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Curation Guidelines

Regulations implementing Section 106 of the National Historic Preservation Act require that provisions be made for the curation of materials and records from archaeological compliance projects, either as part of the research design or in an agreement document.  Material that is the property of the Federal Government must be curated in accordance with 36 CFR Part 79 standards, and materials from private lands should be curated under the same standards unless the owner of the material requires that it be returned.

The New Hampshire Division of Historical Resources (NHDHR) maintains an archaeological curation and collections management facility at 99 Airport Road in Concord, NH.  As determined by our Curation Task Force, this is currently the only facility in the state willing or able to receive new collections generated by Section 106 compliance.  Our agency is authorized under the Heritage Collections Management Policy, as adopted by the state legislature, to accept collections generated by a function of government (which includes Section 106 regulation) when no other more appropriate facility exists.  With federal assistance through the Department of Transportation, our staff and facilities have been upgraded to substantially comply with 36 CFR Part 79 standards.

Prior to acceptance of collections, consultants should contact Gary Hume, State Archaeologist, to discuss delivery and processing of project materials.  In addition to reports and inventory forms already filed with the NHDHR, we will require one complete set of all of the following materials that were used or produced by the project.

1.
Field and laboratory documentation such as field notes, logs, recording forms, and analysis sheets which contain any significant information about the collection not included in the reports or inventory forms.

2.
Field maps and any other maps containing information not included in the reports or inventory forms.

3.
Photographic negatives, contact prints, slides and aerial photographs with any overlays used.

4.
Computer data and analysis command files supplied in floppy disk.

5.
Artifact catalogue sheets, final tabulations, and inventories that provide supporting documentation for project reports.

6.
Any published or unpublished reports containing archaeological data not included in the final reports or inventory forms.

7.
All documents relevant to the ownership of the collections, such as transfers of title for artifacts recovered on private land (this should be written transfer of title from the landowner to the State of New Hampshire through the NHDHR).

Originals of these records should be submitted whenever possible; when originals cannot be submitted, all copies must be completely legible.

Prior to disposition with the NHDHR, field materials must be cleaned, sorted by analytical or functional groupings within provenience, catalogued, and properly packaged for being added to the permanently stored archaeological collections.  In cataloguing, objects should be numbered sequentially and organized in a logical manner by object type or material.  Diagnostic objects should be marked with the site number and catalogue number.  Where groups or lots of small objects of a similar type (such as lithic flakes) are recovered from a single provenience (unit level for example) they may be placed each in a small bag with the catalog number recorded on the data block that is placed in the bag but not written on the objects because of the small size.

For packaging, we require zip-lock polyethylene bags of an appropriate size and thickness.  A thickness of 2 to 4 mil is adequate for most materials.  Bags that have white blocks printed on one side for labeling are preferred.  The bags are to be labeled on the outside with indelible ink with the provenience data from the original field bags, and this information is also to be recorded on data block cards which are printed on archival quality material such as acid free paper, card stock, or tyvek™.  These data block cards are to be placed inside each bag with the artifacts.

The zip-lock bags are to be placed in archival quality record storage boxes that meet the following specifications - heavy-weight, made from acid free unbuffered 200lb. corrugated cardboard with a ph of 7.2 and dimensions of 10x15x12 inches (in no case should buffered boxes be substituted).  The bags of artifacts are to be segregated by material type to prevent damage, and fragile items need to be protected from damage  by custom foam mounts or bubble pack.  For economy of space, small artifact collections from several sites may be housed in one cardboard box.  

Consultants are not required to add accession numbers to labels or artifacts.  The NHDHR reserves the right for any future disposal of these collections in accordance with prevailing professional standards and to grant access to the materials and records for purposes of study and educational programs.

Please contact Richard Boisvert, 271-6433, for any additional information you need and to arrange for delivery.

