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S U P P L E M E N T A L   S P E C I F I C A T I O N 
 

AMENDMENT TO SECTION 102 – BIDDING REQUIREMENTS AND CONDITIONS 

The purpose of this Supplemental Specification is to incorporate  
Electronic Bidding into the specifications. 

 
Amend 102.07 through 102.16 to read: 
 

102.07 Preparation of Proposal.  The bidder shall submit the Proposal on either the paper 
forms provided by the Department, on previously approved, substantially identical, forms 
generated by computer software, or electronically utilizing the Department’s secure vault 
service. 

Bidders are expected to submit unit prices in dollars and cents.  Unit prices extending more 
than two digits after the decimal will be rounded to the nearest whole cent. When rounding is 
required, $.005 or more will be shown as the next higher cent. 

When an item in the proposal contains a choice to be made by the bidder, the bidder shall 
indicate the choice in accordance with the specifications for that particular item. The Proposal 
submitted must be signed by the individual, by one or more members of the partnership, by one 
or more members or officers of each firm representing a joint venture, by one or more officers of 
a corporation, or by an agent of the Contractor legally qualified and acceptable to the 
Department.  If the bid is made by an individual, the individual’s name and post office address 
must be shown; by a partnership, the name and post office address of each partnership member 
must be shown; as a joint venture, the name and post office address of each member or officer of 
the firms represented by the joint venture must be shown; by a corporation, the name of the 
corporation and its business address must be shown, together with the name of the state in which 
it is incorporated, and the names, titles, and business addresses of the president, secretary, and 
treasurer. 

 
A. Paper Proposal. The bidder shall specify an Item Bid Price, both in words and figures, 

for each item for which a quantity is given and shall also show the products of the respective unit 
prices and quantities in figures in the column provided.  The total amount of the Proposal is to be 
obtained by adding the amounts of the several items.  All the words and figures shall be in ink or 
typed.  If a unit bid price already entered by the bidder on the Proposal is to be altered, it should 
be crossed out in ink, the new unit bid price entered above or below it and initialed by the bidder, 
also in ink.  In case of discrepancy between the prices in words and those in figures, the prices in 
words shall govern. 

All Department Addenda to the Proposal must be acknowledged by the Bidder on the bid 
envelope supplied by the Department for the submitted bid documents. 

The Proposal submitted must be signed in ink. 

B. Electronic Proposal.  The bidder shall submit a Proposal with an electronically affixed 
digital identification (ID).  For the purpose of this provision, affixing a digital ID to the Proposal 
shall be the equivalent of signing before a notary public and placing in force the Debarment and 
Non-Collusion Affidavit certification on file with the Department. 
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By submitting an electronic Proposal, the bidder certifies that it has read, understands, 
accepts, acknowledges, and agrees to comply with all statements, conditions, and specifications 
in the electronic submittal, including acknowledgement of all Addenda. 

 
102.08 Irregular Proposals.  Proposals will be considered irregular and may be rejected as 

non-responsive for any of the following reasons: 

A. There are unauthorized additions, conditional or alternate bids, or irregularities of any 
kind that may tend to make the Proposal incomplete, indefinite, or ambiguous as to its 
meaning. 

B. The bidder adds any provisions reserving the right to accept or reject an award, or to 
enter into a Contract pursuant to an award.  This does not exclude a Proposal limiting the 
maximum gross amount of awards acceptable to any one bidder at any one bid letting, 
provided that selection of awards is made by the Department. 

C. The Proposal does not contain a unit price for each pay item listed except in the case of 
authorized alternate pay items. 

D. Any of the Item Bid Prices are Unbalanced Materially or Mathematically as defined in 
Section 101. 

E. The paper Proposal is on a form (or in a format, if computer generated) other than that 
provided or approved by the Department, or if the form is altered or any part thereof is 
detached or incomplete. 

F. The paper Proposal is not properly signed or the electronic Proposal does not contain a 
digital ID. 

G. The paper Proposal is not typed or completed in ink. 

H. The paper Proposal does not include the bid documentation in a sealed container and the 
affidavit of bid documentation if required by the Contract. 

I. The Contractor fails to provide a properly executed Proposal Guaranty. 

J. The bidder fails to sign the non-collusive bidding certification. 

K. The Proposal fails to comply with any other material requirement of the Invitation for 
Bids. 

L. Mathematical errors. 

102.09 Proposal Guaranty.  A Proposal will not be considered unless accompanied by a 
guaranty of the character and amount indicated in the proposal and made payable to the 
“Treasurer, State of New Hampshire.”  If a bid bond is used by the Bidder, it shall be prepared as 
follows: 

1. The bond shall be completed in a form acceptable to the Department, and 

2. The bonding company issuing the bond shall be licensed to transact business in 
the State of New Hampshire, and 
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3. The bonding company shall be listed on the current list of “Companies Holding 
Certificates of Authority as Acceptable Sureties on Federal Bonds and as 
Acceptable Reinsuring Companies”, as published by the United States 
Department of the Treasury, Fiscal Service, Circular 570. 

4. In the event that any irregularities are contained in the bid guaranty, the bidder 
will have seven (7) calendar days from the time the bids are opened to correct 
the irregularities.  If such irregularities are not corrected to the satisfaction of 
the Department, the Proposal will be rejected. 

Electronic Proposal.  A bidder submitting an electronic Proposal through the Department’s 
secure vault service shall submit an electronic corporate surety bid bond.  The corporate surety 
bond shall accompany each electronic Proposal.  A bidder must arrange with its bonding agent to 
obtain an electronic bid bond and bid bond code.  The bid bond code shall be submitted with the 
electronic Proposal 

102.10 Delivery of Proposal. 

A. Paper Proposals.  Paper Proposals shall be placed in a sealed envelope plainly marked to 
indicate its contents, and addressed to the Department at the address shown on the Invitation for 
Bids.  Sealed Proposals shall be received and deposited in the Bid Box at the location specified 
prior to the time and date specified in the Invitation for Bids.  It shall be the Bidder’s 
responsibility to ensure the Proposal is deposited as specified.  Proposals delivered to the 
Department by alternate means are submitted at the sole risk of the Bidder.  The Department will 
not accept responsibility for any reason if the Proposal is not deposited in the Bid Box by the 
specified time and date.  Proposals received after the time for opening of bids will be returned to 
the bidder unopened. 

B. Electronic Proposals.  Electronic Proposals shall be submitted electronically utilizing 
the Department’s secure vault service.  When a Proposal is submitted electronically through the 
secure vault service, the bidder shall “sign” the Proposal with a digital identification (ID).  A 
bidder submitting an electronic Proposal through the secure vault service is solely responsible for 
that submission.  Claims will not be accepted and bid openings will not be postponed due to 
default on the part of the bidder in preparing and submitting an electronic Proposal in a timely 
manner.  All other bidding requirements apply to the submission of electronic Proposals. 

102.11 Withdrawal or Revisions of Proposals.   

A. Paper Proposals.  A bidder may withdraw or revise a Proposal after it has been delivered 
to the Department provided the request for withdrawal or revision is received by the Department 
in writing before the time set for receipt of proposals. 

B. Electronic Proposals.  An electronic Proposal submitted through the Department’s 
secure vault service may be changed and resubmitted as many times as desired prior to the time 
set for the opening of Proposals specified in the Invitation for Bids.  The latest time-stamped, 
electronically submitted, Proposal prior to the time set for opening bids will constitute the 
Proposal.  Once the time set for opening of Proposals has passed, a Proposal cannot be 
withdrawn or revised. 
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102.12 Combination Proposals.  If the Department so elects, Proposals may be issued for 
projects in combination or separately, so that Proposals may be submitted either on the 
combination or on separate units of the combination.  The award of combination Proposals or 
separate Proposals will be made to the advantage of the Department.  No combination Proposals, 
other than those specifically set up in the proposals by the Department, will be considered.  
Separate Contracts will be written for each individual project included in the combination. 

102.13 Public Opening of Proposals.   

A. Paper Proposals.  Paper Proposals will be opened and read publicly at the time and place 
indicated in the Invitation for Bids. 

B. Electronic Proposals.  Electronic Proposals submitted through the Department’s secure 
vault service will be accessed, decrypted, printed to paper or otherwise made accessible in 
readable format at the time specified in the Invitation to Bids.  Apparent total bid amounts will 
be made immediately available to the public.  All bid results confirmed as formal after analysis 
will be published and posted on the Department’s website. In the event of technical difficulties in 
opening electronic bids, the Department may postpone the reading of bids for that contract.  All 
bids for a contract will be opened at the same time and location. 

102.14 Disqualification of Bidders.  Either of the following reasons will be considered 
sufficient for the disqualification of a bidder and the rejection of a Proposal: 

A. More than one Proposal for the same work from an individual, firm, or corporation under 
the same or different name. 

B. Evidence of collusion among bidders.  Participants in such collusion will be disqualified 
as bidders for any future work of the Department until they are reinstated as qualified bidders. 

102.15 Materials Statement.  The successful bidder shall, when requested, furnish a 
complete statement of the origin or supplier of materials to be used in the construction of the 
work, together with samples to be tested for conformance with the Contract provisions. 

102.16 Non-Collusive Bidding Certification.  Every Proposal submitted to the Department 
shall contain the following statement affirmed by the bidder as true under the penalties of Law.  
This Certification, on Department forms, shall be signed by the bidders and submitted with the 
bid documents. 

Non-Collusive Bidding Certification: 

By submission of this Proposal, each bidder and each person signing on behalf of any bidder, 
certifies as to its own organization, under penalty of perjury, that to the best of their 
knowledge and belief: 

1. The prices in this Bid Proposal have been arrived at independently without 
collusion, consultation, communication, or agreement with any other bidder or 
with any competitor for the purpose of restricting competition. 

2. Unless required by law, the prices that have been quoted in this Bid Proposal have 
not been knowingly disclosed and will not knowingly be disclosed by the bidder, 
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directly or indirectly, to any other bidder or competitor prior to opening of 
Proposals. 

3. No attempt has been made or will be made by the bidder to induce any other 
person, partnership, or corporation to submit or not to submit a proposal for the 
purpose of restricting competition. 

4. The signers of the Proposal hereby tender to the Department this sworn statement 
that the named Contractor(s) has not, whether directly or indirectly, entered into 
any agreement, participated in any collusion, or otherwise taken any action to 
restrain free competitive bidding in connection with this Proposal. 

A. A Bid Proposal will not be considered for award nor will any award be made where there 
has not been compliance with the statements in the certification above. 

B. The fact a bidder (1) has published price lists, rates, tariffs covering items being 
procured, (2) has informed prospective customers of proposed or pending publication of new or 
revised price lists for such item, or (3) has sold the same items to other customers at the same 
prices being bid, does not constitute a disclosure within the meaning of part 1 of the certification 
above. 


