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APPENDIX 10-2
ROW PLAN REQUEST

From:       
Date:      
                 
To:  
Robert Talon, LLS
Thru: 
Nancy Spaulding, PE

       
Land Titles


           

ROW Engineer

Project name:       State #:       Is Project Chargeable by ROW? Yes  FORMCHECKBOX 
 / No FORMCHECKBOX 

 If “No” List Chargeable Project:      
 Public Hearing Date:       Advertising Date:       Completion Date Requested:       

Brief Project Description:      
Special Considerations:  FORMCHECKBOX 
 White Mountains National Forest,  FORMCHECKBOX 
 State Lands,

 FORMCHECKBOX 
 Conservation Land,  FORMCHECKBOX 
 Condominiums,  FORMCHECKBOX 
 Other       
Type of Request (to be accomplished in descending order):

1)  FORMCHECKBOX 
 Project Limit Review:  Determines how the existing Right of Way was established within the project area to define the level of survey detail needed to reestablish the Right of Way limits. After this has been determined the survey request can be initiated and the preliminary legacy alignment, if applicable, done upon survey completion. 

Include a copy of the as-built plans showing bound locations with the request. 

2)  FORMCHECKBOX 
 Tax Map Level ERL/ERT:  Right of Way types and limits are accurately defined from NHDOT records and other sources based on survey detail. Existing Right of Way lines will now be set. Property lines, owner names and parcel numbers are added based on Tax Map information.  

This level is completed in order to identify potential areas of impacts beyond the State’s ownership and easement rights.

Provide survey field books with alignments if applicable and as built plans with the request.

3)  FORMCHECKBOX 
 Abstract Level ERL/ERT:  Develops an Abstract of Title for all impacted properties. Property lines and acreages are adjusted based on deeds and plans obtained from the title abstract. A plan depicting project impacts must be provided with all Abstract Level requests.
This level needs to be completed prior to calculating impacts.

4)  FORMCHECKBOX 
 ERL/ERT Update:  Updates title abstracting to find any changes in property owners, parcel lines and acreages. Required before Public Hearing Notification and prior to Purchase Plan production and Property acquisition.  A plan depicting project impacts must be provided with all Update Requests. Use this box to also request investigation of ROW plan concerns or problems (identify below).

Comments:          

ROW Plan Request Information Sheet

Draft 3/11/10

The ROW Plan Requests need to be completed in the order listed to ensure proper plan development and avoid costly delays and/or rework in the final plan development and ROW acquisitions. At the completion of each level, Right of Way will submit a memo to the requester that the level has been completed and that will also list any requirements or issues needing resolution prior to proceeding to the next level. Once the issues or requirements have been addressed and accepted by the Right of Way Bureau the requester can proceed to the next level.

Level 1.  Project Review should be accomplished at the project initiation. This is important, as it will determine the level of Survey and Right of Way effort needed to complete Level 2. It will also be helpful to the project team in gaining an understanding of the right of way limitations within the project area.

Level 2.  At this level, all survey detail has been accomplished and the existing detail processed in Microstation for use. The person requesting should also be providing the survey field books and as built plans along with the request. The Right of Way Bureau will now develop the existing right of way line work (ERL) plan showing the limit of the ROW and existing right of way text (ERT) plan for design use. The ROW limits should now be set and finalized and the State’s rights ascertained.

This is identified as a tax map level because the ownerships and property interest beyond the ROW line have not yet been determined and are only at tax map level. However, because the ROW is accurate the design team can begin determining the potential areas of impacts for the next level.

Level 3.  Once the potential areas of impacts are known, the abstracting of impacted parcels can begin. A title abstract determines property ownership and limits along with any other interested parties, mortgage holders, lien holders etc. of the abutting parcels for the proper notification prior to public hearing and for the acquisitions of property and easements. If scope of project changes resulting in additional impacts this level will need to be redone.

Level 4.  Updates the Level 3 plan whenever there are known changes or questions of property ownership and prior to the Public Hearing and within 3 months of Purchase Plan preparation. This level may be repeated depending on project development timeline.
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