How to Request a
Liquor License




Online Liquor License Request

® Please go to our home page or use the link below and follow these step by
step directions

® https://www.nh.gov/liquor/enforcement/index.htm
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Welcome

Official website of the NH Liquor Commission,
Division of Enforcement & Licensing

. ENFORGER
Message from the Chief T

I would like to extend a heartfelt welcome to the New
Hampshire Liguor Commission, Division of Enforcement and
Licensing website.

MonTHLY REPORT

Juwy 2021
As a parent, I have a deep conviction for keeping the children e

of our great state safe especially in their formative years. At
the Division of Enforcement and Licensing we feel that a solid
foundation of education will not only help us work towards
eliminating underage drinking, but also keep our roadways safe and minimize
impaired driving. Reducing and eliminating incidents of underage drinking and
impaired driving starts with a great education component and fortifying the need
to make good choices. I look forward to working in constructive and creative ways
to continue the NHLC Division of Enforcement and Licensing's efforts to eliminate
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If you know what type of
liquor license you are
applying for click on

"Complete aninitial on-line
application”

If you are unsure which type of license
you would like please click here for
direct access to specific license files
Or you may call 603-271-3523 for help
choosing the correct liquor license.
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Liquor and Tobacco License Request for
Application

Below are the four main steps involved in the Division's

Licensing Process.

To ensure an understanding of the process, please be sure to review all four steps prior to beginning an application
in Step 1.

Step 1. Complete an initial on- line application. All questions must be answered and the initial on- line application
must be submitted by a person who is authorized by the entity. Click here for direct access to the specific license
type files.

Step 2. Licensure Specialists will email the appeeprtate application and corresponding worksheet to an applicant
after the initial on- line applicase™S received. Please note: This documentation is specific to the type of license

Fpolication filed in Step 1. Once you possess all documents required for licensing (all documents
must be in the name of the entity or non-entity that is to be licensed), call the licensing help desk at (603) 271-
3523. The Licensing Help Desk will contact the area Investigator to conduct an inspection of the premise.

Step 3. After the site inspection is complete, please return the completed documents to the Licensing Help Desk.
Again, please send electronic copies of all documentation and forms when possible.

Step 4. Once all paperwork has been received, a Licensure Spedialist will contact the applicant to complete the
licensing process. Should it be determined that any documentation is missing, the applicant will be instructed to
send electronic copies to ensure all requirements are met for the issuance of a license.

If you have any questions you may call (603) 271-3523 or email the Licensing Helpdesk at licensing@liquor.nh.gov.
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You have now been directed
to the state’s Online
Licensing Web page.

Click on Create an
account for a business.
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Welcome to New Hampshire's Online License Application/Renewal Service

All new users are required to register.

Look up a License

Create an account for a Person

Create an account for a Business

If you have already registered and have a user id and password on this system, you can log in here.

New Licenses Renewal Licenses

You can apply for a new license in one of these professions: You can renew an existing license in one of these professions:

« Alcohol and Other Drug Use Professionals * Accountants
« Allied Health

« Architect

Acupuncture
Alcohol and Other Drug Use Professionals
Architect Business Allied Health

Body Art Architects

Bodyworker Barber

Chiropractor

Dietitian

Enginger

Engineering Business
Geologist

Hearing Care Providers
Land Surveyor

Land Surveyor Business
Liquor

Massage Therapy

Medical Imaging & Radiation Therapy

Medical Technicians

£ Type here to search

Body Art
Bodyworker
Chiropractors
Cosmetology
Court Reporters
Dental
Dietitians
Electricians
Electrology
Engineers
Esthetician

Family Mediators
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o Person Search Results x =+

Login Page

ou will enter the number zero for
license number.

You will enter the number zero for
registration code.
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Search for your Business/Facility
Record

Read all instructions before beginning the registration process. In order to use this site you must
create a user name and password that is associated with the New Hampshire business license
record

You must complete the search process to create a user name and password even if the business
does not have an existing license in New Hampshire.

Existing NH Business License:

Enter the license number and registration code as it is printed on the renewal notice. Contact the
licensing agency if you do not have a registration code. When you click the search button the
system will retrieve the current recerd.

Never Held a NH Business License:

Enter a zero in the License number field and a zero in the registration code field
Retrieve Business User ID:

Enter your license number and registration code in the fields below. This will display your current
User 1D and question informaticn. You can also change your password here.

veenserumeer (]

Privacy Policy |

Then click search.
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You are now on the page

where you will enter in all
t h e I nfo !’m at I O n a b O Ut m Initial Registration

your business. You must o e yoataod e s e e

If the business does not have a license in New Hampshire and you are applying for a license then

CO m p | ete a | | fl e | d S . filin the form below and click Regster

Name

Address entered hereis B

for the business address. 7

ERY LICENSES: Your Facility Address is the Mailing Address of the facility that you
gistering for.

OflifeLic

N
et

Business Name: Isthe entity name
(LLC, Corp., Sole Proprietorship, Non-Profit)

county: Unied Sietes o ol ]

ex. 3013551212

= B —

ex. 123 Fourth 5t. ex. 3013551212

Line : ‘ | Email: :

ex. Apt 100 ex. username@domain.com

FEIN: Federal Employee Identification Number

Owner Name s the business trade name - |
DOing bUSiness aS. Foreign Addresses

Enter city, regien, postal cods

County: ‘ |
Get City from Zip

*state | NH v

“Zipcode ‘ |

ex. 02705 or 027051234 v

H £ Type here to search i - @ 3% sumy A
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On Bottom of Page:

Facility Address

FOR NHLOTTERY LICENSES: Your Facility Address is the Mailing Address of the facility that you
are registering for.

You will create a User Id: ——

ex. 313351212

Please write down your User ID R —

gx. 123 Fourth 5t ex 3015551212

Line 2 : Email: \:\

vou will need it later!!!!
' 4 *City j

Foreign Addresses
Enter city, region, postal code

o

You will create a Password: i —

Please write down your Password you will
need It Iate r! ! ! ! Make sure you kesp your User ID for futur reference

User Id:

Get City from Zip

ex. jsmith - 25 character limit

. Confirm
e I R~
Passwords must be a minimum of &
characters and must contain ALL of the
following
1 uppercase letfer,

When all fields are complete and you have
written downyour User ID and Password S S S S—
click “Register” .

gNH.Gov\ Privacy Policy | Accessibility Policy | Contact Us Form
036 AM
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NEw
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m Registration Success

After registering
your business click ST
on Login Page

9 NH.Gov | Privacy Policy | Accessibility Policy | Coentact Us Form
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Unline

E nter | Nt h e U Ser | D m New Hampshire Online Licensing

PERSON ACCOUNT
Create an Account

If you have specific questions regarding the licensing process contact your licensing agency. If you
have a problem using this web site send an email by clicking on the Contact Us link below. This
mail is menitered during normal business hours.

and Password y
created. Then click

User Id: [ ]

Create an Account

Password: [ ]

Reset Password

L]
LO In I L= g » -
gin. EE —> [ ]
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Ujm icensing

Click on New

Appllcatlon \“ Licensing Home Page

Reinstate License . . . . .
Displayed below are all records associated with you, or the corporation you represent. The display may

Renew also include any pending applications currently in process for your program or facility.

Manage Employees

Demographics Update Name
Full Name: GATOR Pub
Upload Documents Issued Tol
) Home Provider/ no one
Payment History Manager:
FEIN 1235698

Logout

Licenses,/Permits/Registrations

[ No license

0 NH.Gov | Privacy Policy | Accessibility Policy| Contact Us Form
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May

Gl Li

Application for NEW
Licensure Page m Application for NEW Licensure

Licensing Home Page
Logout
This page is to APPLY FOR A NEW LICENSE. If you want to RENEW a license go back to the
Home page and choose RENEW
Select the Profession, License Type and Obtained By Mathod for which you are applying.
Make sure you choose the CORRECT OBTAINED BY METHOD.

PHARMACY TECHNICIANS upgrading from Registered to Certified - choose Upgrade from
Registered in the Obtained by Method dropdowm

U Se d ro p d OW n m e n U S t O S e | e Ct PHARMACISTS wishing to apply by score transfer can only do so if the fransfer was requested
" through NABP within 90 days of the exam. Please look on the Pharmacy web site for more
information.
LIQUOR COMMISSION: All applicants MUST choose “Initial Application” to proceed EXCEPT

P rOfe S 5 iO n . S e | ect L I q U O r C O m m I S S I O n those who are applying for a Special One Day permit, an Alcohol Consultant License, or a

Liquor/Wine Representative License.

Li ce N Se Type . S eI ect I ] iti a I A p pI i Cat i on TEMPORARY LICENSE: Information about Temporary Licenses
. Select A Temporary or Emergency License as the profession

Obtained By Method: Select Application Liens Type slcion

Profession: Liquor Commission v
License Type: | Initial Application v|
Obtained By Method: | Application v
/ 4
Then click Start Application

9 NH.Gov | Privacy Policy | Accessibility Policy| Contact Us Form
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You will need to fill in
each section listed

Corporate Personnel

Finish

@ Process Start

€< Cc

i Apps Gmai

in the menu field.
Demographics /
License Update

E £ Type here to search

B YouTube

x +

®Q Maps X% NHFCU, NH credit..

DEMOGRAFPHICS*

3

LICENSE UPDATE*

CORPORATE
PERSONNEL®

7
P4 FINISH

8 forms.nh.gov/license/ProcessStart.aspx?process=APP

@ Official website of t...
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Request License Application

WHO MUST FILE

Individuals, partnerships, limited liability companies and partnerships, or corporations but not to
unincorporated associations, to apply for the manufacture, warehousing, sale, offer for sale, or
solicitation of orders for sale of liquor or beverages and for retail sales of tobacco products within
the state, subject to the limitations and restrictions imposed by RSA 178:2.

WHAT IS THE FEE
The annual license fee is determined per RSA 178:29 based on the license type you are applying
for.

» Application fee is 100 (Non-Refundable)

» License fee will be determined after completion of worksheet requirements and final
issuance of license

= You will be advised of license fee at final appointment

NEED HELP
If you have any questions please contact Enforcement_Licenses_Help_Desk@liquer.nh.gov or
call (603) 271-3523 between 8:00am - 4:30pm, Menday through Friday

Start the Application process by clicking on the Demographics in the left side manu.

9 NH.Gov| Privacy Policy | Accessibility Policy | Contact Us Form
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May

Ofifeicensing

m Business Address Information

Demographics

Please provide the business address. This is the actual physical location of the business.
LICENSE UPDATE®

CORPORATE Name
PERSONNEL*®

D e m O g ra p h i C S FINISH Business (GATOR Pub ] OwneriApplicant (o one |

Licensing Home Page

Logout Business Address

Country: | United States v| Phone: 6031234567 |

. . apy Line 1: | 123 Main st | Fax:
Your information may fill in | '
. . . Line 2: Email: | |
automatically but if it does not you : :
! City: [EPSOM
will need to manually enter the . .

information. socoe: 1234 |

County: ‘ Merrimack |

When all information is entered click
.
Submit.

9 NH.Gov | Privacy Policy| Accessibility Policy | Contact Us Form
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Update License X 4 - X
@ Up

& C & forms.nhgov/license/Licenselpdate.aspx? Q & #» &
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a
DEMOGRAPHICS* Flezzz enter 3l information requested below. Filds with an asterisk ' * ' are required.
License Update MH Law mandates that any and all individuals who have or may have control or inferest in the
CORPORATE proposed business be fully disclosed. RSA 178:3)
FERECIEL MH Law mandates that all applicants disclose any substantial business interests involving the
manufacture, sale, or distribution of liquor or beverages. RSA 178:3 Ve
FINISH
Licansing Home Paga Agplicant must disclose any and 2ll cther license aplications or licanses held during the erevious §
years. REA1TEANF
Logout

[f no Trade Name exists, please enter the Business Name below

*Trade Name:

*Type of License: v

Type of Entity: hd

License Update e —

*3State chartered in:
*EIN:

Who is the primary contaet for all matters related to this license?
*Name:
. P | t = | | *Phane #
e a S e e n e r I n a Was there a previous liquor license at this location?

*fesiNo:
If yes, License #

information and answer s

Are there any persens who own, have a right to control or have any interest in the proposed
business other than that will be listed in the Corporate Personnel section?

any questions on this e
page.

. - s interest in any liquer license within the last 5 years?
ick Submit i —
L]

f yes, when?

Does the applicant have any financial or other interest directly or indirectly with a
£ - wholecaler?

License Name:

License #

Do you want to purchase a Restaurant Delivery License?
*fesiNo:

Explanation of Business Plan:

QNH Gov | Privacy Polic Accessibility Polic Contact Us Form

H L Type here to search : . 63°F Sunny



@ Corporate Personnel X + o - X

& C & forms.nhgov/license/CorporatePersonnel.aspx?UpdateChecklist=trued * B A

i Apps M Gmail B YouTube 9 Maps “;‘ NHFCU, NH credit.. @ Official website of t.. @ Moaodle UL unionleadercom|'.. & Concord Monitor-.. @ https/sson.nhgov » Reading list

.

Corporate Personal B e
DEMOGRAPHICS® Please provide the contact information for all partners, officers, members and managers:

Click Save then Add to add the next contact person until done. To finish, click Continue.
LICENSE UPDATE*

Corporate Personnel Details

Enter information for — ;

Licensing Home Page
First Name: [Gamr l

Corporate Personnel. Click -
save.

Last Name: [Liquor

Birth Date:

I
I
(1172000 |
)

Ci L-E:'E."m-w 0{ [United States
Alien Status:

If you have more than one

member, click add and repeat s BV | T —
process for all members, | - |
saving each time.

ZipCode: 13234 |

Country: | United States v]

County: Merrimack | Get City from Zip

Add I Confinue I Save D

\ No corp personnel for license

When all members have bee
added, click on continue.

Corp Personnel

gNH.Goul Privacy Policy | Accessibility Policy | Contact Us Form
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Finish and P
y m Application Summary
DEMOGRAPHICS* A summary of your application information is below.

n
I I C e l I S e LICENSE UPDATE* Application for License

= Initial Application
- = Finish Profession: Liquor Commission  License Number: Pending License Status:  Pending
A p p | I C a t I O n F e e Licensing Home Page Secondary Type: lssue Date: Expiration Date:
Logout
. Address Information
Click on Pay Fees: e

0 Licensee Address:

Once Application fee has been

Epsom, NH 03234

gregory.r.gagnon@liquor.nh.gov

pa|d yOU have Completed the 5031234567

| declare under RSA 641:3, that | am authorized to sign on behalf of the business entity applying for
a license, that | have examined all of the information provided on or with this application, and that

Online |iquor Iicense request the information is true, correct, and complete to the best of my knowledge and belief.
forapplication.

Check your email for next
steps.

9 NH.Gov| Privacy Policy | Accessibility Policy| Contact Us Form
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® Check your email for an email
from NH Liguor Commission.

You may need to check your junk/spam folder

® Your email will have two
attachments.

® Thefirst oneis the specific liquor
license application you requested.

® The second attachment will be a

worksheet that also needs to be
completed in addition to the
application.

From:

Sant: Friday, January 8, 2021 1103 AM

To: Your email addrass

Subject MH Liquor Commission: New Aplligation for Liquor License
Attachments Retail (on-site) Application. pdf, 03-restaurant-worksheat pdf
Grestings:

Thank you for submitting your application to the New Hampshire Liqguor Commission’s Division of Enforcement
& Licensing. Flease review the below steps and information required to complete your application.
Understanding this mformation in full will help ensure & timely and smooth isswance of your final license

**Your business has been fssued the fallowing license number _ 1234567 _. Please make sure lo include this number [n
the subyect ine ofALL fiture communication with the Licenzing Help Desk!*=

To complete the licensing process initiated via our online application portal, please review and complete the
following steps in order:

NOTE: NO PAPERWORK should be submitted to the Licensing Help Desk prior to the completion of the
site inspection! Please send electronic copies of all documentation, when possible.

* Flease contact the Help Desk directly (Licensing@liguor nh.gov or (603) 271-3523) as soon as you are ready
fior asite inspection. Once notified, an investigator will contact you to schedule the appointment. The
application process cannot move forward until the site inspection is completed.

« AFTER the site inspection is complete, please complete the required documents and return them to the

Licensing Help Desk. Again, please send electronic copies of all documentation and forms when
possible

o The attached spplication and worksheet forms are fillable and do not need to be printed. Please
type directly nto the fields on the forms, save them to your device, and email them directly to
Licensingi@liguor.nh.gowv.

+ Please note: in addition to the forms ncluded with this email, one or mare
edditional

docurments must be sent to the Division as a part of this application process. Additional

documentation requirements wil be lsted in the attached Application and Workshest

forms

o Please be sure to complete and retain all required notarized affidavits par your license's
application guidelines (see attached workshest)

o [fthe icensea’s physical location = within the State of New Hampshire, please be sure to complets

the
MTS Designese form
«  You are not permitted to place orders with Beverage Distributors until you have completed all steps of
icensing with the MH Division of Liguor Enforcement & Licensing. By submitting the request for application,
you have completed Step One of & multi-step process. The generic number assigned by our online portal s
not a valid iguor license number and is not to be used to place orders. As you progress through the
icensing process, a comprehensive review of your application and support documents will ocour to ensure
all licensure requirements have been meat by the applicant prior to the issuance of a iguor license.

If you have any guestions, please contact us directly via email at Licensing@liguor.nh.gov or by phone at (603) 271-
152%



hese forms are fillable

orms:

 Fillin all sections and

answer all questions

on all three pages.

* Saveformstoyour
device. You will send
your forms by Email
AFTER your

inspection is

completed.

License Type Application (Example)

KEW HAMPSHIEE LIQUOR COMMISSION FOR NHLCUSE ONLY
Ploass subnst form wo: T Type
MEILC, 30 Stomn Stmet, Concond, NH 03301 — =
832713521 | ]
Licemce & Fee seguived Before operating Lz Fee: |
LICENSE TYFE APFLICATION
EETAILFR ON-FREMISES

SECTIDN 1: TO EE COMPLETED BY APPLICANT

o [

Nmﬂ?ﬁmyﬂm&wﬁmﬁnm|

Besimeus Addrass ity Town

Licanss Location Address

i
S W

Mailing Addruss |I:k|1'_p'1'uwn| Stata) ;
Busimer: Phons | li'abum| |':";mau.|: Addren | HEI;Q"_

Tha apphcant hes controd of the premises by: 00 Warmanty desd 00 Lsase agresment

Is t3ds busimess conducted with mﬂrWWmerﬂﬁmmmﬁm weadar,
liguor and wine regresantatve, or wholssals destribeter?

O¥es O ¥e oy, plozss axplain: |
I this bewinesw in good stemdng with the Mew Hampehirs wostry of sta? O Yer QMo
Ha the bexineas trade rame bean regivterod with the Mewr Hampabite somstary of stte? O Yas O No

Dosn the appEcant hane signed and noterized affdevits for all partnars, menstsr, officers or managers Ested om Fomm LIG-ALT
O Ve § Mo

Has any parmar, officer, manager, or membsr listed ca-Ecmm LIl Loco s

B ¥s: G Fyss, bt nemas) and comvictioms: | |

Dio you want fo purchase a Restaurant Delivry Licanse {Additions] Application Fos)? O Yes OXa
Has a site rspection been completed by an mvestizato? [0 Yes O Mo

Has the MT5 hﬂgﬁM@dpﬂm 178:2) O Ye: g No

Diae of completion:

MTE desiznes mame:| ]

SECTION I: CAN APFLICANT FROVIDE THE FOLLOWING DOCUMENTS IF A LIMITED LIABTLITY

COMPANY (LLC)?
Yes 0 Ne O Not Applicable O

O Rsgistered mads nace through the Mow Hampshire secrstary of stabs;
0O Certificats of Farmation with all addenduess attachod;

[0 Certificads in Good Standing fusued within the last 12 moaths;

O Certificads of Authority if noa-NH LLC;

0O LLE cpematng agreaesent;

O Motarized origizal Powrer of Attomay; 2nd

0O Hoetarized origimal Affidavit for sach membar

Framn L&~ TR-C drev. 150, 2213 1

SECTION 3: CAN APPLICANT PROVIDE THE FOLLOWING DOCTMENTS IF A LIMITED LIABILITY
PARTNERSHIF (LLF)?
Yus O Ne O Not Applicabls O

O Ragistered trade mams throagh the New Hampihie womitary of st
O Ragistration g LLP with 21l addands aftached;

0O Contificate of Good Sonding ivwmed within the st 12 menths;

O Certificate of Awthority if non-NH LLP,

O LLP cparating agresmant,

O Notarized original Power of Attorney; and

[ Notarized origina] Afidaviz for sach partmes

SECTION 4: CAN APPLICANT PROVIDE THE FOLLOWING DOCTUMENTS IF A CORPORATION?
Yo B No O ot Agplicable O

0O Ragistered trade mams through the New Hampshine worstary of stats;
0O Cenificate of mearperation with all addsndurs atached;

0O Coritficate of Good Stnding isvued within the st 12 months;
0O Certificaty of Astherity if nea-NH Corperation;

B Articles of Incorporation with all addsndums attached:

O Mimatus of eoganimation mesting;

O Mimetes of recent mesting to suppart comeat corponte officen;
O By-Laws:

0 Stock Cartificats;

O Netarized origmal Power of Attorney; and

O Notarized origina] Affidavi: for sach corpomts offices

SECTION 5: CAN APPLICANT PROVIDE THE FOLLOWING DOCTUMENTS IF A SOLE PROFRIETOR?
Tes O Ne O Not Applizabls O

O Ragistered trade nams through the New Hampshi worstary of stae:

O Lattar of Managurial Appointments with supparting Affidavits or Affidavits of peron in charge;
D Notarized origina] Powar of Attorney; and

O Notarized ariginal Afidmvit

SECTION §: CAN APPLICANT PROVIDE THE FOLLOWING DOCTMENTS IF A PARTNERSHIP?
Yui O Ne O Not Applicabls O

O Bagistured trads nams through the New Hampshin wcrtary of stats:

0O Parmarship A grecsment {Ganeral or Limited)

O Listur of Managarial Appointmants with supporting AfSdavits or Affidavits of person in chargs:
O Notarized originz] Power of Attorsey; and

O Notarized original Affidavit for sach partmer

Form LTA- ML-CH forv. LOHT)




License Type Application
Page Three (Example)

Please make sure you
sign the bottom of the
application on page

; | |ceﬂif’; that I will retain. maintain and keep

By initialing this sta

sl ITOIE all supporting docnmentation as regur 1 this license application. If requested. I agree to provide
such documentation to any member of the NHLC. (initial)
t h r e e n I declare under 641:3, that I am authorized to sign on behalf of the business entity applving for a license, that [

have examined all of the information provided on or with this application. and that the information is true. correct. and
complete to the best of my kmowledge and belief.

—>
| ]

Applicant Signature Date Title




* These forms are
fillable forms. Fill in
all sections and
answer all questions
on all three pages.

* Please be sureto
submit the required
documents.

* Savetheformsto
your device.

* You will send your
forms by Email
AFTER your

Inspection is

completed.

NEW HAMPSHIRE LIQUOR COMMISSION FORNHLCUSE ONLY
Please submut form to: .
MHLC, 50 Stomrs Street, Concord. NH 03301 License Type: Restwrant
g03-am-asl . RSA: 178:20.178:21, 178:22
License & Fee vequived before opevaring TiaTale 70535
DR From Te
License Fee:
LICENSE TYPE WORKSHEET
RESTAURANT
Business Name Trade Name

Name of Primary Contact for Applicant

THE FOLLOWING DOCTAENTS ARF REQUIRED T0 BE SUBMITTED PRIOR T A LICENSE BEING ISSUED:

WARRANTY DEED OR LEASE AGREEMENT

TOWN OR CITY APPROVAL

PERMIT OF ASSEMBLY

HEAILTHFOOD SERVICE LICENSE (IF APPLICABLE)

DIAGRAM -DESCRIPTION OF AREA INTEWDED TO BE UTILIZED FOR THE SALE AND/OR, SERVICE OF
BEVERAGES, WINE, LIQUOR. AMD/'OR TOBACCO PRODUCTS

License Type Applied for:

B

[ Beverage and Wing - - == e e e e amnann- 1 Beverage. Wine and Liquor -« -« e e ceemvannan [ Cocktail Lounge
Proceed to Section 1 Proceed to Section 2 Procead to Section 2 & 3

1. The seating capacity of the dining room is . [f there are additional rooms licensed. the total mumber
of roems is and the seating capacity of the additional roomy(s) is

2. The mumber of outside patios is . The total mmber of cutside seats 13

SECTION 1: FOR RESTAURANT BEVERAGE & WINE

ACENOWLEDGEMENTS (initial after each) — Beverage & Wine.
1. Acknowledge that the applicant prepares, cocks. and serves the food for the estaurant. :I (nitial)
2. Acknowledge that the kitchen facility can properly service the licensed dining room(s). I:l (mitial)

3. Acknowledge that public todet facilities meeting the requirements of RSA 143-A are avatlable for use by patrons.
(tnitial)

4 Acknowledge that applicant shall at all times maintain a dining room or foon open to the public with seating for
at least 20 patrons. (initial)

5. Ackmowledge that the business shall sell beverages, liquor. or wine containing not more than 24 percent aleohol
by volume at 60 degrees Fabvenheit. || (initial)

LTW-03 (rev 820) 1

License Type Worksheet (example)

6. Ackmowledge that all liquor and beverage consumed on the prenuses shall be those sold by the business.
(initial)

7. Ackmowledge that all liquor and beverage shall only be sold in licensed dining rooms at such times as meals are
available, promoted. and served in those rooms. (initial)

SECTIONTI: FOR BEVERAGE - WINE - LIQUOR - LICENSE - In addition to meeting all the requirements
outlined above for the sale of beverage and wine, if the applicant is requesting a full service restaurant licensed
under RSA 178:21, II{a) or (b), complete this section.

PLEASE COMPLETE THE FOLLOWING INFORMATION:
1. If this application is for full liquor and'or a cocktail lounge, the food sales of the restaurant for the 12 months
prior to this filing were § . The aleohol sales were § . (For renewal
applications only).

ACENOWLEDGEMENTS (initial afer eacl) - Bevernge, Wine & Liguor.

1. Ackmowledge that the kitchen facility can service the licensed dining areas as a full service restanrant.
(initial)

=

. Acknowledge that applicant shall at all times maintain a dining room or rooms open to the public. with seating for
at least 20 patmm& (initial)

3. Ackmowledge that the location of the service bar meets the requirements of RSA 175:1 LXL
(initial)

4. Ackmowledge that full course meals are a requirement. :l {inatial)

o

. Aclmowledge that meals shall be readily available, promoted, and served to the tabk.:l (initial)
6. Ackmowledge that the dining room and kitchen amst be fully staffed. [ | (iniial)

. Acknowledge that the restaurant nmst be open a mummnm of five (3) davs a week: serving the evening meal
(initial)

SECTIONTIT: FOR COCKTAIL LOUNGE LICENSE

PLEASE COMPLETE THE FOLLOWING INFORMATION:

1. If this application is for full liquor and'or a cocktail lounge, the food sales of the restaurant for the 12 months
prior to this filing were § . The alcohol sales were . (For renewal
applications only).

2. The seating capacity of the lounge is

ACENOWLEDGEMENTS (initial after eacl) - Cocltail Lounge.
1. Aclmowledge that no person under the age of 13 are allowed in the cocktail lonnge unless accompanied by a

parent, legal guardian or adult spouse. (tmitial)

LTW-03 frev 320) 2



These forms are
fillable forms.

Fill in all sections
and answer all
questions and save
to your device.
You will send your
forms by Email
AFTER your
Inspection is
Completed.

Make sure you sign
the worksheet.

License Type Worksheet (example)

2. Aclmowledge that a separate room or reoms will be maintaimed and used for the service of aleoholic beverages
with or without food. (indtial)

3. Acknowledge that the cocktail lonnge shall not be operated on days that the dining room is closed.
(tnstial)

4. Ackmowledge that the cocltail lounge shall not operate before the dining room opens for meals except if brealkdfast
and Iunch are not offered. the cocktail lounge may operate three (3) hours before the dining room opens for
evening meals. I:l (tnitial)

[

. Acknowledge that dining rooms and areas may not be used as overflow of the cocktail lounge before 9:00 p.m.
(tnatial)

By mnitialing this statement. L certify that I will retain. maintain. and keep
readily available all supporting documentation as required per this license worksheet. If requested. I agree to provide such
documentation to any member of the NHLC. (indtial)

I declare under B.SA 641:3. that I am authorized to sign on behalf of the business entity applying for a license. that I
have examined all of the information provided on or with this application. and that the information 1 true, comrect. and
complete to the best of my Imowledge and belief

X
Applicant Signature Date Title

LTW-03 (rev 8720) 3

oo NEW HAMPSHIRE LIQUOF. COMMISSION
Form I TW-03 General Instructions
Please submit form to NHLC. 30 Storrs Street, Concord, NH 03301
603-271-3521

WHO MUST FILE

Individuals, partnerships, limited hiability companies and
parmerships. or corperations but not to unincorporated
assoctations. to apply for the mannfacture, warehousing.
sale, offer for sale, or solicitation of orders for sale of
licmor or beverages and for retail sales of tobacco products
within the state. subject to the linitations and restrictions
imposed by RSA 178:2.

WHEN TO FILE
Before operating

WHERE TO FILE
e NHLC, 50 Storrs Street. Concord. NH 03301

¢  Email Licensingahonor.oh gov

NEED HELP

¢ [f you have any qoestions, please contact
Enforcement_Licenses Help Deskialiquor nh. sov (or)
Call (603) 271-3521 between 8:00am — 4:30pm. Monday
through Friday.

WHAT IS THE FEE

The annual Bestaurant fee is determined by RSA 178:29 I
Restawrant with beer and wine: $430.
Restawrant with beer, wine & liquor: $840.
Restanrant with cocltail lounge: $1.200.

See the following RSA for any fee updates:

hittp:/ vy gencomst state.nh vs/rsahtmd XIT'178/178-
20 htm

Incomplete license type requirement form will be
returned to the applicant and will result in a delay in
issuance of a license. Some common omissions/errors
include:
¢  The application for license is not attached. (This
does not apply for renewals.)
¢ Check missing or not filled-out completely or
signed.
s License type requirement form is not properly
complete or unsigned.

RSA 175:1. XXXTIT Definition:

"Full service restanrant” means a room or rooms capable
of seating. at tables with chairs or at booths. at least 20
goests at one time. The dining room and katchen shall be
sufficiently staffed. Meals shall be readily available,
promoted and served to the table. The memm shall contain
a variety of full course meals and a sandwich menn may
be substituted at the noon meal.

http:/wwrw. gencourt state nh us/rsahtml XTI 75/175-
1.htm

To ensure that you qualify for the type of hcense that vou
want, see the following RSA:

R5A 178:20 On-Premises Beverage and Wine
Licenses

http:/ 'www.gencourt state.nb us/rsa/lml XTI 78/178-
20.htm

178:21, I I1(5) On-Premises Beverage and Liguor
Licenses

hittp:www.gencourt. state nhous'rsa himl XTIT1 78/178-
21.him

178:22, V(q) On-Premises Coclstail Lounge Licenses

Page four answers
some FAQs and
provides other
important
information

about your license.

LTW-03 {rev 20




Business Ready for Inspection?

When you have all of your paperwork and your business is setup for inspection please call
603-271-3523 or email NHLC.licensing@liquor.nh.gov to request a site inspection.

The help desk will send your request to the area investigator to schedule a time with you
for inspection.

After your inspection is complete you may email all paperwork to
NHLC.licensing@liguor.nh.gov for review.

Once your paperwork is received, it will be reviewed and a request for approval will be
made. You will be contacted to make payment when the application is approved.


mailto:NHLC.licensing@liquor.nh.gov
mailto:NHLC.licensing@liquor.nh.gov
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