
	Rec 302.04  Required Documents.  Applicants for initial licensure as a recreational therapist shall provide, or arrange for the board to receive, the following documents supporting their applications:

	(a)  A recent passport size, 2" x 2", head-shot photograph;

	(b)  On a separate sheet, a detailed report of the relevant circumstances if any of the answers to questions (f)(1) through (f)(6) on part one of the application form is in the affirmative;

	(c)  On a separate sheet, a detailed report of the relevant circumstances if any of the answers to questions Rec 302.02(i)(1) through Rec 302.02(i)(5) on part 2 of the application form is in the affirmative;

	(d)  [If currently certified by NCTRC, a photocopy of the front and back of the applicant's signed current CTRS certificate or wallet card showing the date of issuance] A letter sent directly to the board by NCTRC verifying the applicant’s current NCTRC certification and the date of expiration of the certificate;

	(e)  A resume presenting a chronologically organized account of the applicant’s experience in recreational therapy since the completion of the academic program, including:

(1)  Each separate experience in paid or volunteer work as:

a.  A direct care-giver in recreational therapy;

b.  A recreational therapy educator;

c.  A recreational therapy administrator;

d.  A member of a recreational therapy board or committee; and

e.  A recreational therapy consultant;[ and]

(2)  The time period of each separate experience described by its beginning and ending dates; and

		(3)  The physical address of each experience;

	(f)  Unless the information is available only on a secure website, an official letter of verification sent directly to the board from every jurisdiction which has issued a license or other authorization to practice recreation therapy stating whether:

(1)  The license or other authorization is or was, during its period of validity, in good standing, and

(2)  Any disciplinary action was taken against the licensee or other authorization to practice; and

	(g)  Official transcripts showing all post-secondary education:

(1)  Mailed directly to the board by the issuing institution(s); or

(2)  Submitted by the applicant in one or more envelope(s) sealed by the institution(s) in such a manner that it would be evident to the board if the envelope(s) had been opened; and

	[(h)  Proof of successful completion of the NCTRC national exam sent directly from NCTRC; and]

	[(i)  Letters of reference meeting the requirements of Rec 302.05 and written by 2 professional colleagues:

(1)  Both of whom are familiar with the applicant's character and professional competence in recreational therapy; and

(2)  At least one of whom is licensed or certified in any jurisdiction to practice at least one of the following professions:

a.  Recreational therapy;

b.  Physical therapy;

c.  Registered nursing;

d.  Medicine;

e.  Speech-language pathology;

f.  Education; 

g.  Occupational therapy; or

h.  Social work.]

[bookmark: _GoBack]	(h)  An original, not a photocopy, of a criminal offender record report:

		(1)  Issued by each state where the applicant has resided or been licensed within the past 6 years, providing that such state will:

			a.  Send the report to the board; or

			b.  To the applicant for forwarding to the board;

		(2)  Covering the applicant under his or her name and any aliases; and

		(3)  Dated within the 6 months preceding the application for licensure.


