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Background:  
Prior to the creation and implementation of this feature, inspection documents that were used for more 
than one tank at a time had to be uploaded several times, in the Testing and Compliance Inspection table 
for each applicable tank. With the implementation of this new feature, a savings of time, effort, and disk 
storage space is realized. 
 
Procedure: 
[The examples below are shown using a fictitious parcel called “DEMO SITE,” located in a District 
called “Archive.”  Demo Site has 2 tanks: a gasoline tank (#1) and a diesel tank (#2)].  From the 
individual Shed/Parcel listing in IMP, select USTs, then Testing and Compliance Inspections.  A 
compliance table will be shown for each tank. 
 

 
 
 

[Proceed to Page 2] 

Step 1: Select “Inspection 
Document Batch Upload” 
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Steps 1-3:  

  
 
 
 

[Proceed to Page 3] 
 

Step 1: Select the Inspection type to upload. 

Step 2: Browse files for the PDF file to upload

Step 3: Add a brief description, including 
the tanks affected (example shown). 
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Step 4: Filter for desired parcel 

 
 

 
 

[Proceed to Page 4] 

Step 4: Enter District and Parcel (e.g. 
Shed #) to find specific parcels and 
tanks.  Press “Enter” to filter for the 
parcel you are looking for.  Each tank is 
listed as a separate line item. 
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Step 5: Select applicable tanks 

 
 

 
 

[Proceed to Page 5 
for the last step] 

 

Step 5: Scroll to the right of the screen, 
and select the applicable tanks. 

(Scroll to the right)
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The document is now uploaded and stored once in IMP, but is retrievable from either tank’s 
Testing and Compliance table. 
 
 
 
 
 
  

(Scroll back to the left)

Scroll back to the left side of the 
screen, click on “Upload Document,” 
and you’re done! 


