed
treatment to individuals involved in various state agency settings.

CHARACTERISTIC DUTIES AND RESPONSIBILITIES:

® o Provides individual, family and behavioral therapy utilizing the application of a
number of specific therapeutic techniques.

® o Plans, designs, selects, and implements clinical treatment intervention for
specified problems in order to aid in the rehabilitation of clients.

® e (Coordinates clinical treatment planning with other professionals and community
agencies.

® e Attends professional meetings, seminars and workshops to discuss and improve
professional clinical skills.

® o Trains support staff in use of clinical procedures and therapeutic techniques and
may also provide limited supervision for interns, volunteers and peer counselors.

® o Prepares clinical evaluations and reports for both its own department and for
outside agencies to assess treatment progress and needs.

DISTINGUISHING FACTORS:

Skill: Requires skill in developing formats and procedures for special applications OR in
investigating and reviewing the use of equipment and data for a specialized function.

Knowledge: Requires logical or scientific expertise to resolve problems of a specialized or
professional nature in a wide range of applications.

Impact: Requires responsibility for contributing to immediate, ongoing agency objectives by
facilitating the direct provision of services to the public or other state agencies. Errors at this
level result in inaccurate reports or invalid test results and require significant investment of
time and resources to detect.

Supervision: Requires partial supervision of other employees doing work which is related or
similar to the supervisor, including assigning job duties, providing training, giving instructions
and checking work.

Working Conditions: Requires performing regular job functions in a controlled environment
with minimal exposure to disagreeable job elements and little risk of hazard to physical or
mental health.

Physical Demands: Requires light work, including continuous walking or operating simple
equipment for extended periods of time as well as occasional strenuous activities such as
reaching or bending.



Communication: Requires summarizing data, preparing reports and making
recommendations based on findings which contribute to solving problems and achieving work
objectives. This level also requires presenting information for use by administrative-level
managers in making decisions.

Complexity: Requires coordinating a combination of diverse job functions in order to
integrate professional and technical agency goals. This level also requires considerable
judgment to implement a sequence of operations or actions.

Independent Action: Requires objective assessment in analyzing and developing new work
methods and procedures subject to periodic review and in making decisions according to
established technical, professional or administrative standards.

MINIMUM QUALIFICATIONS:

Education: Master's degree from a recognized college or university with a major study in
psychology or counseling or in a related field with a concentration in psychology or counseling.

Experience: Two years' professional post master's experience in the field of mental health
counseling.

License/Certification: None required.

RECOMMENDED WORK TRAITS: Thorough knowledge of the principles and practices of
mental health counseling. Considerable knowledge of individual and group behavior.
Thorough knowledge of federal and state laws and regulations affecting mental health areas.
Knowledge of rights of privacy and laws of confidentiality of client information. Knowledge of
mental illnesses and handicaps and their social implications. Ability to secure and maintain
the cooperation of psychiatrists, psychologists and other related professionals. Ability to
prepare written reports. Must be willing to maintain appearance appropriate to assigned
duties and responsibilities as determined by the agency appointing authority.



