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X
Bureau of Highway Design

X
Room 200

X
Tel. (603) 271-2171

(                                                          )
Fax (603) 271-7025

[_______________ SUBMISSION]


current date

X

X

X

X

X

Dear X:


The State requests that {you/ your company/ the City/Town/etc.} return the above

noted{submission of plans delineating your __________ facilities/specifications/estimates/

details with the proposed relocation of your __________ facilities} (dated ____________) to this office by ______________.  This submission was sent to you on ______________ and originally requested to be returned by ________________.  This delay could possibly jeopardize the Department’s design schedule.


During a telephone conversation between {utility contact} of {organization} and our Utility Coordinator on _________________, we were assured that your return submission would be sent; however, our office still has not received a reply.


Delays in the design process usually have a cumulative effect, which may ultimately affect the scheduling of utility relocations, and interfere with the State’s Contractor.  Any costs incurred by the Contractor due to delays by utilities may be passed along to the responsible utilities.

This project is currently scheduled to {be advertised for bids on/have design completed by} _____________, _____; therefore, a letter of reply is requested by ______________, _____, so our design process can continue on schedule.  If you have any questions, please contact _____________________ of this office at 271-_____.


Sincerely,


{Lennart D. Suther|Steven J. Swana, P.E. 


Utilities Engineer

{LDS|SJS}/____/____

Enclosures

cc:
<Project Manager>, Construction, {Consultant Design,|Final Design,|Bridge Design,} Utilities
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